[TPOEKT
AJIMUHUCTPALIASA HUKHEBELYTI'CKOI'O CEJIbCKOTI'O NOCEJIEHUS
CEMWIYKCKOI'O MYHUIIMITAJIBHOT'O PAMOHA
BOPOHEKCKOM OBJIACTH

yi. Jlenuna, 37, c.Huxuss Benyra, 396910

HOCTAHOBJIEHUE

oT 2023 1. Ne
c. Huxusasa Benyra

O06 yTBepkKIEHMH AIMHMHUCTPATHBHOIO
perjiaMeHra NpeIoCcTABJICHUS
MYHHIUIAJIbHON YCJIyIrd «IlepeBoa
JKHJIOTO NoMeleHUus B HEXKUJI10e
noMelieHue M HEKHUJIOT0 TOMelleHus: B
JKIJI0e TOMelleHHe» HAa TepPUTOPHU
HukHeBeyrcKoro cejbCKOro mnoceJieHust
CeMMJIYKCKOT0 MYHUIIMIIAJILHOIO paloHa
BopoHnexckoii 001acTu»

B cootBerctBumn ¢ denepanbupiMu 3akoHamu ot 06.10.2003 Ne 131-d3 «O6
oOlMX TMPUHIUIAX OpraHU3allMM MECTHOTO caMmoympaBieHuss B Poccuiickoi
®enepanun», ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuu mpeaoCTaBICHUS
rOCyJapCTBEHHBIX M MYyHULIMOANbHBIX Yyciayr», orT 30.12.2020 Ne 509-®3 «O
BHECCHUM U3MEHEHUN B OTIEJIbHBIE 3aKOHOJATENIbHBIE aKThl Poccuiickon
deneparun» 1 noctanoBiaeHueM IIpaBurensctBa PO ot 20.07.2021 Ne 1228 «O6
YTBEPKJICHUH MPABUJI pa3pabOTKU U YTBEPKACHUS aIMUHUCTPATUBHBIX PETIaMEHTOB
IIPEOCTABIEHNS TOCYIAPCTBEHHBIX YCIYI, O BHECEHHM W3MEHEHUW B HEKOTOPBIE
aktel [IpaButennbcTBa Poccuiickoin denepanuu M NPU3HAHUM YTPATUBIIMMHU CHILY
HEKOTOPBIX AKTOB M OTAEIBHBIX NOJIO)KEHUM akToB IlpaBurenbctBa Poccuiickon
Oenepanun», YcraBoM HuxHeBeayrckoro ceinbckoro mnoceneHus: CeMHITyKCKOTO
MYHULUIIAIIBHOTO paiioHa Boponexckoi obnactu aIMUHHCTpaLus
HuxxHeBeyrckoro ceiabckoro nocesieHuss CeMIIyKCKOr0 MyHHLIMIAIBHOTO pailoHa
Boponexckoit o61actu

I[TOCTAHOBJIAET:

. VYTBepauTh aAMUHUCTPATUBHBIN pErJaMEHT IO MPEAOCTABICHUIO



MynununanbHoU yciyru «llepeBojl )KUIoro MOMEIIEHUSI B HEXKUIIOE TOMEUIEHUE U
HEKUJIOTO TOMEUIEHUS B KUJIOE MOMEIICHUE» Ha TeppUTOpuu HuKHEBEZyrcKoro
cenbCcKoro mnoceneHus: CeMMIYKCKOrO MYHHIMIIAIBHOTO paiioHa BopoHexckoit
00JIaCTH COTJIACHO MPHJIOKEHUIO, K HACTOSAIIEMY ITOCTaHOBJIEHUIO.

2. llpusHaTh  yTpAaTUBIIMMU  CHIy  CICOYIOIIME  IOCTAHOBJICHUS
aaMUHUCTpaunu  HukHeBemyrckoro — ceinbckoro — mnoceneHuss — CeMUITyKCKOro
MYHUIIUIIAJIBHOTO paiioHa BopoHexckoi o0nacTu:

- 0otr 25.10.2017 . Ne 115 «OO0 yTBepkaeHNN aAMUHUCTPATUBHOTO PEIIaMEHTa
M0 MPEAOCTABICHUI0 MYHHUIIMNAILHON yciayru «lIpuHSITHE TOKYMEHTOB, a TaKXe
BblJaya pPEUICHUN O MEpPEeBOAEC WM 00 OTKa3e B NEPEBOJE KUJIONO0 MOMEIICHHS B
HEXKMJIO€ TOMENIEHUE WUJIU HEXKUIIOTO TOMEIICHUS B JKHIIOE TIOMEIIEHUE)

- or 16.01.2020r. Ne 3 «O BHeceHMM W3MEHEHHH U JOINOJHEHHUHA B
MIOCTAHOBJICHHE AaJMHUHUCTpauuu HWKHEBEIYrcKOro CenbCKOro MOCEIEHUSI OT
25.10.2017 1. Ne 115 «OO6 yTBepkJACHUH AIMUHUCTPATHUBHOTO pErjiaMeHTa TI0
MPEAOCTABICHNUIO MyHULIUITAIBHOW yCayru «[IpuHSITHE JOKYMEHTOB, a TaKXe BblAadya
pelieHuii o0 mepeBojie Wik 00 OTKa3e B MEPEBOJIC KUJIOTO MOMEHIEHUS B HEXKHUIOE
MOMEIIEHNUE WIIA HEKUIIOTO MOMEILIECHHS B KUJI0€ IIOMEIICHUEY.

3. Hacrosiniee noctaHoBI€HUE BCTYNAET B CHIIy C MOMEHTA OOHApOAOBaHUSI.

4. KoHTpOJb 3a HCHOJHEHUEM HACTOSIIETO IOCTAHOBJICHMSI OCTABIISIIO 3a
co00il.

['maBa HwxHEBexyrckoro H.. boromonosa
CEJIBCKOTO TIOCEJICHUS



[Tpunoxenue
K MIOCTAaHOBJIEHUIO IMUHUCTPALUN

HwuxnHeBenyrckoro CEJIbCKOTO
MOCEJICHHUS CeMMITyKCKOTO
MYHULIMAIBHOTO parioHa
Boponexckoii obmacTtu

oT 2023 1. Ne

AJIMUHUCTPATUBHBIN PETJIAMEHT
110 IIPEIOCTABICHUIO MYHULIMITAJIBHOMN yciyru «llepeBoj1 )KUiIoro moMemieHus B
HEXKWJIOE IIOMEILIEHUE U HEXKUIIOTO TTOMEIIEHHUS B )KUIJIOE IIOMEILICHUE» Ha
TeppuTopun HUKHEBEYyTCKOro cenbcKoro noceiaeHuss CeMuIyKkcKoro
MYHUITUTIATIBLHOTO pailona Boponexckoii obiactu
[. O0uue nonoxeHus

1. [Ipenmer perynupoBaHus aIMUHUCTPATUBHOTO PETJIaMEHTa

1.1.  AIMUHHUCTPAaTUBHBIA PETrJAMEHT NpPEeNOoCTaBiIcHUs MyHUIUITAIBHON
YCIYTH PETYJHUPYET OTHOUICHHWs, BO3HUKAIOIIME B CBSA3H C NIPEIOCTABICHUEM
anMuHMCcTpanuen HwukHeBenyrckoro cenbckoro mnoceneHuss CeMMIIyKCKOTO
MYHHIUNAIbHOTO paiioHa BopoHexckoil oOnactu MyHUIMNANBHOW YCIyru
«ITepeBon XUI0r0 MOMEIIEHUS B HEXUIIOE [TIOMEIIEHUE U HEKUIIOI0 TTIOMELCHUS
B JKMJIO€ IIOMEIIEHUE» Ha TeppUTOpuu HUKHEBEIYrCcKOro CeabCKOro IOCEIeHUs
CeMHJIYKCKOTO MYHUIMTIAJIBHOTO paiioHa BopoHexckoit obmactu (mamee —
AJIMUHUCTPATUBHBINA perjiaMeHT, MyHuLUnaabHas yciayra).

1.2.  AIMMHHCTpPaTHUBHBIN peraamMeHT  yCTaHaBJIMBAET CTaHAapT
npenocTaBieHuss MyHHIUNAIbHOM YCIYTH, COCTaB, IOCJIEA0BATEIbHOCTh U
CPOKM BBINOJHEHUS AJMHUHUCTPATUBHBIX MPOLEAYp MO MPEAOCTABICHUIO
MyHuIMnaabHON yCcinyru, TpeOOBaHUs K MOPSAKY UX BBIIIOJIHEHUS, B TOM YHUCIIE
OCOOEHHOCTH BBINIOJHEHUS AaAMHUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOMU
dbopme, a TakKe OCOOCHHOCTH BBINOJHEHHUS AAMHUHUCTPATUBHBIX MPOLEAYP B
MHOTO(QYHKIIMOHAJbHBIX I[EHTpax [MpPEJOCTaBICHUS TOCYAAPCTBEHHBIX U
MyHHIUNAIbHBIX ycayT (nanee — M®ILI), popMbl KOHTPOJIS 32 TPEIOCTABICHUEM
MyHuIMnaabHON yCIayru, N0CcyneOHbIH (BHECYNeOHbI) NMOPSJ0K 00KaJoBaHUS
pemieHUd W JeucTBui (Oe3meicTBUI) AINMUHHCTpPAIUU, JTOJDKHOCTHBIX JIHIY
Anmunanuctpanuu, pabotHukoB MOII.

2. Kpyr 3asBureinei

2.1. JIlunamuy, MMEIOIMMH IIPABO HA IOJydeHHE MyHHIUNAIBHOW YCIyIH,
ABIAIOTCS (PU3MUYECKHE JIMIA, B TOM YHCJE 3apErUCTPUPOBAHHBIE B KadyeCTBE



WHIUBUAYaAIbHBIX TpEANpUHUMATENECH, WM IOpUAUYEcKHe Juia (nanee —
3agBUTENN), SBISIOMMNECS COOCTBEHHUKAMU MMOMEICHUH.

2.2. C 3asBieHueM BIpaBe OOpaTUTbCSA MNpPEACTaBUTENb 3asiBUTEN,
JEUCTBYIOIIMH B CHJIY IIOJJHOMOYMM, OCHOBAaHHBIX Ha O(OpPMIIEHHON B
YCTAaHOBJIIEHHOM  3aKoHoxarenbcTBOM  Poccuiickon  denepaunu  mopsiake
JIOBEPEHHOCTH, HA OCHOBaHUU (elepalibHOTO 3aKoHA JTUOO Ha OCHOBAHUU aKTa,
YIIOJJHOMOYEHHOTO Ha TO TOCYIapCTBEHHOTO OpraHa HWJIM OpraHa MECTHOTO
caMOyIpaBJICHUS (J1ajee — MPeCTaBUTENb 3asiBUTEIS).

2.3. B cootBercTBUM ¢ MyHKTOM 3 cTaThu 36 XKunumnoro kojekca Poccuiickoit
®denepaury yMEHbUIEHUE pa3Mepa OOLIEro MMYIIECTBA B MHOTOKBAapTHPHOM JOME
BO3MOXKHO TOJIBKO C COIJIaCHUsl BCEX COOCTBEHHHKOB IOMEIIEHUI B JaHHOM JIOME
IIyTEM €ro peKOHCTPYKLIHUH.

B coorBerctBun ¢ myHktoMm 2 ctatbu 40 JKunuinHoro kojekca Poccuiickoit
®denepauyy, €ciu PEKOHCTPYKLUS, IMEPEYCTPOMCTBO W (WIM) THEperlaHupOBKa
NOMEILEHUI HEBO3MOXKHBI 0€3 MPUCOEAMHEHNS K HUM 4YacTH OOIIEro MMYIIEeCTBa B
MHOTOKBapTUPHOM JIOM€, Ha TaKHU€ PEKOHCTPYKILHIO, MEpPEeyCTPOHCTBO U (WJIM)
NEPEIJIaHUPOBKY  MOMEIIEHUH  JODKHO  OBITh  IOJIy4EHO  COIJIacHe  BCeX
COOCTBEHHHKOB TOMEIICHUI B MHOTOKBAPTUPHOM JIOME.

2.4. MyHununainbHas ycClIyra NpeAOCTaBISETCI B COOTBETCTBHH C
BAPUAHTOM €€ IPEAOCTABIEHHSA, COOTBETCTBYIOIIMM IPU3HAKAM 3asiBUTEI,
ONIPENEICHHBIM B PE3YJNbTAaTEe AHKETUPOBAHUS, IPOBOAUMOTO AJIMUHUCTPALIUEH,
a TaK)Ke pe3yJibTara, 3a MPeJOCTaBICHUEM KOTOPOro oOpaTuics 3asiBUTEb.

3. TpeGoBanuss Kk TOPSAKY HMHPOPMHPOBAHHUS O  TPEIOCTABICHUU
MyHHUIUMITIAIBHON YCIIYTH

3.1. Ilpuem 3agBuTElied MO BOMPOCY MOpeNOCTaBiIeHUs MyHHIUNAIBHOU
YCIYTH OCYLIECTBISIETCS aIMUHUCTpauued HuKHEBeayrckoro ceiabCKoro
nocesneHuss CeMHIYKCKOTO MYHUIIMMAJIBHOTO paiioHa Bopouexckol obnactu
(nanmee — Aqmunuctpanus) unu 8 MOII.

3.2. Ha oduumansHoMm caiite AaMuHUCTpauuu HUKHEBEIYrCKOTO CEbCKOro
nocesieHuss CeMIIYKCKOTO MYHULMIAIBHOTO paiioHa BopoHexckoil obnactu
https://nveduga-semiluki-r36.gosuslugi.ru/ (manee - calT AJMUHHCTpalluu) B
MH(pOPMAITMOHHO-KOMMYHUKAIIMOHHON ceTn «MHTepHeT» (nanee - cetb MHTepHET),
Ha EIII'Y — B denepansHOil rocyaapcTBeHHOM nH(popMalonHoi cucteme «Enunblit
MOpTaJ TOCYJAAPCTBEHHBIX U MYHUIIUMAIBHBIX YCAYT (PYHKIIMIT)Y», pacloIOKEHHON B
cetu UaTeprer mo aapecy www.gosuslugi.ru (nanee — Enunsiit moptan, EII'Y), Ha
[Toprane BopoHexckoit 0071acTH 1o aApecy Www.govvrn.ru (anee — peruoHaIbHbIN
noptan, PIIT'Y) obs3aTenpHOMY pa3sMENIeHHIO MOJICKUT CIEAYIONIasi CIpaBOYHAs
uHbopMmaIus:

- MECTO HaxoXJeHHs U rpaduk padoThl AIMUHUCTPAIUH;

- cmpaBouyHble TenePoHbl AJMHHHUCTpAlM, B TOM YHCIE€ HOMEP
tenedoHa-aBTouHopmMaTopa;


http://www.govvrn.ru/

- azapeca opUIMANIBHOrO calTa, a TaKXke HJIEKTPOHHOW MOYTHl U (MJIM)
dbopMbl 00paTHOM CBSI3M AJIMUHHUCTpAIUU B ceTU «HTepHET».

3.3. HWudopmupoBanue 3asBuTeled MO BOMpPOCAM MPEIOCTABICHUS
MyHULIMIIATBHON YCIYTH OCYIIECTBIISIETCS:

a) myTeM pasmemeHus uHpopManuu Ha caite AamuHuctpanuu, EIITY,
PIIT'Y;

0) JOJKHOCTHBIM  JIMUOM  AJIMUHUCTPAllMH, OTBETCTBEHHBIM  3a
npenocTaBieHne MyHUIIMIIATbHOW YCIYTH, IPU HEMOCPEACTBEHHOM OOpallleHun
3asBUTENS B AAMUHUCTPAIUIO;

B) MmyTeM MyOJuKauuu HWHPOPMALIUOHHBIX MAaTEepUalioB B CPEACTBAX
MaccoBOM HHPOPMALINH;

r) TMyTeM pa3MEeUIeHHs IMeYaTHbIX MaTepuajoB B  IOMEIICHUAX
AJIMUHHUCTpAIMH, NMPEAHA3HAYEHHBIX I NpHeMa 3asBUTENEH, a TaKXe HHBIX
opranuzanuii Bcex ¢GopM COOCTBEHHOCTH IO COIVIACOBAHHUIO C YKa3aHHbIMU
OopraHu3anusiaMu, B Tom uucie B MOI];

1) TOCPECTBOM TeJIe(OHHON U (PaKCUMMILHOMN CBSI3H;

C) MOCPECTBOM OTBETOB Ha MMCbMEHHBIE U YCTHbIE OOpalleHus 3asgBUTENIEH
II0 BONIPOCY MPENOCTaBIEHU MyHUIIMTTAIIBHON YCIIYTH.

3.4. Ha EINII'Y, PIIIY wu mnHa caire AJMHUHUCTpAaUMU B LEJIAX
WHPOPMHUPOBaHUS 3adgBUTENEH MO BOMPOCAM MpPEeAOCTaBIeHUS MyHHIUNAIbHOM
YCIYTU pa3MelaeTcs ciaeayomnas nHpopMaius:

a) MCUEPIBIBAIOIIMA U KOHKPETHBIM MEpPEeYeHb JOKYMEHTOB, HEOOXOIUMBIX
7 OpefocTaBlieHus MyHULIMNANbHOW YCIYru, TpeOoBaHUA K O(QOPMIECHUIO
yKa3aHHBIX JOKYMEHTOB, a TAaK)K€ IEepe4YeHb JOKYMEHTOB, KOTOpbIE 3asBUTEIb
BIIPaBE MPEJACTABUTh 110 COOCTBEHHON MHUIIMATUBE;

0) mepedeHb JHUI, HUMEIOIIMX I[PaBO Ha MoJydyeHHMe MyHUUHUNATbHOU
YCIYyTH;

B) CPOK MpeocTaBlieHUus MyHUITUTIATbHON YCIYTH;

I) pe3yapTaTbl NOPENOCTaBIEHUS MYHULMNAIBHONW YCIyTrd, NOPANOK
NPEACTABIEHUS JTOKYMEHTA, SBISIOMIETOCS pE3yJbTaTOM IPENOCTABICHUS
MyHuLIMIIanbHON YCIYTH;

1) WCYEPIBIBAIOIIMN NEpEeUYeHb OCHOBAHUM MAJIs MPUOCTAHOBICHUS WU
OTKa3a B MPEIOCTaBICHNH MYHUIIUIIATbHON YCIYTH;

e) undopmaius o mpaBe Ha JocyaeOHoe (BHecyaeOHoe) oOkajloBaHHE
nectBui (0e31eMCTBUSI) U pElIeHUM, MPUHATHIX (OCYHIECTBISAEMBIX) B XOJE
npenocTaBiieHuss MyHUIIUTIAIBHON YCIIYTH;

K) (opmbl 3asBIeHUN (yBEJOMIICHUU, COOOIIEHUI), MCIOJIb3yeMble TMpHU
IIPEAOCTABICHUN MyHUIIUTIAIBHONU YCIIyT .

3.5. Hudopmanusg na EIII'Y, PIII'Y u cailite AAMHUHHCTpAIIUHU O MOPSAJIKE U
CpOKax npenoctaBieHuss MyHUIIUNIATBHON yCIyTrd NpeaoCTaBIsIeTCsl OECIIaTHO.

3.6. Ha caiiTe AIMUHUCTpALUX JOTOJHUTEIHLHO Pa3MEIIal0TCs:

a) TOJHBIE HAMMEHOBAaHWA W IIOYTOBBIE ajapeca AJMUHHUCTPALUH,
MPENOCTABIIAONEN MYyHUINTIAIBHYIO YCIYTY;



0) Homepa TenedOoHOB-aBTOMH(POPMATOPOB (MIpU HAJIMYWH), CHPABOYHBIC
HOMepa  Telae(OHOB  CTPYKTYPHBIX  MOJApa3AeieHudl  AAMHUHUCTpaIUH,
HEMOCPEJICTBEHHO NMPEAOCTABIAIOMMNX MyHUIIUTIATBbHYIO YCIYTY;

B) peXXUM paboThl AJIMUHHUCTPALINY;

r) rpaduk paboThl MOApa3ACICHUs, HEMOCPEACTBEHHO MPEIO0CTABIAIONIETO
MyHuIMnanpHy1o yCciyry;

1) BBIICPKKH W3 HOPMATHUBHBIX TPABOBBIX aKTOB, COJEPKAIIUX HOPMHI,
perynupymonme  IeATeAbHOCTh  AJMUHHCTPAMM 1O  IPEJOCTaBICHUIO
MyHuIMnanpsHON yCIYyTH;

C) MmepedYeHb JUIl, UMEIOMMX PaBO Ha MoTydeHne M yHUIIMNIaIbHON YCIIyTH;

k) (opmbl 3asBleHUN (yBeJOMJICHUN, COOOIIEHUI), HCIOJb3yeMble MpHU
npenocTaBieHu MyHHIIUNAIBHON yCIyru, oO0pasibl M HUHCTPYKIUU TIO
3aIM0JHEHUIO;

3) TMOpSJ0K U CHOCOOBI TpENBApUTEIbHON 3alMUCH Ha IOJIydeHHUeE
MyHUIUITATBHOW YCIIYTH;

1) TeKCT AJMUHUCTPATUBHOIO PEriaMeHTa ¢ MPUI0KECHUSIMH;

K) KpaTKO€ OMUCAHME MOpsAKa MpeaocTaBieHuss MyHUIIUTIATbHON YCIYTH;

J) TOpSAOK o0KajdoBaHWs peIIeHWH, JAeUCTBUM uiauM  Oe3aeicTBUs
TOKHOCTHBIX JIMI] AJMWHHCTpAIUU, TMPEIOCTABISIOMAX MYHUIHTAIBHYIO
yeayry;,

M) HHGOpPMAIAS O BO3MOXKHOCTH y49acTHs 3asBHUTENICH B OICHKE KAadyeCTBa
npenocTaBieHuss MyYHUIUIIAIBHOW yCAyrd, B TOM 4YHCJIE B  OIICHKE
3O GEKTUBHOCTH JIEATECIHHOCTH PYKOBOAUTENS AJIMUHHCTpAIlMUA, a TaKXKe
CIIPaBOYHO-MH(OPMALIMOHHBIE MaTEepHalbl, COJAEPIKAIINE CBEICHUS O TOPSJIKE U
CIoco0ax MpoBECHUS OIICHKH.

3.7. Ilpu mapopmMuUpOBaHHU O MOPSAJAKE MpenocTaBieHuss MyHHUITUTIATLHOM
YCAyTU MO TeledOHY MOHKHOCTHOE JIMIO AIMUHUCTpPAIUM, TPUHSAB BBI3OB 10
TesnedOHy MPEACTABISAETCA: Ha3bIBaeT (aMUIUIO, UMsI, OTYECTBO (MIPHU HAJTUYUH),
JOJKHOCTh, HAMMEHOBAHHUE CTPYKTYPHOTO MOApa3ieaeHus] ATMUHUCTPAIINH.

JlomKHOCTHOE JUI0 AJMUHHUCTpAUMU 00s3aHO COOOIIUTH 3asgBUTEIIIO
rpaduK npremMa, TOYHbIA MOYTOBBIA agpec AJIMUHHUCTpALMU, CIOCO0 mpoe3aa K
HEMY, CIIOCOOBI TpEBAPUTEILHON 3alUCH ISl TUYHOTO Mpuema, TpeOoBaHus K
MUCbMEHHOMY OOpalleHUIO.

NudopmupoBanue HO  Tene@oHy O  MOpSAKE  IPENOCTaBIICHUS
MyHHIIUTIATBHON YCIYyTH OCYIIECTBIISIETCS B COOTBETCTBUH C TpaKOM pPabOTHI
AJIMUHUCTpAIUM.

Bo Bpemsi pasroBopa AOJDKHOCTHBIE JUIIA AJMHUHUCTPALMU MPOUZHOCST
CJI0Ba YETKO W HE MPEPBHIBAIOT Pa3TOBOP MO NPUUYUHE TMOCTYIJICHUS APYTroro
3BOHKA.

[Ipr HEBO3MOXHOCTH OTBETHTh Ha MOCTABJICHHBbIC 3asBUTEIEM BOIPOCHI,
TeleOHHBI  3BOHOK  TEepeajpecoBBIBacTCS  (MEPEeBOAUTCS) HA  JIPyroe
JOTKHOCTHOE JIMIIO0 AJMUHUCTpALNH, JINO0 00paTUBIIEMYyCsl cOOOIIaeTcsi HOMep
TenedoHa, Mo KOTOPOMY MOMXKHO MOJYYUTh HEOOXO0AUMYI0 HH(POPMALIHIO.



3.8. Ilpu orBerax Ha TenedOHHbIE 3BOHKM M YCTHbIE OOpalleHUs IO
BOIIpOCAM O MOPSJIKE MpPeNocTaBiIeHUs MyHUIIMNIATbHON YCIYTU JOJKHOCTHBIM
JULOM AJIMUHUCTpaIUH oOpaTuBIIEMYCS cooburaercs cienyromas
nHbOpMaIus:

a) 0 MepeyHe JHL, MUMEIIUX MpaBO Ha MOJydyeHMEe MyHULIHUNAIbHOU
YCIIYTH;

0) O HOpPMAaTHBHBIX TIPaBOBBIX aKTax, pETYJIUPYIOMHUX BOMPOCHI
npenocTaBieHuss MyHHIUNAIbHOM yCIyru (HaMMEHOBAaHHWE, JaTa U HOMEDP
NPUHATHS HOPMATUBHOI'O MPAaBOBOI'O aKTa);

B) O T1epeyHe JOKYMEHTOB, HEOOXOAUMBIX  JJIA  TOJy4YCHUS
MyHUIUITATBHOW YCIIYTH;

I') 0 CpOKax MpeaocTaBieHuss MyHUITUTTAIBHONU YCITYTH;

1) 00 OCHOBAaHUAX JJIsl IPUOCTAHOBICHUS MyHUITUTIATBLHONW YCITYTH;

) 00 OCHOBaHUSX [Jig OTKa3a B IMPEJOCTaBICHHUU MyHUIIMTAIbHOU
YCIIYTH,

c) o wmectre pasmemenus Ha EIII'Y, PIIT'Y caiite AnMuHHCTpamuu
uHpOpPMAIIMU TIO BOIIPOCAM MpeaocTaBlieHuss MyHUITMTTATbHON yCIyTH.

