I[TPOEKT

AJIMUHUCTPALIASA HUKHEBELYTI'CKOI'O CEJIbCKOTI'O NOCEJIEHUS
CEMWIYKCKOI'O MYHUIIMITAJIBHOT'O PAMOHA
BOPOHEKCKOM OBJIACTH

yi. Jlenuna, 37, c.Huxuss Benyra, 396910

HOCTAHOBJIEHUE

oT 2023 1. Ne
c. Huxusasa Benyra

O6 yTBEPXKAEHUN agMUHUCTPATMBHOIO pernameHTa
npeaocTaBneHns MYHMLMMNANbHON yCcnyru
«lMpepocrtaBneHne wuHgopmauum 06 obbekTax
yyeTa M3 peectpa MyHUUMNanbHOrO MMyLLEeCTBa»
Ha Tepputopun  HWXHEBeOYyrckoro  CerbCKoro
noceneHus Cemunykckoro MYHMLMNANBbHOIO
panoHa BopoHexckon obnactny

B cootBeTcTBUMN C PepepanbHbiMu 3akoHamm oT 06.10.2003 Ne 131-d3 «O6 obmx
NpUHUMNax opraHuMsauun MeCTHOro camoynpasneHna B Poccuickon ®depepaumny, oT
27.07.2010 Ne 210-®3 «O6 opraHMszauun npenocTaBneHNs rOCyAapCTBEHHbLIX U
MyHuMumnanbHbix ycnyr», ot 30.12.2020 Ne 509-®3 «O BHeceHUM Un3MEHEHUN B
oTAenbHble 3akoHodaTernbHble akTbl Poccuinckon depepaumm» M NOCTAaHOBNEHNEM
Mpasutenbctea Poccuiickon ®epepauum ot 20.07.2021 Ne 1228 «O6 yTBepxaeHun
npasun paspaboTkM N yTBEPXKAEHUS aAMUHUCTPATUBHbBIX perfiaMeHToB NpefoCTaBneHuns
rocygapCTBEHHbIX YCryr, O BHECEHUN U3MEHEHUN B HeKoTopble akTbl [lpaBuTenbcTBa
Poccuinckon depepauum n npusHaHUm yTpaTUBLLMMKU CUIY HEKOTOPLIX akTOB N OTAENbHbIX
nonoxeHunn aktos lNpaButensctBa Poccunckon ®egepauum», Yctasom HmxHeBegyrckoro
cenbckoro noceneHns CemunyKkcKkoro MyHuUMnanbHOro pavioHa BopoHexckon obnactu
agMUHUCTpaums HwxHeBenyrckoro CenbCKoro noceneHuns Cemunykckoro
MyHMUMNanbHOro panoHa BopoHexckon obnacTtu

MOCTAHOBIIAET:

1. YTBepantb  agMUHUCTPATUBHbIN pernaMmeHT o npeanocTaBneHuto
MyHUuunanbHoun ycnyrn «lMpegoctaBneHne nHopmauum ob obbekTax yyeta M3 peecrpa
MYHUUUNANbHOrO MMyLLeCTBa» Ha Tepputopun HmKHeBeOyrckoro CenbCKoro noceneHus
CeMunnyKkckoro MyHuumnanbHoOro pamoHa BopoHexckon o6rnacTu CorfiacHO NPUNOXeEHUIo, K
HaCTOSLLEMY MOCTAHOBNEHUIO.

2. lNpu3HaTb yTpaTMBLUMMW CUNY Ccreayllme MNOCTaHOBMEHUA agMUHUCTpaumn
HwxHeBegyrckoro cenbckoro noceneHns CeMunykcKoro MyHUUMNAnbHOro paroHa
BopoHexckon obnactu:



- oT 14.12.2015r. Ne 302 «O6 yTBEPXKOEHMM aOMUHUCTPATUBHOIO pernameHTa no
npeaocTaBneHnio MyHuumnanbHon ycnyrn «lpegoctaBneHne cBegeHUn u3 peecTpa
MYHULMNANbHOIO MMYyLLECTBAY;

- 0T 11.03.2016 r. N2 49 «O BHECEHUMN U3MEHEHMI N OOMNONHEHU B NOCTAHOBIIEHME
agMuHucTpaumm HmxkHeBenyrckoro cenbckoro nocenenus ot 14.12.2015 roga Ne 302 «O6
yTBEPXOEHUN AaOMWHUCTPATUBHOIO pernameHta no npefocTaBfieHU0 MyHULMNAarbHON
ycnyrn «lpegocTtaBneHme cBegeHni n3 peectpa MyHULMNanbHOro MMyLLEeCTBay;

3. HacTosilee nocraHoBneHne BCTynaeT B CUITy C MOMeHTa 06Hapo4oBaHUS.

4. KOHTpOsb 3a UCMNOSTHEHMEM HACTOSILLLEro NOCTAHOBIIEHMSI OCTaBIISAKO 32 COOOMN.

I'maBa HwuxHEBEIYrcKOro H.J1. Boromonosa
CEJIBCKOT'0 MOCEJICHUS



MpunoxeHwne

K MOCTaHOBEHMIO aAMUHUCTPaLUK
HwxHeBeayrckoro cenbCcKkoro noceneHns
CeMunykckoro MyHMUmMNanbHOro panoHa
BopoHexckon obnactu

oT__. .2023r.Ne_

AOMWHUCTPATUBHBLIN pernameHT
no nNpefocTaBneHntio MyHMumMnansHon ycnyru «lNpegocrasneHme nHgopmaumm ob
obbekTax yyeTta U3 peectpa MyHMUMNanbHOro MMyLLECTBa» Ha TEPPUTOPUM
HwxHeBeayrckoro cenbckoro noceneHns CemMmnykckoro MyHMUMnansHoOro pamoHa
BopoHexckon obnactu
|. Obwme nonoxeHus

1. NMpeameT perynuposaHna AQMUHUCTPATUBHOIO pernameHTa

1.1. NpegmeTom perynnpoBaHnsa HacTosawero AAMUHUCTPATUBHOIO perfnameHTa
npefocTaBneHnss MyHULUUMNANbHOMW YCIyrn SBASAKOTCA OTHOLWEHWUS, BO3HUKaKLWMe B
CBSA3M C nMpedocTaBlieHMEM agMUHUCTpaumen HwmxHeBegyrckoro cernbcKoro
nocerneHns CeMurnykckoro MyHuumnanbHoro panoHa BopoHexckon obnactu (ganee —
AOMUHUCTPpaUUsS) MyHuMumnanbHon ycnyrm «[lpegoctaBneHne wHopmauum 06
obbekTax y4vyeTa U3 peecTpa MyHUUMUMANBHOrO WuUMyLWlecTBa» Ha Tepputopun
HwxHeBeayrckoro cenbckoro noceneHnss CemMunykckoro MyHMUMNanbHOro paroHa
BopoHexckon obnactu (ganee — AAMUHUCTPaATUBHBIN pernamMeHT, MyHuuunanbHas
ycnyra).

1.2. Hactoawun AOMUHUCTPATUBHBLIA perfiaMmeHT ycTaHaBnuMBaeT cTaHaapT
npepocTtaBneHna MyHuuMnanbHOW yCryru, COCTaB, MOCNeAoBaTEeNIbHOCTb M CPOKM
BbINOSIHEHMA agMUHUCTPATUBHBLIX MNpouedyp no npegoctasneHnio MyHuuymnanbHOM
ycnyrn, TpeboBaHMA K MOpSAAKY WX BbINOSIHEHUS, B TOM 4ucrne o0cobeHHOCTU
BbINONIHEHNA aAMUHUCTPATUBHLIX Mpoueayp B 3MEeKTPOHHOM opMe, a Takxe
0COBEHHOCTN BbIMOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp B MHOTMOMYHKLMOHaNbHbIX
LeHTpax npedocTaBlfieHMA FOCYyOapCTBEHHbIX M MyHUUMNanNbHbIX ycnyr (ganee —
M®Ll), dopmbl KOHTpONA 3a npegoctaBneHnem  MyHuMUMNAnNbHOW  yCnyru,
pocynebHbln  (BHecydebOHbI) nopsgok  ob6xanoBaHUSA peweHun U AeNcTBUm
(6bespencteun) agMmuHuUcTpaumum  HuxHeBepyrckoro CeNnbCKOro noceneHus
CemMunnykckoro MmyHuumnanbHoro pavoHa BopoHexckon obrnactu, AOMKHOCTHbLIX nuu
agMuHuUCTpaumm  HumxHeBedyrckoro cenbckoro noceneHnsa  CeMUNYKCKOro
MyHULMNanNbLHOro panoHa BopoHexckon obnactn, MyHuumnanbeHblX cnyxawmx, MoL,
npuBreKaemMblX OpraHM3aunn, x JOSIHKHOCTHbIX N, paboTHUKOB.

1.3. B pamkax MyHuuunanbHon ycnyrm MoxeT OblTb npegocTaBrneHa
MHoOpMauma B OTHOLLEHUN:

- Haxogswerocs B MyHUUMNanbHOW COBCTBEHHOCTU HeABMXMMOIO UMyLLecTBa
(3paHne, CcTpoeHue, COOpYXeHue unm OOBbEeKT He3aBEepLIEHHOro CTPOUTENbCTBA,
3eMerbHbIA Yy4acToK, XUNOe, HEXUIoe NoMeLeHne AN MHOM MPOYHO CBSA3AHHbLIN C
3eMnen oObekT, nepemeleHne Kotoporo ©6e3 copasmepHoro yuwepba ero
Ha3HaYeHU0 HEBO3MOXHO, nnMbo WHOEe WMYyLEeCTBO, OTHECEHHOEe 3aKOHOM K
HEeABMXNMOCTN);



- Haxopgsuwerocs B MyHUUMNanbHOW COBGCTBEHHOCTU OBWMXKMMOIO UMYLLECTBA,
akuuin, pornen (BknagoB) B YCTaBHOM (CKNago4yHOM) KanuTtare XO03sMCTBEHHOro
obwecTtBa wunu TOBapuwectsa nNM6O0 WHOE WMYLECTBO, He OTHocslleeca K
HeABMXUMbIM U ABMXUMbIM Bellam, CTOMMOCTb KOTOPOro mnpeBbillaeT pasmep,
YCTAQHOBSMEHHbIN  pEeLleHUAMU npenCcTaBUTENbHbIX OPraHoB  COOTBETCTBYHOLNX
MYHUUMNAnNbHbIX obpa3oBaHMi, a Takke 0cob0 LEHHOro ABMXMMOro MMYyLLECTBa,
3aKpenneHHoro 3a aBTOHOMHbIMU U BO4XETHBIMU MYHULUMMANbHBIMU YYpeXXaeHUaMU
n onpepeneHHoe B cooTBeTcTBUMU ¢ PepeparnbHbiM 3akoHOM OT 03.11.2006 Ne 174-
®3 «O06 aBTOHOMHbIX YYPEXAEHUAXY;

- MyHMUMNAnNbHbIX YHUTAPHbIX NPeanpusaTUn, MYHULUMNANbHbIX YYpexaeHun,
XO3ANCTBEHHbIX O0O0LWecTB, TOoBapuWecTB, akuwuu, Aonu (Bknagbl) B YCTaBHOM
(cknagoyHoOM) KanuTane KOTOpblX MpuUHaanexaT MyHuuunanbHbIM 06pa3oBaHUAM,
WHbIX  HOPUONYECKUX NuL, ydpeauTenem  (y4acTHMKOM) KOTOPbIX  SBMASeTcs
MYyHUUMNansHoe obpasoBaHue.

2. Kpyr 3assutenen

2.1. MyHuymnanbHaga ycnyra npegoctaBnseTca IobbiM 3anHTepecOoBaHHbIM
nuuam, B TOM 4ucne uanyeckum nuiuam, MHOMBUAYanbHbIM NpeanpuHUMaTensam,
topugnyeckum nuuam (ganee — 3aaBuTtenm).

2.2. C 3aseneHnmem Bnpase obpaTuTbCa npeacTtaButens 3asiBUTENS,
AENCTBYWOWMN B CUAY  MOSIHOMOYUMA, OCHOBAHHbIX Ha 0OQOpMIEeHHON B
YCTaHOBJIEHHOM 3aKkoHo4aTeNbCTBOM Poccuinckonm depnepauymn nopsiake
AOBEPEHHOCTU, Ha OCHOBaHWM bedeparnbHOro 3akoHa nNMGO Ha OCHOBaHWM akTa,
YNOSTHOMOYEHHONO0 Ha TO TrOCYA4apCTBEHHOrO0 oOpraHa WM opraHa MecCTHOro
camoynpasneHus (ganee — npeacrasuTenb 3adasutens).

2.3. MyHuumnanbHagqa ycnyra npeocTtaBfigeTca B COOTBETCTBUM C BAPUAHTOM ee
npefocTtaBneHnsl, COOTBETCTBYWOLWMM Mpu3Hakam 3asBUTens, onpefersieHHbIM B
pe3ynbTaTe aHKeTUPOBaHUS, NPOBOAUMOro AAMUMHUCTPaLMEN, a Takke pesynbTaTa,
3a npegocTaBlieHMeM KOToporo obpaTtuncsa 3aasurens.

lMepeyeHb npu3HakoB 3asBUTENEW, a Takke KOMOMHAUUM 3HAYEHUN NPU3HAKOB,
Kaxkgasi U3 KOTOpbIX COOTBETCTBYET OAHOMY BapuaHTy npegocTtasreHnss MyHuumnansHom
ycnyru, npusegeH B NpunoxerHnn Ne 7 k HacTtosweMmy AOMUHUCTPATUBHOMY perfamMmeHTy.