3.9.  AnmuHucTpauusa paspabarbiBaeT MH()OPMALHMOHHBIE MaTepUalbl IO
MOPSAKY NpeNocTaBleHUss MyHUIMNATbHONW YCIYTH - NMaMITKHA, WHCTPYKIIWH,
Opourtopsl, MakeThl U pazmetniaet Ha EIITY, calite AnMUHUCTpanuu, nepeaacT B
MOII.

3.10. Anmunuctpanus oOecreuruBaeT CBOEBPEMEHHYIO aKTyalu3aluio
yKa3aHHbIX UH(popManuoHHbIX MaTepuanioB Ha EII'Y, caiite AnMuHucTpanuu u
KOHTPOJIUPYET UX HAJIMYME U aKTyalabHOCTh B MODILI.

CoctaB uH(oOpMaIMu 0 TMOPSAAKE MPEAoCTaBlIeHUs MyYHUIUMATBHON YCIyTH,
pasmemaemoit B M®II, coorBercTByeT CTaHAapTy OOCIYXKHUBaHUS 3asBUTEICH TIPH
OpraHu3alyy NPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHULMNAJIBHBIX YCIyI B
aBTOHOMHOM yupexaeHun Boponexckoit o0iact « MHOTO(YHKIIMOHATBHBIN 1IEHTP
MIPEIOCTABJIEHNS] TOCYJIAPCTBEHHBIX M MYHUIMIIAIBHBIX YCIYI», YTBEPKICHHOMY
nocta”oByienueM [IpaBurensctBa Boponexckoit oomactu 29.12.2017 Ne 1099.

3.11. Hoctynm k wuHpOpMamuU O CpPOKax M NOPAJIKE NPEeIoCTaBIICHUS
MyHHUIIMIaTBHON YCIYTH OCYIIECTBIsAETCA 0€3 BBIMOJTHEHUS 3asiBUTEIEM KaKHX -
aubo TpeboBaHUM, B TOM 4Yuciae 0€3 UCMHOJb30BaHUA MPOTPAMMHOTO
oOecrieyeHHsi, YCTAHOBKAa KOTOPOrO Ha TEXHHUYECKUE CpelIcTBa 3asiBUTEN
TpeOyeT  3aKJIIOYEHHUs  JIMIEH3MOHHOTO  WJIM  HWHOTO  COTJIAIEHHS  C
npaBoobOiajgateieM  MNPOTrPpaMMHOrO  oOecrneyeHus, MpeaycMaTpPUBAIOIIEro
B3MMAaHHUE TMJAaThl, PETUCTPALMI0O WM AaBTOPU3ALMIO 3asgBUTEINS, WU
MPEIOCTABIEHUE UM IEPCOHAIBHBIX JTAHHBIX.

3.12. KoHcynbTHpOBaHHUE MO BOIpPOCAM NpeaocTaBiieHuss MyHHUIUTAIbHOU
YCAYTU NOJDKHOCTHBIMH JIUIIAMU A TMUHUCTPAIINU OCYIIECTBISICTCA OECIIaTHO.

[l. CranaapT npeaoCTaBICHUS MYHUIIUNAIbHONU YCIAYyTU



4. HammeHoBaHne MyHUIIUNIATBHOW YCIYTH

MYHI/IHI/IHaJIBHa}I yciyra «HepeBOI[ KHUJIO0TrOo IMOMCIICHHUA B HCKHIIOC
IIOMCIICHHUC N HCXKHNJIOT'O ITIOMCIICHHA B JKMJIOC ITIOMCHICHUC)).

3. HanmenoBanue oprana, npeaocTaBiOmEero MyHuIUNAIbHYO YCIyTy

5.1. MyHununanpHas yciayra HOpefocTaBisieTcss  AJIMHHHCTpanuei
HuxHeBenyrckoro ceinbckoro mnoceineHusds CeMUIyKCKOTO MYHHUIUMIIAIbHOTO
paiiona Boponexckoit o6nacTu.

5.2. AnvmuHucTpanusi oOecreduBaeT IMpeaocTaBieHue MyHHUIIUNAIbHON
ycayru yepe3 MO unu B anextponHoit ¢popme mocpeacrsom EIITY, takxke B
UHBIX (popMax, 0 BeIOOPY 3asiBUTEIISI, B COOTBETCTBUU ¢ DeepaabHBIM 3aKOHOM
oT 27.07.2010 Ne 210-®3 «O06 opranuzanuu npeaocTaBICHUs TOCYIapCTBEHHBIX
U MYHUIIUTIAJIBHBIX ycayry (nanee — denepanbubiil 3akoH Ne 210-D3).

5.3. M®I] He BmpaBe mpUHUMATh peHIeHUS 00 OTKa3e B NpHUEME 3ampoca U
JTOKyMEHTOB ¥ (wiu) wuHopmanuu, HEOOXOAUMBIX I  TMPEJOCTABICHHUS
MyHHUIIMTTAIBHOM YCITYTH.

5.4. llopsgok  oOecredeHuss JMYHOrO  Ipuema  3adgBUTEIEH B
AJMUHUCTpAIUH yCTaHaBJIMBAETCA OpPraHU3alMOHHO-PACTIOPSITUTEIbHBIM
JTOKYMEHTOM AJMUHHUCTpPAIHHU.

5.5. AIMHUHUCTpainus HE BIpaBe TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS
JNEeUCTBUN, B TOM UHCIE COIJIAaCOBAHUM, HEOOXOAMMBIX [JIsi  TOJTYYCHHS
MyHUITUNIATBHOW YCIYTH M CBS3aHHBIX C OOpalieHHEM B WHBIE TOCYJapCTBEHHBIC
OpraHbl WU OPraHbl MECTHOTO CAMOYIIPABIICHUS, YYACTBYIOLINUE B MPEIOCTABICHUN
MYHULMNAIBHBIX YCIYr OpPraHU3alllM, 33 WCKIIOYEHHEM TOJYyYEeHHUS YCIYT,
BKJIIOYCHHBIX B TMEPEUYEHb YCIYI, KOTOpbIE SBISIOTCS HEOOXOIUMBIMU U
00s3aTENbHBIMUA TSI TIPEJIOCTABJICHUS OpraHaMd MECTHOTO CaMOYIpaBIICHUS
MYHULUNAIBHBIX YCIYT W MPEAOCTABISIOTCS OpPraHU3alvsIMH, YYaCTBYIOIIMMU B
MPEOCTaBICHUA MYHUIMIIAIBHBIX YCIYT, YTBEpXKIEeHHbIM pemienrnem CoBera
HapOJHBIX JemyTatoB HMKHEBEOYTrCKOTO cenbCcKoro mnoceneHns CeMUIyKCKOro
MyHUIMIIATBHOTO paiioHa Boponexckoit obmactu oT 10 oktsi0pst 2012 r. Ne 153 «O6
YTBEPXKIECHUU  TEpPEUYHsS  YCIYr, KOTOpbIE  SABJISIIOTCS ~ HEOOXOAUMBIMU U
o0si3aTeNIbHBIMM ~ JUIsI  TIPEJOCTaBlieHUs]  aaMUHHUCTparuend  HuxueBemxyrckoro
CEJIbCKOT0 MOCEJIEHNS] MyHULIMNAIBHBIX YCIYT U MPEAOCTABIIAIOTCS OpPTraHU3aIUsIMHU,
YYaCTBYIOIIUMHU B MPEOCTABICHUN MYHUITUTIAIBHBIX YCIIYTY.

5.6. B wmemsax mnpenocraBieHuss MyHUIMIAIBHOM YCAyru AJIMHHUCTPALIHS
B3aMMO/JICHUCTBYET C:

5.6.1. ®enepanbHOil Cciy>k00i TOCYJapCTBEHHOW pErucTpaluu, KajgacTpa u
KapTorpaduu;

5.6.2. ®enepanbHOM HAJTOTOBOM CITYXKOO0I;



5.6.3.OpranoM uiau OpraHU3alHEld N0 TOCYJAAapPCTBEHHOMY TEXHHYECKOMY
y4ery | (nmm) TEXHUYECKOU WHBEHTAPU3alluU, OCYUIIECTBUBIINX
FOCYJapCTBEHHBIM TEXHUYECKUW Y4YE€T 3JaHUH, COOPYXKEHHUU, IOMEIICHUN,
00BEKTOB  HE3aBEPIIEHHOTO  CTPOMUTENbCTBA, WIM C  OpraHU3alUe,
OCYLIECTBJISAIONIEN XPAHEHUE JOKYMEHTOB.

6. PesynbTaT nmpenocrasienns MyHuIMnaibsHON yCIyTH

6.1. 3asBurenp oOpamaercs B AJIMUHHUCTPAIMIO C 3asBJIEHHEM O
NpEIOCTAaBICHUM MYHULIMNAIBHONW YCIAYyTHM O IMEPEBOJAE KUJIOTO MOMEUICHHUS B
HEXXHWJIOE ITOMEIIEHUE U HEKUIJIOTO IIOMEIIEHUS B )KUJIO€ ITOMELICHHUE.

dopma 3asABICHUS O IEPEBOJE KUJIOTO OMEIIEHNUS B HEXKUI0E TOMEIIECHUE
Y HEXUJIOTO NOMEUIEHUS B KHUJIO€ MoMmelleHne yreepxacHa [Ipunoxenuem Ne 2
K HACTOSIEMY AJIMHUHUCTPATUBHOMY PETIIAMEHTY.

6.2. PesynpraTom npengocraBieHus MyHUIHUIIATBHON YCIYTH SIBISETCS:

6.2.1. pemieHre 0 NEPEBOJAE KUJIOTO MOMELIECHUS B HEXKMIIOE TIOMEIIEHUE;

6.2.2. pemieHue 0 MEPEBOJIE HEXKMUIIOIO TOMENIEHUS B KUJIOE IIOMEIIEHHUE;

6.2.3. OTKa3 B MEPEBOJIE KUJIOTO NMOMEIICHUS B HEXHUIOC MOMEIICHUE U
HEXXUJIOTO TOMEIIEHUS B )KUJI0€ MOMEIIECHUE;

6.2.4. ucnpaBjieHHE JOMYIICHHBIX OMNEYATOK HWJM OMUOOK B BbIJIAHHBIX
JOKYMEHTAaXx;

6.2.5. BpIgadya AyOJMKaTa pEHICHUS O IEpPEBOJE >KUJIOr0 IMOMEIICHUS B
HEXUJI0€ MOMEUIEHUE U HEKUIJIOTO MOMEIIEHHUS B )KUII0€ MOMEICHUE.

6.3. ®opma pemnieHus: o nepeBojie (0TKa3e B MEPEBOJIC) KUIOTO (HEKHUIIOTO)
MOMEIIEHUSI B HEXUJoe (KUI0€) MOMEIIEHUE YTBEPKICHA INMOCTAHOBICHUEM
[IpaButensctBa Poccuiickoii ®denepaunu ot 10.08.2005 Ne 502 «O6
yTBEPXKJACHUU (HOPMBI YBEJIOMJICHUSI O TMepeBoje (O0TKa3e B MEPEeBOE) JKHUIOTO
(HeXmI0TO) TIOMEIeHusl B Hexuinoe (kunoe) nmomenienue» (Ilpunoxenune Ne 3 k
HACTOSIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY).

YBenomiieHne MOANUCHIBAETCA JAOJHKHOCTHBIM JIMIOM AJIMUHHCTpauuu. B
ciaydae oOpaileHuss B 3JIEKTPOHHOM ¢opmaTre yBeaomieHue odopmiseTcs B
dbopMe DIIEKTPOHHOTO JIOKYMEHTa, MOJIMUCAHHOIO YCHUJIEHHON 3JIEKTPOHHOU
HNOJMKUCHIO TOJKHOCTHOIO JUlla AIMUHHUCTPALIUU.

6.4. Pesynprar npenocraBieHUs MyHUIMINAIbHOW YCIyIHM, YKa3aHHBIA B
nyHkTe 6.2. HactosAmero AJIMUHUCTPATHUBHOIO pErjiaMeHTa, HampaBlsIeTCs
3agButento B (opme BIEKTPOHHOTO JOKYMEHTa, MOANHUCAHHOTO YCHJIECHHOU
AIEKTPOHHOMU MOJIMKUCHIO YIOJIHOMOYEHHOTO JTOJKHOCTHOTO avia
Anmunuctparuu B JlmuHbli kabwHeT mocpeactBom cepBuca EIIIY, PIITY,
MO3BOJISIIONIETO 3asgBUTENI0 TOJAy4aTh HHPOPMAIMI0O O XoJe 00pabdoTKu
3asBieHui, mnoaaHHbIX mocpeactBom EIII'Y (manee - Jluudblii kaOuHeT).
PesynbraTr npegocrasienus MynununansHon ycayru Ha EINI'Y nHanpasnsercs B
JI€Hb €ro MOoANUCaAHUS.



6.5. 3agBuTenbp  MOXET  IMOJYYUTh  pPE3ydabTaT  MOPEIOCTaBICHUS
MyHnununaibHO# ycayru B Gopme T0KyMeHTa Ha OyMa)XHOM HOCHTEJIE.

6.6. @opmMupOBaHHE PEECTPOBOM 3alMCA B KA4YECTBE pe3ylbTara
npeaocTaBieHUs MyHHIIUTIAILHOW YCIYTH HE IPEAYCMOTPEHO.

6.7. Pesynbrar npegoctraBieHMs MyHHMUIHMNAIbHON YCIYTHM HaNpaBIAETCS
3agBUTENIO0 OJTHUM U3 CIEAYIOIIUX CIIOCOOOB:

1. [TocpencTBOM MOYTOBOrO OTIPABICHUS;

2. B nuuneiii kabunet 3assuteis Ha EINIY, PIITY;

3. B M®IJ;

4. B AIMuHuUCTpaUuu JUYHO 3asBUTENIO0 JUOO €ro YMoJHOMOYEHHOMY
IIPEICTABUTEIIIO.

6.8. CocTaB peKBU3UTOB JOKYMEHTA, COAEPIKALLETO PELICHUE O TPEAOCTABICHUN
MyHHUIMITAIBHON YCIIYTHU:

- PETUCTPAaLIMOHHBII HOMED;

- 1aTa pEeTUCTPaLIUHN:

- MIOANMCH JOJDKHOCTHOTO JIMIIA, YIIOJHOMOYEHHOTO Ha MOANMCAHUE PE3YJIbTATA
npeaocTaBiaeHuss MyHUIIMNIATbHON YCIIyTH.

7. Cpok npenocraBineHuss MyHHUITUITAIIBHON YCIYyTH

7.1. Cpok npenocrtaBieHuss MyHUIMIIATBHON YCIYTH:

7.1.1. AnMuHHCTpaunus OPUHUMAET PELIEHUE O MEepeBOAE WIM 00 OTKa3e B
MEPEBOJE KHUIOTO MOMENICHUS B HEXKMUIIOE TOMEIIEHNUE U HEXKHUIIOTO MOMEIIEHUS
B KUJIO€ TOMEIIEHHE HE MOo3JHee 4yeM uepe3 45 nHed cO HS NPEACTABICHUS
JOKYMEHTOB, OOS3aHHOCTh 110 TPEACTABICHUI0O KOTOPBIX BO3JI0XKEHAa Ha
3asgBUTENA;

7.1.2. B cayyae mpeacTaBiieHHs 3asBUTEIEM JOKYMEHTOB, YKa3aHHBIX B
nynkte 10 HacTosdmero AAMHUHHUCTPATUBHOTO perjameHta, yepe3 M®PI] cpok
OPUHSTUS pEIIeHUss O TMepeBoJie MM 00 OTKa3ze B IMEepeBOAE IMOMEIIeHUs
ucuuciserca co nHsa nepegaun M®L[ Takux 10KyMEeHTOB B AJJMUHHUCTPALHIO;

7.1.3. B cinywae mnomaun pokymeHToB uepe3 EIII'Y, PIII'Y cpok
NPEAOCTABIEHUS HCUYHUCISAETCS CO JAHS TNOCTYIJIEHUS B AJIMUHUCTPALUIO
nokymeHtoB. Hanpanenune mnpunsateix Ha EII'Y, PIII'Y 3asBnenuit wu
JOKYMEHTOB  OCYWIECTBIISIETCA C  MCIOJB30BAHUEM  €IUHOM  CHUCTEMBI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aMMOJECUCTBUSA U TMOJKIIOYEHHOUW K HEWU
PETHOHATBHON CUCTEMBI MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJEUCTBHUS;

8.2. MakcuManbHbIE CPOKHM NpPENOCTaBiIeHUsS MyHULHMIIAIBHON YCIyTH IS

KaXJOTO BapuaHTa MpPENOCTaBICHUS MyYHUIMNAIBHOW YCIYId TPUBEICHBI B
coAep)KalllX OINHUCAHUS TaKWX BapUAHTOB IMoOJpa3feiaax AJIMUHUCTPATHUBHOTO
perilaMeHTa.

8. IIpaBoBBIE OCHOBAHUS I PEeNOCTaBIeHU MYyHUIIUITAIIBHON YCIIYyTH



8.1. OCHOBHBIMH HOPMAaTHUBHBIMU NPABOBBIMH AKTAMH, PETYIUPYIOIIHNMHU
npeaocraBieHne MyHUIIUNIATbHON YCIYTH, IBIASIOTCS:

—  Xunumusiii konekc Pocculickoit @enepanuu;

— @epnepanbublii 3akoH oT 27.07.2010 Ne 210-®3 «O06 opranuzanuu
MPEAOCTABIEHUS TOCYAAPCTBEHHBIX U MYHULUITAIBHBIX YCIYI»;

— @enepanbubiii 3akoH 0T 06.04.2011 Ne 63-®3 «OO6 »ieKTpOHHOU
MOJIMUCUY;

— ®enepanpabiit 3akoH 0T 06.10.2003 Ne 131-D3 «O06 o0mux TpUHIIHIIAX
Opra’Hu3aly MECTHOTO camoynpasiieHusa B Poccuiickont denepanuny;

— IlocranoBnenue [IpaButenscTBa Poccuiickon @enepanun ot 10.08.2005
Ne 502 «O6 yrtBepxaeHun ¢GoOpMbl yBEIOMIIEHUS O IepeBojie (OTKasze B
IepeBo/ie) KUIOro (HEKHUIOTO) MOMEIICHUS B HEXUIIOE ((KHII0€) ITOMEIIICHUEY;

— VYcraB HuxHeBenyrckoro ceibckoro mnoceyneHusi CeMUIIYKCKOTO
MYHHIIUTIATBHOTO paitoHa Boponexckoit o0nacTu;

— HWuele HOpMaTHBHBIE TIIpaBOBbIe akThl Poccuiickon ®denepanuu,
Boponexckoii o0sacTh W agMUHUCTpauuud HUKHEBEOYrcKOro CEeJIbCKOTO
noceneHuss CEeMUIYKCKOTO MYHULIMNAJIbHOTO pailoHa Boponexckoil obnactu,
periiaMeHTUPYIOIIHE MPaBOOTHOIICHUS B chepe MPEOCTABICHUSA
MyHUIUTTATBHOU YCITYTH.

8.2 llepeyeHb HOpPMATHUBHBIX IPABOBBIX AaKTOB, B COOTBETCTBUHU C
KOTOPBIMM OCYIIECTBIISIETCS MpeaocTaBieHue MyHULIMNAIbHOU Yycayru (c
yKa3aHHUEM WX PEKBU3UTOB W HCTOYHUKOB O(DUIIMATBLHOTO OMYOJIMKOBAaHUA),
pa3MelleH Ha caidTte AJIMUHUCTpalMKd B TNoJpa3aeie «AJIMHHHUCTPATUBHBIC
periaMeHTsl» nojapasaena « MyHununagbHble yCIyru» pasnaena « s xurenen»
o azpecy https://nizhnevedugskoe-r20.gosweb.gosuslugi.ru/dlya-
zhiteley/uslugi-i-servisy/munitsipalnye-uslugi.

9. MHcuepnsiBaromuii  mepedeHb  JOKYMEHTOB, HEOOXOOUMBIX  JId
npeaocTaBlieHuss  MyYHMIMOAIbHOW — YCIOYrd, MOJJIEXKAIIUX  MPEACTABICHUIO
3asBUTENEM

9.1. [IlepedyeHb JOKYMEHTOB, 0O0si3aT€IbHBIX IS MOPEIOCTaBICHUS
3asiBUTEIIEM:

1) 3asBiaenue o mepeBojge ToMemeHuss 1O ¢GopMe, YCTAHOBICHHOU
npuiioxkenuem Ne 2 kK HacTosimeMy AAMHUHUCTPATUBHOMY PEIrIaMEHTY;

2) IIpaBoycTaHaBIMBAIOINE JOKYMEHTHI HA IEPEBOJAUMOE MIOMEILECHUE, ECIIN
IpaBO Ha HEro HE 3apeTMCTPUPOBAHO B EIMHOM rocyIapCTBEHHOM pEECTpe
HEJIBUKHUMOCTH;

3) IloaroroBiieHHbIH W OGOPMIIEHHBIM B YCTAHOBJIEHHOM MOPSJAKE MPOEKT
nepeycrpoiicTa W (MIM) TMEPEIUIAaHUPOBKH TMEPEBOJUMOro TOMEIIeHUs (B
ciaydae, €ciId MepeycTpolcTBO U (WiIM) MeperiaHupoBKa TpeOyroTes s
oOecreyeHnsi HMCMHOJIb30BAHUS TAKOTO IOMELIEHUS B KadeCTBE >KUIJIOTO WIIU
HEXXHUJIOTO TTIOMEIICHUS );



4) IIporokon  obOmero  coOpaHus  COOCTBEHHMKOB  IOMEIICHUH B
MHOTOKBapTUPHOM JIOME, COJEpKalluil penieHue o0 UX COTJIaCMU Ha TepeBOJ
YKHUJIOTO MTOMEIIEHUS B HEXKUIIOE MOMEIIEHH;

5) Cornacue Kaxaoro COOCTBEHHHUKA BCEX MOMEIICHUM, MPUMBIKAIOMIUX K
NEepEBOIUMOMY IOMEIIECHUIO, Ha MEPEeBOJ KHUJIOr0 IOMEIIEHHS B HEXKHIIOE
MIOMEIIEHHUE;

6) JlokyMeHT, MOATBEPKIAIOUIMA MOTHOMOYUS MPEACTABUTENS 3asiBUTENS
JeCTBOBATh OT MMEHU 3asgBUTENs (B ciiyyae oOpalieHus 3a MpeJoCTaBICHUEM
YCIYTH TIPEACTaBUTEINS 3asiBUTENSA).

9.2. B kxayecTBe JOKYMEHTa, MOATBEPKIAIOIIETO MOJHOMOYMUS Ha
OCYLIECTBJICHUE JEHUCTBUM OT HMEHHU 3asiBUTENS, MPEICTABUTEIb 3asiBUTEIA
BIIPaBE€ MPEICTABUTH:

- 0(pOpPMJIEHHYI0O B COOTBETCTBHM C 3aKOHOJATeNbCcTBOM Poccuiickoi
deneparuu 10BEPEHHOCTH (M1 GU3UYECKUX JINIL);

- 0(pOpPMJEHHYI0O B COOTBETCTBHM C 3aKOHOJATenbCcTBOM Poccuiickoi
denepalnuu TOBEPEHHOCTh, 3aBEPEHHYIO MeUaThio (MpU HAIW4YUM) 3agBUTENS U
MOJMNUCAHHYI0 PYKOBOAUTENEM 3afABUTENS WJIM YHOJIHOMOYEHHBIM 3TUM
PYKOBOJUTEIEM JUIIOM (JIJIsl FOPUANYECKUX JIUIT).

[Ipu o6pamennn mnocpeacrsom EITY, PIITY yka3zaHHbIA JOKYMEHT,
BBIJIAaHHBIA 3asiBUTEJIEM, YJIOCTOBEPSAECTCS YCUJICHHOW KBaJIU(DPUUMPOBAHHOU
AJEKTPOHHOM MNOANUCHIO 3asBUTENS (B ciydae, €ClIM 3asBUTENIEM SBISAETCSA
IOPUANYECKOE JIMI0) WM HOTapuyca € MNPUIOKEHHEM (aiiyla OTKpEmIeHHOU
YCUJIEHHOW KBaJIM(UIIUPOBAHHOM 3JIEKTPOHHOM MOoANUCH B popmare sig.

9.3. Ilpu ob6pamenuun 3asaButenst (IpeaCTaBUTENI) B AIMUHHUCTPAIIUIO UIIH
M®I] um npeacTaBisieTcs IOKYMEHT, YAOCTOBEPSAIOIIMN JUYHOCTH 3asiBUTEJIS
(mpencraBuTens 3asgBUTENN).

B cnyuae nanpasienus 3asasieHusa nocpeacrsom EIINY, PIII'Y cBenenus
U3 JIOKYMEHTa, YJOCTOBEPAIOLIETO JMYHOCTh 3asBUTENSA, MPEIACTABUTENS
3agButenss (GOPMHUPYIOTCS TpPU TOATBEPKICHUU Yy4ETHOW 3amucu B Engunoii
cucteMe uiaeHTU(Pukauuu u ayreHTuukauum (namee — ECHMA) u3 cocrasa
COOTBETCTBYIOIIMX JaHHBIX YKa3aHHOW YYETHOM 3amucu U MOTYT OBbITh
NPOBEPEHbl IMYTEM HAMNpaBJEHHUS 3ampoca C HUCHOJb30BAHUEM CHUCTEMBI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJIEHCTBUS.

9.4. IIpuMBIKAOIMMU K IIEPEBOANMOMY IMOMEIIECHUIO TIPU3HAIOTCSA TOMENIEHNS,
UMEIoIKEe OOIIYI0 C TEPEeBOJMMBIM TOMEIICHHEM CTEHY WIH PacloJIOKEHHbIE
HEMOCPEICTBEHHO HaJ WJIX MO/ MEPEBOAUMBIM MOMEIEHUEM.

Cormacue KaXaoro coOCTBEHHHMKa BCEX IOMECIICHUH, IPUMBIKAIONIUX K
NEPEBOMMOMY IIOMELIEHUIO, Ha MEPEBOJ JKWJIOTO TIOMEIIEHHUS B HEXKUIIOE
moMemieHne oQopMIIIeTCs COOCTBEHHHMKOM TIOMEIICHHUS, IPHUMBIKAIOMIETO K
MEePEBOIMMOMY TTOMEIIEHUIO, B TMCHMEHHON MPOU3BOJLHON (POpMeE, MO3BOJISIONICH
ONPENEINUTh €r0 BOJIEU3bSIBICHUE.

B stom cormacum ykaspIBarOTCS (hamuiivds, UMs, OTYECTBO (MPU HATUYHH)
COOCTBEHHMKA MOMEIIEHUS, PUMBIKAIOIIETO K EPEBOIUMOMY MOMENIECHUIO, TOJTHOE



HaMMCHOBAHHC )41 OCHOBHOM FOCY,HapCTBeHHLIﬁ pGFHCTpaHI/IOHHBIﬁ HOMCD
IOPpUINYICCKOTO Jruna - COOCTBEHHUKA IIOMCIICHUAA, IMPUMBIKAOIICTO K
MNepeBOANMOMY IIOMCIOCHHIO, IIACIIOPTHBIC HAHHBIC COOCTBECHHUKA YKa3aHHOTO
IMOMCHICHUA, HOMCP IPHHAMJICKAIICTO CO6CTB€HHI/IKy YKAa3aHHOT'O ITOMCHICHUA,
PCKBHU3UTBI AOKYMCHTOB, IIOJATBCPIKAAIOMIHNX IIPABO COOCTBEHHOCTH Ha YKa3aHHOC
IIOMCIIICHUC.

10. HcuepnpiBaromuii nepedyeHb JTOKYMEHTOB, HEOOXOAMMBIX s
IpeAoCTaBIeHUsT  MyHHMIHMDAIBHOW  yCIYTH,  KOTOPBIE  HAxXOIATCS B
PacIOpsSIKEHUH OpPraHoB TOCYJAapCTBEHHOW BJACTH, OPraHOB  MECTHOTO
CaMOYIIPABJICHHA, IIOJBEIOMCTBEHHBIX OpraHU3aluld, KOTOpbIE 3asgBUTEIIb
BIIPaBE IPEICTABUTH

10.1. JIokyMeHTBI, TMOJdy4aemMble AJIMHHUCTpPALMEd C HCIOJIb30BaHUEM
MEXXBEJOMCTBEHHOT0 HH(OPMALIMOHHOTO B3aMMOJCHCTBUS, KOTOpbIE 3asiBUTEIb
BIIPAaBE MPEICTABUTH:

1) [IpaBoycTaHaBiaMBAaIOIUE JOKYMEHTHl Ha IMEPEBOAUMOE IOMEIIECHUE,
€CJIM NPAaBO Ha HEro 3aperucTpUpoBaHO B ENMHOM TOCyIapCTBEHHOM pPEECTpe
HEJBUKUMOCTH,;

2) Ilman mepeBOAMMOIO0 MOMEIIEHUS C €ro TEXHUYECKUM OIHCaHHEM (B
ciayd4ae, €CIM MEpEeBOJAMMOE IIOMEIIEHUE SBISETCA JKUJIBIM, TEXHUYECKUU
nacnopT TAaKOro TMOMELIeHWs) (B  OpraHax MM  OpraHu3auusx 1o
roCy1apCTBEHHOMY TEXHHUYECKOMY  YYETYy 151 (nnn) TEXHUYECKOU
VHBEHTApU3alii, OCYIIECTBUBIIMX TOCYJApCTBEHHBIM TEXHUYECKUM yYeT
3aHUM, COOPYKEHUN, TOMEIIECHUI, 00OBEKTOB HE3aBEPIIEHHOTO CTPOUTEIHCTBA,
UJIA C OpTaHU3aIMen, OCyIeCTBISIONIEH XpaHeHUEe JOKYMEHTOB);

3) IlosTaxkHblii J1aH JOMA, B KOTOPOM HaXOJAUTCS IEPEBOAUMOE MTOMEIIEHUE (B
opraHax WJIH OpPraHW3alUgX IO TOCYJApCTBEHHOMY TEXHMUYECKOMY YYeTy U (HJIH)
TEXHUYECKOW HWHBEHTApU3ALHUH, OCYLIECTBUBIIMX T'OCYJAPCTBEHHBIM TEXHUYECKUU
y4eT 3/IaHHi, COOPYKEHUH, MOMEIIeHHU, 00BEKTOB HE3aBEPIIEHHOTO CTPOUTEILCTRA,
WJIU C OpraHu3alyen, OCyIIeCTBISIONICH XpaHEeHUE JOKYMEHTOB);

4) BbIIMCKY M3 EAMHOrO rocyJapcTBEHHOrO peecTpa WHAMBHAYaIbHBIX
npeanpuHumarenei (3ampammuBaercs B DenepalbHOW HAJIOTOBOM  CyX0Oe
Poccuiickoii denepanuu s NOATBEPKAEHUS PETHCTPALUM WHIWBHAYAIbHOTO
npeanpuHuMarens Ha Tepputopun Poccuiickoit @enepanumn);

5) BeINMCKY U3 EAMHOro rocyaapcTBEHHOrO peecTpa HOPUIMYECKUX JIUIL
(3ampamuBaetcs B DexepanbHoil HaoroBoil cinyx6e Poccuiickoit denepannu B
cilyyae oOpalleHus: FOPUIUYECKOTO JINIA).

10.2. 3anpemaercs TpedboBaTh OT 3asIBUTEIS:

- TIPEJICTABIICHUS JOKYMEHTOB M WH(OpPMAIIMU WU OCYIIECTBICHUS JCUCTBUM,
IIPEACTABICHUE WIM OCYILIECTBICHUE KOTOPBIX HE MPELYCMOTPEHO HOPMATHBHBIMU
IPABOBBIMHU AKTAMH, PETYJUPYIOIMIMMHA OTHOILIECHUS, BO3HHUKAIOIIME B CBA3U C
IpeaocTaBieHueM MyHULIUMITAIBHON YCIIYTH;
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- IPEJICTaBICHUs JOKYMEHTOB U MH(POpPMAIMH, B TOM YHCJIE MOATBEPHKAAOIINX
BHECEHHE 3asBUTEINIEM IUIATHI 3a IPEAOCTABICHHE MYyHUIIUITAIBHON YCIIyTH, KOTOPBIE
HaxXOoJATCSA B PaCHOPSKEHUN OPTraHOB, NMPEAOCTABIIIOIINX IOCYJaPCTBEHHBIE YCIIYTH,
OpraHoB, IPEAOCTABIIOIIMX MYHULUIAIBHBIE YCIYI'M, HWHBIX TI'OCYJapCTBEHHBIX
OpraHOB, OpPraHOB MECTHOIO  CaMOYIpaBJeHUA JHOO  IOJBEJOMCTBEHHBIX
roCyJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O CaMOYIPAaBJIEHUs OpraHu3alluil,
YYaCTBYIOIIMX B IMPEJOCTABICHUH T'OCYAAPCTBEHHBIX MU MYHHUIMNAIbHBIX YCIYT, B
COOTBETCTBMM C HOPMAaTUBHBIMH IpaBOBbIMM akTamu Poccuiickonn ®enepannu,
HOPMATHBHBIMH NPABOBBIMH aKTaMH BopoHEkcKoW 001acTH, MYHHIMNAIbHBIMU
IIPaBOBBIMHM aKTaMH, 3a UCKIIOYEHUEM JOKYMEHTOB, BKIFOUEHHBIX B OINPEICICHHBIN
yacTelo 6 crtathu 7 @DexpepanpHoro 3akoHa or 27.07.2010 Ne 210-®3 «O6
OpraHu3allid MPEJOCTABICHUS TOCYJapCTBEHHBIX W MYHULHIAIBHBIX YCIyI»
IIEPEYEHb JOKYMEHTOB. 3asBUTENIb BIIPAaBE IMPEACTaBUTh YKa3aHHbIE JOKYMEHTHI U
uHpOpMaIMIO B AJMUHUCTPALIUIO IO COOCTBEHHON MHULINATUBE;

- OCYILECTBJECHMSI JEUCTBUN, B TOM YHCJE COIVIACOBAaHUI, HEOOXOAUMBIX IS
nojsyyeHuss MyHMIMIAIBbHOW YCIYIM M CBSI3aHHBIX C OOpalleHHMEM B HHbBIC
rOCYAapCTBEHHBIE OPraHbl, OpraHbl MECTHOI'O CaMOYIPABICHUS, OPraHHU3aLUH, 32
UCKIIFOYEHUEM TIOJYyYEHUs YCIYr M TMOJYy4YEHUsS JOKYMEHTOB U HWH(QOpPMALHH,
NPEIOCTABIIEMbIX B pE3YyJbTaTe NPEIOCTABICHUS TaKUX YCIYr, BKIOYEHHBIX B
IIEpeYHH, yKa3aHHble B 4acTu | crateu 9 PenepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O06 opraHu3aluuy MNPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHHULHMIAIbHBIX
yCIIyT»;

- TpEeACTaBICHHUS JOKYMEHTOB M HH(OpManuu, OTCYTCTBUE M  (WJIM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCH IIPU MIEPBOHAYAIBHOM OTKa3€ B IIPUEME
JIOKYMEHTOB, HEOOXOIUMBIX Ul MpenocTaBieHuss MyHUIIUNIaIbHON yCIyTH, 0O B
penocTaBieHnn MyHUIIMNAIBHON YCIIYTH, 3a HCKIIOYEHUEM CIIEIYIOLUX CIIy4aeB:

a) W3MEHeHue TpeOOBaHUI HOPMATHBHBIX IPABOBBIX AaKTOB, KacCaOLIUXCS
MPEIOCTAaBICHUs] MyHULIMITAIBHON YCIYTW, IIOCJIE TNEPBOHAYAIBHOM I0Ja4u
3asIBJIEHUS O MPEAOCTAaBICHNA MyHUIIMIIATbHON YCIIYTH;

0) HanuuKe OMMOOK B 3asBJICHUM O MPEIOCTaBICHUM MYHULIMITATILHON yCIyru
U JIOKyMEHTaX, MOJAHHBIX 3asBUTEJEM IOCJE NEPBOHAYAIBLHOTO OTKa3a B NpUEME
JIOKYMEHTOB, HEOOXOUMBIX JUIsl MpeaocTaBieHus] MyHUIIMIIAIbHON yCIyTH, 100 B
NpeaoCcTaBleHnd MyHUIMNAIbHON YCIYTH UM HE BKJIIOYEHHBIX B IMPEACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHHUE CPOKA IEUCTBUS JOKYMEHTOB WJIM U3MEHEHUE HH(OpMaIK 1ocIe
NEePBOHAYAJILHOTO  OTKa3a B  IpUEME  JIOKYMEHTOB, HEOOXOJUMBIX IS
npenocraBieHuss ~ MyHuUnMNaiabHOW — yciyrd, MO0 B MPEAOCTaBICHUU
MyHununaibHOU yCIyTy;

I) BBISBICHUE JOKYMEHTAJIBHO TOJATBEPKACHHOTO (akta (MPU3HAKOB)
OLIMOOYHOTO WJIM MPOTUBOINPABHOTO JeHCTBUs (0€e3AeMCTBUSI) AOIKHOCTHOTO JIMIA
AJMUHHUCTpAMy, MYHULHMIAIBHOIO ciyamiero, pabornuka MOII, paboTHuka
OpraHu3aluy, MpeaycMoTpeHHo vacTeio 1.1 ctateu 16 denepanbHOro 3aKOHA OT
27.07.2010 Ne 210-®3 «OO0 opraHuzaluuyd TPEeIOCTaBIEHUS TOCYIAPCTBEHHBIX U
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MYHHULIMIIAJIBHBIX ~ yCIyr»  (#ajmee — TPUBIEKAEMBIX  OpraHu3aluu), IMpu
IEPBOHAYAJIbHOM OTKAa3€ B IpUEME JOKYMEHTOB, HEOOXOIMMBIX JJIs IPEIOCTABICHUS
MyHununaibHON yciayru, 1100 B MpeaocTaBieHUd MyHUIIMNIANBHON YCIYTH, O YEM
B IHCbMEHHOM BHUJE 3a IMOANKUCHIO JODKHOCTHOTO JUIa AJMHHHUCTpAlUH,
pykoBogutenss MOPIl npu mnepBoHa4aJIbHOM OTKa3e B IPUEME JIOKYMEHTOB,
HEOOXOJUMBIX I MpeAocTaBieHuss MyHUIIMNIANBHON yCIyrd, JU00 PYKOBOIUTEINS
OpraHu3aluy, MpeaycMoTpeHHo vacTeio 1.1 ctateu 16 denepanbHOro 3aKoHA OT
27.07.2010 Ne 210-®3 «OO0 opraHuzanudyd NPEeIOCTABIEHUS TOCYIAPCTBEHHBIX WU
MYHUIMIATBHBIX YCIYT», YBEAOMIIIETCA 3asBUTEIb, & TAK)KE PUHOCATCS U3BUHEHUS
3a IOCTaBJICHHbIE HEY100CTBA;

- MpeNoCTaBlIeHUs Ha OyMa)kKHOM HOCHUTENIe JOKYMEHTOB W HH(pOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C ITYHKTOM
7.2 wactu 1 crateu 16 ®epepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHu3allid IIPEJOCTABICHUS TOCYAAPCTBEHHBIX M MYHULHMIIAJIBHBIX YCIyI», 3a
UCKJIIOYEHHEM CIIy4yaeB, €CJIM HAaHECEHHE OTMETOK Ha Takue JOKYMEHThI JIMOO HX
U3BATUE SBISETCS HEOOXOAMMBIM YCIOBHEM IIpeNoCTaBiieHuss MyHHUIIMIAIbHON
YCIIyTH, U UHBIX CIy4aeB, YCTAHOBJIEHHBIX (eiepaibHbIMU 3aKOHAMH.

10.3. JlokyMeHThl, yka3aHHble B nm.10.1 HacTosmero myHkra MOryT OBITh
NpEICTaBIEHbl 3asBUTEIEM CaMOCTOATEIBHO 110 COOCTBEHHOW WHUIIMATHUBE.
HenpencraBienue 3asBuUTENEM  yKa3aHHBIX JOKYMEHTOB HE  SIBIISIETCS
OCHOBAaHMEM JJs OTKa3a 3asBUTENI0 B MPEeAOCTaBICHUM MyHUIUITATBHON
YCIyTH.

11. VcuepnpiBaromiuii nepeyeHb OCHOBAHUM JJIsl OTKa3a B MpUEME JOKYMEHTOB,
HEOOXOAMMBIX JUTsl pelocTaBiIeHUss MyHUIIUITAIbHON YCITYTH

11.1. OcHOBaHUSAMH JJI OTKa3a B IMpUEeMe JJOKYMEHTOB, HEOOXOAUMBIX JJIs
npenocTaBieHus MyHUIUNIAIbHON YCIYTH SIBIISIFOTCS

11.1.1. 3asgBineHue MNOAAHO B OpPraH MECTHOTO CaMOYNpPaBJICHUSA WIIH
OpraHu3anuilo, B IMOJHOMOYMS KOTOPBIX HE BXOJIHUT HPEIOCTaBIICHUE
MyHuIMnanpHON yCIyTH;

11.1.2. HenonHoe 3amoyiHeHHE Mojied B (hopme 3asBIEHUS, B TOM YHUCIE B
UHTepakTUBHOU opMme 3asaBienus Ha EIITY, PIIT'Y;

11.1.3. IIpencTaBiaeHue HEMOJIHOTO KOMIUIEKTAa TOKYMEHTOB, HEOOXOAUMBIX
JUISL IpeoCcTaBieHus MyHUIIMIIAIbHON YCIYIH;

11.1.4. IlpeacraBieHHbIE JOKYMEHTBl yTpPaTUIM CUJIY Ha MOMEHT
oOpamenuss 3a MyHUIUDAIbHOW yCAYyro (JOKYMEHT, YIOCTOBEPSIOIIMIA
JUYHOCTh,  JIOKYMEHT, yJOCTOBEPSAIOUIMA  IOJHOMOYHMS  IPEICTaBUTENS
3asBuUTENA, B cllyyae oOpallleHus 3a NMpeaocTaBileHneM MyHUIUMNIAIbHON yCIyTH
YKa3aHHBIM JIUIIOM);

11.1.5. IlpencraBnenHsie Ha OyMa)XHOM HOCHUTENE JOKYMEHTBHI COIEpXkaT
NOJYNCTKU U MCHIPABIEHUS TEKCTA, HE 3aBEPEHHBIEC B MOPSIJKE, YCTAHOBICHHOM
3aKOHOAAaTeIbCTBOM Poccuiickon Penepanuu,
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11.1.6. IlpencraBiieHHbIE B DJJIEKTPOHHOM BHJE JOKYMEHTBI COJEPXKAT
HOBPEXKJICHUS, HATUYUE KOTOPBIX HE MO3BOJISIET B IIOJHOM O0BEME HCIOJIb30BaTh
MH(QOpMALUIO U CBEACHHUS, COJAEpKAIIUECS B JOKYMEHTaxX ISl MPEIOCTaBICHUS
MyHUIIMTIATbHOMN YCIIYTH;

11.1.7. 3asBieHue W [OOKYMEHTBI, HEOOXOAUMBIE U1 NPEIOCTABIECHHUS
MyHuIunmaaipHOM YCIyTH, TOJAaHBl B DJJICKTPOHHON ¢dopMe ¢ HapylmIeHUEM
TpeOOBaHUM, YCTAHOBJIECHHBIX HOPMATUBHBIMH IPABOBBIMHU aKTAMU;

11.1.8. BrpisBieHo HecoONIOJeHHE  YCTAHOBJIEHHBIX  cTathed 11
denepanbHoro 3akoHa ot 6 ampens 2011 1. Ne 63-®3 «O06 »aexTpoHHOU
IOATIUCH yCIIOBHAM IIpU3HAHUA JNEUCTBUTEIBHOCTHU YCUJIEHHOU
KBaJU(PUIUPOBAHHON 3JIEKTPOHHOMN MOIMUCH.

Pemenue 00 oTkaze B mpueMe U PErucTpalui JOKYMEHTOB 110 OCHOBAHUSIM,
yKa3aHHbIM B mnyHKTe |1.1 Hacrosmero AJZMHHUCTPAaTHBHOIO pETJIAMEHTA,
opopmiusiercs mno ¢opme coraacHo Ilpunoxenuro Ne 4 k HacTosmeMy
AJIMUHUCTPAaTUBHOMY PErJIAMEHTY.

11.2. Pemenue 00 oTka3ze B INpUEME U PETUCTPALUM JOKYMEHTOB IIO
OCHOBaHHMAM, YKa3zaHHbIM B IyHKTe |l.1 HacTosmero AJIMHHUCTPATHBHOIO
periaMeHTa, HanpaBisieTcs 3agBUTEN0 CIOCOOOM, ONPENEICHHBIM 3asiBUTEIIEM B
3asBJIEHUU O TPENOCTABICHUM pa3pelieHus He IMo3gHee pabouyero AHf,
CIEIYIOIIEro 3a JHEM IOJIydeHUs TaKOro 3asBIE€HHUA, JIMOO BBIAAETCS B JI€Hb
JUYHOTO OOpallleHus 3a MOJyYEHUEM YKa3aHHOTO pellieHUs] B AJIMUHUCTPALHUIO.

11.3. OTka3 B npuemMe NOKYMEHTOB, II0 OCHOBAaHUSIM, YKa3aHHBIM B ITYHKTE
11.1 HacroAmero AJIMUHUCTPAaTUBHOIO pErJlaMEHTa, HE MPENATCTBYET
NOBTOPHOMY oOOpalieHuto 3asBUTeAs B AJMHHUCTPALMIO 3a IOJYyYEHHEM
MyHUIUTTATBHON YCIIYTH.

12. UcuepnpiBaroniuii nepedeHb OCHOBAHMM 71l MPUOCTAHOBJICHUS UM OTKa3a
B IPEAOCTABJICHUN MyHUIIMTTAIIBHON YCIIYTH

12.1. OcHoBaHM# AJ1 MPUOCTAHOBIICHUS NpeAOCTaBIeHNI MyHUIIUTIATbHON
YCIIYTH HE NPEAYCMOTPEHO.

12.2. Otka3 B mepeBoAe XKUJIOTO MOMEIIEHUS B HEXKHUIIOE MOMEIIEHUE WIIH
HEKUJIOTO TOMENIEHU B )KUJIOE ITOMEIIEHHUE JOMYCKAETCs B Clly4yae, €CIu:

1) 3agBuTeneM He MPEACTaBICHBI JTOKYMEHTHI, ONpEAEICHHbIE MyHKTOM 9
HACTOSIEro AIMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocTymieHue B AJMHUHHUCTPAIIMIO OTBETa OpraHa ToOCyAapCTBEHHOMU
BJIACTHU, OpraHa MECTHOTO CaMOYIpaBlIeHUs JUOO0 MOJBEJOMCTBEHHOW oOpraHy
roCyJapCTBEHHOM BJIACTH WJIM OPTaHy MECTHOTO CAMOYIPABIEHUS OPraHU3aLHNU
Ha MEXBEIOMCTBEHHBII 3ampoc, CBHUIETEIbCTBYIOIIETO 00 OTCYTCTBUHU
nokyMeHTa ®u (unu) uHGOpPMAIMH, HEOOXOMMMBIX [UJIS TEepeBOJa  KUJIOTO
IIOMEILIEHNUS] B HEXWJIOE€ IOMELICHUE WA HEXKHUJIOr0 IIOMEIIEHUS B JKHIIOE
MOMEIIEHUE B COOTBETCTBUU C NMYyHKTOM 10 HacTosimiero AAMHUHHUCTPATUBHOTO
periaMeHTa, €clii COOTBETCTBYIOIIMM JOKYMEHT He ObUl NpeAcTaBieH
3asBuTeneM MO cOOCTBeHHOW wuHHUIUaTUBe. (OTKa3 B TMEpPeBOJE KUJIOTO



IMOMEIICHUS B HEXKWIOC IOMECIICHHE HJIW HEXKUIOTO IIOMEIICHHUS B KHIIOC
MOMEIICHWE MO YKa3aHHOMY OCHOBAHHMIO JIONYCKaeTCs B ciyyae, €ciu
AJIMUHUCTpaMsl TIOCJ€ TIOJYYEHHUS OTBETa Ha MEXBEIOMCTBECHHBIM 3alpoc
yBeoOMMUJIa 3asBUTEIA O IMOJYYECHUM TAKOTO OTBETA, NMPEIJIOXKuia 3asBUTEIIO
NpPEICTaBUTh JOKYMEHT W (Wiu) WHGOpPMAIUIO, HEOOXOIUMBIE ISl TEepeBOa
J)KUJIOTO TIOMEIICHHS B HEXHJIOE€ IIOMEIICHHE MM HEXKWIOro NOMEIICHHUS B
JKUII0E TTOMEIICHHE, MpeayCMOTPEHHBIEC MYHKTOM 10 HACTOSIIETO
AJIMUHUCTPATUBHOTO pErjiaMeHTa, U HE NOJyuyusia Takue JOKYMEHT U (UJIM)
uHopmanuio B TeueHue 15 paboyux gHEN co AHS HANpaBICHHUS YBEIOMIICHUS;

3) NpPEACTABIEHUS  JTOKYMEHTOB,  OINpPEAEJEHHBIX  OyHKTOM 9
HACTOSEro AJIMUHUCTPATUBHOIO PETJIaMEHTa, B HEHAJIC)KAIUI OpraH;
4) HecoOJ0IeHue ITpeayCMOTPEHHBIX cTaThell 22 JKMIuuHoro Kojaexkca

Poccuiickoit denepanun yciaoBUM NEPEBOJA IOMEIIEHUS, & UMEHHO:

a) eclIu JOCTylml K IIepeBOAMMOMY TIOMEIICHHUIO HEBO3MOXEH 0e3
HCIIOJIb30BaHUS TTOMEIIEHUH, 00€CIICUYNBAIOIINX JTOCTYII K KUJIBIM ITOMEIICHHSM,
WJIH OTCYTCTBYET TEXHHMYECKass BO3MOXXHOCTH 00OpYyJOBaTh TaKOW JOCTYH K
JTaHHOMY TIOMCIICHUIO (IIpH TMEPeBOJIC€ JKUJIOTO0 TIOMEIICHUS B HEXHUIIOe
MIOMEIICHHE);

0) eciau MepeBOJMMOE MOMEIICHUE SIBISETCS YAaCThIO KUJIOTO MOMEIICHUS
aub0  UCMOJIB3YyeTCd COOCTBEHHHMKOM JIAHHOTO TMOMEIIEHUS WM HHBIM
rpaXJaHMHOM B KauyeCTBE MeCTa MOCTOSIHHOTO MpPOXUBaHUs (MpU MEPEBOJE
JKMJIOTO TIOMEIICHHUS B HEXXUI0€ TTOMEIICHHE);

B) €CJIM MpaBO COOCTBEHHOCTH Ha MEPEBOJMMOE TMOMEIICHUE OOpPEeMEHEHO
NpaBaMH KaKUX-JIHOO JIHIL;

I') €CJM TOocje MepeBojia M3 JKUJIOTO MOMEIICHUS B HEXHUIOE MOMEIICHUE
HCKJIIOYEeHAa BO3MOXHOCTh JIOCTyHa C  MCIOJIb30BAHUEM  ITOMEIICHUH,
00eCcTIeUnBaIOIIUX TOCTYII K KUJIBIM ITOMEIICHUSM;

J1) €CIM TIpU TEPeBOJIE KBAPTUPbl B MHOTOKBAPTUPHOM JOME B HEXKHIIOE
MOMEIIeHUE He COOJIIOICHBI CISAYIONNE TPECOOBaAHMS:

- KBapTHUpa PaCIOJIOKEHA Ha TEPBOM ATAXE YKa3aHHOTO JIOMa;

- KBapTHpa pacroyiokeHa BBIIIE MEPBOr0 3Taka YKa3aHHOTO J0Ma, HO
MOMEIIEHUS, PACTIOJ0KEHHBIE HEMOCPEICTBEHHO IMOJ KBApTUPOU, MEePEBOAUMOM
B HEXXHMJIOC IIOMEIIECHHE, HE SIBISIOTCS KUIIBIMU;

€) TaKXke He JOMYCKAaeTCs:

- TepeBOJ JKUJIOTO TIOMEIIEHHS B HAEMHOM JIOME COIMaJIbHOTO
HMCIOJIb30BAHUS B HEXKHIIOE ITIOMEIIEHHE;

- TIEPEeBOJ KUJIOTO TIOMEIICHUS B HEXKHUJIOE IOMEIICHUE B MLEJIX
OCYILIECTBJICHUS PEIUTUO3HON JIESATEIbHOCTH;

- TIEPEeBOJ HEXMJIOr0 TMOMEIICHHS B JKUJIOE IMOMEIICHHUE €CJIU TaKoe
MOMEIIEHHE HE OTBeYaeT TpeOOBaHUSAM, YyCTaHOBIEHHbIM [locTaHOBIEHHEM
[IpaButensctBa PD ot 28 suBaps 2006 r. Ne 47 «O6 yrBepxaenuu [lonoxenus
O TMpU3HAHUM TIOMEIICHHUS JKWJIBIM TOMEIICHUEM, JKWJIOTO TMOMEIICHUS
HENPUTOAHBIM JUISI TPOXXUBAHUS, MHOTOKBAPTUPHOIO JOMa aBapUUHBIM U



HOJJIEKAIIUM CHOCY HWJIHM PEKOHCTPYKLMH, CaJOBOTO JOMa JXKUIBIM JOMOM HU
AKUJIOTO JI0Ma CaJOBBIM JIOMOM» MJIM OTCYTCTBYET BO3MOXHOCTH OO€CIEYHUTH
COOTBETCTBHME TAKOTO IMOMEIIEHHUS YCTAHOBJIEHHBIM TPEOOBaHUSM.