3. TpeboBanue npepocraBneHms 3assutento MyHuuunaneHoOW ycnyru B
COOTBETCTBUM C BapuaHToM npegocTaBneHns MyHuumnansHom ycnyru,
COOTBETCTBYIOLLMM  Mpu3Hakam  3asBuTens, oOnpedefieHHbiIM B pesynbTaTe
aHKeTMpOBaHWSA, MPOBOOMMOro OpraHoMm, npefocTasnslowmMm ycnyry (ganee —
npocdunupoBaHue), a Takke pesynbrata, 3a npegocTaBneHMEM KOTOpOro obpartuncs
3asaBuTtenb

3.1. MyHuumnanbHasi ycnyra okasbiBaeTCsi MO €AMHOMY CLUeHapuio Ans Bcex
3asBuTtenen B 3aBMCUMOCTU OT Bblbopa Buaa o0ObEKTa, B OTHOLIEHWM KOTOPOrO
3anpalumMBaeTCcsa BbiNncka n3 peectpa.

3.2. MNpusHakn 3assutena (npepcraButena 3asBUTENSA) OMNpPedensarTcs nyTem
npodunNupoBaHus, OCYLLIECTBIIAEMOrO B COOTBETCTBMUM c HaCTOSALLNM
AOMUHUCTPATUBHBLIM PErfnameHToOM.

3.3. Mpuem 3asBuTtenen no Bonpocy npegoctaBneHns MyHuumMnanbHOM ycnyru
ocyulecTBnseTca agMuHucTpaumen  HuKHEBeOyrcKoro CenbCKOro  MnoceneHus



Cemunykckoro MyHuumnanbHoro pawvoHa BopoHexckon obnactm (ganee -—
AoMunHucTpauus) unu 8 MOL.

3.4. Ha oduuymancHom cante AgmMuHucTpaumm HuKHeBeOyrckoro CcesibCKoro
noceneHns CeMUNYKCKOro MyHuUMNanbHOro parvoHa BopoHexckon obnactu
https://nveduga-semiluki-r36.gosuslugi.ru/ (gpanee - cant AAMUWHUCTPaUuUN) B
MHOPMaLMOHHO-KOMMYHUKAUNOHHON ceTu «UHTepHeT» (pnanee - cetb VHTepHeT),
Ha EMNIY — depepanbHon rocynapCTBeHHOW MHGOpPMALMOHHOW cucTeme «EAnHbIN
nopTan rocygapCTBEHHbIX U MyHMUUNANbHbIX YCNyr (PyHKUMIA)», pacrnofioXeHHON B
cetn NHTepHeT no agpecy: www.gosuslugi.ru (aanee — EguHbii noptan, EMNry), Ha
MopTane BopoHexckon obnacTtu, pacnofiokeHHoOM B ceTu VIHTepHeT no apgpecy:
www.govvrn.ru (ganee — PernoHanbHbin noptan, PlIIY) o6asatensHomy
pasMeLleHnto NogNeXuT crieaywas cnpaBoyvyHas MHopmaums:

- MecCTO HaxoxaeHusa u rpacduk paboTel ADMUHUCTPaLWK;

- cnpaBoO4Hble TenedoHbl AAMWHUCTpPaAUMKM, B TOM 4ucrie HoMep TernedoHa-
aBToOMHGopMaTopa (Npu HanNnM4nn);

- agpeca odumumanbHOro canTa, a Takke 3feKTPOHHOM NoYTbl U (M) opmbl
obpaTHoM cBA3M AgMUHUCTpaummn B ceTn NHTepHer.

3.5. WHdopmupoBaHne 3asButenem No  BONpocam npenocTaBneHus
MyHMumMnanbHOW yCnyrn ocywecTBnaeTcs:

a) nytem pasmMelieHus nHpopmauum Ha cante AgmmHuctpauumn, EMNCY;

6) AOMKHOCTHBIM NMUOM AOMWHUCTPaUMK, OTBETCTBEHHbIM 3a NpefoCcTaBneHune
MyHuumMnanbHOW ycnyrn, npuv HenocpeacTBeHHOM obpalweHun 3asButensa B
AOMUHUCTPaUMIO;

B) nyteM nybnukaumm MHPOPMaLMOHHbIX MaTepuanoB B CpeAcTBax MacCOBOW
nHpopmauyuu;

r) nytem pasmelieHnsa Gpowtop, OykneToB M ApYrnx neyaTHbIX maTepuanos B
nomMmeweHnax AgMUHUCTpaLmn, NnpeaHasHadYeHHbIX anga npuema 3agaButenen, a Takxe
WHbIX OpraHusaumm Bcex ¢(opm COBCTBEHHOCTM MO COrfacoBaHUIO C YyKa3aHHbIMU
opraHmsaumsimm, B Tom vyncne 8 MOLI;

A) nocpeacTtsoM TenedoHHON U PaKCUMUITBHON CBA3MK;

€) NnocpeacTBOM OTBETOB Ha MUCbMEHHbIE N YCTHble obpalleHnsa 3aaButenen no
BOMpocy npegoctaBneHns MyHuumnanbHOW ycnyru.

3.6. Ha ETNIY n cante AoMmnHucTpaumm B uenax nHpopmmpoBaHma 3asButenen
no Bornpocam npegoctasneHns MyHuuuMnanbHOW yCryrn pasmeltaeTcsa cneaywouwas
nHpopmauyms:

a) ncyepnbIBaLWNN N KOHKPETHbIA NepevyeHb AOKYMEHTOB, Heobxoaumbix AN
npepocTtasneHna MyHuumnanbHOW ycnyru, TpeboBaHUs K OPOPMIIEHUIO YKa3aHHbIX
AOKYMEHTOB, a TaKke nepeyeHb [JOKYMEHTOB, KoTopble 3adBuTenb Brpase
npeAacTaBUTb N0 COGCTBEHHOW MHULMATUBE;

6) nepeyeHb NUL, NMELLNX NpaBo Ha nonydyeHne MyHuuymMnanbHOW yCcnyru;

B) Cpok npegoctasneHns MyHnymnanbHOW yCnyru;

ry pesynbTaTbl npegocTaBneHnss  MyHuuMnanbHOW  ycnyrn,  MNOpPsAOK
npeacTaBneHnss  OOKYMEHTa, SBMAWLWeEeroca  pesynbTaToOM  NpefocTaBlieHUs
MyHuuunanbHOW ycnyru;

[) ucyepnbiBaoLWmni NepeyeHb OCHOBaHWN ANS NPUOCTAHOBIIEHUA UM OTKa3a B
npegocTaBneHnn MyHMumnanbHON ycnyru;

€e) uHpopmauma o npaBe Ha pocyaebHoe (BHecyaebHoe) obxanoBaHue
aenctemn  (6e3gencTBus) M peweHun, MNPUHATBIX (OCYLWeCcTBNSEMbIX) B Xode
npegoctasneHns MyHuuunanbHOM yCNyru;



X) opmbl 3asBneHnn (yBe4OMIEHUW, COOOLLEHMIR), UCMONb3yeMble nNpwu
npegocrtasneHn MyHnumnanbHOW ycnyru.

3.7. NHpopmauma Ha ENTY u cante AaMuHUCTpauuMm O nopsgke M cpokax
npepocTaBneHna MyHuunnanbHOM ycnyru npegocrasnseTca 6ecnnaTtHo.

3.8. Ha cante AgMUHUCTpaummn SOMOMHUTESNIbHO pa3MeLlatloTca:

a) TrofHble HauMeHOBaHMA W nNOYTOBble agpeca AQMUHUCTpaUUK,
npegocrtasnsaowen MyHnumnanbHy0 ycnyry;

6) Homepa TenedoHoB-aBTOMH(pOPMATOPOB (NPM HaNW4uK), CNpaBOYHbIE
HOMepa TenecpoHoB CTPYKTYPHbIX nogpasgeneHumn AOMUHUCTpaumu,
HenocpeaCcTBEHHO npegocTasnsaowmx MyHuymMnansHyo ycnyry;

B) pexunm paboTbl AAMUHUCTPaLUN;

r) rpaduk paboTbl nogpas3geneHusl, HenocpeacTBEHHO NpeaoCTaBnAKLWEroO
MyHUUMNanbHYO yCnyry;

A) BblIAEPXKKM M3 HOPMATUBHbIX MPaBOBbIX aKTOB, coAepXalinx HOpPMbI,
perynupyoLime AeATenbHOCTb AoMUHUCTpaUnm no npenocTaBreHunto
MyHuuMnanbHOW yCryru;

€) nepeyeHb nNuy, UMerLnX NpaBo Ha nonyvyeHne MyHuumnnanbHOW yCnyru;

X) dopMmbl 3asBneHnn (yBedoMrieHun, coobueHnn), wucnorib3yemblie npu
npepocTtasneHn MyHuuunanbHOW ycnyrn, obpasubl U MHCTPYKUMK NO 3aNOSNTHEHWIO;

3) nopagok M cnocobbl  npegBapuTenibHOW  3anMcM  Ha  MoJlydeHue
MyHunumnanbsHoOn ycnyru,

n) TeKCT AAMUHUCTPATUBHOIO pernamMmeHTa ¢ NpUIIoXeHUAaMU;

K) KpaTKkoe onucaHue nopsagka npegocrasneHna MyHuuunanbHOW ycnyru;

n) nopsgok obxanoBaHUs pelleHun, 4eCcTBUM nnn 6e3gencTBus OMKHOCTHbIX
nuy AAMUHUCTpaumn, npegoctasnsaowmnx MyHMUnnanbHyo ycnyry;

M) WHpopMauma O BO3MOXHOCTM y4dacTua 3asdBuUTenen B OLUEHKe KavecTBa
npegoctaBneHma MyHuumMnanbHOW yCnyru, B TOM 4ucne B oueHke 3pPeKTUBHOCTH
AesATenbHOCTH pykoBoguTens AOMUHUCTpaLUK, a Takxe CnpaBOYHO-
MHOPMaALMOHHbIE MaTepuanbl, CoAepxawiue cBedeHua O nopsiake u cnocobax
npoBeAeHNs OLLEHKW.

3.9. llpun wuHpOpmMMpoBaHMM O nopsagke npegoctaBneHna MyHuumMnanbHOM
ycnyru no TenedoHy [AOJMKHOCTHOe nuuo AAMUHUCTpaAUMKW, MPUHSAB BbI3OB MO
TenegoHy npencraBnsaeTcs: HasbiBaeT aMuUnnio, UMs, OTYECTBO (MocneaHee - npu
Hanuynn), AOMKHOCTb, HanMmeHoBaHue CTPYKTYPHOroO noapasgeneHus
AOMUHUCTpaUmu.

[JomKHOCTHOEe nNuMuo AOMUHUCTpaUMM 006a3aHO coobwmTb 3asButento rpaduk
npuema, TOYHbIN NOYMTOBLIA agpec AgMuHUCTpaumm, cnocob npoesga K Hemy,
cnocobbl npegBapuTeNnbHOW 3anucu  ANs  UYHOro npuema, TpeboBaHus K
NMMCbMEHHOMY ObpaLleHMIO.

NHopmupoBaHne no tenedoHy o nopaake npegocrasneHns MyHuumnanbHON
yCnyrn oCywecTBnaeTCa B COOTBETCTBUMN C rpaddmkomM paboTbl AQMUHUCTPaLNN.

Bo Bpema pasroBopa AOMMKHOCTHble nuua AAMWHUCTPaLMKU NMPOU3HOCAT ClioBa
YeTKO U He NpepbiBalOT pas3roBop Mo NpUYMHE NOCTYMNIEHNA APYroro 3BOHKa.

Mp HEBO3MOXHOCTM OTBETUTbL Ha MNOCTaBfeHHble 3aaBuTenieM BOMPOCHI,
TenegoHHbIN 3BOHOK NepeagpecoBbiBaeTca (NepeBoAnTCSA) Ha Apyroe AOSMKHOCTHOE
nuuo AgmuHucTtpauummn, nubo obpaTuBlemycs coobuiaetcs Homep TenedoHa, no
KOTOPOMY MOXHO NOMyyYnTb HEO6XoANUMY MHopMaLUmio.

3.10. MNpwn oTBeTax Ha TeneoOHHbIE 3BOHKM N YCTHble 0OpalleHnsa no Bonpocam
0 nopsagke npepocTtaBrieHMa  MyHuumMnanbHOW  yCINyrM  OOSMKHOCTHBIM - NTULLOM
AoMuHUCTpauum obpaTtumeLliemMycs coobuwaeTca cnegywowas nHpopmauus:



a) 0 nepeyHe nuy, UMerLwnxX NpaBo Ha nonyyeHne MyHuMUUNanbHOW ycnyru,

6) 0 HOpMATUBHbIX NPABOBbLIX aKTax, PErynupyloLwmx BoONpoCckl NnpeaocTaBreHuns
MyHuumMnanbHOW ycrnyru (HaMmeHoBaHue, AaTta U HOMep MPUHATUA HOPMaTUBHOIO
NpaBoOBOro akTa);

B) O rnepeyHe [OOKYMEHTOB, Heobxoaumbix Ana nosfiydeHua MyHuuunanbHou
YyCnyru;

r) o cpokax npegoctasneHns MyHMumnanbHON yCcnyru;

A) 06 ocHOBaHUAX ANs NnpuMocTaHoBneHna MyHuunnanbHOW ycnyru;

e) o6 ocHoBaHMAX ANA oTKasa B npegoctaBneHnn MyHuumnanbHOW ycnyru;

X) 0 mecTe pasmelleHua Ha ENMY, cante AgMuHmuctpaumm unHdpopmaumm no
Bonpocam npepoctasneHna MyHuumMnanbHOW yCnyru.