5) HECOOTBETCTBUS MPOEKTa MepeycTpoicTBa M (MiM) MEepenIaHUPOBKU
MOMEIIEHUSI B MHOTOKBAPTUPHOM JIOME TpeOOBaHUSM 3aKOHO/1aTeIbCTBA.

12.3. HenomyuyeHne wuiIM HECBOEBPEMEHHOE IIOJYyYE€HUE JTOKYMEHTOB,
yKa3aHHbIX B NOyHKTe 10 Hacrosdmero AJIMUHHCTPAaTUBHOTO pErjJaMEeHTa U
3alpOLIEHHBIX B TOCYJapCTBEHHBIX  OpraHax, oOpraHax  MECTHOIrO
CaMOYNpPABJIEHUS W TMOJABEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM HIIH
OpraHaM MECTHOIO CaMOYINpPAaBJIEHUS OpPraHUu3alHsiX, B PACHOPSIKEHUH KOTOPBIX
HaXOJATCs YKa3aHHbIE JOKYMEHTBI, HE MOXKET SIBJISATHCS OCHOBAHUEM JUIS OTKa3a
B IIEPEBOJIE JKWJIOTO IIOMEIIECHUS B HEXKWIOE IOMEIICHUE WIM HEXKHIOr0o
IIOMEUIEHHS B KUJIOE [IOMEILECHUE.

13. Pasmep miatel, B3uMaemMol ¢ 3asgBUTENd MpPU [PEAOCTABICHUU
MyHUIIMNIaNBHON YCIIYTH U CIIOCOOBI €€ B3UMAaHUS

MyHununangpHas yeiryra npeiocTaBisieTcs OeCIIaTHO.

14. MakcuMasibHBIA CPOK OKUIAHUSA B OUEPEAM IIPU MoJaye 3asBUTEIEM 3aIIpoca
O IIpeAocTaBiIeHUd MyHUIMIIAIBHOW YCIYI'M U IIPU IIOJYyYEHUH pe3yiibTara
npenocrasiaeHuss MyHUIIMNIAIBHON yCIIyT!

MakcumanbHBIM CPOK OKHMAAHUSI B OUEPEAM TPHU JIMYHOM Tojaue 3asBICHUS U
IPU TOJYYEHUM pPe3yJibTaTa MPEIOCTaBICHUS] MyHUIIUNIAIbHON YCIYTHM HE JOJDKEH
MpEeBbIIATH 15 MUHYT.

15. Cpok peructpanuu 3anpoca 3asiBUTENS O TPEIOCTABICHUN
MyHununanbHON yCiayru

15.1. 3anpoc 3agBuUTENS] O TMPENOCTABICHUH MYHUIMNAIBHON YCIYTH
MOJJICKUT PETUCTPALMU B J€Hb €0 MOCTYIJICHUS.

15.2. B ciayuyae mocTyIuieHHs 3asBJICHUS] B BBIXOAHOU (ITpa3IHUYHBIN) JIEHb €T0
perucTpanys OCyIecTBIseTCA B MEPBBIN CIENYIONMN 32 HUM pabouuii JeHb.

16.  Ilepeuens ycnyr, HECOOXOAUMBIX U O0OS3ATEIBHBIX JJISI MPETOCTABICHUS
MyHuuMnaipHON yCIyrd, B TOM YHCJE MOPSIOK, pa3MEP U OCHOBAHMS B3UMAaHUS
IJIATHI 32 MPEIOCTABICHUE TAKUX YCIyT

16.1. Ycayru, HeoOXoawmMmble € 00s3aTelabHBIC IS TMPEAOCTABICHUS
MyHununansHON yCIyru, OTCYTCTBYIOT.

17. TpeOoBanust K  TMOMELIEHHUSIM, B  KOTOPBIX  MPEIOCTaBIsSETCA
MyHuLmMnansHas yciyra
17.1.  MecTononoxxeHue  aJIMHUHUCTPATUBHBIX  3JaHUHA, B  KOTOpPBIX

OCYILIECTBIISIETCS ~ TPUEM  3asBJICHUA U  JIOKYMEHTOB, HEOOXOJMMBIX IS



MpeAoCTaBiIeHU MyYHUIUNAIBHOW YCIyTH, a TakKXe Bblladya pe3yJIbTaTOB
npenocTapiieHuss MyHUIUMTIATBHOW YCIyTH, JOJKHO OOecnedyuBaTh yJIOOCTBO s
rpakKJaH C TOYKU 3pEHUS MEIIEX0HON TOCTYMHOCTA OT OCTAHOBOK OOIIIECTBEHHOTO
TpPaHCIIOPTA.

17.2. B cnydae, eciau uMeeTcs BO3MOKHOCTh OpTraHU3alluKi CTOSIHKHU (ITApKOBKH )
BO3JIE 3/aHMs (CTpPOEHUs), B KOTOPOM DPAa3MELIEHO MOMEIIECHHWE MpUeMa U BbLAAYU
JIOKYMEHTOB, OPraHM30BBIBAETCS CTOSTHKA (MTAPKOBKA) JJIs IMYHOTO aBTOMOOUIIBHOTO
TpaHcnopTa 3asiBUTENEH.

17.3. JInsg mapKOBKH CHEUMAIBHBIX aBTOTPAHCIIOPTHBIX CPENCTB MHBAJIUAOB Ha
CTOsIHKE (mapKoBKe) Bbiaensierca He MeHee 10% mect (HO He MeHee OJHOTO MecTa)
JUIs OecTIaTHOW MapKOBKHM TPAHCIIOPTHBIX CPEACTB, yNpaBisieMblx uHBanuaamu I, 11
rpymnm, a Takke wuHBanmuaamu Il  rpynmel B mopsAake, YCTaHOBJIEHHOM
[IpaBurenscTtBOM Poccurickon @enepannu, U TPAHCIOPTHBIX CPEACTB, MEPEBO3ALINX
TaKUX WHBAJIMJOB U (UJTN) JI€TeH-UHBAIUIOB.

17.4. B uensx obecrnieueHus: GECHpPEnsATCTBEHHOrO J0CTyNa 3asBUTENEH, B TOM
YUCJIE IEPEABUTAIOIINXCS HA MHBAIMIHBIX KOJIICKAX, BXOJ B 3[JaHUE U IIOMEILECHHUS, B
KOTOpBIX MpeaocTaBisercss MyHununanbHas yciayra, oOOpyAyIOTCsS IaHIyCaMH,
NOPYYHSIMHU, TAKTUIBHBIMU (KOHTPACTHBIMU) MPEAYNPEKIAIOMMMHI IEMEHTAMH,
UHBIMU  CIIEUHAJIbHBIMU MPUCHIOCOOJICHUSIMY,  MO3BOJISIOIMMHA  00ECIIEYUTh
OecrnpensaTCTBEHHbIM JOCTYH W MEpPEABUKEHUE HHBAIHUJIOB, B COOTBETCTBUHM C
3aKOHOJIaTENBCTBOM Poccuiickoit deaepannu 0 COIMaaIbHON 3alUTE NHBAIUIOB.

17.5. LlenTpanbHbIi BXOJ B 3/JaHUE€ AJMUHUCTPALIMU JAOJIKEH ObITH 000pyA0BaH
nH(pOpMAITMOHHOM TabJIUUKOM (BBIBECKOM ), coAepkalie nHhopMaIHio:

HAaNMEHOBAaHHUE;

MECTOHAXO0XKICHUE U IOPUIUUECKUN aIpeC;

pexKUM padOTHI;

rpaduk npuema;

HOMepa Tene(h)OHOB IS CIIPaBOK.

17.6. IlomemieHusi, B KOTOPBIX MNPENOCTABISIETCS MyHULHMIAIbHASA YCIyTa,
JOJDKHBI ~ COOTBETCTBOBATH ~ CAHUTAPHO-JMHUIEMHOJIOTHYECKMM  MPAaBWIAM U
HOpPMAaTUBAaM.

17.7.1lomemienns, B KOTOPBIX IpeocTaBiseTcss MyHUIHMNAIbHAS —YCIyra,
OCHAIIAOTCS:

IIPOTUBONIOKAPHOU CUCTEMOM M CPEACTBAMH IMOKAPOTYILICHHUS;

CHUCTEMOM OIIOBEIIECHUS O BOSHUKHOBEHUH YPE3BbIYANHON CUTYALUU;

CpeIICTBAMHU OKa3aHUs MEPBOU MEIULIMHCKOW ITOMOIIIY;

TyaJIETHBIMA KOMHATaMH ISl IOCETUTEIIEH.

17.8. 3an oxumanus 3asButencii o0OpyAyeTCs CTYJIbSMH, CKaMbsIMH,
KOJIMYECTBO KOTOPBIX OIpenessieTcsl HUCXOoAs u3 (PaKTUUEeCKOW Harpy3ku u
BO3MOXKHOCTEHM A1 UX pa3MElleHHs B MOMEIICHUHU, a Takke HH()OpMallMOHHBIMU
CTEHIAMHU.



17.9. TekcTsl MaTepuanoB, pa3MELIEHHBIX HAa WH(GOPMALMOHHOM CTEHJE,
[e4aTaTcs yAOOHBIM JUIsl YTEHUS IWPUPTOM, O€3 HCHpABICHUH, C BBIJIEICHUEM
HauboJiee BaKHBIX MECT MOIYKUPHBIM IIPUPTOM.

17.10. Mecta 1151 3allOJIHEHUS 3asiBICHUN OOOPYAYIOTCSA CTYJbSIMH, CTOJAMHU
(croitkamn), O1aHKaMH 3asIBJICHHM, TUCbMEHHBIMU IPUHAICKHOCTSIMH.

17.11. Mecra mnpuema 3asgButeneid 000pyAyloTCs HHPOPMAITMOHHBIMH
TaOJIMYKaMU (BBIBECKAMH) C YKa3aHUEM:

HOMEpA KaOMHETa U HAMMEHOBAHHUSI OTHEIA;

damuiuu, WMEeHH W oOTuecTBa (TOCIeAHEee — MpPH HATWYMH), JOJDKHOCTH
OTBETCTBEHHOTO JIMIIA 33 IPUEM TOKYMEHTOB;

rpaduka npuema 3asBUTEICH.

17.12. Pabouee MecTO Ka)J0ro OTBETCTBEHHOIO JIMLA 3@ MPHEM JOKYMEHTOB,
JOJDKHO OBITh 00OpPY/ZOBAaHO IEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO
JocTyna K HEOOXOIMMBIM HMH(POPMAIMOHHBIM 0a3aM JaHHBIX, I€YaTarolIUM
YCTPOMCTBOM (IPUHTEPOM) U KOIUPYIOLIUM YCTPOWCTBOM.

17.13. JIumo, OTBETCTBEHHOE 3a IIpUEM JOKYMEHTOB, JIOJDKHO HMETh
HACTOJIbHYIO TaOJMUYKY C yKa3zaHueM (paMuiIuM, UMEHH, OTYeCTBA (MPU HAJIUYMU) U
JOJKHOCTH.

17.14. Ilpm npenmocraBneHuM  MyHUIMITAIBHONM  YCIyI'M  HMHBaJuJaM
00€eCleynBalOTCs TapaHTHH, MPeIyCMOTpeHHble @DenepanbHbIM  3aKOHOM  OT
24.11.1995 Ne 181-®3 «O commanbHOM 3amuTe HWHBAIUAOB B Poccuiickon
denepanum».

18. [Toka3arenu kauecTBa U JOCTYITHOCTH MyHHUIIMITAIBHON yCIIyTH

18.1. OueHka AOCTYMHOCTH M KadyecTBa NPEeAOCTaBi€HUS MyHHIUIAIbHON
YCIIYTH JOJIKHA OCYIIECTBIIITHCS IO CHEAYIOIINM ITOKA3aTENSAM:

a) HaJIW4YME TOJHOW M TOHATHOM MHGOpPMAIMK O TMOPSIKE, CPOKaX U XOJIe
IIPEIOCTABIICHUS MyHununanbHOU YCIYTH B uH(OPMAIMOHHO-
TEJIEKOMMYHUKAITMOHHBIX CETSIX OOIIero mojb30BaHUsl (B TOM YHCJIE B CETH
«HTEepHeTY), cpecTBax MaccoBOM nH(OpMaIny;

0) BO3BMOXHOCTh BbIOOpa 3asiBUTENEM (POpM MpeaocTaBieHnuss MyHUITMTAIbHON
YCIYTH;

B) BO3MOXHOCTh OOpailieHusi 3a mojgydyeHuemM MyHUIUNadbHOU YCIyTU B
M®II, B ToMm uucie B ¢popMe OKa3zaHUsI KOHCYJbTAIIUOHHOW M OpPraHU3aIMoOHHO -
TEXHUYECKOW TOAACPKKU 3adBUTENEH MpU MNoJa4e UMMM 3alpOCOB Ha
npenoctaBieHne  MyHHUIIUMNAIBHON  yCIyrm B OJJEKTpOHHOH ¢dopme ¢
ucnoan3oBanuem EIITY, PIIT'Y;

I) BO3MOXHOCTH OOpalmieHuss 3a TModydeHueM MyHUIUIAIbHOW YCIyTd B
AIEKTPOHHOH (hopMme, B ToM uucie ¢ ucnoas3opanuem EIIY, PIIT'Y, anekTpoHHOM
MOYThl AIMUHUCTPAIUU;

1) JOCTYITHOCTh OOpaIlieHus 3a MpeocTaBIeHrneM MyHUITMNAIBHOU YCIyTH, B
TOM YHCJIE JJISI MAJIOMOOUJILHBIX TPy HACETICHUS,;



€) COONIOZICHUS] YCTAHOBIICHHOTO BPEMEHU OXHJIAHHS B Oouepeau MpU Iojade
3asBJICHUSI U IIPH MOJYYEHUU PE3yJIbTaTa IPEAOCTaBICHU MyHUIIMTNIAIbHON YCIIyTH;

) COOJIIOJIEHHE CPOKOB MPEAOCTaBlIeHUs MYHUIIMITATBHON YCIYTHM U CPOKOB
BBITIOJTHEHNS aIMUHUCTPATUBHBIX MPOLEIYp MPU MPEAOCTaBIEHNH MyHULIIMNAIbHOMI
YCIIYTH;

3) OTCYTCTBHE OOOCHOBAaHHBIX >XKal00 CO CTOPOHBI TpakKJaH MO pe3yiabTaTam
npeaocTaBiaeHuss MyHUIIMIIAIBHOM yCIIYTH, B TOM 4ucie ¢ ucnoip3oBanuem EITY,
PIIT'Y;

M) TPEJOCTaBICHHWE BO3MOXKHOCTH IOJla4yd 3asBJICHUS U JOKYMEHTOB
(comepkamuxcsi B HHUX CBEICHWN), HEOOXOAUMBIX JUII IPEIOCTaBICHUS
MyHuIMnanbHOW yCIyrd, B (opme 3JIeKTPOHHOTO JTOKyMEHTa, B TOM YHCIIE C
ucnosibzoBanuem EINTY, PIIT'Y, snekTpoHHOM OYTH AMUHUCTPALINY;

K) TpEeJOCTaBlIEHWEe BO3MOXXHOCTH TMOJy4YeHHUs HUHPOpMalUd O XOJe
[peIOoCTaBIeHUs] MyHUIIMITAIIBHON YCIIYTH, B TOM 4YHCIIE C ucnoiib3oBanuem EINY,
PIII'Y, 3neKkTpOHHOM OYTHI AIMUHUCTPAIUU.

18.2. B wmemsax mnpenocraBieHUuss MyHUIIUMIIATbHOW YCIYTH, KOHCYJbTallMil U
WHOOPMUPOBAHUS O  XOJ€  MPEeAOoCTaBleHUs  MYHUUIUNAIBHONW  yCIyrd
OCYILECTBIISIETCS MPUEM 3asBUTENIEN IO IPEABAPUTEIBLHOM 3alIMCH. 3allUCh HA MPUEM
MPOBOAUTCS TIPU JTUYHOM OOpaIeHUU TpakJaHWHA WU C UCIOJIb30BaHUEM CPEJICTB
Tene(OHHOM CBSI3M, a TaKXKe uepe3 ceTb VIHTepHeT, B TOM 4YuCIe 4Yepe3 CcalT
AJIMUHUCTpaLUU.

[IpenocraBnenne MyHUIMNATBHOW YCIYTHM OCYIIECTBISIETCA B 3JICKTPOHHOU
dbopme 0e3 B3auMOJICUCTBUS 3asIBUTENIS C JOJDKHOCTHBIMU JIMITAaMU AJIMUHUCTPALINH,
B TOM 4HcJie ¢ ucnojp3oBanueM EIITY, PIITY.

JIns BO3MOYKHOCTH NOAAYM 3asBJIICHUS O NPEAOCTaBICHMM MyHUUHNAIBHOU
yeayru uepe3 EINTY, PIIT'Y 3asButens goikeH ObITh 3aperUCTPUPOBAH B €IUHOM
CUCTEME WICHTU(PUKAINU U ayTCHTU(DUKAIIIH.

19. WNubie TpeboBaHUs K IpeI0CTaBICHUI0 MyHUIIUIIATBHON YCIIYTH, B TOM
YHUCJIE YYUTHIBAIOIINE OCOOCHHOCTH MNPENOCTaBiIeHUs MyHULMNAIBbHOM YCIYrd B
MHOTO(YHKITHOHATBHBIX LEHTpax 51 0COOCHHOCTH MPEIOCTABICHUS
MyHUIIMNIaTBHOM YCIYTH B 3JIEKTPOHHOUN (hopme

19.1. VYcnyroii, HeoOXoaumol U 00sg3aTENBHON sl TPEAOCTABJICHUS
MyHununaaipHOW yCIyru, SBJISETCS ycliyra TI0 TMOJATOTOBKE TMPOEKTa
nepeycrpoiicTBa W (MJIM) TEPEIUIAHUPOBKU MEPEBOJUMOro TOMENIeHus (B
ciaydae, €ClIu TepeyCcTpOMCcTBO U (WiIM) MeperuiaHupoBKa TpeOyroTes s
oOecrieyeHns HMCMOJIb30BAHUS TAKOTO TIOMEIICHUS B KauyeCTBE JKUJIOTO WU
HEXXUJIOTO MOMEIICHHUS ).

Pa3zMep miaTel 3a mpenocTaBleHHE YCIyrd, HE0OOXOAUMOUN U 00s3aTeTbHON
ISl mpelocTaBieHus] MyHUIMTIAIBHON YCIyTrU, ONMPEENIsieTCs OpraHUu3alusiMu,
€€ MPEeIOCTABISIONIUMU.



19.2. 3asButens unm ero mnpeacraBuTenb aBropusyercs Ha EIY, PIITY
MIOCPEACTBOM MOJTBEPKICHHOW ydeTHOU 3amucu B ECUA, 3anosHgeT 3asBICHHE O
MPEAOCTaBICHNA MYyHHUIIMNAIBHON YCIYIM C UCHOJIb30BaHUEM HMHTEPAKTUBHOM
dbopMbl B 3JIEKTPOHHOM BHJIE, B KOTOpOM 0O€CleuynBaeTcs aBTO3ANOJIHEHUE C
UCIIOJIb30BAaHUEM CBEJCHUH, MOMy4YeHHBIX U3 IdpoBoro mnpoduns ECUA wmu
BUTPHUH JAHHBIX. B ciydyae HEBO3MOKXHOCTH aBTO3AIOJIHEHUS OTHECIBHBIX IOJIEU C
ucnons3oBanueM ECUA wunm BUTpUH JaHHBIX 3asBUTENb BHOCHUT HEOOXOIUMBIC
CBEJICHUS B HUHTEPAKTUBHYIO (POPMY BPYUHYIO.

[Ipy BBISIBICEHWHM HEKOPPEKTHO 3alOJHEHHOTO TIOJIA JJIEKTPOHHON (HOpMBI
3asiBJICHUS 3asBUTEJb YBEJOMIIIETCS O XapaKTepe BBIABICHHOW OLIMOKM U MOPSIKE
€e yCTpaHEHHUs MOCPEICTBOM HH(OPMALMOHHOIO COOOILIEHUS HEMOCPEICTBEHHO B
3JIEKTPOHHOM (hopMe 3asiBJICHUS.

19.3. WutepaktuBHas ¢opMa JOJKHA COAEpPXk aThb OINPOCHYI CUCTEMY IS
OIpe/eNieHUs] MHIUBUIYaJIbHOTO Habopa JOKYMEHTOB M CBEICHHM, 00sA3aTEeNbHBIX
ISl IPEAOCTABJICHUS 3asBUTEJIEM B LIENAX MOTYyYEeHUS] MyHUIIUMIIATbHON YCITYTH.

19.4. 3anonHeHHOE 3asdBJIEHUE O MPEAOCTAaBICHUH MYyHULIHMNAIBHOW YCIyTH
OTIIPABIISIETCSA 3asBUTEJIEM BMECTE C MPHUKPEIJICHHBIMHU 3JIEKTPOHHBIMH OOpa3zaMu
JOKYMEHTOB, HEOOXOJIMMBIMHU JUIsl TperocTaBieHUsT MyHUIMNANBHOW YCIYTH, B
Anmunnctpaunuto. Ilpm aBropuzanmm B ECHA 3asdBieHHe O NPeaOCTaBICHUU
MyHUIMNIAIBHOM ~ YCIYTH  CYHATAETCA INOANMCAHHBIM  IPOCTOM  JJIEKTPOHHOU
MOANMUCHIO 3asBUTENS, €ro MPEACTABUTENSA, YIIOJTHOMOYEHHOIO Ha MOJIINHCAHUE
3asIBJICHUS.

19.5. Pesynbrar mnpenocrtaBieHnss MyHUIHNAIBHOW YCIIYT'HM, HaIlpaBIIsETCA
3asBHUTENIO, €ro MpEeACTaBUTEI0 B JHMYHBIM kKaOuHer Ha EIITY, PIII'Y, Ha
AJIEKTPOHHYIO MOYTY B (hOpPME 3JIEKTPOHHOTO JOKYMEHTA, MOANKMCAHHOTO YCUJICHHON
KBAJIM(ULIUPOBAHHON 3JIEKTPOHHONW MOJANUCHIO YHMOJIHOMOYEHHOIO JOKHOCTHOTO
auia AIMUHUCTPALIVH.

B cnyuae Hampasnmenus 3asasieHust nocpeacrsom EIINY, PIII'Y pesynbrar
npenocTaBiieHuss MyHUIIMITAIBHON YCIIYTH TaKKe MOKET OBbITh BBIJIAH 3asIBUTEINIO HA
oymaxkHom Hocutesne B MOII, B AaMuHuUCTpaluu.

[lonyueHune 3asiBIEHUS NOATBEPKAAECTCS AIMUHUCTPALIUEN ITyTEM HANIPaBJICHUS
3asBUTENIO YBEAOMIICHUS, COIEPHKALIETO €ro BXOISAUIMNA PETHCTPALIMOHHBIA HOMED,
JaTy €ro Mojgy4dyeHus AJIMHUHHCTpALUEN, a TaKKe MepeyeHb HauMEHOBaHUM (haiisios,
MIPEICTABICHHBIX B (JOPME ANEKTPOHHBIX IOKYMEHTOB, C YKa3aHUEM UX 00beMa.

VYBeIOMIICHHE O TOJYYEHHHM 3asiBJICHUS HaNpaBiseTCs 3asBUTENII0 B BUJIE
COOOIICHMS HA YKA3aHHBIA UM a/Ipec 3JIEKTPOHHOM MOYTHI HE MO3/IHEee padoyero IHs,
CJIEYIOILIETO 33 THEM MOCTYIJICHHS X01aTaliCTBa 00 U3BATHH B A IMUHUCTPAIHUIO.

19.6. TpeOGoBanus « QopMaraM 3asgBICHHN W WHBIX JOKYMEHTOB,
MPEACTAaBIIEMbIX B (opMe DIEKTPOHHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
npenocTasiaeHuss MyHUIIMIIAIbHON yCIIYTH:

DNEeKTPOHHBIE JOKYMEHTHI MTPEICTaBIISIOTCS B CIEAYIOMUX (popMmaTax:



a) xml - s JOKYMEHTOB, B OTHOIIEHUU KOTOPBIX YTBEPKIEHBI (OPMBI U
TpeOboBaHusl 1O (OPMHUPOBAHUIO DJIEKTPOHHBIX JIOKYMEHTOB B BHUE (ailioB B
dbopmare xml;

0) doc, docx, odt - miIs JIOKYMEHTOB C TEKCTOBBIM COJIEpKAHUEM, HE
BKJTIOYAIOIUM (POPMYJIBI;

B) pdf, jpg, jpeg, png, bmp, tiff - 17151 TOKyMEHTOB C TEKCTOBBIM COJEP>KaHUEM, B
TOM YHCJIe BKIIOYAOMMX (hopmynbsl u (unu) rpaduydeckue n300pakeHHs, a TaKXKe
JIOKYMEHTOB C TpauecKUM COAEePKaHUEM;

T) ZIp, rar IJIsl CKaThIX TOKYMEHTOB B OJIMH (haii;

1) sig s OTKPEIUICHHOM YCHUJIEHHOW KBaIU(DUIMPOBAHHON AIIEKTPOHHOU
HOJIITUCH.

19.7. Jlomyckaercss ¢GOpMHUpPOBAHHME JJICKTPOHHOTO  JOKyMEHTa IIyTeM
CKaHUPOBAHUSI HEMOCPEJACTBEHHO C OpPUTHHAJIA JIOKyMEHTa (MCIOJIb30BAaHUE KOIUN
HE JIOIYCKaeTCsl), KOTOPOE OCYILECTBISIETCS C COXPAaHEHUEM OPUEHTAllMU OpUrHHaJIa
nokymeHta B paspemenun 300-500 dpi (macmtab 1:1) ¢ wucmoab30BaHHEM
CJIEYIOIIUX PEKUMOB:

a) «4epHO-OeNbIi» (MPU OTCYTCTBUH B JOKYMEHTE rpaduyecKux M300pa>keHUui
U (MJIM) LIBETHOTO TEKCTA);

«OTTEHKH ceporo» (MpHU HAJIUYUU B JOKYMEHTE IpaUuecKux H300pakeHHi,
OTJIMYHBIX OT LBETHOI'O IPAPUUECKOT0 N300paKEeHU);

0) «UBETHOM» WM «pPEKHUM T[OJHOW LBETOnepenaun» (Ipu HAIUYUU B
JIOKYMEHTE IIBETHBIX I'pauuecKux n300pakeHuil JIn0O LIBETHOTO TEKCTA);

B) COXpaHEHHMEM BCEX AyTEHTHUYHBIX MPU3HAKOB IOMJIWHHOCTA, & WMEHHO:
rpaduueckoil MOAMMCH JIUIIA, IeYaTH, YIIIOBOTO IITamna OJlaHKa,

KOJIMYECTBO (ailjIoOB JIOJDKHO COOTBETCTBOBATh KOJIMUYECTBY JOKYMEHTOB,
KQKJIBIM 13 KOTOPBIX COJAEPKUT TEKCTOBYIO U (M) Tpadpuueckyro HHGOPMAIIHIO.

19.8. DneKTpoHHbIE TOKYMEHTHI I0JKHBI 00€CTIeUYnBaTh:

a) BO3MOXHOCTh HWJECHTU(DUIIMPOBATH JOKYMEHT M KOJHUYECTBO JIMCTOB B
JIOKYMEHTE;

0) BO3MOXHOCTh TIOMCKa II0 TEKCTOBOMY COJEpP)KaHUIO JIOKYMEHTa U
BO3MOXXHOCTh KOMHMPOBAHMSI TEKCTa (3a MCKIIOYCHHEM CIIy4aeB, KOI/Ia TEKCT
SBJISIETCS YaCThIO rpauuecKoro n300pakeHus);

B) COJIEpKaTh OTJIaBIIEHUE, COOTBETCTBYIOIIEE UX CMBICITY M COACPKAHUIO;

r) Uil TOKYMEHTOB, COAEPKAIIUX CTPYKTYPHUPOBAaHHBIC IO YaCTsAM, TJIaBaM,
pazzaenam (mojpasjesiaM) JaHHbIE M 3aKJIaJKd, OOCCIEYMBAIONIME MEPEXO/Abl IO
OTJIABJICHUIO U (MJIM) K COACPIKAIIUMCS B TEKCTE PUCYHKAM M TabJIUIIaMm.

19.9. JlokyMeHThI, moJjiexamue npeactaBieHuio B dopmartax xls, xlIsx wmm
ods, hopmMupyroTcs B BUJ€ OTICIHLHOTO 3JIEKTPOHHOTO JIOKYMEHTA.

19.10. MadbopmarimoHHBIMUA CUCTEMAMU, UCTIONB3YEMbBIMU IS TIPEAO0CTABICHUS
MyHununanbHOU yCIIyTH, ABISIOTCS:

a) undopmarmonHas cucreMa Boponexckoi oomactu «Iloptan Boponexckon
obnactu B cetn IHTEpHETY;



0) denepanpHas rocyaapcTBeHHasi HHPpOpMalMoHHas cucreMa «Ennneiii mopran
rOCYJapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT ((DYHKIIHIA)»;

B) (enepanbHas rocymapcTBeHHas wuHMopManuoHHas cuctema «Eannas
crcTeMa UACHTUDHUKAINY U ayTeHTU(UKaUU B HHPPACTPYKType, oOecTieynBaromei
UH(POPMAIMOHHO-TEXHOJIIOTUYECKOE B3aUMOJICHCTBUE HH(POPMAIIMOHHBIX CHCTEM,
UCTIOJIb3YEMBIX JJISi IPEIOCTABICHUSI TOCYJaPCTBEHHBIX U MYHHUIIMITAIBHBIX YCIYT B
AIIEKTPOHHOU (opMmey.

19.11. IlpenocraBienne MyHUIHNAIBHOW YCIYIHM IO 3KCTEPPUTOPUAIBHOMY
MPUHIIUITY OCYIIECTBISETCA B YACTH O0OECIIEYEHHs] BO3MOKHOCTU TMOIaUu 3asBICHUM
nocpencrsoM EIII'Y, PIII'Y u nonyuenus pesynbrara MyHULIMITAJIBHOM YCIYTH B
MOII.

19.12MHOro(pyHKIIMOHAJIBHBIHN IIEHTP OCYIIECTBIISET:

19.12.1 UWudopmupoBanue 3asgBuUTelIeM O TOPSAKE MPEAOCTABICHUS
MyHUIIMNANBHOW YCIAYTM B MHOTO()YHKIIMOHAJIBHOM LIEHTPE, MO HMHBIM BOIPOCAM,
CBA3aHHBIM C  NPENOCTAaBICHUEM  MyHHIMIANBHOM  YCIyI'HM, a  TaKkKe
KOHCYJIbTUPOBAHHUE 3asBUTEICH O TNOPANKE NPEAOCTABICHUS  MyHUIHNAIBHOU
YCIIYyT'H B MHOTO()YHKIIMOHAJILHOM LIEHTPE;

19.12.2 Beigauy 3asgBUTENIO pe3ynbTaTa NpeAoCcTaBiIeHUs MyHHIMIAIbHON

yCIIyTH, Ha OyMa>KHOM HOCHUTEJIE.

19.13. B cootBercTBuu ¢ 4acteio 1.1 ctaten 16 @enepanbrHoro 3akona Ne 210-
@3 i peanuzanuu CBOMX (YHKUMNA MHOTO(QYHKIHMOHAJIbHBIE LIEHTPhl BIIPaBe
IIPUBJIEKATh UHBIE OPTaHU3ALUN.

19.14. Ilpu muunom oOpalieHnu pabOTHUK MHOTO(YHKIIMOHAJIHLHOTO IIEHTpA
noJipo6HO uHGopMUpyeT 3asBUTEIEH MO MHTEPECYIOIIMM UX BOIIPOCAM B BEKIIMBOU
KOPPEKTHOM opMe ¢ UCIOJIb30BaHUEM O(PUIIMATIEHO-EI0BOTO CTUIISL PEYH.

19.15. Pexomenmyemoe BpeMs MpeOCTaBICHUST KOHCYJIbTaluu — He 6osee 15
MUHYT, BpeMsl OXHJaHUS B Ouepeld B CEKTOpe MH(POPMHUPOBAHUS JUISl MOJIYyUYECHHUS
uHGOpPMaIlMU O MyHULIMIIAJIBHBIX YCIyrax HEe MOXKET MpeBbIaTh 15 MUHYT.

19.16. Ilpu Hamuuuy B 3asBJICHUU YKa3aHUS O BbAAYE PE3YJBTATOB OKA3aHUS
YCIYIM 4epe3 MHOTOQYHKUMOHANbHBIA IHEHTp, AJMUHUCTpaLMs Mepeaact
JOKYMEHThl B MHOTO(QYHKIMOHAJIBHBIA WEHTP [JIs TMOCIEAYIOIe BbIIAYU
3asBUTEINIO (€T0 MPEJACTABUTEINI0) CIIOCOOOM, COTJIACHO 3aKIFOYEHHBIM COTJIAIICHUSIM
O  B3aUMOJCHCTBUM  3aKIIOYEHHBIM  MEXAY AIMuHHCTpanuen |
MHOTO(YHKIIMOHAJIbHBIM LIEHTPOM B TOpAJIKE, YTBEP>KIECHHOM IOCTAHOBIIEHUEM
[IpaButensctBa Poccuiickoit ®eneparun ot 27 centsiops 2011 r. Ne 797 «O
B3aMMOJCHCTBUM MEXIy MHOIO()YHKIMOHAIBHBIMU IEHTPAMHU MPEIOCTaBICHUS
rOCyJIlapCTBEHHBIX M MYHHUIMOAIBHBIX YCIyr U  (eAepalbHbIMU  OpraHaMu
UCIIOJTHUTENIbHOM BJIACTH, OpraHaMu TOCYJapCTBEHHBIX BHEOIOJKETHBIX (DOHIOB,
opraHamu TOCYJapCTBEHHOW BiacTh cyobekToB Poccuiickoit denepanuu, opraHaMu
MECTHOTO CaMOYITPaBIICHUS.



19.17. Tlopsinok u cpoku mepenadyn AIMUHUCTpALMEN TaKUX JTOKYMEHTOB B
MHOTO(YHKIIMOHAJILHBIN TEHTP OINPEIENSIIOTCS COTJIalllEHUEM O B3aUMOJICUCTBUH,
3aKJIIOYCHHBIM MMM B TOPSJIKE, YCTAHOBIEHHOM IIOCTaHOBIICHHEM lIpaBuTenbcTBa
Poccuiickoit @eneparuu ot 27 ceHtsops 2011 r. Ne 797 «O B3auMOACHCTBUM MEXKTY
MHOTO(QYHKIIMOHAILHBIMU ~ [IEHTPAMU  MPEJOCTABJICHHUS] TOCYAApPCTBCHHBIX U
MYHUITUTIATBHBIX yCIyT #U  (pemepadbHBIMH OpraHaAMH HMCTOJHUTEIBLHOW BIIACTH,
OopraHamMu TOCYJapCTBEHHBIX BHEOIOKETHBIX (JOHIIOB, OPTaHAMH TOCYAapCTBEHHOU
BJacTu cyObekToB Poccuiickoii @enepaliiu, opraHaMl MECTHOTO CAMOYTIPABICHHSI.

19.18. Ilpuem 3asiBuTeneil nis BblAAYM JOKYMEHTOB, SIBJISIOIIMXCS
pe3yapbTatoM MyHUIIMIATBHON YCIYTH, B MOPSAKE OYEPEAHOCTH MPU TMOTYUYCHUH
HOMEPHOTO TaJIOHA M3 TEpMHHAJA 3JIEKTPOHHON OYepe/id, COOTBETCTBYIOLIETO LEIN
oOparieHus, MO0 Mo MpeIBApUTETHLHOM 3aITUCH.

19.19. PaboTHUK MHOTO(YHKITMOHAJILHOTO IIEHTPA OCYIIECTBISET CIEIYIONTUE
JICUCTBUSL:

- YCTaHABJIMBAECT JIMYHOCTh 3asBUTENII HAa OCHOBAaHUM JOKYMEHTAa,
YAOCTOBEPSIOIIETO JUYHOCTh B COOTBETCTBMU C 3aKOHOJATENbCTBOM Poccuiickoi
denepannu;

- TOpOBEpSIET MOJHOMOYHUS MpeCcTaBUTENs 3asBUTENs (B ciiydae oOpalieHus
MPEJCTABUTEIISI 3aABUTES);

- ompexaensier craryc ucnojueHus 3aasieHus B MOL[ AUC «MOLy;

- BBIJAET pe3ysbTaT NpeaocTaBlIeHUs] MyHUIIUTTAIIBHON YyCIIYTH Ha OyMa>kHOM
HOCHUTETE.

19.20. CrocoObl mojgauu 3asBICHHUS U JOKYMEHTOB U IMOJyYEHHUE pe3yJibTara
MynununansHoi yeiayru B M®I] (1o Bei6opy 3asButerns):

- 3agBUTEnb TMOAACT 3asBI€HUME U JOKyMeHThl B MO®II, pe3ynbrar
MyHununanbHON ycinyru 3asBuTelb noiaydaet B MOLI;

- 3asBUTENb MOJAECT 3asBIICHUE U JOKYMEHThl B AJMUHHCTPALMHU, PE3YIbTAT
MyHununanbHON ycinyru 3asBuTelb noiaydaet B MOLJ;

- 3asBUTENb MOAAET 3asiBlicHUE W NoKyMeHThl yepe3 EII'Y, PII'Y, pesynbrar
MynununansHOU ycimyru 3asButenb noixydaet B MOLI.

1. Cocras, MOCJIEA0OBATEJIILHOCTDH )51 CpPOKH BBIIIOJHECHUSA
aJIMUHUCTPATUBHBIX NPOLEAYD

20. CocraB, MOCIea0BATEIBHOCTh U CPOKH BBITOJHEHUS aIMHHUCTPATUBHBIX
nporeayp (IelcTBuii) Mpu NpeaocTaBlIeHNu MyHUIIMTIATLHON YCIyTH

Ilepeuenb BapuaHTOB IIpeAOCTaBICHNs MYyHUIIMIIAIBHON YCIIYTH:

Bapuant 1. Bpimaua pemieHuss 0 NMEpeBOJE JKUJIOTO MOMELIEHUS B HEXKUIIOE
MIOMEILICHHE;

Bapuant 2. Bpinaua pemieHus O NMEpPEBOJAE HEKUIIOTO MOMEIIEHUS B JKHUIIOE
MIOMEIICHHUE;

Bapuanrt 3. McnpaBrnenre qOMyIIEHHBIX ONIEYaTOK U (MJIM) OMIMOOK B BBIIAHHBIX
B pE3yJIbTATE NMPEJOCTABICHUSI MYHULIUTTAIBHON YCIYTH TOKYMEHTaX;



Bapuant 4. Beinaua gy0nukara pemieHus o npeaocTaBieHnd MyHUIUIAIbHOM
YCIIyTH.

21. Onucanve aIMUHUCTPATUBHON MPOLEAYphl MPOPUIHPOBAHUS 3asBUTEIS

Bapuant npenocraBneHus MyHHIMNAIBHOM  YCIyTH  OINpENENseTcs Ha
OCHOBAHUM Pe3yNbTaTa yCIyTU 3a IPEAOCTaBICHUEM KOTOPOT0 OOpaThiICs 3asiBUTEIb
IyTeM €ro aHKeTHPOBAHMS M BKJIIOYAET B ce€0s BOMPOCHI, MO3BOJISIIOIINE BBISIBUTH
NIEpEYEHb NMPU3HAKOB 3asIBUTEINS], YCTAHOBJICHHBIX B IpHiIokeHUU Ne 1 Kk HacTosmemy
AJMUHHUCTPAaTUBHOMY PETJIAMEHTY.

[lo pe3ynbpTaTaM aHKETHUPOBAHUS ONPEIEIISAETCS MOJIHBIN NepedyeHb KOMOUHALUN
3HAQYECHUN I[PU3HAKOB, KaXIbIM M3 KOTOPBIX COOTBETCTBYET OJHOMY BapUaHTy
npenocrasiaeHuss MyHUIIMNIAIBHON YCIIyTH.

22. VcuepnbplBalOlUil IEPEUYEHb aIMUHUCTPATUBHBIX MMPOLEAYP.
1) Ilpuem um peructpanus 3asBICHUS U JOKYMEHTOB, HEOOXOJMUMBIX IS

npeaocTaBieHuss MyHUIIMNIAIBHOM YCIIYTH;

2)  ®opmupoBaHME U HaNpaBJICHHE MEXBEIOMCTBEHHBIX 3allpOCOB B
oprabl (OpraHu3allH), yYaCTBYIOIIKUE B MPEAOCTABICHNH MYHHIIMIIAIIBHON YCIIyTH
(ipu HEOOXOAMMOCTH);

3)  PaccmoTpeHue JOKYMEHTOB U CBEJIEHUH, MpPHUHITHE pEHICHUS O
nepeBojie Wi 00 0TKa3e B MEPEBO/IE JKUJIOTO MOMEIICHHS B HEXXHUIIOE I HEKUIIOTO
NOMEILEHHS B )KHJIOE TIOMEILIEHNUE;

4)  Belgaua (HampaBiieHHE) AJOKYMEHTOB IO pe3yjbTaTaM MNpelOoCTaBICHUS
MyHHUIIMTTAIBHON YCIYTH.

Ilonpasgensl, coxepkamue  ONMCAHUE  BAapUAHTOB  MPEIOCTABIICHUS
MyHunMnanpHOM yCIyTru

23. Bapuanr 1. Brinaua pemenuns o nepeBoie KHIOr0 MOMEIIEHUS B HEXKUIIOE
ITOMEIIEHHUE.

PesynbraTr npenocraBnennss MyHuIMNanbHOM yCIyry ykaszaH B mi. 6.2.1 1m.6.2
paszzaena 6 HacToAIEr0 AJIMUHUCTPATUBHOTO PETJIaMEHTA.

IlepeyeHb W onmMcaHue aIMMHUCTPATUBHBIX NPOLEAYpP MNPEIOCTABICHUS
MyHununanbHOU yCIyru

23.1. IlpueM m peructpanus 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX [IJIs
npenocrasiaeHuss MyHUIIMNIAIBHON YCIIyTH.

OcHoBaHueM [JIsi Hayajla OCYIIECTBJICHHS AJMUHHCTPATUBHON MPOLEAYPHI
ABJISIETCA OOpaillleHre 3asBUTEIS WIM €ro YIOJIHOMOYEHHOTO MPEICTaBUTENS C



3asBJICHUEM O TPEAOCTABICHUM MyHUUUNAIBHOW YCIYTM W KOMILUIEKTOM
JIOKYMEHTOB B A MHUHHUCTpaIuto 1160 B M®DII.

K 3asBneHuto q0KHBI ObITh MPUIIOKEHBI TOKYMEHTHI, YKa3aHHbIE B IyHKTE 9
HACTOALIETO AJMUHHUCTPATUBHOTO PETVIAMEHTA.

[Ipu nuyHOM OOpaNIEHUU 3asBUTENS WIH YIIOJHOMOYEHHOTO MPEACTABUTENS B
AnvmuHucTpanuio a1u60 B MO®I] 10mKHOCTHOE JHUI0, YIOJHOMOYEHHOE Ha MPHUEM
JIOKYMEHTOB:

- YCTaHABJIMBACT MPEIMET OOpalieHus, TUYHOCTh 3asBUTEIS;

- MNpOBEpsieT MOJHOMOYMS 3asBUTENS, B TOM YHCIE IOJHOMOYHS
NpEACTaBUTEINS 3asBUTENS ACMCTBOBATh OT €r0 UMEHH, MIOJHOMOYUS MPEICTaBUTEIS
FOPUANYECKOTO JIMIA IEMCTBOBATh OT HMEHH IOPUIUYECKOTO JIULA;

- TPOBEPSIET COOTBETCTBUE 3asBICHUS TpPEOOBAaHUSIM, YCTAHOBJICHHBIM B
COOTBETCTBHH C HACTOSIIIUM AJTMUHUCTPATUBHBIM PETJIAMEHTOM;

- CIIMYaeT KOMHHM MPEIOCTABICHHBIX JOKYMEHTOB, HE 3aBEPEHHBIX B
YCTAHOBJICHHOM IOPSAKE, ¢ NOMIMHHBIM JK3EMIULIPOM U 3aBEPSET CBOEU IOAIMUCHIO
C YKa3aHHUEM JIOJDKHOCTH, (paMUIUU U HHUIIHAJIOB;

- MPOBEPSET HAIMYUE WM OTCYTCTBUE OCHOBAHMI [Ji1 OTKa3a B IPUEME
JIOKYMEHTOB, MPEIYyCMOTPEHHBIX IMYHKTOM |1 Hacrosmero AJIMHHUCTPATHBHOTO
periameHTa.

VY cTaHOBIIEHUE JIMYHOCTH 3asBUTENS MOXKET OCYLIECTBIATHCSA B XOJI€ JTUYHOTO
IIpUeMa TMOCPEICTBOM  NPEABSIBICHUsS Macropra TpaxkIaHWHa Poccuiickon
®denepanuu TM00 HHOTO JOKYMEHTA, YAOCTOBEPSIOIIErO JUYHOCTh, B COOTBETCTBUU C
3aKOoHOJaTeNbCTBOM Poccuiickoit denepanny WM NOCPEACTBOM UIAECHTU(UKAUU U
ayTeHTUPUKaUU B AJIMUHHCTpPAIlMM C MCIOJIb30BaHUEM HH(POPMAIMOHHBIX
TEXHOJIOTUI, TPEyCMOTPEHHBIX YacThio 18 crathu 14.1 @enepanbHoro 3akoHa ot 27
utoiist 2006 roma Ne 149-d3 «O6 nnpopmaruu, nHGOPMAITMOHHBIX TEXHOJIOTUSIX U O
3ammmTe HHOOPMAITUW.

[Ipy HanuuMu OCHOBAaHWM JJIsI OTKa3a B MPUEME JOKYMEHTOB JIOJHKHOCTHOE
JUIO0, YHOJHOMOYEHHOE Ha TPUEM JOKYMEHTOB, YKa3blBae€T 3asBUTENIO Ha
JNONYIICHHbIE HAPYIIEHUS W BO3BPAILIAECT €My 3asBJIICHHE U KOMIUIEKT JOKYMEHTOB.
dopma yBetoMIIeHUsI 00 0TKa3e B MPUEME U PErHCTpPallMi TOKYMEHTOB MPUBEICHA B
[Ipunoxenuu Ne 4 k HacTosIIEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

[Ipn oTCyTCTBMM OCHOBaHHWM JJIsl OTKAa3a B MIPUEME TOKYMEHTOB JOJKHOCTHOE
JUIO, YHOJHOMOYEHHOE Ha IPUEM JOKYMEHTOB, PETUCTPUPYET 3asBIICHUE C
MPUJIAraéMbIM KOMIUIEKTOM JTOKYMEHTOB.

3asgBUTENIO BBIAAECTCS PACHUCKA B IOJYYEHUHM OT 3asBUTENSI JTOKYMEHTOB C
YKa3aHUEM HUX MEepPEeYHs W JaThl MX MOJy4eHUs AJMUHHUCTpPALMEH, a TakkKe C
yKa3aHUEM TEepPeYHsl CBEACHUN U JOKYMEHTOB, KOTOPHIE MOTYT OBITh MOJYYCHBI TIO
MEKBEJOMCTBEHHBIM 3aIIPOCaM.

B cnywae nmomaum nmokymeHTOB mnocpencrBoM MOII pacnucka BwimaeTcs B
MO®II.

B cnydae oOpamenus 3asBUTENs 3a MPEJOCTABICHHEM MYyHUIIUITATBHON
yciyra  niocpeactBoMm ML 3aperucTtpupoBaHHOE 3asBJICHUE TIEPENAETCS C
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COMPOBOJAUTENLHBIM MUCbMOM B aipec AJIMUHUCTPALIUUA B TE€YEHUE OJTHOTO paboyero
JTHS C MOMEHTA PETUCTPALIHH.

[Ipu mnoctymieHur 3asiBlieHUsS B (QopMe dJIEKTPOHHOTO JOKYMEHTa U
KOMILUIEKTa JJEKTPOHHBIX JTOKYMEHTOB 3asiBUTENII0 HAIPAaBIETCS YBEIOMIICHUE,
coJieprKalllee BXOJSIINN PErucTPallMOHHBIA HOMEp 3asiBJICHUS, AAaTy MOJy4YEHUS
YKa3aHHOTO 3asBJICHUSI W TpPUJIaraéMbIX K HEMY JOKYMEHTOB, a TaKXe MEepPeueHb
HAaWMMEHOBaHUN (HAMIIOB, MPEACTABICHHBIX B ()OPME AJICKTPOHHBIX TOKYMEHTOB, C
yKa3zaHHeM uX o0beMa (J1ajee - yBeIOMJICHHE O MOJYyICHUU 3asIBICHU).

VYBeomieHe O MOJYYEHUH 3asBJICHUS HAMIPABISIETCA YKa3aHHBIM 3asiBUTEIIEM
B 3asBJICHHUM CIOCOOOM HE IO3[HEEe padoyero MAHs, CIEIYIOUIEro 3a JHEM
MOCTYTUICHUS 3asIBJICHUS B A IMUHUCTPAIIUIO.

MakcuMallbHBI CPOK HCIOJHEHUsS aJAMUHUCTPATUBHOM Tmpoueaypel - 1
pabouuii JeHb.

Pe3ynbTaTomM aJIMUHUCTPATUBHOW MPOLIEAYPHI SBISIETCS MPUEM U PETUCTPALIMS
3asiBJICHUS M KOMIUIEKTa JOKYMEHTOB JTMOO OTKa3 B MPUEME JOKYMEHTOB.

23.2. ®opMHUpPOBAHUE U HAMPABICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpPraHbI
(opraHuzanuu), y4acTBYIOIIME B MPEJOCTABICHHUH MYHUIIMMAIBHOU YCIyTH (Mpu
HEOOXOIUMOCTH).

Cnenuanuct B TEUEHUE JABYX pabouux AHEH C MOMEHTAa perucTpanuu
3aABJICHUS U JOKYMEHTOB YCTaHABIMBAET UX KOMIUJIEKTHOCTh U ONpPEHEseT
nepeyeHb JOKYMEHTOB, KOTOpble HE0O0XO0auMo ucCTpeOOBaTh B paMKax
MEKBEJJOMCTBEHHOTO UHPOPMAIIMOHHOTO B3aUMOJCHUCTBUS.

PaccmoTpeHne  JOKYMEHTOB, HCTpeOOBaHHE  JOKYMEHTOB  (CBeJCHUM),
yYKa3aHHbIX B MyHKTe 10 Hacrosmero AJIMUHUCTPATUBHOTO PETJlaMEeHTa, B pamMKax
MEKBEJJOMCTBEHHOT'O B3aMMOJICMCTBUS U MOJATOTOBKA MIPOEKTA PEUICHUS O MEPEBOJIE
JKUJIOTO TOMEIICHUSI B HEXUJIOE€ MOMENIEHHWE W HEXKUJIOTO TMOMEIICHHUS B KHIIOE
MOMEIIEHUE OCYIIECTBISIETCS CHEUUATIMCTOM, OTBETCTBEHHBIM 3a MPEIOCTABICHUE
MynununanbsHoOU yeiyru (nanee - Creruanmcr).

OcHoBanueM i (OPMHUPOBAHMS M HAMpaBICHUS MEXBEIOMCTBEHHBIX
3aMpOCOB SIBJIAETCSI HEMPEACTABICHUE 3asBUTENEM JOKYMEHTOB, MPEIyCMOTPEHHBIX
MOJITYHKTOM IMYHKTOM 10 HacTosimero AIMUHUCTPATUBHOTO PETVIAMEHTA.