3.11. AamuHuctpaumsa paspabatbiBaeT WHGPOPMALMOHHbLIE MaTepuanbl no

nopagky npegoctaBneHns MyHuuMnanbHOW YyCAYrM - NaMATKUA, UHCTPYKLUM,
Opowtopbl, MakeTbl M pasmewaet Ha EMNIY, cante AgmMuHucTpauuu, nepegaeTt B
MoLL.

3.12. AgMmuHucTpauma  obecrnevymBaeT  CBOEBPEMEHHYK  akTyanusauuio
yKasaHHbIX WMHQOpMaLMOHHbIX MaTepuanos Ha EINlY, camte AgmunHucTpauum u
KOHTPONMPYET UX Hannyme u aktyasbHoCcTb B MOLI.

CoctaB wuHMoOpMauum o nopsgke npegoctaBneHns  MyHuuMnanbHOW  ycnyru,
pasmewaemon B M®L|, cootBetctByeT CTaHgapTy obcnyxuBaHus 3aaButenen npwu
opraHusauun npegocTaBfieHns rocyaAapCTBEHHbIX U MyHMLMNAMbHbBIX YCNYr B aBTOHOMHOM
yupexgeHun BopoHexckon obnactu «MHOroyHKUMOHanbHbIM LEHTP NpeaocTaBlieHuns
rocygapCTBEHHbIX W MYHUUMNANbHbLIX  YCAYr», YTBEPXOEHHOMY MOCTAHOBIIEHMEM
MpaBuTtenbcTBa BopoHexckon obnactn 29.12.2017 Ne 1099.

3.13. [JocTtyn K wuHGoOpmaumm O cpokax U nopsgke npenocrtaBlieHns
MyHuUmnanbHOM ycnyru ocyuwecTensaeTca 6e3 BbiNosIHeHNA 3asBUTENeM Kakux-nmobo
TpeboBaHMn, B TOM uucne 6e3 wncnonb3oBaHMA nporpaMmmHoOro obecneveHus,
yCTaHOBKa KOTOPOro Ha TexHu4Yeckue cpeactBa 3asButens TpebyeT 3aknioyeHus
NULEH3NOHHOTO UMW WHOro cornaweHna ¢ npasoobrnagarteneM MNporpaMMHOro
obecrnedyeHns, npegycmatpuBalrolwero B3MMaHue nnaTtbl, perucTtpaunto  unu
aBTopusauuo 3asBuTend, NN npegocTaBneHne M nepcoHarnbHbIX AaHHbIX.

3.14. KoHcynbTupoBaHMe Mo Bonpocam npegocTaBneHns MyHuunnanbHOM
yCnyrn AOMMKHOCTHbIMU Nuuamm AOMUHUCTpaumMm ocyllecTenseTca 6ecnnaTtHo.

Il. CtangapTt npegocTtaBneHma MyHuunnanbHOM ycnyru
4. HanmeHoBaHue MyHuumMnansHOW ycnyrm

4.1. MyHuuunanbHas ycnyra «[llpegoctaBneHue wuHdopmauum o6 obbekTax
yyeTa U3 peectpa MyHULMNaNbLHOro uMyLiectea.

5. HanmeHoBaHue opraHa, npegocTtasnswoLiero MyHuumnansHyo ycnyry

5.1. MyHuumnanbHagqa ycnyra npepocraBngeTcs AOMUHUCTpaumen
HwxHeBeayrckoro cenbckoro noceneHna CeMUNyKCKOro MyHMUMNanbHOro pawoHa
BopoHexckon obnacTtu.

5.2. AgMmuHuncTtpauna obecneuymBaeT npepoctasneHne MyHuumMnanbHOW yCnyru
yepes MOL| nnu B anekTpoHHon dpopme nocpeactsom ENMNY, Takke B nHbIX hopmax,
no Bbibopy 3asButens, B cootBetcTBum ¢ PegepanbHbiM 3akoHOM oT 27.07.2010 Ne



210-03 «O6 opraHmsaumm nNpenocTaBneHUs rocyaapCTBEHHbIX M MYHUUMMANbHbIX
ycnyr».

5.3. M®L| He BnpaBe npuHMMaTb pelieHMa ob oTkaze B npueme 3anpoca u
AOKYMEHTOB M (Mnu) wuHdopmauumn, HeobxoaumMbiX ANA  nNpeaocTaBneHuns
MyHuumnansHoOn ycnyru.

5.4. Mopsapok obecneyeHnss nNUYHOro npuema 3assutenen B AQMUHUCTpaLUN
ycTaHaBnueaeTcs opraHusauMoHHO-pacnopagnTenbHbIM AOKYMEHTOM
AOMUHUCTpaUmu.

5.5. AgMmuHucTpaumss He BnpaBe TpeboBaTb OT 3asBUTENs OCYLLECTBNEHUS
AENCTBUA, B TOM YMCNE COrnacoBaHUin, Heobxoaumblx Anga nonyveHms MyHuuunanbHom
YyCNyru n CBA3aHHbIX C obpalleHVeM B WHble rocyAapCTBEHHble OpraHbl UM OpraHbl
MECTHOro CcamoyrpasrieHns, yvacTBylLlUMe B MpeaocTaBfeHnn rocyaapCTBEHHbIX W
MYHMUMNANbHbIX YCNYr OpraHn3auuun, 3a UCKITIYEHNEM NOSTYYEeHUS YCNyr, BKIOYEHHbIX B
nepeyeHb YCNyr, KOTOpble SBNAOTCA HeobxoaMmbiMn U obdA3aTenbHbIMKM  ANs
npeaocTaBneHna opraHamm MEeCTHOro CcamoyrnpaBfieHUs MyHUUMNanbHbIX YCryr W
NpeaoCcTaBNATCA OpraHu3auusamMun, y4acTBYOLWMMIN B NPeLOCTaBNeHUM MyHMLMNANbHbIX
ycnyr, yTBepxaeHHbiM peweHnem CoBeTa HapogHbIX AenytaTtoB HwkHeBeayrckoro
cenbckoro nocerneHns CemMunykckoro MyHuuunaneHoro panoHa BopoHexckon obnactu ot
10 oktabps 2012 r. Ne 153 «O6 yTBEpXOAEHUN NEepedHsa ycnyr, KoTopble SBNAKTCS
HeobxoguMMbiMn K obBA3aTenbHbIMM AN NPefocTaBneHus  agMUHUCTpaumnen
HwxHeBeQyrckoro CenbCKoro MOCENeHna MyHuUMnanbHbIX YCNyr M MNpeaocTaBnsalnTCcs
OopraHusauusiMu, y4acTBYHOLIMMM B NPeAOCTaBNEHNN MYHULMNANbHbBIX YCIYI».

6. Pesynbtat npegocTtasneHns MyHuumnansHon ycnyrm

6.1. lMpun obpaweHnn 3aasButena o npegoctaBneHnn MyHUUMNANbHOW YCnyru
pesynbTaTtamu npegocTtaBrieHna MyHUuMnanbHOM yCnyrn aBnsai0TCS:

a) peweHne O NpefoCTaBNEHUU BbIMUCKA C NPUNOXEHMEM CaMOW BbIMUCKUA U3
peectpa MyHULUNANbLHONO wuMyLlecTBa (9NIEKTPOHHbIN AOKYMEHT, MOAMUCAHHbLIN
YCUNEHHON KBanNMUUMPOBAHHOM 3NIEKTPOHHOW MOAMNUCHID, AOKYMEHT Ha OymMa)kHOM
HocuTene).

dopma pelleHna O BblAade BbIMUCKM M3 peecTpa MYHUUMNANbHOrO MmyllecTsa
npueeaeHa B MNpunoxeHun Ne 1 k HacTosawemMy AOQMUHUCTPATUBHOMY perfiaMeHTy;

6) yBegomneHume o6 OTCYTCTBMM B PEECTPE MYHULMNANLHOINO MMYyLLECTBa
3anpawmnBaeMbix cBeAeHUN (JNEeKTPOHHbIN AOKYMEHT, NOoANUCaHHbIA YCUMEHHOM
KBannuunpoBaHHOM 3NTIEKTPOHHOM NOAMUCHID, JOKYMEHT HA BGyMaXHOM HocuTene).

dopma yBegomneHuss o6 oTcyTcTBUU MHGOPMALMN B peecTpe MYHULMNanbHOro
nmywiectsa npusegeHa B [NpunoxeHnn Ne 2 k Hactoswemy AAMUHUCTPATUBHOMY
perfnamMeHTy;

B) peweHne 06 oOTKkase B Bblgaye BbIMUCKM U3 peecTpa MYHULMUNANbHOIo
nmyliecTea (9NEeKTPOHHbIN AOKYMEHT, NoANMCaHHbIN YCUNEHHON
KBanMuUUMpPOBaHHOW 3NIEKTPOHHOM NOAMUCHIO, JOKYMEHT Ha ByMaXHOM HocuTene).

dopma pelweHns o6 oTkase B Bblgade BbINUCKU U3 peecTpa MyHULMNANbLHOIo
nmyuwiectsa npusegeHa B [NpunoxeHun Ne 3 k HacToawemy AOMUHUCTPATUBHOMY
pernamMeHTy;

r) WcCrnpaBfeHuMe [AOoNyLeHHbIX onevyaTok u (unn) ownboK B BblOAHHbLIX B
pe3ynbTaTe npegocTtaBneHns MyHmumnanbHON ycnyrn OKyMeHTax.

dopmupoBaHMEe peecTpoBOWN 3anncu B KayecTBe pesynbraTa npegocraBrieHus
MyHuUunansHOM ycrnyrn He npeayCcMoTPEHO.



6.2. PesynbTaT npepoctaBneHnsa MyHuumnanbHOW ycryrm B 3aBUCUMOCTU OT
Bblibopa 3asButena moxeTt ObiTb nonyvyeH B AamuHucTtpauum, B MOLl, nocpeactsom
EMry, nocpencrtesom Nno4TOBOro oTnpasreHus.

6.3. CocTaB peKkBM3NTOB OOKYMEHTa, codepallero pelleHwe o npeaocTaBrieHuun
MyHuumMnansLHoOM ycnyru:

- perMcTpaunoHHbIN HOMEP;

- AaTa perucrpaumm;

- NOAMUCb [OOSMKHOCTHOrO nuvua, YNOMIHOMOYEHHOro Ha noAanucaHve pesynbtaTta
npegoctasneHna MyHnumnansHoOW ycnyru.

7. Cpok npepoctaBneHns MyHuumnansHoW ycryru

7.1. MakcnmanbHbIM CPOK NpefocTaBneHns MyHnumnanbHOW ycnyru coctaBnsieT
5 pabounx gHen.

7.2. Cpoku npepgoctaBneHus MyHuumMnanbHOW ycnyrm B 3aBUCUMOCTU OT
BapuaHTa ee npefocTaBneHUs  ykasaHbl B pasgene |l HacTodAwero
ALMWHUCTPATUBHOIO perrnamMmeHTa.

8. rlpaBOBbIe OCHOBaHUA O54a npegocrtaBrieHnd MyHmumnaanon ycnyrun

8.1. OCHOBHbIMM HOPMAaTUBHbLIMW NPaBOBbIMW aKTaMu, pPeErynmpyoLwmmm
npepocTtasneHne MyHMUUNanbHOM yCnyrun, ABnsOTCA:

- KoHcTutyums Poccuinckon degepaumn;

- ®epgepanbHbin 3akoH oT 27.07.2010 Ne 210-903 «O6 opraHusauum npeaocTaBneHns
roCy4apCTBEHHbIX U MyHULMNANBbHBIX YCAYr»;

- ®epepanbHbin 3akoH oT 06.10.2003 Ne 131-®3 «O6 o00wmx npuHUMNax
opraHuMsauun MecTHoro camoynpasneHus B Poccunckon ®egepaunny;

- ®epepanbHblii 3akoH 0T 06.04.2011 Ne 63-03 «O06 aneKTpOHHOM NoANUCKY;

- Mpukas MunakoHompassutua Poccuinckon ®egepaumm ot 30.08.2011 Ne 424 «O6
yTBepxaeHun [llopsgka BedeHust opraHamu MEeCTHOro  camoynpaBfieHns peecTpoB
MYHMLMMNANbHOMO UMYLLIECTBaY;

- YctaB HwxkHeBegyrckoro cenbckoro nocernieHns CemMunyKcKoro MyHUUmMnanbHOro
parnoHa BopoHexckon obnactu;

- WHble HOpMaTMBHbIE npaBoBble akTbl Poccuinckon depepaumn, BopoHexckon
obnactm n HwxHeBegyrckoro cenbckoro noceneHns CeMUITyKCKOro MyHULMNanbHOro
panoHa BopoHexckon obnactn, pernameHTupylwme npaBOOTHOLWEHNA B cdepe
npegocTtasneHna MyH1uuunanbHOM ycnyru.

8.2. llepeyeHb HOPMATUBHbLIX MPaBOBbIX aKTOB, B COOTBETCTBUMU C KOTOPbIMU
ocyulecTBnsieTca npepoctaBneHne MyHuuyunanbHoOn ycnyrm (C  yKkasaHuMemM ux
PEKBM3UTOB M WUCTOYHUKOB OduumanbHOro onybnukoBaHus), pasMelleH Ha caunTte
AoMuHucTpauum B noapasgene «AgMUHUCTPATMBHbIE pernamMeHTbl» nogpasgena
«MyHnymnanbHble ycnyrmn» pasgena «anga xutenem» no agpecy
https://nizhnevedugskoe-r20.gosweb.gosuslugi.ru/dlya-zhiteley/uslugi-i-
servisy/munitsipalnye-uslugi.