Cneunanuct B TeueHue 3 pabouux AHEH (B mpenenax CpOKOB, YCTAHOBIIEHHBIX
NyHKTOM 7  HAcTOSIIero  AJMUHUCTPAaTUBHOTO  perjaMeHTa) B  paMKax
MEXBEJIOMCTBEHHOTO B3aMMOICUCTBHS 3allpalllMBAET B CIyyae HEOOXOAUMOCTH:

a) B Ynpasinenun PenepalibHON CiIyx Obl TOCYJapCTBEHHOW pErucTpaluu,
KajacTpa u kaptorpaduu no BopoHexckoit odmacTu:

- BBINIUCKY U3 EQWHOrO TrOCYyJapCTBEHHOrO peecTpa HEABUKHUMOCTH O
3aperuCTPUPOBAHHBIX MPaBax Ha OOBEKT HEJBUKUMOCTH;

0) B Ynpasnenuu ®enepaabHON HATOTOBOM CITy)0bI 110 BopoHexckoit obmacTu:

- BBIMHCKY W3 EAMHOTO TOCYAapCTBEHHOTO peecTpa IOPUAUYECKUX JHUI[ O
pErucTpanuu IPUINIECKOTO Jula (€CIHU 3asiBUTEIIEM ABIISIETCSA OPUANUECKOE JIUIIO);



- BBIMMCKY U3 EJIMHOro roCcyaapCTBEHHOIO peecTpa WHIAMBUIYaAJTbHBIX
npeanpuHuMaresei (mpu nojaye 3asIBJICHUS WHIUBUTy JIbHBIM
MpeANnpUHUMATEIEM );

B) B OpraHax TEXHUYECKOr0 y4eTa U TEXHUYECKON MHBEHTApU3alNU 0O0BEKTOB
KauTaJIbHOTO CTPOUTEILCTBRA!

- IJIaH MEPEeBOJAMMOTrO MOMEIICHUSI C €ro TEXHUYECKUM ONMUCaHheM (B ciiyyae,
€CJIM TEPEBOJUMOE TMOMEUICHUE SIBISETCA >KUJIBIM, TEXHUYECKUN MaclopT TaKoro
TIOMEIIICHUS ),

- MO3TAXKHBIN IJIaH J0Ma, B KOTOPOM HaXOJUTCS IEPEBOAUMOE TTOMEIIEHUE.

MexBeTOMCTBEHHBIN 3ampoc  (GOPMHPYETCS W HampaBisieTcs B Gopme
AJIEKTPOHHOTO JOKYMEHTA IO KaHajlaM CUCTEMbl MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aumoeicTus (naiee - CMOB).

[Ipy OoTCYTCTBUM TEXHUYECKON BO3MOXKHOCTH (DOPMHUPOBAHUS U HAMPABICHUSA
MEXBEJJOMCTBEHHOTO 3ampoca B (opMe SJIEKTPOHHOTO JOKYMEHTa MO KaHallaM
CMDB MeXBEIOMCTBEHHBI 3alpoCc HaMpaBisieTCss HA OYMa)KHOM HOCHUTENE I10
II0YTE WA KyPbEPCKOMN JOCTABKOM.

MexBeOMCTBEHHBIN 3anpoc (GOPMHUPYETCS B COOTBETCTBHM C TPeOOBaHUSIMHU
®enepanbHoro 3akoHa oT 27 uronsa 2010 roga N 210-P3 m gomkeH coaepkarthb
CJIEIYIOLIUE CBEACHUS:

- HAMMEHOBAHUE OpraHa, HaMpaBJISIIOLIET0 MEKBEIOMCTBEHHBIN 3aIpoc;

- HaWMEHOBAaHME OpraHa WM OpPraHu3alliu, B aJpec KOTOPBHIX HAIMpPaBIISICTCS
MEKBEJIOMCTBEHHBIN 3aPOC;

- HAMMEHOBAaHWE MYHUIIMITAJILHON YCIYyTH, A TPEIOCTaBICHHUS KOTOPOU
HEOOXOJMMO TpENCTaBlieHne JOKyMeHTa u (i) uHGOpMAIMHM, a TaKXKe ECIH
uMeeTcs Homep (MAeHTU(HUKATOP) TAKOM YCIYTH B PEECTpe MyHUITUTIATIBHBIX YCIIYT;

- CCBUIKA Ha TIOJIOKEHUS HOPMATUBHOTO TMPABOBOTO aKTa, KOTOPHIMU
YCTaHOBJICHO TPEJCTaBIEHUE JTOKyMeHTa U (WiH) uHbopMaIui, HeoOX0TuMOM st
MPENOCTABIICHUS MYHMUIIMIMAIBHOW YCIYTdM, W YKa3aHH€ Ha PEKBU3UTHI TaKOIro
HOPMATUBHOTO MPABOBOTO aKTa;

- CBEJEHHUS, HEOOXOAMMBbIC [JIi TPEACTABIICHHUS JOKyMeHTa U (WJIH)
uH(pOpMaIH, TTPETYCMOTPEHHBIC HACTOSANIUM aIMUHHCTPATUBHBIM PErIAMEHTOM, a
TaK)K€ CBEIICHUS, MPEIYCMOTPCHHBIC HOPMATHBHBIMH TIPABOBBIMH aKTaMHU Kak
HEO0OXOAUMBIE ISl PEAOCTABICHUS TAKUX TOKYMEHTA U (UJIK) HH(POPMALINH;

- KOHTaKTHas WHGOpMAIMs JJIS HAMpaBJICHUS OTBETAa Ha MEKBEIOMCTBCHHBIN
3anpoc;

- JlaTa HampaBJICHUS MEXKBEIOMCTBEHHOTO 3a1poCa;

- (amwmms, wWMsg, OTYECTBO U JIOJDKHOCTH JIWIA, TOATOTOBHBIIETO W
HaIPaBUBIIIETO MEKBEIOMCTBEHHBIN 3aIllpoC, a TAK)Ke HOMEP CIy>KeOHOTO TenedoHa
U (WIn) aapec dICKTPOHHOW MOYTHI TaHHOTO JIUIA JIJIsl CBSI3H;

- naopManus o ¢akTe MOITydeHHUs corjacusi Ha oOpabOTKy MEepCOHATBHBIX
JTAHHBIX.

Cpox TOJNTOTOBKM WM HaIpaBJIEHUS OTBETa HAa MEXBEIOMCTBEHHBIN 3ampoc O
MPEIOCTABIICHUN TOKYMEHTOB M MHGOPMAIHK, HEOOXOIUMBIX IS TIPEIOCTABICHUS
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MYHULUNAIBHOM YCIIYTH, c HCIIOJIb30BaHUEM MEKBETOMCTBEHHOTO
MH(OPMAIMOHHOTO B3aMMOJICHCTBUS HE MOKET MPEBBIIIATh MATH paboyux JHEH co
JTHS TIOCTYIUJIEHUSI MEXKBEIOMCTBEHHOTO 3apOca B COOTBETCTBYIOIINM OpraH.

Hemnpencrasienre  (HECBOEBPEMEHHOE  MPEJACTABJICHHE) OPraHoM WM
OpraHu3alyeld Mo MEKBEIOMCTBEHHOMY 3alpoCy JIOKYMEHTOB M HMH(pOpMALHUHA HE
MOXET SIBIIATHCSI OCHOBAHUEM JUIsl OTKAa3a B NMIPEAOCTABICHUN 3asIBUTENI0 HACTOSALIEH
MYHHIUITAIBHON YCIYTH.

JIOKyMEHTBI, ITOJy4EHHBIE B PE3YJIbTATE MEKBEIOMCTBEHHOIO B3aUMOJECHCTBHS,
IpUOOLIAIOTCA K IOKYMEHTaM, ITPEJICTABICHHBIM 3asiBUTEIIEM.

Pe3ynbraroM aJMHHUCTPATUBHOM MTPOLEAYpPHI SBISETCS CHOPMUPOBAHHBIN H
HaIpaBJICHHBIM MEXBEIOMCTBEHHBIN 3aMpOC U MOTYYEHUE HEOOXOAMMBIX CBEICHUI
Y JOKYMEHTOB JUISI IPUHATUS PELICHUS O IPEAOCTaBICHA MyHUIIUIIATbHON YCIIYTH.

HamnpagiieHne MeXBEJOMCTBEHHBIX 3alIPOCOB OCYIIECTBIIETCS B 3JIEKTPOHHOU
dopMe ¢ HCHOJB30BaHUEM EIMHON CHUCTEMBI MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOIO
B3aUMOJCUCTBUA W  NOAKIOYEHHOW K  HEW  PETMOHAJIBHOM  CHCTEMBI
MEKBEJOMCTBEHHOI'0 3JIEKTPOHHOI'O B3aUMOJCHCTBHUS.

CrennanucTt, OTBETCTBEHHBIM 3a MOJTOTOBKY JOKYMEHTOB, OOs3aH MPHUHSTH
HEOOXOJMMBIE MEpbI JJII TOJyYEeHHs OTBETAa HAa MEKBEJIOMCTBEHHBIE 3alpOChl B
YCTaHOBJICHHBIE CPOKHU.

23.3. PaccMoTpeHrEe IOKYMEHTOB U CBEACHUM, MPUHATUE PELICHUS O TIEPEBOJIC
Wil 00 OTKa3e B MEpPEeBOJE JKWIOIO IOMENIEHUS B HEXWIOE WM HEXHIOro
ITIOMEIIEHHUSI B )KUJIO€ IOMEIICHUE.

[Tocne nonyyenus: uHpoOpMaIMi HA MEKBEIOMCTBEHHbBIE 3aMPOCHI CIIEHUATTUCT
B TEUYCHUE CPOKOB, YCTAHOBJIICHHBIX MYHKTOM 7 HACTOSIIETO AJIMUHUCTPATUBHOIO
perjiaMeHTa, MPOBOJAUT SKCIEPTU3Y NOKYMEHTOB, MPEACTABICHHBIX 3asBUTENEM, U
uH(popMaIuU, TMPEJACTAaBICHHON OpraHaMM, Yy4YacTBYIOIIMMH B TMPEAOCTaBICHUU
MyHuUIHUNaNbHON YCIYyTH, Ha MPEIMET HAJIMYMS WIA OTCYTCTBHSI OCHOBAaHWW st
OTKa3a B MPEIOCTAaBICHUM MYHHIMNATBLHONM YCIYyIH, YKa3aHHbIX B IyHKTEe 12
HACTOAIIET0 AJMUHUCTPATUBHOTO PETVIAMEHTA.

B cnydae nmoctymieHuss B AIMHUHUCTPALMIO OTBETA HA MEXBEIOMCTBEHHBIN
3ampoc, CBUACTEILCTBYIONIETO 00 OTCYTCTBUU JOKYMEHTa W (Wiu) HHQOpMaIuwy,
HEOOXOJMMBIX [JIsl TEPEeBOJIa KWJIOTO MOMEIICHHS B HEXKUIIOE IMOMEUIEHUE WU
HEKUJIOTO MTOMEILEHHS B )KUJIO€ MOMEIICHUE, CIENUAIIACT YBEIOMIIIET 3asIBUTEIS O
MOJIy4YeHUH TAKOTO OTBETA M MpeJjiaraeT 3asiBUTENIO MPEACTaBUTh JOKYMEHT U (MJIH)
uH(popmanuoo, HeoOXoAuMbIe ISl MpeaocTaBieHHs MyHULIMNAIbHOW YCIyTH B
TE€YEHUE MATHAAIATH pabourX JHEH CO JAHS HANpPaBICHUS YBEIOMIICHHUS.

[Ipu npencraBaeHun 3asiBUTEIEM 3aNPOLICHHBIX JOKYMEHTOB U OTCYTCTBUM
OCHOBAaHMM I OTKa3za B IMPeAOCTaBJICHUM MyHUMLIMIAIBHOM  YCIYIH,
NpEeAyCMOTPEHHBIX MYHKTOM 12 HacTosillero AAMUHUCTPATUBHOIO pErjiaMeHTa,
CIeIMaINCT B TedeHue | paboyero maHs (B mpenesiax CPpOKOB, YCTAHOBJIECHHBIX
MYHKTOM 7 HacTosilero AJMUHHUCTPATUBHOTO pErjaMeHTa) MOATO0TaBIUBAET
npoekT Pemenus o mnepeBoae KUIOT0 MOMEUICHUS B HEXKHUIIOE NMOMEUICHUE 10



¢opme cornacHo Ilpunoxenuro Ne3 k HacTosuieMy AJIMUHUCTPATUBHOMY
pEeriIaMeHTy.

IIpn HenpencTaBiaeHUU 3asgBUTEJIEM 3alPOLICHHBIX JOKYMEHTOB U HAJIWYHUU
KaKoro-ianbo M3 OCHOBAaHMM Il OTKa3a B MPEAOCTaBICHMUM MyHUIMNAIbHOU
YCIyTrd, MNPEAYCMOTPEHHBIX NYHKTOM 12 Hactosuero AJIMUHHCTPAaTUBHOTO
periaMeHTa, cneuuaiuct B TedeHue | pabouero aHs (B mpeneiiax CpOKOB,
YCTAHOBJIEHHBIX ITYHKTOM 7 HAacTOAIEro AJIMHHHUCTPATUBHOIO pETIAMEHTA)
MOJArOTaBIMBAET NpPoeKT PemeHus o0 oTKa3e B MEPEBOJIE KUIOTO MOMEIIEHUS B
Hexuiioe nmomenieHue no ¢opme cormacHo Ilpunoxkenuio Ne 3 k HacTosmieMy
AJIMUHUCTPAaTUBHOMY PErJIAMEHTY.

[TonroroBneHHbI crenuaiucToM MNpoekT Pemenuss o mepeBonae (OTkase B
NEPEBOJIE) KHUIJIOTO MOMEIICHNS B HEXXUIIOE MTOMEILIEHUE TepeaaeTcs Ha MOIICaHue
riiaBe HukHEBeqyrckoro cenbckoro mnoceneHus CeMHWIyKCKOro MyHHUIUMIAIbHOTO
paiiona BopoHnexckoi o6yacTu.

Ilonnucanue mnpoekra PemeHus OCymIECTBISAETCS B TEYEHHUE OJHOTO
pabouero nHs (B Impeneiax CPOKOB, YCTAHOBJIEHHBIX IMYHKTOM 7 HAacTOSIIEro
AJIMUHUCTPATUBHOTO pErjiaMeHTa).

Pemienne o0 mnpenmocraBneHMM  MyYHHMIIMIIAIBHOM — YCIOYTH  MOJJIEKUT
pPErucTpauy COTJIACHO BHYTPEHHHMM INPAaBWJIaM JEJIONPOU3BOACTBA HE IIO3/IHEE
OJIHOTO paboyYero AHs CO JHS €ro NOAMUCAHHUSL.

23.4. Bpinaya (HampaBlIeHHE) AOKYMEHTOB IO pe3yJibTaTaM MpPEeAOCTaBICHUS
MyHHUIIMTTAIBHON YCITYTH.

Pesynbrar npenocrasnenns MyHUIIMNIAIBHON YCIIYTH BbIAAETCS (HANIPaBIIsSIETCS)
3asBUTENI0O B TEUYEHHE Tpex pabodyux JHEH co JHS MPUHATUS pPELIEHUs o
IpEeIOCTaBIEHUU JMOO OTKa3e B MpeaocTaBleHUM MyHununaibHON yciyru (B
npeenax CpoKOB IMPENOCTaBICHUS MyHULIMNAIBHOW YCIyTH, NPELyCMOTPEHHBIX
IIYHKTOM 7 HAcTOAWEro AAMUHUCTPATUBHOTO PETJIAMEHTA) CIIOCOOOM, YKa3aHHBIM B
3asBJICHUH O MIPENOCTABIEHNA MyHUIIMTIIATBHON YCITYyTH.

B cnydae, ecnu pe3ynbrar npeaocTaBiieHHs MyHHIIMNAIBHON YCIYTH JOJKEH
ObITh BbIaH 3asButento B ML, pesynbrar nepenaercsa cneruamictoM B M®I] B
TE€YEHHE OJTHOTO paboyero JHs C MOMEHTA MOANNCAHUS COOTBETCTBYIOIIETO PEIICHUS
O MPEeIOCTaBJICHNH (OTKa3€ B MPEAOCTaBICHUN) MyHUIIMNIANBHON YCIYTH.

OZHOBpPEMEHHO C BBIJAYEH WIM HaNpaBICHUEM 3asBUTENIIO peE3yJibTaTa
npenocTaBieHuss MyHUIMOAIbHOW yCayru AJMUHUCTpauus HHQOPMUPYET O
NPUHATUU PEIICHUsS] COOCTBEHHHUKOB MOMEILEHUN, MPUMBIKAIOIIUX K MOMEUIEHUIO, B
OTHOILIEHUH KOTOPOTr0 MPUHATO YKa3aHHOE PEILICHHE.

MakcumanbHBIA CPOK UCTIONHEHUS aIMUHUCTPATUBHOMN MPOIIEAYPHI - 3 pabounx
JTHSL.



24. Bapuanrt 2. Bpiauya peiieHust 0 IepeBOie HEXKUIIOTO MOMEIIEHUS B JKUJIOE
MOMEIIICHHE.

AJMUHUCTPATUBHBIE MPOLIEAYPHl MO MPUEMY U PETUCTPAlMU JOKYMEHTOB Ha
npenocTapiieHne MyHUIIUNATBHON YCIYTH IO TMEpPEeBOJY HEXHWIOro TMOMEIICHUS B
KUII0€ MOMEIICHHE, PacCMOTPEHHUIO JIOKYMEHTOB u HaIpaBJICHUIO
MEKBEJIOMCTBEHHBIX 3alPOCOB, MPUHITHIO PEIICHUS U €r0 HalpaBJICHUIO (BblIaye)
3asBUTENIO  OCYIIECTBIISIOTCA  CHEUUATUCTOM AJMUHUCTPAllMKM B  TOPSJIKE,
yCTaHOBJICHHOM I1l. 24.1-24.4 HacTos11ero AJMUHUCTPATUBHOTO PETJIaMEHTA.

25. Bapuant 3. HcmpaBieHue MONMYMICHHBIX OINEYaTOK W (WMJM) OMIMOOK B
BBIJIJAHHBIX B PE3YJIbTATE MPEAOCTABICHUSI MYHHUIIUIIATbHON YCIYTU JOKYMEHTAX.

25.1. OcHOBaHUEM [UIsl MCHPABIICHUS JOMYLICHHBIX OINEYAaTOK M OMIMOOK B
BBIJIJAHHBIX B PE3yJbTaTe€ MPEAOCTABICHUS MYyHUIMNAIBHOW YCIYIHM IOKYMEHTaX
SBJIIETCS. TIOCTYIJIEHUE COOTBETCTBYIOLIEIO 3asBJICHUS B AJAMHUHHCTpAIUIO JHUOO B
M®OII.

3asgBUTENb BIPaBE IMPEACTaBUTH BMECTE C  3asBJICHHEM JIOKYMEHTHI,
HOJITBEPKIAIOLIUE TOMYIICHHYIO ONI€YaTKy U (M) OILUOKY.

25.2. MakcuMaibpHbBI CPOK MPEAOCTABICHAs] MyHUIUITAIBHON YCIIYTH B YaCTH
UCITPaBJIEHUS ONEYATOK U (WJIM) OIIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS
MyHunUnaibHOM YCIyrH JIOKYMEHTax cocTaBisieT 3 paboyux JAHS C  JaThl
perucTpanuu 3asiBJeHus 00 UCTPABICHUU OMEYATOK U (MJIM) OIIMOOK B BBIJAHHBIX B
pe3yapTare NpeIoCTaBIeHUs] MyHUIIUITAIIBHON YCIIYyTH JOKYMEHTAaX.

25.3. OcHoOBaHMEM TMPUHATHUS pEIICHUS OO0 HCIPABICHUN JTOMYIIEHHBIX
ormeyarok u (Wiau) oOmuUOOK B BBIAHHBIX B pe3yjibTaTe MPeJa0CTaBICHUS
MyHUIUNIAIBHON YCIIYyTM JOKYMEHTAX SIBJISIETCA WX BBISIBICHHE B BBIJIAHHBIX B
pe3ynbTare npeaocTaBieHnss MyHUIIMIIAIBHON YCIIyTH JOKYMEHTAaX.

254. llpuem wu peructpanus 3asBICHUA OCYUIECTBISIOTCS B MOPSIKE,
YCTAHOBJICHHOM NYHKTOM 22.1 HacTosiero AJIMHHUCTPATUBHOTO peErjaMeHTa B
TEYEHUE OJTHOTO pabOYero JHs.

25.5. Coemmanuct AJIMHUHHUCTpAllMM B CPOK, HE IPEBBIIAIOIINN OJHOIO
pabouero JHS CO JHS PETUCTpalluM 3asiBICHUs] 00 MCHpPaBJICHUM ONEYaTOK U (WUJIN)
OIIMOOK B BBIJAHHBIX B pe3yibTaTe MPEeAOCTaBleHUd MyHUIIMNANBHOW YCIyru
JIOKyMEHTaX, YCTAHABIMBAET (PAKT HANM4YMA WM OTCYTCTBHUSl OINEYATOK W (WJIM)
OLIMOOK M TOTOBHUT JOKYMEHT 00 MX HMCHPABICHHUH JIMOO CHpaBKy 00 OTCYTCTBUU
OIEeYaToK U (WJIK) OMHUOOK.

25.6. JIoOKyMeHT, cojaep Kalluii HUCIpaBJICHHBIC OMEYAaTKU U (WJIM) OUIHUOKH B
BBIJJAHHBIX B PE3yJbTaTe MPENOCTaBIeHHs] MyHUIUNAIBHOW YCIYyTd JTOKYMEHTaX,
WM CIIpaBKa 00 OTCYTCTBUU ONEYATOK M (WIJIHM) OMMOOK B TeueHue 1 pabodero AHS €
JAThl MPUHATHS COOTBETCTBYIOIIETO DPELICHHS] MOANMCHIBAETCS YIOJTHOMOYEHHBIM
JOJDKHOCTHBIM JIUIIOM AJIMUHUCTPAIIMK ¥ BpY4YaeTCs 3asBUTEIIO TNOO HAPABIIAECTCS
MOYTOBBIM OTIPABJIICHUEM WM B AJIEKTPOHHOM BHE B JU4HbINA kabuHeT Ha EIT'Y,
PIII'Y. Bua 2J€KTPOHHOW  TMOAINKUCH  ONPENEISIETCE B COOTBETCTBHM €
3aKOHOJIaTEIbCTBOM.



26. Bapuant 4. Bpimaua gyOnukara pelieHHS O  MPEJOCTaBICHUU
MyHULIMTTAIBHOW YCITYTH.

26.1. OcHoBaHueM JJis BbIJIAaUMd JyOJaMKata PerieHus o MepeBojie KHIIOTO
MOMEIICHHS B HEXXWIOE NTOMEIICHHE U HEKUJIOTO MOMEILEHUS B JKUJIO€ MOMEILEHUE
ABJIETCS 10J]a4a COOTBETCTBYIOLIETO 3asIBJICHUS.

26.2. MakcuManbpHBI CpPOK IpeaocTaBieHuss MyHUIMNIAIbHOW YCIYTH B YaCTH
oopmiienust gyonukara Pemenust cocrapnsier 3 paboumx AHS C JaThl PETUCTPALIUU
3asIBJICHUS €r0 BbIIAye.

26.3. OcHOBaHUEM MPUHSATHUS PEUICHUS O BblJaue nyonukara Pemenus siBusercs
ero yrpara 0o nopya.

26.4. Ilpuem wu peructpanus 3asBICHUS OCYLIECTBIAIOTCA B MOPSIKE,
YCTAHOBJICHHOM NYHKTOM 22.1 HacToOsSero AJIMHHUCTPATUBHOTO pErjaMeHTa B
TEYEHUE OJTHOTO pabOYero JHs.

26.5. Coemmanuct AJIMHUHHUCTpAlMM B CPOK, HE IMPEBBIIAIOMINI OJHOIO
pabouero JHS CO JIHA PErHCTpallMy 3asBICHUS O BblJade ayoimkata PereHus
TOTOBUT JOKYMEHT O €TO BbIJAYe.

26.6. Jlyonukatr Pemenus B TeueHue 1 pabouero nHA C AaThl NPUHATHS
COOTBETCTBYIOILIETO PELIECHUS IOJIUCHIBAETCS YNOJHOMOUYEHHBIM JOJKHOCTHBIM
JUIOM AJIMUHHUCTpallMM Ha OyMa)XHOM HOCHTENIE W BpydaeTcs 3asgBUTENIO JHOO
HaITPaBJISIETCS TOYTOBBIM OTIIPABICHUEM.

26.7. 3asBuUTenb BIpaBe OOpPaTUTHCS B AJIMHMHHCTPALUIO C 3asBICHHEM 00
OCTaBJICHMM 3ampoca O [MpeloCTaBlIeHUH MyHUIMNAIbHOM  yciayru — 0e3
pacCMOTpEHU.

3asiBlIEHHE COCTaBIsIeTCSl B IPOU3BOJILHOM (opme U HampaBisercs B
AJIMUHHCTpAIMIO HA OYMa)KHOM HOcuTese MO0 B (OpMe DIIEKTPOHHOTO JOKYMEHTA,
IIOANMCAHHOIO  DJIEKTPOHHOM IIOAIMCBIO B  COOTBETCTBUM C JIEUCTBYIOLIUM
3aKOHOAATEBCTBOM.

Cpok paccmoTpeHus 3ampoca 00 OCTaBJICHUM 3asIBICHHUS O MPEAOCTaBICHUU
MyHunmnanbHOU yciyru 0e3 paccMOTpeHus — 1 pabounii 1eHb.

OcHOoBaHMEM JUI1 OTKa3a B OCTABJIEHUM 3ampoca O NPEAOCTABICHUU
MyHununanbHOW  ycayru  0e3  pacCMOTpEeHHsl  ABISIETCS  MPEAOCTaBIICHUE
MyHUIIMNANBHOW YCIYyTM HAa MOMEHT €ro MOCTYIJIEHUS, a Takxke oOpalieHue c
3aMpocoM 00 OCTaBJICHUM 3asBJICHUS O MPEAOCTAaBICHUMM MYHULMNAIBHON yCIyTru
0e3 pacCMOTPEHUS JIMIIA, HE SBJISIONIETOCS 3asIBUTEIIEM.

V. [Topsaox u ¢hopMBI KOHTPOJIS 32 UCIIOJHEHUEM aJIMUHUCTPATUBHOTO
periaMeHTa

27. TlopsimoK OCYIIECTBJICHHUS TEKYIIET0 KOHTPOJS 3a COONIOACHUEM U
WCIIOJTHEHUEM  OTBETCTBEHHBIMH  JIOJDKHOCTHBIMHU  JIUIIAMH  AJIMUHHCTPAIIAH
MOJIOKEHUH aJMUHUCTPATUBHOIO PETJIAMEHTAa W WHBIX HOPMATHBHBIX TPABOBBIX



aKTOB, YCTAHABJIMBAIOIIMX TpeOOBaHMUS K MPEJOCTaBICHUI0O MyHUIUNAIBHON
YCIIYTH.

27.1.  Texymui  KOHTPOJb 3a  COOJIOAGHHEM M  HCIOJHEHUEM
JNOJDKHOCTHBIMHM ~ JUIAMM  AJMHMHUCTpPAlUMHM,  IOJOXEHMH  HACTOSIIEro
AJIMUHUCTPATUBHOI'O PErjaMeHTa ¥ HWHBIX HOPMAaTHUBHBIX NPABOBBIX aKTOB,
YCTaHABJIMBAOIIMX TpeOOBaHHS K NPENOCTaBICHWI0 MyHHIUNAIbHON YCIYyTH,
OCYLIECTBJISAETCS  HAa  IOCTOAHHOM  OCHOBE  JIOJDKHOCTHBIMHU  JIMIAMU
AJIMUHHUCTpAIIMH, YIOJHOMOYEHHBIMH Ha OCYIIECTBICHUE KOHTpOJIsA 3a
IpeaoCcTaBIeHnEM MyHUIIMIIATBHON YCIYTH.

27.2 Jlasg TeKyulero KOHTPOJISI HCHOJb3YIOTCS CBEIECHUS CIyKEOHOU
KOPPECNOHAEHIIUM, YCTHas M MHUCbMEHHass WHGOpMaIUs CIEIUAIUCTOB H
JNOJKHOCTHBIX JUI AIMUHHUCTPALUU.

27.3. Texkymuii KOHTPOJIb OCYILECTBJISIETCS IIYTEM NPOBEAECHUS MPOBEPOK:
peleHuii o nmpeaocTaBieHUn (00 OTKa3ze B MpeaocTaBieHUHM) MyHHUIIUNATIBHON
YCIyT'W; BBISABICHUA M yCTPAHEHMS HapYyLIEHWM IpaB IpakJIaH; pacCMOTPEHHS,
OPUHSTUSA pPEUIeHUH W TOATOTOBKM OTBETOB Ha oOpalleHus TIpaxjaaH,
cojieprKaliue *ajaoobl Ha penieHus, AeicTBus (0e31eiicTBIE) JOKHOCTHBIX JIMII.

28. Ilopsimoxk W MEPUOAUYHOCTH OCYIIECTBJICHHS IIJIAHOBBIX M BHETUIAHOBBIX
IIPOBEPOK IMOJHOTHI M KayecTBa MpeNocTaBieHUs MyHUIIMNIATBHOW YCIyrd, B TOM
YUClIe MOPSAOK U (POpMBI KOHTPOJISA 3a MOJHOTOM M KAa4eCTBOM MPEIOCTaBICHUS
MyHununansHON yCIyru

28.1. KoHTposb 3a TIOJHOTOW W  KAayeCTBOM  NPEIOCTABIICHUS
MyHuuMnaabHOM yCiayru BKJIOYaeT B ce0s TMpOBEACHUE IJIAHOBBIX U
BHEIUIAHOBBIX MPOBEPOK. IInaHOBBIE MPOBEPKH OCYHIECTBIAIOTCS HA OCHOBAaHHUM
rOJIOBBIX IIJIaHOB PabOThl AJMHHUCTPAIUMU, YTBEPKIAEMBIX YHOJTHOMOYEHHBIM
JOJKHOCTHBIM JINI[OM.

28.2Ipu mnnaHOBOW TMPOBEPKE IMOJHOTHI M KayecTBa MPEIOCTaBICHUS
MyHUIUTTATBHON YCIIYTH KOHTPOJIIO MOAJIEKAT:

a) coO0IeHNe CPOKOB MpeaoCTaBlIeHUs] MyHUIIMTTATBLHON YCIIYTH;

0) coOnroieHHEe MOJIOKEHU M HacTOSAEero AAMUHUCTPATUBHOTO PETJIAMEHTa;

B) MPaBHJIBHOCTh M OOOCHOBAaHHOCTb MPHUHATOTO pellieHus o0 OTKa3e B
NpEeAOCTABIEHNN MyHUIIUTIAIBHOW YCIIYTH.

28.3 OcHOBaHUAMH AJ1s IPOBEACHUS BHENJIAHOBBIX IPOBEPOK SABIISIIOTCS:

a) TMOJydeHHE OT TOCYJapCTBEHHBIX OpPTraHOB, OPraHoB MECTHOIO
camMoymnpaByieHUsT HUHGOpMAUMU O TMPEIANoJIaraéMblX WM  BBIABICHHBIX
HApPYLICHUSAX HOPMATHUBHBIX MpPaBOBBIX AakTOB Pocculickon @Pexepauuu,
HOPMATUBHBIX TPAaBOBBIX akKTOB BopoHexckoil o00JacT® U HOPMaTHUBHBIX
NpaBOBBIX aKTOB HuKHEBeAYrckoro cenbckoro mnoceneHuss CeMHIyKCKOro
MYHHITUTIATBHOTO paitoHa Boponexckoit o0nacTu;

0) oOpameHus rpaxiaH U IOPUIUYECKUX JIUIl B CBA3UW C HapylIEHUEM
3aKOHOJATEJIbCTBA, B TOM YHMCJIE ¢ KAYECTBOM MPENOCTaBIEHUS MyHUIIMITAIBHON
YCIIYTH.



29. OTBETCTBEHHOCTH JTOJKHOCTHBIX JINIL AJIMUHUCTpAIUH,
MYHUIIMIIAIBHBIX CcHyXanmux paboTHukoB MODIl 3a pemeHus u JedCcTBUSA
(6e3neiicTBHE), NMpPUHUMaeMble (OCYIIECTBISIEMbIE) B XOJ€ MPEIOCTaBICHUS
MyHUIIMTIATbHON YCIIYTH

29.1. Ilo pesynpraraM IPOBEAECHHBIX HPOBEPOK B Cilyyac BBIABICHUS
HAPYIIEHUN, TOJOXEHUM HACTOAWEro AJIMHHHUCTPATUBHOTO pETJIaMEHTA,
HOPMATHUBHBIX TPAaBOBBIX aKTOB BopoHEekCckoW o00JacTH W HOPMATHBHBIX
NpaBOBBIX aKTOB HwukHEBeayrckoro cenbckoro mnoceneHuss CeMHIyKCKOro
MYHHUIUIIAIBHOIO paiioHa Boponexckon obnactu OCYILECTBIACTCSA
MpPUBIICYCHUE BHUHOBHBIX JIMI[ K OTBETCTBEHHOCTM B COOTBETCTBUU C
3aKOoHOAaTebcTBOM Pocculickoin denepanuu.

29.2 [lepcoHanbHasi OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI] 33 MPAaBUIbHOCTH
U CBOEBPEMEHHOCTh MPUHATUA pEHICHHS O TMpeaocTaBieHuu (00 OTKaze B
NpeAoCTaBIeHNN) MyHUIIMNIATBHONW YCIYTH 3aKPEIUISIETCd B UX JOJIKHOCTHBIX
periiaMeHTax B COOTBETCTBHU C TPEOOBAHUSIMU 3aKOHOATEIIbCTBA.

30. KonTtpons 3a npenocraBienneM MyHULIIMNANbHON yCIIYTH, B TOM YHUCIIE
CO CTOPOHBI TPAXKJAH, HMX OOBEAMHEHUN U OpraHU3AIMMA, OCYIIECTBISETCS
MOCPEJICTBOM  OTKPBITOCTH  ACSATENBHOCTH  OTBETCTBEHHOIO  CTPYKTYpPHOTI'O
NOJpa3/ieJieHusT MpU MPEJOCTaBICHUM MyHUIMNANBHOW YCIyTH, MOJyYEHUS
rpaxkjaaHaMy, HUX OOBEAUHEHUSIMH W OpraHU3alUsIMH TIOJHOM, aKTyaJdbHOW U
JOCTOBEpHON HMH(pOpMalUd O TMOPSAKE €€ MPEJOCTABICHUS, BO3MOXHOCTH
IOCYyIeOHOrO  pacCMOTpeHHs oOpaimieHuit (3kajio0) B Mpolecce MOTyYEHHS
MyHHUIIMTTAIBHON YCIYTH.

30.1. TpeGoBanusiMu K MOpSAKY M (opMaM TEKyIIero KOHTPOJS 3a
npeAaocTaBlieHHeM MyHUUOUNANBHON  yCIYTH  SIBJSIOTCA  HE3aBUCUMOCTb,
TIIATEIBbHOCTb.

30.2. He3aBUCUMOCTH TEKYIIErO0 KOHTPOJISI 3aKJIYaeTcss B TOM, YTO
JNOJKHOCTHOE U0 AAMUHHUCTPAlUU, YIIOJJHOMOYEHHOE Ha €r0 OCYIIECTBJICHHE,
HE HaXxOJIUTCA B CHyXeOHOW 3aBUCUMOCTH OT JOJDKHOCTHOTO JIMIIA
AJMUHUCTpAIIUM, YYACTBYIOIIEr0 B MPEIOCTaBICHUU MyHUIIUNIAIBHOU YCIyTH,
B TOM 4YHCJI€ HE UMEET OJM3KOTO pOJCTBA MJIM CBOMCTBA (POAUTENH, CYNPYTH,
neTH, OpaThs, CECTPbI, a TAaK¥XKe OpaThs, CECTPhl, POAUTENH, I€TH CYHPyroB U
CyHpyru JI€Tel) C HUM.

30.3. JIOMKHOCTHBIE JIMIA, OCYWIECTBISIOIIAE TEKYUIMM KOHTPOJb 3a
npeaocTaBieHHeM MyHUIIUNAIBHOW YCIyTH, OO0s3aHbl MPUHUMATh MEPHI IO

NpeIoTBPaILEHUIO KOH(pIJIMKTA UHTEPECOB npu MPEI0CTaBICHUH
MyHuLIMnansHON yCIYyTH.
30.4. TmarenbHOCTh  OCYIIECTBIECHUS  TEKYyIIEro  KOHTPOJsA  3a

npenoctaBieHueM  MyHHUIIUMNAIbHOM  yCIyrH  COCTOMT B HCIOJHEHUHU
YHOJTHOMOYEHHBIMH JIMIAMH O0O0S3aHHOCTEH, MNPEeIyCMOTPEHHBIX HACTOSIINUM
pazzenom.

30.5. I'paxxnane, ux oObEeIMHEHUS M OpPraHU3aLUU IS OCYLIECTBICHHS
KOHTPOJISL 3a MpenocTaBieHneM MyHULIUNAIbHOW YCIYTH C IEIbl0 COOJI0ICHHUS



MOpsIIKa €€ MPEJOCTABJICHUS HMMEIT MNPaBO HANPABIATH B AJIMUHUCTPALUIO
’KaJloObl Ha HapylIEHHE AOJDKHOCTHBIMHU JIMIIAMHM TOPSJKa MPEIOCTaBICHUS
MyHuLIMIIanbHON YCIYTH, MOBJIEKIIEE €€ HENMPEACTABICHNUE UIIH MTPEAOCTABICHUE
C HapyLIEHUEM CpPOKa, YCTAHOBIEHHOIO HACTOSIIUM AJIMHUHHUCTPATUBHBIM
pETJIaMEHTOM.

30.6. I'paxxnane, ux oObEAMHEHHS M OpPTaHU3AIUU JJISI OCYIIECTBICHHS
KOHTPOJS 3a IMpenocTaBieHHEM MyHUIHMNAIBHONM YCIAYId HMEIT MpPaBo
HaMpaBJsATh B AJIMUHUCTPAIIMIO WHIUBUIYAJIbHBIE U KOJUICKTUBHBIE OOpaIeHus
C NPEAJIOKECHUSIMH II0 COBEPILICHCTBOBAHUIO IMOpPSAAKA IPEAOCTABICHUSA
MyHUUMIaAbHONW YCIYrH, a TakKXKe KajdoObl M 3asBICHHS Ha JAEUCTBUSA
(6e3neiicTBUE) JOJKHOCTHBIX JIUL AJMUHUCTPALUU U NPUHSIThIE UMU PEIICHUS,
CBSI3aHHBIE C IPEAOCTaBICHUEM MyHHUIIMIIAIBHON yCIyTH.

30.7. KonTponp 3a mpenocTaBieHHEM MyHUIUIAIBHOW YCIYTH, B TOM
YHUCJI€ CO CTOPOHBI TpakJaH UX 00bEIMHEHUN M OpraHu3aluid, OCYLIECTBIAETCS
IIOCPEJACTBOM OTKPBITOCTH JIEATEIBbHOCTH AJIMUHUCTPALMH IIPU IPEIOCTABICHUH
MyHUIUITATBHOW YCIIYTH, MOJYYEHUS IOJIHOW, aKTyaJlbHOM WU JOCTOBEPHOU
uHpopmManuu O TOpPsSAKE NpeaocTaBieHuss MyHUIMOAIBHOW YCIYrH H
BO3MOXHOCTHU JOCYJ€OHOTO paccMOTpeHHsi oOpamieHuid (>kano0) B mpoilecce
NoJIydeHHs MyHUIIUNIAIbHOW yCIIyTH.

Paznen V. JlocyneOHbiii (BHECYACOHBIN) MOPSAIOK 00KaloBaHUS PEUICHUNA U
nercTBuid (0e3AeiicTBUS) OpraHa, NpPEeNOoCTaBISIOIIEr0 MYHULHUIAIBHYIO YCIYTY,
MOII, opranu3zauuii, ykazaHHblx B yactu 1.1 ctateu 16 QenepasbHOro 3akoHa ot
27.07.2010 Ne 210-®3, a Takke UX JTOTKHOCTHBIX JIUL], MYHUIIMTIAJIbHBIX CIIY)KAIIIHX,
PabOTHUKOB

31. 3asgBuTeny MMEIOT TMPaBO Ha OOXAJIOBaHUE pEHICHUNW U JIEUCTBHIMA
(Oe3meiicTBUSl) AAMUHUCTpPAIMK, TOJDKHOCTHOTO JIMIIAa AJMHUHHUCTpAIUU OO
MyHUIMNAIBHOTO ciyxamiero, M®Il, padorHuka M®II, a Takxke opraHuzamui,
peaycMOTpeHHbIX 4YacThio 1.1 cratem 16 ®enepanpHoro 3akona ot 27.07.2010 N
210-®3 (manee - nmpUBJIEKaeMble OpraHU3AIMK), WK UX PaOOTHUKOB B JIOCYAEOHOM
TOPSIZIKE.

32. 3asBUTENb MOXKET OOpAaTUTHCS C Kajdo00W B TOM YHCIE B CIECAYIOIINX
CITyJasix:

- HapyIICHWE CPOKa PETUCTPAIlMU 3arpoca O MPEJAOCTaBICHU MYHHUITAITAILHOMN
YCIIYTH, KOMIUIEKCHOTO 3aIpoca;

- HapylIEHUWE CpPOKa MPEOCTABJICHUS MYHHIIMNAIbHOU yciayru. B ykazanHom
ciydae nocyneoHoe (BHecyneOHoe) 00kamoBaHue 3asBUTENIEM PEIICHUN U JeHCTBUN
(6e3meiictBusi) MO®ILI, paborHuka M®PI] Bo3mMoxkHO B ciydae, ecinu Ha MODII,
perieHus u eicTBus (0e31eMCTBIE) KOTOPOTO 00KATYIOTCS, BO3JIOKEHA (DYHKITUS T10
MPEIOCTABICHUI0O MYHUIIMITAJILHONW yCIyTH B TIOJHOM oOOBeMe B TOpPSIKE,
onpenesieHHOM 4dactbio 1.3 crateu 16 @enepanbHoro 3akona ot 27.07.2010 N 210-
®3;
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- TpeOOBaHUE y 3asIBUTENS JOKYMEHTOB WM UH(POpPMALIUU JTUOO OCYIIECTBICHUS
JNEWCTBUM, TMPEJICTABICHUE WA OCYLIECTBICHUE KOTOPBIX HE MPEIYyCMOTPEHO
HOPMAaTUMBHBIMM NpaBOBbIMU akTamu Poccuiickoii ®Penepanuu, HOPMAaTHUBHBIMU
MpPaBOBBIMU akTaMu BopoHexckoil 0051acTH, HOPMAaTHBHBIMU IPABOBBIMU aKTaMU
OpraHOB MECTHOTO CaMOYyMpaBJIEHUS JIJIsl IPEJOCTaBICHUS] MyHUITUTIATbHON YCIIYTH;

- OTKa3 B MpHUEME JOKYMEHTOB, NPEACTaBICHUE KOTOPBIX MPETyCMOTPEHO
HOpPMAaTMBHBIMM NpaBOBbIMU akTamu Poccuiickonn ®enepannn, HOPMAaTHBHBIMHU
MPABOBBIMH aKTaMH BOpOHEKCKOW 00JacTH, MYHHUIIUNAIHHBIMA HOPMATHBHBIMU
MPABOBBIMU aKTaMH JIJIs1 IPEOCTABICHUS] MyHUIIUIIAIbHOW YCIYTH, Y 3aBUTEIS;

- OTKa3 B MPEJOCTABICHUH MYHUIIMIAIBHOW yCIYTH, €CJIM OCHOBAHUS OTKa3a HE
PeayCMOTpPEHbI (efiepaibHBIMU 3aKOHAMU W TPUHSTHIMU B COOTBETCTBHUH C HUMU
WHBIMA HOPMAaTUBHBIMM NPABOBbIMU akTamu Poccuiickoit denepannn, 3akOHaMHU U
WHBIMH  HOPMAaTHBHBIMU  MPaBOBBIMH  akTamMu  BopoHexckoit  oOiacTw,
MYHULIMNIAIBHBIMU HOPMATHBHBIMU TIPABOBBIMU akTamMu. B yka3zaHHOM ciydae
nocynebHoe (BHecyneOHOE) oOKajloBaHWE 3asBUTENIEM pEHICHUH | JIeUCTBUHN
(6e3netictBusi) M®II, paboramka M®I[ Bo3moxxHO B ciydae, ecaiu Ha MODII,
perieHus u neucTus (0e31ecTBIE) KOTOPOTO 00KAITYIOTCS, BO3JIOKEHA (DYHKITUS T10
MPEAOCTaBICHUIO MYHUUMNAIBHOM yCIyrd B TOJHOM O0BEME€ B TMOPSIKE,
onpeaeneHHoM 4acTbio 1.3 crateu 16 @enepanbHoro 3akona ot 27.07.2010 N 210-
d3;

- 3aTpeOOBaHME C 3asABUTENSL MPU MPEAOCTABICHUU MYHUIIMNAIBLHON YCIYTH
IJIaThl, HE NPETYCMOTPEHHOM HOPMATUBHBIMH IIPAaBOBBIMH akKTamu Poccuiickoin
®denepauny, HOPMATUBHBIMU TMpPAaBOBBIMM aKTamMu BopoHexckod obmactu,
MYHULIMNAIbHBIMU HOPMATUBHBIMH MPABOBBIMU aKTaMU;

- OTKa3 AJMHUHHUCTpAllMH, JOJDKHOCTHOIO Julia AjnMmuHuctpanuud, MOII,
pabotHrka MO®ILI, npuBiekaeMbIX OpraHU3aIUil UM UX PAOOTHUKOB B UCIIPABICHHUH
JOMYIIEHHBIX UMHU OTEYaTOK U OIMMOOK B BBIIAHHBIX B PE3YJIbTaTe MPEJOCTABICHUS
MYHUITUTIATBHOM YCIYyTU JNOKYMEHTax JHOO HapyIIeHHE YCTAaHOBJICHHOTO CpOKa
TaKUX UcTpaBlieHui. B ykazanHoM citydae nocyneOHoe (BHeCyneOHoe) 00KaloBaHUe
3asBUTENIEM pelmieHuit u  aedctBuil  (O6esneiictBus) MODII, pabotHuka MOI]
BO3MOXXHO B ciiy4ae, eciiu Ha MO®II, pemenus u nerictBust (6e31eicTBUE) KOTOPOTO
00KaTyI0TCsI, BO3JIOKEHA (PYHKIIMS O MPEJOCTaBICHUIO MYHUIIMTIAIBHON yCIYTH B
MOJIHOM 00beME B MOPSAKE, OnpefeneHHOM yacTbio 1.3 cratbu 16 denepanbHOro
3akoHa oT 27.07.2010 N 210-D3;

- HapylIeHHWE CpOKa WIM TOpsJKa BbIJaYd JTOKYMEHTOB IO pe3yjbTaTaMm
MpEe0CTaBICHUS MYHUITUTIAILHON YCITYTH;

- IPUOCTAHOBIICHUE MTPEAOCTABICHUS MyHULIUIAIIBHOW YCIIYTH, €CJIM OCHOBAHUS
MIPUOCTAHOBIICHUSI HE TPEIYCMOTPEHBI (penepaibHbIMH 3aKOHAMH U TPUHSATHIMU B
COOTBETCTBMM C HHUMHM HHBIMM HOPMATUBHBIMU MPABOBBIMU akTamu Poccuiickoii
denepanyu, 3aKOHAMH Y1 UHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMu BOpoHE)CKOU
00JaCTH, MYHUIIMMAJLHBIMA HOPMATUBHBIMH TPABOBBIMU akTamH. B ykazaHHOM
ciydae nocyneoHoe (BHecyneOHoe) 00kamoBaHue 3asBUTENIEM PEIICHUN U JeHCTBUN
(6e3nerictBusi) M®II, pabornuka M®I[ Bo3moxxkHO B ciydae, eciu Ha MOII,
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peleHust u 1ercTBus (0e31eHCTBHE) KOTOPOTO 00KaITYIOTCS, BO3JIOKEHA (PYHKIIUS TI0
MPEIOCTABICHUI0O MYHUILMIAIBHON YyCIyTH B TOJHOM o0OObeMe B TMOpPSIKE,
omnpeaeaeHHoM 4acTbio 1.3 crateu 16 @enepanbHoro 3akona ot 27.07.2010 N 210-
®3;

- TpeOOBaHHME Yy 3asBUTENS MPU MNPEJOCTABICHUM MYHULMIAIBHON YCIyTH
JTIOKyMEHTOB WJIM WH(OpMAIMU, OTCYTCTBHE M (WJIM) HETOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAIMCh MPU NEPBOHAYAIHFHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX
JUISL  TPEIOCTaBICHUS MYHUUMIAIBHOM yCayrd, JuO0 B  MPEIOCTaBICHHUU
MYHULUOAIBHOW YCIYTH, 32 UCKIIOYEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX MMyHKTOM 4
yactu | crarbu 7 @expepanpHoro 3akona ot 27.07.2010 N 210-®3. B ykazaHHOM
ciydae aocyneOHoe (BHecyaeOHoe) 00)kaloBaHUE 3asBUTEIEM PCIICHUN U JACHCTBUMA
(6e3netictBusi) M®II, paborauka M®I[ Bo3moxxHO B ciydae, ecau Ha MODII,
perieHus u aenctBus (6e3aeicTBre) KOTOPOro 00KaIyloTCs, BO3JI0KEHA (PYHKIIMS 110
MPEIOCTABICHUI0O MYHHUIIMIIAJILHON YyCIyTH B TOJHOM oOOBEeME B TMOpPSIKE,
onpenesieHHoM 4dactbio 1.3 crateu 16 @enepanbHoro 3akona ot 27.07.2010 N 210-
@3.

33. 3asgBuTENM MUMEIOT MPABO HA MOJIy4eHHE MHPOpMalUU, HEOOXOAUMON s
000CHOBaHUS U PACCMOTPEHUS KAIOOBI.

34. OcHoBaHU# U1 0TKa3a B PACCMOTPEHUU KaJIOObl HE UMEETCH.

35. OcHoBaHueM i Hayajga MOpoUEaypbl J0CyleOHOro (BHECYAEOHOTO)
00anoBaHUs ABJISETCS MOCTYNUBIIAS Kano0a.

Kanmoba w©Ha pemenuss u  JeictBug  (Oe3neicTBUE)  AIMUHHCTpAINH,
JOJKHOCTHOTO JIMIa AJMUHUCTpAIMU, MyHUIIUIAIBHOTO CIYXaIlero, MOXeT ObITh
HampaBJieHa TI0 T1odte, dYepe3 MODII[, ¢ wucnonp3oBaHreM HHPOPMAITMOHHO-
TeJIeKOMMYHUKaIMOHHON cetu "HMHTepHer", B ToMm umciie EnunHoro mopraia nm6o
PErMOHATIFHOTO TMOpTaia, OQUIIMATBHOTO caTa AJMUHUCTPAIMH, a TAKKE MOXKET
OBITH TIPUHSTA TIPU JTUYHOM MIPUEME 3aSIBUTEISL.

XKanoba na pemenuss u nevictBus (Oe3meiictBue) M®DII, paGorHuka MOI]
MOXET OBITb HampaBJieHa MO0 TOYTe, C MCIOJIb30BAaHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHON ceTn "MHTepHer", B TOM u4ucie O(UIMAIBHOIO caiTa
M®II, Equnoro noprajia, periOHaJIbHOTO MOPTaia, a TAKKEe MOXKET ObITh MPUHATA
MIPU JIMYHOM MpUEME 3asIBUTEIIA.

XKanoOa Ha pemienus u aeicTBus (0e31eiiCTBUE) TPUBIEKAEMbIX OPTaHU3aLUH, a
TaKK€ MX PAOOTHUKOB MOXET OBbITh HAMpaBlieHa MO IOYTe, C HCIOJIb30BAHUEM
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON  cetn  "HHTepHer", B TOM 4HCIHe
opUIMaNbHBIX CATOB ATUX OpraHuzanui, EnuHoro moprana im0 peruoHasIbHOTO
nopTana, a TAak)Ke MOXKET ObITh IPUHSATA MPU JTUIHOM MIPUEME 3aIBUTEIS.