9. WcuepnbiBaowmii nepevyeHb AOKYMEHTOB, HEOOXOAMMbIX ANS npeaocTaBfeHus
MyHuumnansHomn ycnyru



9.1. NcuepnbiBalowmin nepeveHb OOKYMEHTOB, HeEOOXOAUMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMM NPAaBOBLIMA aKTamMu Ana npegocrasfieHns MyHUUMNansHOW Chyru,
KoTopble 3asBUTENb LOIMKEH NPeACTaBUTb CAMOCTOSTENBHO:

9.1.1. 3anpoc (oanee no TeKCTy — 3anpoc, 3asiBfieHne) O npeaocTaBreHuu
MyHuumnaneHon ycnyrm no opme, cornacHo [lpunoxeHuto Ne 4 Kk Hactoswemy
AOMWHUCTPATUBHOMY perfnameHTy.

TpeboBaHus, NpeabaBnseMble K JOKYMEHTY Npu nogade — opurnHan.

B cnyyae HanpasneHus 3anpoca nocpegctesom ENIY, PIIY dgopmuposaHune
3anpoca OcCyLlecTBAsSeTCA NOCPeaCTBOM 3anofIHEHUA WHTEPaKTUBHOMW QOPMbl Ha
EMry, PMry 6es Heobxoammoctu AONONHUTENBHON NOoJayn 3asdBNeHns B Kakon-nmbo
nHon dopme. PyyHoe 3anosiHeHMe cCBeOEeHUW B MUHTEPaAKTUBHOW dOOpMe YCIyru
AOorMycKaeTCcs TONMbKO B cClydae HEBO3MOXHOCTU MOJSIy4eHUS yKa3aHHbIX CBeAEeHUN 13
umdposoro npocuna nocpeactsom CM3OB nnu BUTPUH AAHHbIX.

B 3anpoce Takxe ykasblBaeTcd OAWH U3 creaylwmx cnocoboB HarnpasneHus
pe3ynbTaTa npegocrtaBneHns MyHmymnanbHOW ycnyru:

B OpMe 3NIEKTPOHHOro JOKYMeEHTa B JINYHOM KabuHeTe Ha ENTY, PIIY;
B oOpMe 3NIEKTPOHHOrO 4OKYMEHTa NOCPeACTBOM 3NIEKTPOHHOM NOYTHI;
Ha BymaxkHOM HocuTene B AgMunHucTpauum, MoL;

nocpeacTBOM MOYTOBOrO OTNPaBEHUS.

9.1.2. [OKyMEHT, YOOCTOBEPSOLWNA JNIMYHOCTb 3asBuTensa, npeacTtaBUTENS
3aasutens.

TpeboBaHus, NpegbaBnsieMble K JOKYMEHTY Npu nogade — opurnHan.

B cnyyae HanpaBneHus 3asBneHua nocpeactsom ENMIY, PIIY ceegoeHna wus
AOKYMEHTa, YAOCTOBEPAOLWEro JIMYHOCTb 3asBuTens, npeacraButens 3asaBUTENS
dopMUpytoTCs Npu NOATBEPXKAEHUN Yy4eTHOW 3anucu B EguHOn cnucteme naeHTudmkaumm
n ayteHtudmkaumn (aanee — ECHMA) ns coctaBa COOTBETCTBYIOLMX AAHHbIX yKa3aHHOM
y4YeTHOM 3anmMcu W  MOoryT OblTb MPOBEPEHbI MyTEM HanpasneHws 3anpoca C
NCMNONb30BaHNEM CUCTEMbI  MEXBEAOMCTBEHHOIO 3fIEKTPOHHOIO B3aMMOAEWNCTBUSI.
Py4yHOe 3anonHeHue cBefeHUn B MHTEPAKTUBHOW (hopme yCryrn AomnycKaeTcsl TONbKO B
cnyvyae HEeBO3MOXHOCTM MOJSIyMEeHUs YKa3aHHbIX CBeAeHUn U3 LndpoBOro npodouns
nocpeactsom CM3B unu ButpuH gaHHbix. ObecnevnBaeTcs aBTo3anosiHeHMe OpM 13
npodpuns rpaxgaHnHa ECUA, undposoro npocuns.

9.1.3. [JokyMeHT, noaTsepxaatoLWwmni NofHOMOYMS NpeacTaBuTend gencTBoBaTb OT
nMeHn 3asiBUTENs — B Cnyvae, ecnn 3anpoc nogaeTcsa NpeacTtaBuTeENEM.

TpeboBaHus, NpegbsaBrseMble K JOKYMEHTY Mpu nogade — opurnHan.

B cnyyae wucnonb3oBanus ENMIY, PIMIY — pokymeHT Ao0fmKeH ObiTb 3aBepeH
YCUNEHHOW KBannULUMPOBAHHON 3MEKTPOHHOW MOAMNUCBHID HOTapuyca B COOTBETCTBUU C
TpeboBaHMAMN K popmMaTy M3rOTOBIEHHOIO HOTAPUYCOM 3NEKTPOHHOrO AOKyMeHTa /
nocpeacTBOM nMpeacTaBfeHus noaTBepXaawwero AokymeHTa B AOMWHUCTpAUMIO B
TeyeHne 5 paboumx AgHewn nocne oTnpaBku 3anpoca. PyyHoe 3anonHeHwe cBegeHuin B
WHTEepaKkTMBHOM opmMe YyCryrM [OonyckaeTcss TOMbKO B Cllydae HEBO3MOXHOCTU
NONyyYeHns YykasaHHbIX CBefeHun K3 umdpoBoro npocuns nocpegctsom CM3B uwnu
BUTPUH JaHHbIXx. ObecneunBaeTcss aBTO3arnofiHEHME OPM M3 Npochunsa rpaxgaHuHa
ECWUA, uncposoro npocunsi.

9.2. [llepeyeHb  OOKYMEHTOB M  CBEAEHWW, MOSlydaeMblX B pamkax
MEXBELOMCTBEHHOIO MH(OPMALMOHHOIO B3aMMOLENCTBUSA, KOTOpble 3asBuUTErNb Brpase
npenocTaBUTb NO COBCTBEHHOM MHULUMATMBE, OTCYTCTBYET.

9.3. BanpewaeTcsa TpeboBaTtb OT 3aaBuTens:



- NpeacTaBneHuss OOKYMEHTOB M MHopMaumm WM OCYLLECTBIEHUS OENCTBUN,
npeacraBneHne Wnn OCYLWEeCTBIIEHNE KOTOPbIX He npeaycMOTPeHO HOPMaTUBHbBIMU
NpaBOBbIMW  aKkTaMu, pPEerynupylowmMMn OTHOLLUEHMS), BO3HMKAKOLWME B CBSA3U C
npegocraBneHneM MyHuUMNansHOM yCnyru;

- NpeacTaBfieHns OOKYMEHTOB M MHGOpMauMuM, B TOM 4ucne nogTBepXaaroLmx
BHeceHue 3asiBuTenem nnatbl 3a npegoctasneHne MyHuuunanbHOM yCnyru, KOTopble
HaxXOOATCA B PacropsiKeHMM OpraHoB, NPeaoCTaBMAKLWMX FOCYyAapPCTBEHHbIE YCIYrN,
OpraHoB, NpefoCTaBfALWMX MyHULMNANbHbIE YCNYTU, UHbIX FOCYAapCTBEHHbLIX OpPraHos,
OpraHoB MECTHOro camoynpasrieHMss nnbo noABEAOMCTBEHHbLIX rOCY4apCTBEHHbIM
opraHam unu opraHam MeCTHOro camMoOynpaBfeHus oOpraHu3auun, Yy4acTBYHOLMX B
npenoCcTaBNeHnn T[OCyAapCTBEHHbIX W MyHUMUMNAnbHbIX YCryr, B COOTBETCTBUM C
HOpMaTMBHbIMM  MpaBoBbiMM  akTamm  Poccuinckon  degepaumn, HOPMaTUBHBLIMU
npaBoBbIMW akTamn BopoHexckon obnactu, MyHMUMNanbHbIMW NPaBOBbIMM akTamu, 3a
NCKIMIOYEHNEM [OOKYMEHTOB, BKMIOYEHHbIX B OnpeferieHHbln 4YacTtblto 6 cratbun 7
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-9d3 «O6 opraHuMsaumm npenocTaBrieHUs
rOCYy4apCTBEHHbIX U MyHUUMNANbHBIX YCNYyr» nepeyeHb OOKYMEHTOB. 3asiBUTENb BrpaBe
npeacTaBuUTb yKa3aHHble JOKYMEHTbI U MHpOpMaUuio B AOMUHUCTPALUIO N0 COBCTBEHHOM
NHULINATUBE;

- OCYLUECTBNEHNA [OEWCTBUA, B TOM YUCIME COrfacoBaHun, HeobxoauMmbiX AN
nonyyeHmss MyHuumMnanbHOW ycnyrM W CBA3aHHbIX C  obpaweHMemM B UHble
rocyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOroO CaMOyrnpaBfieHUsa, oOpraHu3auun, 3a
UCKIMIOYEHMEM  MNOSTYYEHUS  YCIyr WU MONyYeHUs OOKYMEHTOB W WHopmauuu,
npenocTaBnsieMbiX B pe3ynbtate NpeaoCcTaBreHNs TaknX YCNYr, BKITOYEHHbIX B NEPEYHN,
ykasaHHble B Yactu 1 ctatem 9 ®epgeparnbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6
opraHuMsauumn npeaocTaBieHMst FOCYAapPCTBEHHbIX U MYHULMNATbHBIX YCAYry;

- npegctaBneHns  OOKYMEHTOB U MHopmauumn, oTcytctBue n  (Unum)
HEe4OCTOBEPHOCTb KOTOPbIX HE YKasbiBanuCb MNpu nNepBOHadanbHOM OTKa3e B Mpueme
AOKYMEHTOB, Heobxoaumbix Ond npegoctasneHns MyHuuunaneHoOW ycnyru, nubo B
npegocraBneHnm MyHuumnanbHOM ycnyru, 3a UCKNIYEHNEM CreayoLmX CryyYaes:

a) Wu3MeHeHne TpeboBaHMM HOPMATUBHLIX MNPAaBOBbLIX aKTOB, Kacalowmxcs
npegocraeneHns MyHnuunanbHOW ycnyru, nocne nepBoHayanbHOW nogayn 3asBrneHus o
npegocrasneHnmn MyHuuyunaneHoOW ycnyru;

6) Hanuune owmnboK B 3asABMEHUN O npefocTaBneHMn MyHuuMnanbHOWM yCryru w
AOKYMeHTax, MOAdaHHbIX 3asBuUTeNeM nocre nepBoHavanbHOro oTkasa B npueme
AOKYMEHTOB, Heobxoaumbix Ond npegoctaeneHmss MyHuumnanbHowm ycnyrun, nmbo B
npegocrasneHnm MyHMuunanbHOM YCryrM U He BKIOYEHHbIX B MpeAcTaBfieHHbI paHee
KOMMNMEKT AOKYMEHTOB;

B) MUCTeYeHne cpoka OeWCTBUA OOKYMEHTOB WU M3MEHEHWe WHdopMauuu nocne
nepBOHa4YanbHOro OTkasa B MNpuemMe AOKYMEHTOB, HEOOXoO4MMbIX ANSA NpeaocTaBrieHus
MyHuumnansHon ycnyrm, nubo B npegoctasneHnn MyHmumnansHOn yenyru;

r) BblBMEHME AOKYMEHTanNbHO MOATBEPXAEHHOro dakta (NPU3HAKOB) OLLUMOGOYHOro
WM NPOTMBOMNPAaBHOro AencTsunsa (6e30encTBusl) OOMMKHOCTHOrO nuua AQMUHUCTpaumn,
MYyHULMMNANbHOIo criyxawiero, paboTHuKa MoL, paboTHMKa opraHusaumu,
npegycMoTpeHHon Yactbto 1.1 ctatbn 16 dPegepanbHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHuszaumm npeaocTaBneHNsa rOCYyAAPCTBEHHbLIX M MYHMUMNANbHBIX YCIyry
(nanee — npuBnekaembix oOpraHu3auumm), npuv nNepBOHa4yaribHOM OTKa3e B npueme
AOKYMEHTOB, Heobxoaumbix Ona npegoctaeneHus MyHuuunanbHoW ycnyru, nubo B
npegocrtaeneHnm MyHuumMnanbHOW ycnyrM, 0 4em B MNUCbMEHHOM BuAe 3a MNOAMUCHIO
AOSMKHOCTHOroO nuua AamuHuctpauum, pykosoautena MOLL npu nepsoHavanbHOM oTKase
B NpuemMe [LOKYMEHTOB, Heobxoammbix Ans npegoctaBneHns MyHuumnansHOW YCnyru,
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nnbo pykoBOAUTENS MpPUBIEKAEMON OpraHu3auumn yeBegomnsaeTca 3asiBUTeNb, a Takke
NPUHOCATCHA N3BMHEHUSA 3a AOCTaBMEHHbIE HEeYA0bCTBa;

- npegocTaBneHust Ha OyMaXHOM HocuTene [OOKYMEeHTOB W MHdopmauumu,
9NEKTPOHHbIE 06pas3bl KOTOPbLIX paHee Obinv 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2
yactn 1 crtatbm 16 degepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusauuu
npeaocTaBnNeHNs rocy4apCTBEHHbIX U MyHUUMNAMNbHBIX YCAYry», 3a UCKIOYEHNEM CIy4Yaes,
€CNM HaHeceHne OTMEeTOK Ha Takume [JOKYyMeHTbl IMbo uMX u3bATUe SABMsieTCs
HeobxoQMMbIM yCrOBMEM NpeaocTaBneHnss MyHuuMnanbHOW yCrnyr, U WHbIX Cry4Yaes,
yCTaHOBMEHHbIX oeaepanbHbIMU 3aKOHAMM.