36. XKanoba nomkHa coaepKaTh:

- HAUMEHOBAaHKWE AJIMUHUCTPAIUH, TOJDKHOCTHOTO JIMIa AJMUHUCTPAIINH JTHOO
MyHHUITUTIATBHOTO ciyxamiero, M®ILI, ero pykoBoautens u (uiau) pabOTHUKA,
MPUBJIEKAEMbIX OpraHW3alluid, UX PYKOBOAUTENEH U (M) paOOTHUKOB, PEIICHUS U
nencTBus (0e3eHCTBIE) KOTOPhIX 00KATYIOTCS;
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- (aMuino, UMs, OTYECTBO (TMOCIEAHEE - MPU HAIMYMH), CBEICHUS O MECTE
YKUTEIHCTBA 3asBUTENS - (PU3NYECKOTO JIMla JTMO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HAXOXKJEHUSl 3asBUTENS - IOPUIAMYECKOrO JHIlA, a Takke Homep (HoMepa)
KOHTAaKTHOTO TeneoHa, ajapec (aapeca) IJACKTPOHHOM MOYTHI (MIPU HAIUYHH) U
MOYTOBBIN a/Ipec, O KOTOPBIM JOJKEH ObITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

- cBemeHUs 00 oOOXKadyeMmblX pEIICHUSX W JCUCTBUSAX (0e31eiCTBUM)
AJIMUHHCTpaUuy, AOHKHOCTHOIO JUUA AJMUHHUCTpAaUUU JUOO0 MYyHUIUIAIBHOTO
ciyxaiero, MO®II, paborarka M®II, npuBnexkaeMbIx opranu3alnii, UX pabOTHUKOB;

- JOBOJbl, HA OCHOBAHHM KOTOPBIX 3asABUTENb HE COTJIACEH C PELIEHUEM H
neiictBueM (Oe3aeiicTBueM) AIMUHUCTPALIUH, JOKHOCTHOTO JUIa AJIMUHUACTPALIAN
o160 MyHUIMNaNbHOTrO ciyxamero, M®Ll, pabotaHuka MO®ILl, npuBIEKaeMbIX
OopraHu3anuii, ux pabOTHUKOB. 3asBUTENIEM MOTYT OBbITh IPEJICTABICHBI JOKYMEHTHI
(pU HAJTMYKH ), TOATBEPKIAIOIINE JOBOIBI 3asIBUTEIS, JIMOO UX KOIIHUH.

37. XKanobGel Ha pemieHus U AeHcTBUA (O€37eHCTBUE) MOHKHOCTHOTO JIMIIA
IOJIAOTCS B A IMUHUCTPALUIO.

3asgBUTEIh MOXKET O0XajloBaTh pelieHus W JAeucTBus  (Oe3nelicTBue)
JOJDKHOCTHBIX — JIMIL, MYHUUUINAIBHBIX  CIyXalmux AJIMUHUCTpAllUd  TJIaBE
AJIMUHUCTpaLUU.

['maBa ATMHUHHMCTpAIIMY IPOBOMSAT JIMYHBIN ITPUEM 3aSBUTENCH.

38. XKamobwsl Ha pemeHuss u jAeiictBus (OeszxaeiictBue) padbotHuka MOI]
nogaroTcsi pykoBogutento 3roro MO®PI[. XKamobsl Ha pemieHuss U JAEUCTBUA
(6e3neiictBue) MOIL] nogarorcs B AemapTaMeHT HUPPOBOro pa3Butus BopoHekckon
00JIaCTH WJIM JTOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY HOPMATHUBHBIM IPaBOBBIM
akToM Boponexckoii o6sacTu.

XKanoObr Ha pemieHust U AecTBus (6e31eiicTBUE) paOOTHUKOB MPUBJIEKAEMbIX
OpraHu3alyi MOJAKTCS PYKOBOJUTENSIM 3TUX OpraHU3aLluiM.

39. Tlo pe3ynbTataM pacCMOTPEHUS >Kajio0bl JIULIOM, YIIOJHOMOYEHHBIM Ha ee
PacCMOTpPEHHE, TPUHUMAETCS OJTHO U3 CIEAYIOIINX PEILICHHIA:

1) >xamoba ymoBIETBOPSIETCS, B TOM 4Yucie B (OpMEe OTMEHBI MPHUHSITOTO
pElIeHMs, UCIpPaBICHUS JOMYUIEHHBIX OINEYaTOK M OIIMOOK B BBIJIAHHBIX B
pe3ynbTare NpPeIOCTaBICHUS MYHULMIAIBHON YCIyrM JOKYMEHTaX, BO3BpaTa
3asIBUTEI0  JICHEKHBIX CpPEJCTB, B3UMAaHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTUMBHBIMM TNpaBOBbIMU akTamMu Poccuiickonn @Penepanuy, HOPMAaTUBHBIMU
MpPaBOBBIMU akTaMu BoOpoHEkCcKoil 0051acTH, HOPMAaTHBHBIMU IPABOBBIMU aKTaMU
OpraHOB MECTHOT'O CAMOYIIPABJICHHUS, a TAK)KE B UHBIX (pOpMax;

2) B yAOBJIETBOPEHUU KaIOOBI OTKA3bIBACTCS.

40. Xamoba, moctynuBmias B Ajmunuctpamnuio, B M®I[, B nemaprameHT
mupoBoro pa3BuTus BopoHexckoi 005acTH, MpUBJICKaeMble OpraHHU3alH,
MOJIJIEKUT PAaCCMOTPEHUIO B TeueHue 15 paboumx nHel co AHS ee perucTpanuy, a B
ciydae o0kasioBaHus OTkaza AnmuHucTpanuu, M®IL, npuBiekaeMbIX OpraHU3aIMiA
B MIpHUEME JIOKYMEHTOB Yy 3asBUTENS JTHOO B UCIIPABJICHUH JOMYIIEHHBIX OTIEYaTOK U
OIMOOK WM B cliydae OO’KajJOBaHHWsS HAPYIIEHUS YCTAHOBJIEHHOTO CpPOKa TaKHX
UCITPaBJICHUH - B TeUeHUE 5 pabouux JHEW CO JHS €€ PEerucTpaluu.



41. He no3nnee 1 pabouero AHs, CIEAYIOLIErO 3a JHEM NPHUHATHS PELICHUS,
YKa3aHHOT'O B ITyHKTE 38 HACTOAIIEr0 AJMUHUCTPATUBHOIO PErJIAMEHTA, 3asIBUTEIIIO
B IUCbMEHHOH (opMe M MO JKEJaHUIO 3asiBUTEISl B JJIEKTPOHHOW (dopme
HaIpaBJIIeTCs MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHUS KaJIOOBbI.

42. B cnywyae mpu3HaHUA KajgoObl MOJUIEXAIIEH YAOBIETBOPEHUIO B OTBETE
3agBUTENIO AaeTcs MH(OpMalUs O JEHCTBUSIX, OCYIIECTBISIEMbIX AIMUHUCTpAIUEH,
M®OII, npuBieKkaeMbIMA OPTaHU3ALMUSAMH B LEJSIX HE3AMEIJIMTEIBHOIO YCTPaHEHUS
BBIIBJICHHBIX HApPYUICHWW MpU OKA3aHWUM MYHMIMIIAJBHOM YCIYIM, a TaKKe
MPUHOCSTCS U3BUHEHUS 3a JOCTaBJICHHbBIC HEYA00CTBA U YKa3bIBaeTCss HHGOpMAaIus O
JAIbHENUIINX JIEHCTBUSAX, KOTOPbIE HEOOXOAMMO COBEPIIMTH 3asBUTENIO B LETSAX
IIOJIyYEHHS] MyHULMIIAIBHON YCIIYTH.

43. B cimyuyae mpu3HaHUS >KajloObl HE MOJUIEXkKAIIEeH YAOBIETBOPEHUIO B OTBETE
3asBUTEINII0 JAIOTCS APTyMEHTUPOBAHHBIE PAa3bsICHEHHWS O IIPUYMHAX IPUHATOIO
pelIeHus, a TaKke nHOpMaLUA O MOPsIIKE 00KaTOBaHUsI IPUHATOTO PEIICHUS.

44. B ciy4ae yCTaHOBJICHHS B X0/1€ WM 10 Pe3ybTaTaM PacCMOTPEHHUS KaloObl
IIPU3HAKOB COCTaBa AaJMHUHUCTPATUBHOIO IIPABOHAPYILUIECHUS WIM IPECTYILICHUS
JOJDKHOCTHOE JIMLIO, HAJEJIEHHOE IOJHOMOYMSIMM IO PAcCMOTPEHUIO Kayoo,
HE3aMeJIMTEIBHO HAIPABIISET NMEIOIIMECS MAaTEPUaIbl B OpraHbl IPOKYPATYPHI.

[lepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOIIHUX MOPSIOK
nocyneOHoro (BHECyA€OHOT0) 00KamoBaHUsl 1EHUCTBUM
(Oe3nmeiicTBUs) U (MIIM) pELIEHUH, TPUHSTHIX (OCYILIECTBICHHBIX )

B XOJI€ MTPEIOCTABIECHUS MyYHULIMIIAILHON YCIyTH

45. Topsnok nocynedHoro (BHeCY1eOHOT0) 00KaloBaHUS PEIICHUA U JICHCTBUIMA
(Oe3meiicTBUSI) YMOJTHOMOYEHHOTO OpraHa, a TaKXe ero JAOJHKHOCTHBIX JIWIL
perynupyeTcs:

- ®enepanbHbIM 3aKk0HOM N 210-D3;

- noctaHoByieHuneM IIpaBurenscrBa Poccuiickoit @enepanuu ot 20.11.2012
N 1198 "O d@enepanbHoil rocynapCTBEHHON HMHPOPMAIMOHHON CHUCTEME,
obecneunBaronied mpouecc gocyaedbHoro (BHecyAaeOHOro) 00XKaJloBaHUS
pemieHud W naedcTBUil (0e3/eicTBUsI), COBEPIICHHBIX MPU MPEAOCTABICHUU
TrOCYyJapCTBEHHBIX U MYHUITUITAIBHBIX yCIyT" .
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[Tpunoxenue Ne 1
K AJIMUHUCTPATUBHOMY PETJIAMEHTY

IIepeuenn
IIPU3HAKOB 3asBUTEJIEH, @ TAKKE KOMOMHAIIMY 3HAYEHUI TPU3HAKOB, KaX/1asl U3
KOTOPBIX COOTBETCTBYET OJJHOMY BapHAHTYy NpeloCcTaBiIeHUsT MyHHIIMTAIbHON
yCIIyTu

1. IlepeueHb NpU3HAKOB 3asiBUTEINEH

Ne \ [Ipu3Hak 3aaBUTEIA ‘ 3Ha4YCHHUsI IPU3HAKOB 3asIBUTEIS
Bapuanr | «Bplnaya pemenus o nepeBoJie )KUIOro MOMEIICHHS B HEXXUIIOE
IIOMEILCHUE

| Kareropus 3asaBurens 1.duznyeckoe U0
2. I iuBUIyaIbHbBINA
MpEAITPUHUMATEIb

3. FOpuaunueckoe JIuIo

2 3asBUTENb OOpaTUIICS 1. 3a mpenocraBieHnem
JITYHO/TIOCPEACTBOM MyHHIUIATBHOMN YCIyTH
IPCACTaBHTCIIA 0OpaTHIICS TUYHO 3asIBUTENb

2. 3a npeaocTaBiICHUEM
MyHUIUTIATBHOM YCIYTH
oOpaTHiICs MPeCTaBUTEITh
3asIBUTEIIS

BapuanT 2 «Bpinaua pemeHns o nepeBoie HEKUIIOTO MOMEIIEHHS B KUII0€

IIOMEILICHUEY
1 Kareropus 3asaBurens 1.®duznueckoe U0
2. nauButyanbHbIN
MPEANTPUHUMATEID

3. FOpuandeckoe 10

2 3asBUTETH OOpATHIICS 1.  3anpenocraBiieHHEM
JINYHO/TIOCPEACTBOM MyHULIUTIaTBbHON yCITyTH 00paTUiICs
NpeACTaBUTCIIA JINYHO 3aSBUTEID

2.  3amnpenocTaBiICHUEM
MyHuunaisHOM yCiyru oOpaThiics
NIPEICTABUTEINb 3asIBUTEIS




Bapuant 3 «McnpaBnenue AOMyIIEHHBIX OMEYaTOK U (MJIK) OMHUOOK B
BBIJIAHHBIX B pe3yJIbTaTe MpeA0CcTaBlieHuss MyHUIIUTIATbHOM YCIIyTH
JTIOKYMEHTaX)»

1 Kareropus 3asaBurens

1. ®u3nyeckoe U0
2. IuiuBuIyanbHbIN
MpEeANPUHAMATEITH
3. FOpunnyeckoe 1o

2 3asiBUTENb OOpaTUIICS
JMYHO/TIOCPEACTBOM
MpeICTaBUTEIS

1. 3a IPEI0CTaBICHUEM
MyHUIUIIAIBHON yCIIyr1
oOpaTuCs JINYHO 3aBUTEIh

2. 3a IPEAOCTABICHUEM
MyHununansHON YCIYTH
oOpaTuiics MIPEICTABUTEIIb
3asIBUTENS

Bapuant 4 «Brigaya ny0imkaTa pemeHus 0 IpeoCTaBIeHUN
MyHuIMnansHOM yCIyru»

| Kareropus 3asaBurens 1.®duznueckoe U0
2. UnauBuyanbHbIN
peANnpUHUMATEb
3. FOpuauueckoe JIHI0
2 3asBuTens oopatmwics | 1. 3a IIPEIOCTABICHUEM
JIMYHO/TIOCPE/ICTBOM MyHUITUNIATBHOM  YCIYTH 00paTuics
NpeACTaBUTCIIA JINYHO 3asBUTEND
2. 3a IPEAOCTABIEHUEM
MyHUIIMDaNBHOW yCIYru oOpaTuics
MpPEICTaBUTEND 3asBUTENS

2. KomOuHanmu 3Ha4eHUi NprU3HAKOB, KaXK1asi U3 KOTOPBIX COOTBETCTBYET

OJIHOMY BapUaHTy MPEeAOCTaBieHNUs MyHUIIMTIATbHOW YCIIyTH

Bapuant \ KomOuHanus 3HaueHuil Npru3HaKoB
Bapuanr 1 «Bplgaya pemenus o nepeBoJe )KUIOro MOMEIICHHS B HEXXHUIIOE
[IOMEILICHUE)
1 duznyeckoe JIULO, TUIHO

[IpencraBuTensb GU3UISCKOTO JIUIIA IO JOBEPEHHOCTH




I/IHI[I/IBI/II[yaJIBHI)II\/’I MpCaInpuHuMaTciib, JTHIHO

4 [IpencraBuTens UHAMBUIYAJIBHOIO MPEANIPUHAMATENS 10
JIOBEPEHHOCTH
5 [IpeacraBuTens OPUAMYECKOTO JTUlA (JIULIO, UMEIOIIEe
paBo JIeUCTBOBAThH 0€3 T0BEPEHHOCTH)
6 [IpeacraBuTenb IOPUIUYECKOTO JUIA (TI0 JOBEPEHHOCTH )
BapuanT 2 «Bpinaua penieHus o nepeBojie HEKUIIOTO MOMEIICHHS B KUJI0€
MTOMEIIEHUE)
| Du3NYECcKOEe JUI0, TUYHO
2 [IpencraButens GU3UYECKOTO JIUIIA MO JOBEPEHHOCTU
3 NHuBuayanbHbIN OpEeANPUHUMATEND, TUYHO
4 [IpencraBuTens MUHAMBUIYAJIBHOTO MPEIIPUHUMATENS 10
JIOBEPEHHOCTH
5 [IpeacraBuTens OPUAMYECKOTO JTUIA (JIULIO, UMEIOIIEe
MpaBo JeHCTBOBAaTh O€3 TOBEPEHHOCTH)
6 [IpencraBuTenb OPUIUYECKOTO JUIA (TI0 JOBEPEHHOCTH)
Bapuant 3 «/cnpaBnenue AOMyIIEHHBIX OMEYaTOK U (M) OMUOOK B
BBIJJAHHBIX B PE3yJIbTaTe MPEAoCTaBIeHU MyHUIIMTIATLHON yCIIyTH
JOKYMEHTaX»
| duznyeckoe MO, TUIHO
2 [IpencraButens GU3UIECKOTO JIUIIA MO TOBEPEHHOCTU
3 NHuBuAyabHBIA IPEANIPUHAMATEND, JINYHO
4 [IpencraBuTens MUHANBUIYATIBHOIO MPEANPUHUMATENS 1O
JIOBEPEHHOCTHU
5 [IpencraBuTenb IOPUAUYECKOTO JIHIIA (JIULIO, UMEIOIIEE
MpaBo JIeWCTBOBAThH 0€3 I0BEPEHHOCTH )
6 [IpencraBuTens IOPUANYECKOTO JIHIA (10 JOBEPEHHOCTH)

Bapuant 4 «Brigaya nybnvkaTa penieHust 0 mpeoCTaBICHUH
MyHunMnansHON yCiyrum»




duznvecKoe JIN1 0, JNYHO

HpeI[CTaBI/ITeJIL (1)I/IBI/I‘IGCKOI“O Jiina 1mo 10BCPCHHOCTH

I/IHI[I/IBI/II[yaJ'IBHI)II\/’I MpCaInpuHuMaTciib, JTHIHO

HpeI[CTaBI/ITCJIL HHAWBUAYAJIIBHOI'O IMIPCAIIPUHUMATCILA 110
JOBCPCHHOCTHU

[IpencraBuTenb IOPUINIECKOTO JIUIA (JIUIIO0, UMEIOIIIEe
MpaBo JEHCTBOBATh O3 IOBEPEHHOCTH )

Hpe,IICTaBI/ITeJIB IOPpUANYCCKOIO JIMIIa (HO I[OBepeHHOCTI/I)




[Tpunoxenue Ne 2
K AJIMUHHCTPAaTUBHOMY PETJIAMEHTY

CDopMa 3a4BJICHUA O IICPCBOAC ITOMCIICHUA

KOMY:

(opraHa MECTHOT'O CaMOYTPABIICHHUS)
OT KOTO:

(nomunoe naumenosanue, MHH, OI'PH ropunuueckoro nura)

(KOHTaKTHBIN TenedoH, 2JIEeKTPOHHAs TTOYTa, TOYTOBBIH aIpec)

(pamunus, uMsi, OTYECTBO (MTOCIIEAHEE - TPU HAIUYHUN),
JTAaHHBIE IOKYMEHTA, YJIOCTOBEPSIOIIECTO JINYHOCTD,
KOHTaKTHBIN TeJePOH, apec dIECKTPOHHON MOYTHI YIIOTHOMOYEHHOTO JIUIIA)

(maHHBIC TMPEICTABUTENS 3asIBUTEIS)

3ASBJIIEHUE
0 MEPEBOJIE JKUJIOTO IIOMEILEHHS B HEKUIIOE ITIOMELIEHUE U HEKHUIIOTO
IIOMELIEHUS B )KWJIOE ITIOMEILEHHE

[Ipomry npeaocTaBuTh MyHULIMTIIAJIBHYIO YCIYTY

OTHOILICHUU MMOMEIICHMS, HaXOAAIIerocs B
COOCTBEHHOCTH

(s pU3HMYECKUX JIUL/MHANBUIYyaTbHBIX npeanpuaumareneii: @O, nokymeHT,
YAOCTOBEPSIOMINI JTUYHOCTh: BUA AokymeHTa macriopt, UHH, CHUJIC, OI'PHUII
(11 MHAMBUIAYAIbHBIX MPEANPUHUMATENCH), I HOPUAUYECKUX JIUI[. TOJTHOE
HanMeHoBaHue ropuanueckoro auna, OI'PH, MHH pacnosioxenHoro no

ajpecy:

(ropon, ynuiia, IpOCIeKT, MPOe3I, IEePEyJIIOK, MIOCCe)

b 2

(Ne noma, Ne xopmyca, cTpoeHus)

(No kBapTHphl, (TeKylee Ha3HAuYCHHUE TMOMEIIeHHUs (oOImas TUIomaah, >KUJas
MOMEIICHHS)  (CKUJIOe/HEXKHIIOE) TUIOMAb) U3 (PKUJIOTO/HEXWIOT0) TIOMEIICHUS B
(HeXMIT0€/’K1MI0e) (HYKHOE MO TYEPKHYTH)

PesynpTaT mpomry BbIIaTh (HAmpaBUThH) CIEAYIONIUM CIOCOOOM (HYXHOE
MOAYEPKHYTH):

- JINYHO B AJIMUHUCTpAIUU;



- 1n4HO B MODII;
- B TnuHbIN kaduHet Ha EINTY;
- IOCPEACTBOM MOYTOBOT'O OTIPABICHHUS IO TIOYTOBOMY aJIpeCy.

IToanuce

(pacumudpoBKa MOATIHICH )
JlaTa




[Tpunoxenue Ne 3
K AJIMUHHCTPAaTUBHOMY PETJIAMEHTY

YTBEPXJIEHA
[Toctanosnenunem IIpaButenpcTBa
Poccniickon @enepannn
ot 10.08.2005 Ne 502
OOPMA
pelieHus o nepeBo/ie (0TKas3e B MEePEeBO/IC) KUIOTO (HEKHUIOTO)
MTOMEIICHUS B HEXIIOE (KIIIOE) TIOMETIEHUE

Komy

(pamunus, UMs1, OTYECTBO —

I TpaKaaH,

[lonHOE HaMMeHOBaHUE OopraHnu3anuun —

JIns1 FOpUaNYeCcKuX ULl

Kyna
(TTOYTOBBIN MHJIEKC U aJpec
3asiBUTEISI COTJIACHO 3asIBJICHUIO
O nepeBoje)
PEIIEHUE

0 mepeBojie (0TKa3e B MEPEBOJIC) KUIOTO (HEKHUIIOTO)
TTOMEIICHHSI B HEXKIIIOE (BKUJIOE) TTOMEITICHHE

(HOHHOG HanMMCHOBAHHC OpraHa MCCTHOI'O CaMOYITIpaBJICHUS,

OCYUIECTBIISIOLIETO MEPEBO/I MOMEIIECHUS)
paccCMOTpPEB MPEACTABICHHBIE B COOTBETCTBMU C YACThlO 2 cTaThu 23
Kunmumnoro konekca Poccuiickont deaepannn JTOKYMEHTHI O IEPEBOJIE TOMEILICHUS
oOII1Ie# TUIOIAIbI0 KB. M, HAXOJIALIETOCS IO aApecCy:

(HaMMEeHOBaHUE TOPOACKOTO WIIH CEIIbCKOTO MOCETIECHNUS )

(HamMeHOBaHUE YJUIIbI, TUIONIAINA, IPOCIIEKTa, OylibBapa, Mpoe3aa u T.11.)



KopIyc (BiaJicHHE, CTPOCHUE)
JIOM y T e , KB. ,
(HEHY>KHOE 3a4EPKHYTBH)
13 JKHJIOTO (HEXKUIIOTO) B HEXKMIIOE (KHITOE)
———————————————————————————————————————————————————————————————— B IICJIAX HCIOJb30BaHUS
(HEHYKHOE 3a4EPKHYTh)
MTOMEIIICHHS B KaUeCTBE

(BU MCTIOJIb30BAHMSI IIOMEIIEHUS B COOTBETCTBUU
C 3asIBJIEHHUEM O IMEePEBO/IC)

PEIINJI ( ):
(HaMMEHOBaHUE aKTa, JaTa €ro MPUHATHS U HOMED)
1. [TomernieHre Ha OCHOBAHUU MPWJIOKEHHBIX K 3asBJICHUIO TOKYMEHTOB:
KUJIOTO (HEKHUIIOTO) B HEXUII0€ (KIIIOE)
) TIEPEBECTH M3 ==-======= === === mm = oo oo oo oo oo oe3
(HEeHY>KHOE 3a4EPKHYTh)

MIPEIBAPUTEILHBIX YCIIOBHA;
0) MepeBeCTH U3 JKWIOTO (HEKUIIOT0) B HEXXKWIIOE  (KUJIoE) TP
YCIIOBHH MPOBEACHUS B YCTAHOBJICHHOM TTOPSIJIKE CICTYIONINX BUIOB PadOT:

(mepedeHs padOT MO MEPEyCTPOUCTBY

(mepenaHupPOBKE) MOMEIIICHUS

WJIU UHBIX HEOOXOAUMBIX pabOT MO PEMOHTY, PEKOHCTPYKIIHH,
pecTaBpaly MOMEIICHHS)

2. OTKa3aTh B IEPEBOJIC YKA3aHHOTO TMOMEIICHUS M3 KWJIOrO
(HEXXHMJIOTO) B HEXMIIOE (3KUIIOE) B CBSI3H C

(ocHOBaHUe(s1), yCTaHOBJIEHHOE YacThlo 1 ctathu 24
Kununinoro xkoxnekca Poccuiickoit @enepanun)

(IOMKHOCTH UIIA, (moxamucek)  (pacurudpoBKa MOATICH)
MOANUCABIIETO YBEIOMIIEHUE)

nan 20 T.




[Tpunoxenue Ne 4
K AIMUHUCTPATUBHOMY PETJIAMEHTY

dopmMa perieHust 00 0TKa3e B MPUEME U PETUCTPAIIH TIOKYMEHTOB

HaumenoBanue opraHa, YIIOJIHOMOYCHHOT'O Ha MMPCAO0CTABJIICHHUC YCIIYI'

Komy:
KoHTakTHEIE TaHHEBIE:

Pemenne 00 oTkasze B HpI/IéMe " PCrucCTpauu J10KyMCHTOB, H€06XOI[I/IMI>IX JIIA
IMpcaoCTaBJIICHUA MYHI/IHHHaJIBHOﬁ YCIyIru

oT 20 T Ne
ITo pesympTaTaM pacCMOTPEHMs 3asBJICHUS OT No
(3aaBuTeNb ) MPUHATO pelieHue o0 OTKa3ze B NpHEME U

perucrpanvi 1OKYMCHTOB JIsSI OKa3aHHWA MYHHHHHaHBHOﬁ yCIyru mo CJICaAyromum
OCHOBAHUsIM:

JloToTHUTENBHO HHOOPMUPYEM:

Ber BnpaBe 1mMOBTOPHO OOpaTUTHCS B YIMOJHOMOYEHHBIH OpraH ¢ 3asBICHHEM
MOCJIC YCTPAHCHUS yKa3aHHBIX HAPYIICHHM.

JlaHHBI OTKa3 MOXET OBITh O0XajJoBaH B JOCYJASOHOM TIOpSJKE IyTeM
HaIpaBJICHUS KAJIOOBI B YIIOJJTHOMOYCHHBIN OpraH, a TaAK)Xe B CYZCOHOM MOPSIIKE.

I[OJ'DKHOCTB COTPYAHHUKA, IPUHABIICTO PCIICHUC

[Toanuck Pacmudposka moanucu
®.1.0