10. WcyepnbiBatlownm nepeyeHb OCHOBaHUW AN OTKa3a B NpuMemMe [OOKYMEHTOB,
HeobxoamMbIX ANga npeaocTasneHns MyHumnanbHOM ycnyru

10.1. OcHoBaHMAMKU AN OTKa3a B nNpueme [OKYMEHTOB, Heobxogumblix AN
npegoctaesneHns MyHuumnanbHOM yCNyru SBNAOTCA:

1) npencrtaBrieHHble OOKYMEHTbl yTpaTunu Ccuny Ha MOMeHT obpalleHunsa 3a
MyHuumnanbHOM ycnyrom (OOKYMEHT, YOOCTOBEPSIOWMUA JNUYHOCTb; AOKYMEHT,
yO0OCTOBEPSOLWMA NONHOMOYUSA npeacTasnTens 3asBuTtens, B cnydyae obpalweHuns 3a
npegoctasneHnem MyHuunnanbHOM YCNyrn ykasaHHbIM JINLOM);

2) npeacTaBfieHHble B 3NIEKTPOHHOM BuAe OOKYMEHTbl cofepXaT NoBpexaeHus,
HanuMume KOTOpbIX HE MO3BONAET B NOMHOM O0ObeMe Mcnonb3oBaTb MHGOPMaLUO U
cBeZleHns, codepxawmecs B AOKyMeHTax AN npegocTtaBneHus MyHuumnanbHOM
YyCnyru;

3) 3asBneHWe U  OOKYMEHTbl, Heobxoaumble Ang  npegocTaBneHus
MyHuumnansHOW ycnyrn, nofaHbl B 3NIEKTPOHHOW ((opMe C HapyWeHUeM
TpeboBaHW, yCTAaHOBMEHHbIX HOPMATUBHbBIMU NPABOBbLIMW aKTaMMU.

10.2. PeweHne 06 oTkase B npuemMe un permcrpaumm OKYMEHTOB, HEOOXOaMMbIX
Ana npepgoctaeBnieHns MyHuumnanbHoW ycnyru, odopmnseTca B COOTBETCTBUM C
MpunoxeHnem Ne 5 k HacToAwemMy AQMUHUCTPATUBHOMY perfameHTy.

10.3. PeweHune o6 oTkase B npveme n permcrpaumn AOKyMeHTOB HanpasrseTcs
3aaBuTento crnocobom, onpeaeneHHbIM 3asaButenem B 3asaBreHUn o]
npegocrtaBneHnn pesynbtata npegocrtasneHns MyHMumMnanbHOW ycrnyrn He nosgHee
paboyero AHs, cnegyrowero 3a AHEM MOJyYeHUs Takoro 3aseneHus, nubo BbigaeTcs
B [AeHb nuyHoro obpaweHuss 3a nosiydeHnem YykasaHHoro peweHns B MOL,
BblOpaHHbIM Npy nogayve 3asiBNEHUs, U AQMUHUCTPaLNIO.

10.4. OTkasz B npuvemMe [OOKYMEHTOB, HeobxoAuMbIX ONs nNpefocTaBfeHUs
MyHuUMnanbHOW ycnyru, He NpenaTCcTByeT NOBTOPHOMY obpaweHuto 3aasutens 3a
nonyvyeHnem MyHuUMNanbHOM yCryru.

11. WcyepnbiBalowmin nepedeHb OCHOBAHWW ANS NPUOCTAHOBMEHUS UMK OTKasa B
npegocTasneHnn MyHuuunansHoOM ycnyrm

11.1. OcHoBaHuK [OnNa npuocTaHOBNeHWa npegoctasneHns MyHuumnaneHON
ycnyru 3akoHogatenbctBoM Poccuiickon ®egepaumnm He npeayCcMOTPEHO.

11.2. OcHoBaHMEM Ons OTKasa B npegocTtaBneHmn MyHuuymnanbHOW ycnyru ans
BapuaHTa 1 gaBnseTca HecobniwogeHue ycnoBuW, ykasaHHbIXx B nn.23.1 nyHkta 23
HacToswero AQMUHUCTPATMUBHOIO perfiaMmeHTa.

11.3. OcHoBaHMeM Ons oTKasa B npegocTtaBneHnn MyHuuunanbHOW ycnyrn ans
BapuMaHTa 2 £aBndeTca OTCYyTCTBME oOneyatok u (Mnu) ownbokK B BblOAHHbIX
AOKYMEHTax.
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12. Pasmep nnatbl, B3uMaemMou ¢ 3asgBuTens npu npegocrasneHum MyHmuunansHom
ycrnyru, n cnocobbl ee B3MMaHus

12.1. 3a npepoctaBneHne MyHUUMNanbLHONM YyCNyru He NpPeaycMOTPeEHO
B3MMaHue nnartbl.

13. MakcumanbHbIM CPOK OXUAaHUSA B o4vepeaun npu nopgade 3asBUTeNeM
3anpoca o npegocrtaBneHnn MyHuUMNanbHOW yCryru U Npu nonyyvyeHun pesynbtaTa
npegoctasneHns MyHuymnanbHOM ycnyrm

13.1. MakcumanbHbIn CPOK OXuaaHWs B o4depegun npu nogaye 3anpoca
coctaBnseT 15 MUHYT.

13.2. MakcumarnbHbI CPOK OXuAaaHUA B odepeau npu rnosiydeHun pesyrnbraTta
MyHuumnansHon ycnyrmn coctaBnaet 15 MUHyT.

14. Cpok pernctpauun 3anpoca 3asButens o npegoctaBneHnn MyHuumnansbHom
ycnyru

14.1. 3asBneHne o npegoctaBneHnn MyHMuMNaAnNbHOM YyCAyrn nNOANEXUT
perncrpaunm B AeHb ero nocTynsieHus.

14.2. B cnyyae nocTtynneHus 3asiBNeHUS U OOKYMEHTOB, HeobXoAuMbIX AOns
npepocTtasneHna MyHuuMnanbHOW ycnyru, B BbIXOOHOW (MpasgHUYHbIN) OEHb, WX
perncTpaums ocyLLecTBAAETCA B NEPBbIA CNneayrLwmni 3a HUM paboynin OeHb.

-15. lNepeyeHb ycnyr, HeobxoaumbiXx M o0Os3aTeNbHbLIX ONA NpPeaocTaBreHUs
MyHuumMnaneHOM ycrnyrn, B TOM Yucrie nopsigok, pasMep U OCHOBaHUS B3UMaHUA nnathbl
3a npefocTaBrieHne Takux ycnyr

15.1 Ycnyrn, Heobxogumble un obdA3aTenbHble An9 nNpegocTaBfieHUsd
MyHnumnanbHOW yCcnyrn, oTCyTCTBYIOT.

16. TpeboBaHMs K MomMeLlEeHNAM, B KOTOpbIX Npegocrasnserca MyHuuyunanbHas
ycnyra

16.1. MecTononoxeHue agMUNHNCTPATUBHbIX 34aHun, B KOTOPbIX
OCyLllecTBnsgeTCss npuMeM  3adBfIeHUA U OOKYMEHTOB, Heobxogumbix — Ons
npepocTtasneHna MyHuuymnanbHOM ycnyrn, a Takke Bblgavya pes3ynbTaToB
npegoctasneHns MyHuumnanbHOW ycnyrn, OofmkHO obecnevmBatb ygobcTBO Ans
rpaxkgaH C TOYKM 3peHUs newexogHOW LOCTYMHOCTU OT OCTAaHOBOK OOLLECTBEHHOrO
TpaHcnopTa.

16.2. B cnyyae, ecnu nmeeTcs BO3MOXHOCTb OpraHM3aunn CTOSHKM (MapKOBKW)
BO3Nne 34aHus (CTpPOeHus), B KOTOPOM pasMeLlleHO MNoMelleHne npuema un Bblgaudu
AOKYMEHTOB, OpraHM30BbIBAETCH CTOSHKA (NapkoBKa) ANs IMYHOro aBTOMOOUNBHOIO
TpaHcnopTta 3asBuTenen.

16.3. [Ana napkoBKWM crneumnanbHbiX aBTOTPAHCNOPTHbIX CPeaCcTB WMHBANMOAOB Ha
CTOosiHKe (napkoBke) Bbligensetca He meHee 10% mecT (HO HE MeHee O4HOro MecTa)
Ans 6ecnnaTtHOM NapKOBKW TPAHCNOPTHLIX CPEeACTB, ynpasnsemblx nHusanugamu |,
rpynn, a Takxke nusanugamu lll rpynnel B nopsagke, yctaHoBrneHHOM [1paBuTenbLCTBOM



Poccuinckon depgepaumn, n TpaHCNOPTHLIX CPEACTB, NEPEBO3SALLUNX TAKNX NMHBANNLOB
n (Mnn) geTen-MHBanuMaos.

16.4. B uenax obecnevyeHuss 6ecnpenaTCTBEHHOro goctyna 3asBuTenen, B ToM
yucne nepeaBuUrarOLLMXca Ha MHBANMMOHbIX KONACKax, BXo4 B 34aHNe U NoMeLleHuns, B
KOTOpbIX npegocTtaBnaetca MyHuumnanbHaa ycnyra, obopyaylTca naHgycamm,
NOPYYHAMU, TaKTUMbHbIMKU (KOHTPACTHbIMUK) nNpefynpexgarnwmMmn anemMeHTamu,
WHBIMW  creyunanbHbiMKU  NpucnocobneHnamm, nossonswwmmMm  obecneuntb
GecnpenaTCTBEHHbIN [OCTYN W MNepeaBuXeHMe WHBanuMaoB, B COOTBETCTBUMU C
3akoHogaTenbcTBOM Poccurckon degepaunm o coumanbHOM 3almTe MHBaNMLoB.

16.5. LleHTpanbHbIn BXOA4 B 34aHMe AgMUHUCTpaunmn gorkeH ObiTb o6opyaoBaH
nHopmaumMoHHOM Tabnnykon (BbIBECKOW), coaepKallen MHopMaLnio:

- HauMMeHoOBaHue;

- MeCTOHaxoxgeHue u puguvecknn agpec;

- pexum paboThbl;

- rpaduk npuema;

- HOMepa TenegoHOB ANA CnpaBoK.

16.6. [llomewieHns, B KOTOpbIX npegoctaeBnsetrca MyHuuMnanbHas ycnyra,
AO/MKHbI ~ COOTBETCTBOBaTb  CaHUTAPHO-3MMAEMUOSIOTMYECKUM npasunam wn
HopMaTuBam.

16.7. [MomelweHnsa, B KoTOpbIX MpepoctasnseTca MyHuumnanbHas ycnyra,
ocHaulalTcs:

- NPOTMBOMNOXapPHOW CUCTEMOM U CpeAcTBaMu NOXKaAPOTYLLUEHUS;

- CUCTEMOW OnoBeLLEeHNA O BO3HUKHOBEHNM Ype3BblHaNHOW CUTYyaLNK;

- cpeAcTBaMu OKa3aHus NnepBor MeaUUUHCKOW NOMOLLN;

- TyaneTHbIMW KOMHaTaMu Ans noceTutenen.

16.8. 3an oxungaHua 3assutenen obopyayeTca CTYyNbAMMW, CKaMbSMMU,
KONMMYEeCTBO KOTOpPbIX onpegenserca wucxoaa w3  (akTUY4eCKOW Harpyskm wu
BO3MOXHOCTEN ANA MX pasMeleHUs B MNOMeLLeHUn, a Takke WHGpopMauMOHHBIMU
cTeHaamu.

16.9. TekcTbl MaTepuanoB, pa3MelleHHbIX Ha WHPOPMaUMOHHOM CTeHae,
nevyaTtawTca yaoOHbIM AnNa 4yTeHus wpudTtom, 6e3 ucnpaBneHun, C BblAeNeHUeM
Hanbosiee BaXHbIX MECT NOMY>XUPHbIM LWPUEPTOM.

16.10. MecTa anga 3anonHeHus 3adBreHMn obopyaykTCca CTynbaAMWU, CTONamMm
(cTorkamu), 6naHkamun 3agBrieHUN, NMUCbMEHHBIMU NPUHAAEXHOCTAMMU.

16.11. Mecta npuema 3aasutenen obopyaywTcs WUHGPOPMALMOHHBIMMA
Tabnuykamu (BblBECKaMM) C yKasaHUEM:

- HOMepa KabuHeTa M HaMMeHOBaHWA oTAena;

- damunnu, MMeHuM n oTyecTBa (NocrnegHee - MNpPU HanUyuM), LOJSHKHOCTU
OTBETCTBEHHOrO Nnuua 3a npuem AOKYMEHTOB;

- rpadgwvka npuvema 3assuTtenemn.

16.12. Pabo4yee MeCcTO Kakgoro OTBETCTBEHHOrO nuua 3a NpuUemM AOKYMEHTOB,
AOJMKHO OblTb 060pPYA0BaAHO NEPCOHaNbHbIM KOMMbIOTEPOM C BO3MOXHOCTbLIO AOCTyna
K HeobxogumbiM MHMpOpMaunmoHHbiM 6asam AaHHbIX, NevyaTawwmm YCTPOWCTBOM
(MPMHTEPOM) N KOMUPYHOLWMM YCTPONCTBOM.

16.13. Jluuo, oOTBETCTBEHHOE 3a [MpueM [OOKYMEHTOB, [O/DKHO UMeTb
HaCTONMbHY Tabnuyky c ykasaHnem dpamunnun, UMeHu, otyecTsa (nocnegHee - npu
HanM4YnM) N AOMMKHOCTMW.

16.14. Mpwn npegocrtasneHun  MyHuumnanbHOM  ycnyru  MHBanugam
obecneumBatoTcs:



- BO3MOXHOCTb 6ecnpensTcTBEHHOro goctyna K 06bekTy (3aaHuto,
noMeLleHnio), B KOTOpPOM npegoctaensetca MyHuumnanoHas ycnyra;

- BO3MOXHOCTb CaMOCTOSAITENIbHOrO MNepeaBMXKEHUa MO Tepputopuun, Ha
KOTOPOW pacnonoXeHbl 30aHuUs U MNOMELLEHUS, B KOTOPbIX MNpeaocTaBnsieTcs
MyHuuunanbHas ycnyra, a Takke Bxoga B Takme 06beKTbl U BbIXoA4a U3 HUX, MOCaAKu
B TPaHCMOPTHOE CpPeAcTBO W BbiCAQKM M3 HEro, B TOM 4YuCNe C UCNONb30OBaHUEM
Kpecna-KonsacKu;

- COMpOBOXAEHWEe WHBaNuUAoOB, MMEWLWNX CTOWKME paccTponcTBa (PyHKUUM
3peHNs N CaMOCTOSATESIbHOIO NepeaBMKEHUS;

- Hagnexauiee pasmeleHne obopyaooBaHMS M HOCUTENEN WHgopMauuu,
HeobxoauMmbix Ana  obecnevyeHna OGecnpensaTCTBEHHOro AoCTyna WHBanNMaoB K
34aHMAM U MOMELLEHMSM, B KOTOPbIX npegocTtasnsetrca MyHuumnanbHas ycnyra, C
y4eTOM OrPaHUYEHUN UX KN3HEOEATENBLHOCTY;

- pgybnupoBaHuMe Heobxooumon ONS WHBANUOOB 3BYKOBOW U 3pUTENbHOWM
WHopMaumn, a TakKxKe Haanucen, 3HAKOB W MHOWM TEKCTOBOM U rpadmyeckon
MHopmMaummn 3HakaMn, BbINOSTHEHHBIMU peribedHO-TOYEYHbIM WpndTOoM bpanns;

- pgonyck cypgonepeBoyuMka n TMdnocypaomcpeBogumKa;

- pgonyck cobakn-npoBogHMKa NPU HanNnMyuMm AOKyMeEHTa, NoATBEpXAaAloLWero ee
cneunanoHoe oOy4yeHMe, Ha o0O6beKkTbl (30aHMsA, MNOMELWEHMda), B  KOTOPbIX
npepocTaBnaTcsa MyHuymnanbHble yCcnyru;

- OKasaHume wuHBanugam nomouwM B npeogoneHun 6apbepoB, MeluarLmnx
nonyyeHnio M MyHuMunnanbHbIX YCAYr HapaBHe C APYrMMU NULaMM.

17. lNokasaTtenun kayecTBa U JOCTYNHOCTU MyHMUMNANbHOW yCryru

17.1. OueHka [JOCTYNMHOCTM W KayecTBa npegocTaBneHna MyHuumnanbHOM
yCnyrn AofmKHa OCYLEeCTBNATLCS NO CrnefyrLwmM nokasaTensam:

a) HanuMume nNONHOM W MOHATHOW MHGOPMauUM O NopsaKe, Cpokax U xonae
npegocTaBneHuns MyHUuMnanbHON ycnyru B nHOpMaLMOHHO-
TEeNeKOMMYHUKAUMOHHbIX ceTax obuwero nonb3oBaHWa (B TOM 4ucre B CeTU
NHTepHeT), cpeacTBax MaccoBOM MH(popMaumu;

6) BO3MOXHOCTb Bbibopa 3asButenem dopm npegocrasneHns MyHuumnnanbHOM
ycnyru;

B) BO3MOXXHOCTb obpalueHus 3a nonydyeHnem MyHuumnansHon ycnyrn B MOLL, B
TOM 4ucrie B oopMe OKa3aHUHA KOHCYSIbTaUMOHHOW M OpraHM3auMOHHO-TEXHUYECKON
nogaepXxku 3asBuTenen npu  nogade MMM 3anpocoB  Ha npefocTaBlieHue
MyHuuMnanbHOW ycryru B 35ieKTPOHHOM dpopme ¢ ncnonb3osanvem EMNIY, PMANY;

r) BO3MOXHOCTb oOb6palieHus 3a nonyvyeHunem MyHuuunanbHOM ycnyrm B
3NeKTpoHHON hopme, B TOM Yucne ¢ ncnono3oBaHnem EMry, Priry;

A) OOCTYNHOCTb obpalleHus 3a npegocTtaBneHneM MyHuUMNanNbHOW ycnyru, B
TOM yucne gns MarnoMoOunbHbIX rpynn HaceneHus;

e) cobnogeHnss YyCTaHOBMEHHOIO BPEMEHN OXUOAHWA B odyepenu npu nogade
3aaBNEHNNA N NpK NONyYeHUn pesynbraTa npegocTaBneHnsa MyHMunnanbHoOm ycnyru;

X) cobniogeHne cpokoB npegoctasneHns MyHuuMnanbHOM YCNyrm uU CPOKOB
BbIMONMHEHNA aAMWHUCTPATUBHbLIX Npouenyp npu npegoctaBneHnn MyHuumnanbHON
ycnyru;

3) oTcytcTBMEe 0BOCHOBaHHbLIX Xanob CO CTOPOHbI rpaxgaH no peaynbraTtam
npegoctasneHns MyHuuymMnanbHOW ycriyrm, B TOM 4ucne ¢ ucnonb3osaHuem ENIY,
PMTY;

M) npepocTtaBneHne BO3MOXHOCTM Mojayn  3aaBNeHUss U LOKYMEHTOB
(cogepxawmxca B HWUX CBeAeHUn), Heobxogumbix ANA  NpeaocTaBfeHus



MyHuumnansHoOn ycnyru, B opMe 3NeKTPOHHOro [JOKyMeHTa, B TOM 4ucne c
ncnonb3oBaHuem EMry, PMAry;

K) npegocTtaBfieHne BO3MOXHOCTW  MNOMyvYeHuss  MHopmMauum O  Xonde
npegoctasneHns MyHuymMnansHOW ycryrm, B TOM 4ucne ¢ ucnonb3osaHuem ENIY,
POTY.

17.2. B uenax npepgocrtaBneHns MyHuUMNanbHOW YCIyrn, KOHCYyfNbTauum wu
NHpOPMMpPOBaHUSA o] xone npegocTrasneHns MyHuymnansHON ycrnyrm
ocyuwiecTengeTcsa npuemMm 3aasBuTenen no npeaBapuTenbHoM 3anucn. 3anucb Ha
npvemM NpPOBOAUTCS MPU FIMMHOM OBpalleHMWN rpaxgaHuHa UM C UCNOoNb3OBaHUEM
cpencte TenedoOHHON CBSA3KU, a Takxke 4yepe3 ceTb MHTepHeT, B TOM 4ucne 4yepes
canT AgMUHUCTpayuu.

17.3. [llpepoctaBneHne MyHuuymnanbHOM  ycnyrm OCywecTBNaAeTcsd B
anekTpoHHoO ¢opme 6e3 B3ammoaencTBus 3asBUTENS C AOSMPKHOCTHbIMU NULAMMU
AOMUHUCTpaumun, B TOM 4Yucne ¢ ncnonbsoBaHnem ENMNry, Priry.

[na BO3MOXHOCTM Nogayvn 3asaBneHus o npegocrtasrneHnn MyHuumnanbHOW
ycnyrun depes ENIY, PMIY 3assutenb gommkeH ObITb 3apernctpupoBaH B €4UHON
cucteme ngeHTndunkaumm n ayTeHTudukaumnn.

18. WHble TpeboBaHus Kk npegoctaBneHnto MyHuuunanbHOW ycnyru, B TOM 4ucrne
yunTbiBaLWwme ocobeHHoCcTM npegocTtaBrneHns MyHuumnansHon ycnyru B MOL un
ocobeHHOCTU npeaocTaBneHns MyHMUMNanbHON yCrnyru B 35IEKTPOHHON dhopMe

18.1. 3asBuTtenb Unu ero npeacrtaBuTens astopmuadyetcs Ha ENMNY nocpeacrteom
noaTeepxneHHon ydvetHon 3anucn B ECWA, 3anonHseTr 3adBneHve o
npegoctasneHnn MyHuuunanbHOM YyCNyrm C MUCMOSIb30BaHMEM WHTEPaKTUBHOW
dopMbl B 3NEKTPOHHOM Buae, B KOoTopon obecneuymBaeTca aBTO3anOSIHEHME C
MCNONb30BaHNEM CBEAEHUN, NONydYeHHbIX Ku3 uudposoro npocdpuna ECUA wnn
BUTPUH JaHHbIX. B crnyyae HEeBO3MOXHOCTM aBTO3aMNOSIHEHUS OTAENbHbIX MOSIEN C
ncnonoszosaHnem ECUA unu BUTPUH AaHHbIX 3asBuTenb BHOCUT Heobxogumble
cBeZleHNs1 B MHTEPaKTUBHYHO POPMY BPYYHYIO.

18.2. WNHTepakTMBHas opma [OSMKHaA coaepXaTb OMNPOCHYK cuctemy ans
onpegeneHuss nHaMBuayanbHoro Habopa LOOKYMEHTOB U cBefdeHur, obssaTenbHbIX
Ans npegocTtaBneHna 3asButeneM B Lensx nonydeHna MyHuunnanbHOW ycnyru.

18.3. 3anonHeHHoe 3asBneHWe O npegocTtaBneHun MyHUuUNanbLHOW Yycnyru
oTnpasndeTca 3asBuUTENEeM BMECTe C MNPUKPEenneHHbIMU 3MNeKTPOHHbIMU obpasamu
AOKYMEHTOB, HeobOxogumbiMu AN npegoctasneHns MyHuumnanbHOW ycnyru, B
AomunHuctpauuto. [pu astopusaumm B ECWUA 3asBneHne o0 npenocTaBneHumn
MyHuUMNanbHOM yCAyrn cYnMTaeTca NoANUCaHHbIM MPOCTON 3NIEKTPOHHOM MOAMNUCHIO
3aaBuTens, ero npeacTaBuTeNs, YNONMHOMOYEHHOIO Ha NoANNCaHNe 3asiBNeHns.

18.4. PesynbTaTbl npepoctaBneHnss MyHuUMNanNbHOW YCNYru, yKasaHHble B
nyHkTe 6.1. Hactoswero AOMWHUCTPATUBHOIO perramMeHTa, HanpasfisloTCS
3asaBuTento, ero npeacrtaBuTento B NUYHbIM KabuHeT Ha ENMTIY, PIMTY B dopme
9NEeKTPOHHOro  OOKyMeHTa, MOAMUCaAHHOro  YCUNEHHOW  KBanuduumpoBaHHOMU
9MEKTPOHHOM MNOAMNUCBLID YNOSTHOMOYEHHOrO AOSMKHOCTHOrO nuua ALMUHUCTPaUUm
(Kpome cnyyaeB OTCyTCTBMSA Yy 3asiBUTENa Unu ero npencraBuTens y4eTHOW 3anucu
EMryY, PMry). B cnyyae HanpaBneHus 3adasneHuna nocpegctsom EMIY, PMATY
pesynbTtaT npegocTtaBneHns MyHuUMNanbHOW yCnyrM Takke MoXeT ObiTb BblgaH
3aasuTento Ha 6ymaxHom Hocutene B MOLL B nopsagke, ykazaHHOM B 3asiBfIEHUN.



18.5. TpeboBaHus K dopmaTtaMm 3ad9BfIEHUA U WUHbIX OOKYMEHTOB,
npeactaBngemMblx B OpPME 3MEKTPOHHbIX OOKYMEHTOB, Heobxogumbix Ans
npegoctasneHna MyHuumMnanbHOW yCyru:

18.5.1. ONeKTpOHHblIEe AOKYMEHTLI NPeAcTaBnAlTCA B cnegyrowmnx doopmartax:

a) xml - Ansg OOKYMEHTOB, B OTHOLUEHWM KOTOPbIX YyTBEepXAeHbl (opMbl U
TpeboBaHMa no OPMUPOBAHUID IMEKTPOHHbLIX AOKYMEHTOB B BuMae Gannos B
dopmate xml;

6) doc, docx, odt - Ona [OOKYMEHTOB C TEKCTOBbIM COOEpXXaHUEM, He
BKNtoYawoLWwmm opmynebl;

B) pdf, jpg, jpeg, png, bmp, tiff - oNa OKYMEHTOB C TEKCTOBbLIM coAepXaHUeMm, B
TOM 4ucrne BKAYawWwmx opmynel n (unu) rpadpuyeckne msobpaxeHusi, a Takxe
AOKYMEHTOB C rpadpuyeckum cogepxaHuem;

r) zip, rar onsa cxaTblX JOKYMEHTOB B OAUH dhann;

A) Sig Ansa OTKpenneHHOW YCUNeHHOW KBannduuupoOBaHHOW 3MNeKTPOHHOM
noanucu.

18.5.2. [onyckaeTcs opmmpoBaHMe 3NEKTPOHHONO OOKYMeHTa nyTem
CKaHMpOBaHMA HENOCPEACTBEHHO C OpUrMHana AoKyMeHTa (Ucnonb3oBaHWe KONUm He
AOornycKaeTcs), KOTOpoe OCYLWeCTBSeTCa C COXpaHeHMEM OpUeHTauuu opurnHana
AokymeHTa B paspeweHun 300-500 dpi (macwtab 1:1) € KUCNONb30BaHUEM
cnegyroLwmnx pexmmos:

- «4YepHo-6enbIny (NpM OTCYTCTBUU B AOKYMEHTE rpadumyecknx nsobpaxeHun mn
(Mnn) uBETHOro TeKcTa);

- «OTTEHKM ceporo» (NpuM HanMuum B OOKYMEHTEe rpadumyeckux nsobpaxeHun,
OTJINYHbIX OT LUBETHOro rpacunyeckoro naobpaxeHums);

- «UBETHOM» UMM «PEXMUM MNOSHOW uBeTonepenaym» (Npu Hanmymm B JOKYMEHTE
UBETHbIX rpaduyecknx n3obpaxeHui MO LBETHOIO TEKCTA);

- COXpaHeHWeM BCeX aYTEeHTUYHbIX MPU3HAKOB MOANMMHHOCTU, @ WMEHHO:
rpadpuyeckon nognucu nuua, nevyaTu, yrinosoro wramna 6naHka;

- KOnuM4yectBOo (pannoB AOMKHO COOTBETCTBOBAaTb KOMMYECTBY [AOKYMEHTOB,
KaXabl N3 KOTOPbIX COAEPXKUT TEKCTOBYIO U (UNKN) rpadryeckyto MHpopMaLuuio.

18.5.3. ONEeKTpOHHbIE AOKYMEHTbI AOMMKHbI 0b6ecneymBaThb:

- BO3MOXHOCTb MWOEHTUMUUMPOBATbL [LOKYMEHT WU KOSINYEeCTBO JIMCTOB B
AOKYMEHTE;

- BO3MOXHOCTb NOUCKa MO TEKCTOBOMY COAEPXKaHUID OOKYMEHTa U BO3MOXHOCTb
KONMpoBaHMUA TeKCTa (3a WCKMYeHMEeM CcryyaeB, Korga TeKCT SABMAAeTCA 4acTbio
rpaduyeckoro nsobpaxeHus);

- cogepxXaTb OrnaBneHne, COOTBETCTBYIOLEE UX CMbICITY U COLEPXKAHUIO;

- ONS OOKYMEHTOB, coepXawux CTPYKTYpMpOBaHHbIE MO 4YacTaMm, rnasam,
pasgenam (nogpasgenam) gaHHble M 3aknagku, obecneymBarolme nepexoqbl Mo
ornasrieHnio N (UNn) K cogepxawmmMcs B TEKCTE pUCyHKaM 1 Tabnuuyam.

Mpu npepoctaBneHnn MyHuuunansHon ycnyrm nocpeactsom ENIY, PIIY
3aasuTento obecneynBatoTcs npasa n rapaHTum, npenycMoTpEeHHbIE
noctaHoBneHnem [lpaButenoctea P® o1 26.03.2016 Ne236 «O TpeboBaHuaAx kK
npenocTaBfneHntd B 3NIEKTPOHHOW OopMe roCyAapCTBEHHbLIX W MYHMUMNANbHbIX
ycnyr».

18.5.4. [lokyMeHTbI, noanexawmue npeacrtaBneHuto B opmartax xls, xllsx nnu
ods, dopmupytoTCca B BUAE OTAENbHOIO 3/IEKTPOHHOIO JOKYMEHTA.

18.6. Ycnyrn, Heobxoaumble wn obasaTenbHble NS NpeaocTaBlieHus
MyHuUunanbHOM yCnyru, OTCYTCTBYIOT.



18.7. NHOpMaALNOHHBIMM CUCTEMaAMWU, UCMOMNb3yeMbIMU ANA npefocTaBneHus
MyHuUMNanbHOM yCnyru, SBfsOTCA:

- WH(popMaumoHHas cuctema BopoHexckon obnactu «llopTtan BopoHexckon
obnactu B cetn IHTepHeT»;

- (pepepanbHaa rocygapcTBeHHasi MHopMauuoHHaa cuctema «EaouHbin noptan
rocyaapCTBEHHbIX 1 MyHUUMNANbHbIX YCNyr (PYHKUNNA)»;

- (bepepanbHas rocygapctBeHHas MHdoOpMauuMoHHas cuctema «EguHaa cuctema
noeHTupukaumm M ayTeHTudpmkaumm B MHQpacTpykType,  obecneuvmBatolen
NHOPMALMOHHO-TEXHOMNONMYECKOe  B3aMMOAenCTBMe  MHAPOPMALMOHHBLIX  CUCTEM,
ncnonb3yemblX Afs NpefocTaBneHns rocygapCTBEHHbIX W MyHUMUMNANbHLIX YCIyr B
3I1IEKTPOHHOM hopme.

18.8. Bo3amoxHOCTb nonyyeHns MyHuUMNansHOM YCnyru no aKkcTepputopuansHOMY
NPUHLMMNY OTCYTCTBYET.

18.9. OpraHusauusa npepoctasneHns MyHuuyunaneHon ycnyrm Ha 6ase MoL
OCYyLLEeCTBAETCA B COOTBETCTBUM C cornawieHmem o B3anmogencrteum mexgy MOL v
AOMUHUCTpaymen.

18.10. MOL] ocywecTBnseT:

- UH(popmmnpoBaHne 3asBuTernien o nopsake npegocrtasreHna MyHuumnnanbHOM
ycnyrm B MOL|, a Takke No MHbIM BOrpocam, CBSI3aHHbIM C MpefocTaBlieHnem
MyHuUunanbHOM Yycnyrn, a Takke KOHCynbTMpoBaHue 3asButenien o nopsgke
npegoctasneHna MyHuuymnaneHon ycnyrm B MOLL;

- Bblgavy 3aaBuTento pesynbTaTta npegocrasneHns MyHuuunanbHOW yCcnyru Ha
BymaxkHOM HocuTene.

18.11. B cootBeTcTBUM C 4acTbio 1.1 cTaTtbn 16 degepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHm3sauum npenocTaBfeHUs rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr» ons peanusauymm csonx yHkumn MOL| BnpaBe npusrekaTtb
WHble opraHM3auuu.

18.12. upopmupoBaHune 3aasutenen.

MHpopmupoBaHne 3assutena B MOL| ocywectBnaerca  criegylownmm
cnocobamu:

a) nocpeacTBOM MpUBIIEYEHUS CPEeACTB MAacCOBON MHoOpMaLMn, a TakxKe nyTem
pasMeLleHns MHopMaLunm Ha odmumanbHbiX canTax U HPOPMaUMOHHbIX CTeHAaXxX B
MoL;

6) npn obpaweHun 3assutens B MOL, nuyHO, no TenedgoHy, NocpencTsoM
NOYTOBLIX OTNpaBneHnn, NTM6o No 3NEKTPOHHON MoYTe.

Mpu nn4yHom obpaweHun paboTHnk MOL nogpobHo nHopmupyeT 3aasutenen
NO MHTEPECYIOLLNUM MX BONPOCaM B BEXITMBON KOPPEKTHOM (popMe C NCNosfib30BaHNEM
ohuumnanbHoO-4enoBOro CTUNA peyn.

PekomeHaoyemoe Bpemsi NpedoCcTaBneHUsa KOoHCymnbTauum He Gonee 15 MUHYT,
BPEMS OXMOAHUS B o04Yepeaum B CeKTope WHMOoOpMUpOBaHMA AOna  MNofyvYeHus
MHopMauMn 0 MyHULMMATbHbIX YCNyrax He MoXeT npesbiwaTbh 15 MUHYT.

B cnyyae ecnu gna noaroToBkM oTBeTa TpebyeTca nNpoaosKuMTeNnbHOE BpeMs,
paboTHMk ML, ocywecTBnAWMA UHANBMAYASNTbHOE YCTHOE KOHCYNbTUpPOBaHWe no
TenedoHy, MOXeT NpeanoXuTb 3asBUTENIO:

- n3noxutb obpaweHne B NUCbMEHHONW dopMe (OTBeT Hanpasnsertcs
3asaBuUTENO B COOTBETCTBMKN CO CNOCOBOM, yKkaszaHHbIM B obpalieHumn);

- HasHa4uTb gpyroe BpeMs Ana KOHCYNbTauun.

KoHcynbTMpoBaHMe NO  MNUCbMEHHbIM W 3NEKTPOHHbIM  obpalleHnsam
ocyulecTBnseTca c cobniogeHnem 3akoHojaTenbCTBa O MNOpAAKE pPacCMOTpPeHUs
obpalleHun rpaxxaaH.



18.13. Bblgada 3asBuTenio pesynbTata npepocTtaBneHns MyHuuymnanbHoOm
YCNyru.

3asBneHne u [OOKYMEHTbl, NPefyCMOTPEHHblIE HACTOAWMM AOMUHUCTPATUBHbLIM
pernameHToM, Heobxoammble Anga npegoctasneHsa MyHuumnanbHOW ycnyrm, MoryT ObiTb
nogaHbl 3asButenem 4epes MOL|, a Takke B 3MeKTpOHHOW ¢bopme, B TOM 4ucne C
ncnonb3oBanuem ENMNry, Priry.

3agBuTenb BnpaeBe obpatutbca B nwbon MOL| Ha Tepputopum BopoHexckon
obnacTn He3aBMCMMO OT MecTa NPOXUBAHUA UIN PErUCTPaLINN.

Mpu Hanuuuu B 3aABfEHUM yKa3aHWsA O BblAade pel3yrbTaTOB OKa3aHUs ycryru
yepes MOL, AgmuHucTpauma nepepaet pokymeHtsl B MOL ana nocnepyrouwen
Bblgaun 3aasuTento (ero npeactaBuTento) cnocobom, cornacHo 3akftoYeHHbIM
cornaweHMamMm O B3aumogencreum mexgy AamumHuctpauven n MOL B nopsagke,
yTBEPXOAEHHOM nocTaHoBneHnem [lpaButenbctBa Poccunckon degepauymn ot
27.09.2011 Ne 797 «O B3anMoaencTBUM Mexgy MHOroyHKUMOHASTbHBIMU LieHTpamMu
npefocTaBneHna rocydapCTBEHHbIX W MYHUUMNANbHbIX YyCcnyr n deaepanbHbiMU
opraHamu MCMOJSIHUTESIbHOW BRacTuW, OpraHamMum rocygapCTBEHHbIX BHEOHIKETHbIX
¢doHOOB, opraHamMu rocygapcTBeHHoOM Bnactu cybbvektoB Poccurickon depepauymm
OopraHamum MecTHOro caMmoynpaBfeHUs».

18.14. Cnocobbl nogayn 3asBneHust M AOKYMEHTOB W MOJlydYeHMe pesynbTaTta
MyHuuunansHoun ycnyrn B MOL| (no Beibopy 3asasutens):

- 3agBuTenNb nogaet 3asBreHne U AokyMeHTbl B MOL|, pesynbtat MyHuumnanesHom
ycnyru 3asasuterns nonyyaet 8 MOL;

- 3asBuTenb nogaeT 3asiBNieHMe W OOKyMeHTbl yepe3 EMIY, PIIY, pesynbrtar
MyHuuunansHoun ycnyrmn 3assutens nornyyaet B MOLL;

- 3asBuTenb nogaeT* (HanpaBnseT) 3asBfeHNe N OOKYMEHTbI B AOMUHUCTpALVIO™® B
bymaxHom Buge, pesynbtaT MyHuuunansHom ycnyrn 3aasutens nonydaet 8 MOLL.

18.15. MNopsagok n cpoku nepegnaym AgMuUHuUCTpaumen Takmx gokymeHTos B MOL|
onpenensTca cornaweHnemMm O B3aMMOLEWCTBUM, 3aKIMHOYEHHbIM UMW B MNOpPsiAKe,
yCTaHOBNeHHOM rnocTaHoBneHnem [lpaButenbctea Poccunckon >depepaummn ot
27.09.2011 Ne 797 «O B3anMogencTBUM Mexgy MHOroyHKUMOHASTbHBIMU LleHTpamMu
npeaocTaBneHna rocyAapCTBEHHbIX W MYHUUMNANbHbIX YyCcnyr n deaepanbHbiMU
OopraHamu MCMOJSIHUTESNIbHOM BRacTW, OpraHamMym rocygapCTBEHHbIX BHEOHXKETHbIX
¢doHOOB, opraHamMu rocygapcTBeHHOM Bnactm cybbvektoB Poccuiickon depepauymm
opraHamum MeCcTHOro camoynpaBfeHusa».

18.16. [lpuem 3aaButenen gna  BblAayMm  OOKYMEHTOB, SABMSAKOLMXCSA
pesynbtatoMm MyHMuMNanbHOW ycnyru, B MNOpsiake o4vYepenHOCTU NpU MNOoMyYeHun
HOMEPHOro TanoHa M3 TepMUHana 3NeKTPOHHOW oyepenu, COOTBETCTBYIOLWENO Lenu
obpalueHus, nMbo No NnpeaBapuUTeNbHON 3anncu.

18.17. PaboTHnk MOL| ocyuwecTBnseT cneaywouwme oENCTBUSA:

- yCTaHaBnuMBaeT JIMYHOCTb 3asABUTENs Ha  OCHOBAHMW  [OKYMEHTA,
YOOCTOBEPSIOLLEro fIMYHOCTbL B COOTBETCTBUM C 3akoHodaTenbCcTBoM Poccunckon
depepauymnu;

- nNpoBepsieT NOSIHOMOYMA npeacTtaBuTens 3aasutens (B crnyyae obGpaleHus

npencrasutensa 3aasutens)

- onpegenseT ctaTtyc ncnonHeHus 3aasneHns B AIC «MOL»;

- BblgaeT [AOKyMeHTbl 3asasutento, npum HeobxoauMMoCTW 3anpalumBaeT Yy
3aaBuTens NOANUCKU 3a Kaxabl BblOaHHbIA JOKYMEHT.

[1l. CocTaB, nocnenoBaTenibHOCTb U CPOKU BbIMOMHEHUS a4MUHUCTPATUBHBIX
npoueanyp



19. CoctaB, nocnegoBaTeflbHOCTb WM CPOKM  BbIMOSMIHEHUS agMWHUCTPATUBHBLIX
npoueayp (aencreuin) npu npegocrtasneHnm MyHmumnanbHOW ycnyrm

19.1. Tlpu ob6paweHnn 3a Bblgaden BLINMUCKA W3 peecTpa MyHULMNANbHOro
nmywectsa MyHuumMnansHasa ycnyra npegocraBnseTcs no eAMHoMy CLeHapuio AN BceX
3agBuTenen B 3aBMCUMMOCTM OT Bblbopa Buaa o6bekTa, B OTHOLIEHUM KOTOPOro
3anpaluvBaeTCs BbINUCKa U3 peecTtpa, cneayolemy Kpyry 3asaButenem:

- oM3n4eckoe nmuo;

- NnpeAcTaBuTenb 3asaBUTENS — (PU3NYECKOro Nnua;

- lopugmnyeckoe nmuo;

- NpeAcTaBuUTENb 3asBUTENS — IOPULMYECKOTO NMLa;

- UHOUBMAYanNbHbIN NpeanpUHUMaTenb;

- NpeAcTaBUTeNb 3asBUTENSA — MHOUBUAYANbHOro NpeanpuHuMmaTens.

19.2. OnucaHne agMMHUCTPATUBHBIX MNpoueayp U agMUHUCTPATUBHLIX OENCTBUM
npueeneHo B NMpunoxeHun Ne 6 kK HacTosAweMy AOMUHUCTPATUBHOMY perfiameHTy.

19.3. lNepeyveHb BapmaHToB npegoctasneHna MyHuumnanbHom ycnyru:

BapuaHt 1. T[lpuHATME pelweHna o npeaocTaBneHnn BbIMUCKUM U3 peecTpa
MYHMLMNANbHOIO UMYyLLLECTBA.

BapuaHTt 2. WcnpaeneHue OonyLeHHbIX orneyaTok U (unv) owmnboK B BblOAHHbIX B
pesynbTate npegocraBneHms MyHuumMnanbHOM ycnyrn JOKyMeHTax.

20. MpodumnupoBaHue 3aaButens

21.1. Tlytem aHkeTMpoBaHusa (NpocunupoBaHus) 3asBuTenst ycTaHaBNMBaKTCA
npusHakn 3asButens.

MpusHakn 3agasutena onpegeneHol B [punoxeHnn Ne 7 Kk HacToswemy
AOMUHUCTPATUBHOMY perfnameHTy.

22.2. Tlo pesynbTaTam nofiyYeHMss OTBETOB OT 3asBUTENs Ha BOMpPOCHI
aHKeTUpPOBaHUA onpenensieTcsi NosfHbIA NepeyYyeHb KOMOMHaUUW 3HAYEeHU NPU3HAKOB B
COOTBETCTBUM C HACTOALLMM AAMUHUCTPATUBHBLIM PErflaMeHTOM.

21. EanHbIn cueHapun npegoctasneHns MyHMuunansHOW ycrnyrm

21.1. MakcmmanbHbI CPOK NpenocTaBneHus BapuaHta MyHuuunanbHOW YCryru
cocTaBnseT 5 pabounx gHen co gHS pernctpaumm 3aasneHus (3anpoca) 3aasutens.

21.2. B pe3ynbTaTte npegoctaBnenuns BapuaHta MyHuumnanbHom ycnyrn 3asBUTento
npenocTaBnATCS:

a) BbINUCKa M3 peecTpa MyHUUMNANbHOrO MMyLlecTBa (SMNEKTPOHHbIA AOKYMEHT,
NoAMUCaHHbIA YCUNEHHOW KBanuUUUPOBAHHOW 3IEKTPOHHOM MNOAMUCHLIO, OOKYMEHT Ha
BymaxxHOM HocuTene);

6) yBegomrieHme 06 OTCYTCTBMM B peecTpe MyHUUMnanbHOro uMyllecTea
3anpawvBaemMblX CBeAeHWUA  (SNEKTPOHHbIN  OOKYMEHT, NOAMWCAHHbIA  YCUITEHHON
KBannMuumMpoBaHHOM 3NIEKTPOHHOW NOAMUCHI0, AOKYMEHT Ha ByMaxHOM HocuTene);

B) pewweHne o6 oTkase B Bblgaye BbIMUCKM U3 peecTpa MyHULMNanbHOro MMmyLlecTsa
(3NEeKTPOHHBLIA LOKYMEHT, NOAMUCAHHBIA YCUNEHHOW KBanMUUUPOBAHHOW 3MEKTPOHHOWN
noAnnCbIO, AOKYMEHT Ha ByMaxkHOM HocuTene).

dopmupoBaHMe peecTpoOBOM 3anuMcu B KavecTBe pesynbTata npenocTaBleHus
MyHuuMnansHOW ycryrn He npegyCMOTPEHO.



21.3. AODMUHUCTpauUna oTKasbiBaeT 3asBuTento B npegocTtaBneHm MyHuumnansHom
ycriyrm  npu  HanuMuMm  OCHOBaHUW, YKasaHHbIX B nNyHkTe 11.2. HacTtoswero
AOMUHUCTPATMBHOIO pernameHTa.

21.4. AoMuHuCTpaTMBHBbIE Mpouenypbl, OCYLLECTBsSEMble NpU npeaocTaBrieHnun
MyHuumMnansLHoOM ycnyru:

a) NpMeMm un perncTpauna 3asiBreHns n Heob6xoaMMbIX JOKYMEHTOB;

6) paccMmoTpeHne MpPUHATBLIX LOOKYMEHTOB W HarpaBfieHWe MeXBEeOOMCTBEHHbIX
3arnpocos;

B) NPUHATME peLleHnsa o npegocTtaBneHnn MyHuuunansHon ycnyrm nubo ob otkase B
npegocrasneHnm MyHuumnansHOM ycnyru;

r) npegoctaeneHve pesynbTaTa npegocTaBneHns MyHuUunanbHOW ycnyrm wunm
OTKasa B npegocTasrieHM MyHULMnansHOM yCnyru.

21.5.  AgmuHucTpatMBHas  npouedypa  MPUOCTAHOBIIEHUS  MpefoCTaBreHus
MyHuuMnansHONM yCcnyrn He npegycMoTpeHa.

Moapasgensbl, coaepXaliMe onucaHWe BapuaHTOB nNpegocTaBnenHns MyHuumunansHon
ycnyru

BapmnaHt 1. [lpuHATME peleHns O npenocTaBfeHUM BbINMUCKA U3 peecTpa
MYHUUMNANbHOro NMyLLLeCTBa.
PesynbTaT npegocraBneHns MyHuunnanbHOMW yCnyrn ykasaH B NoAnyHKTe «a»
nNyHKTa 6.1. HacToswero AQMUHUCTPATUBHOIO pernamMmeHTa.

[MepeyeHb KW onucaHve agMUHUCTPATMBHLIX nNpoueayp  npefdocTaBrieHust
MyHuumMnansHOM ycnyrm

22. lpuem wn perncrpaums 3anpoca W [JOKYMEHTOB M (unn) wuHdOpMauumu,
HeobxoauMbIX Ans npegoctaBneHns MyHuuunanbHORW yernyrm

22.1. TlpeactaBneHve 3aaBuTENEeM [OOKYMEHTOB UM 3asiBNeHust (3anpoca) o
npegoctasneHnn MyHuumnanbHOM ycnyrm B COOTBETCTBUM C (hOPMON, NpeayCMOTPEHHON
B MpunoxeHun Ne 4 k HacTosAweMy AAMUHUCTPATUBHOMY perfiaMeHTy, OCyLLIeCTBSIeTCS B
AomuHucTtpauuun, B8 MOLU, nocpenctsom EINMTY, PIIY, nytem HanpaBneHusi NOYTOBOroO
oTnpaBneHuns.

22.2. VicyepnbiBalolwnin nepeyeHb LOKYMEHTOB, HEOOXOAMMbLIX B COOTBETCTBUWN C
HOPMaTMBHbIMW MPaBOBbIMM akTamu Ans npegocrtaBneHns MyHuuMnaneHOW YCnyru,
KoTOopble 3asBuTenb OOMKEH NpeacTaBUTb CaMOCTOATENBHO, COAEPXKUTCA B NyHKTe 9.1.
HacTosiwero AOQMUHUCTPATUBHOIO pernamMmeHTa.

22.3. CnocobGamn yCTaHOBMNEHUS NUYHOCTU (naeHTudukaummn) 3assuTtenss npu
B3aMMOAENCTBUM C 3asiBUTENSAMU SABMISIOTCA:

a) B MOL| — AOKYMEHT, yOOCTOBEPSAIOLLNA NINYHOCTb;

6) nocpencteom ENTY, PIIY — nocpeactsom EanHon cuctembl ngeHtTudmkaumm um
ayTeHTuukaumm B NHQPACTPYKTYpeE, obecneunBatoLLEeN MHGOPMaLNOHHO-
TEXHONOrMYyeckoe B3aMMOLENCTBNE WH(POPMALMOHHBIX CUCTEM, WCMONb3yeMbIX LN
npegocTaBneHns rocygapCTBEHHbIX U MyHULMNASbHbBIX YCNYT B 35IEKTPOHHOM (hopme.

22.5. 3anpoc M [OOKYMeHTbl, Heobxogumble Ans nNpefocTaBfieHUs BapuaHTa
MyHuumnansHoOW ycnyrun, MoryT ObiTb NpeAcTaBneHbl npeactasutenem 3aaBuTens.

22.6. Kputepuem npuHATMS AOMUHUCTpaumen peweHns ob oTkasze 3asiButento B
npueme [LOKYMEHTOB, HeobxoaumbiX And npegoctaBneHns MyHuumnanbHOW yCnyru,



ABMNAETCA  HanuMyMe  OCHOBaHWMK, yKasaHHblX B nyHkte  10.1.  Hacrtosiwero
AOMWHUCTPATMBHOIO pernamMeHTa.

22.7. MyHuumnaneHas ycnyra npegycMmaTpvMBaeT BO3MOXHOCTb MpuvemMa 3anpoca u
AOKYMEHTOB, HEOOXOAMMBIX ANA NpefocTaBneHns BapuaHta MyHuumnanbHOW ycnyrm no
BblGopy 3asBuTens, He3aBMCUMO OT ero MecTa HaxoxaeHus, B MOLL, nytem HanpasneHus
NMOYTOBOro OTMNpPaBMEeHNS.

22.8. Cpok peructpauum 3anpoca W [OOKYMEHTOB, Heobxoaumbix — Ans
npegocTtasnenHna MyHuumnanbHOW ycnyru, coctaenseT B AgMuHucTpaumm 1 pabouunn
AeHb CO OHA nofayn 3asiBrieHus (3anpoca) o npegocrtasneHnn MyHuumnansHoW ycnyru u
AOKYMEHTOB, Heobxoaumbix Ons  npegoctaeBneHMs  MyHuuumnanbHOW — ycnyrm B
AOMUHUCTpaUuK.

22.9. PesynbtatoM agMUHUCTPATUBHOM Npoueaypbl ABMSETCA NpueM u pernctpaums
3as8BNeHNs 1 KOMMMekTa JOKYMEHTOB NiMbo oTKas B NpuemMe JOKYMEHTOB.

23. PaccmMoTpeHue NpuHATLIX JOKYMEHTOB

23.1. AgMuHucTpaTtuMBHas npouegypa «PaccMmoTpeHue MpPUHATBIX OOKYMEHTOB»
ocyulecTBnaeTca B ADMUHUCTpaLMK NMocrne Nx perncrpauuu.

ABTOMaTMYeckoe MHGOPMUPOBaHUE 3adBUTENS O XO4e PacCMOTPEHUS 3asdBreHUs
BHE 3aBMCMMOCTM OT KaHana nojayv 3asiBfieHUs OCYLLEeCTBMASETCA B OHMaNH-pexunme
nocpencteom EanHoro nuyHoro kabuHeta EMNCY, PIrCy.

23.2. Cpok agMuHUCTpaTUBHOW npouenypbl — 2 paboymnx gHs (B npegenax obuiero
CpOKa, yKasaHHOro B nyHkTe 7.1. HacTosiwero AAMUHUCTPATUBHOIO perfiaMmeHTa).

24. TpuHaTHe peleHns o npegoctasneHm MyH1umMnansHon yecnyru

24.1. Pewenne o npegoctasneHmm MyHuumnaneHOW ycnyru npuHUMaeTCcA
AomMmunHmncTpaumen nubo B cnyyae HanpasreHusa 3aaBneHus nocpeacrtsom EMIY, PMTY —
B aBTOMATU3MPOBAHHOM peXumMe — CUCTEMOM, NPU OAHOBPEMEHHOM MONOXUTENBHOM
WCNOSTHEHUN YCMOBUK BCEX KpPUTEPUEB ANA KOHKPeTHOro 3assutens (npencraBuTens
3assutens):

a) 3asiBNeHwe nogaHO B OTHOWEHWW WMyLLeCcTBa, B OTHOLUEHUMUM KOTOPOro
AoMUHUCTpauna obnagaeT COOTBETCTBYHOLLMMU CBEAEHUAMM;

6) npencTaBneHHble OOKYMEHTbl B OTHOWeEHuMM 3assutens (npeacrtaBuTens
3agBuTens) SBMAKTCA OEUCTBYOWMMKW Ha MOMEHT obpauwleHus 3a MyHuumnansHon
yCnyrom.

PeweHune 06 oTkase B npegocrtaBneHun MyHuumnaneHOW ycnyr NnpuHUMaeTcs npu
HEBbINOSIHEHNN YKa3aHHbIX BbILLE KPUTEPUEB.

24.2. OTBETCTBEHHOE 3a (hopMMpoBaHMe pesynbTaTtoB MyHUUMNANBHOW yCnyru nuuo
OCYLLeCTBNAET NOUCK 3aJaHHOro obbekTa u ocyllecTsnseT GopMMpPOBaHUE BbINMUCKU U3
peectpa MyHUUMMANbHOrO uMywecTBa. Bbinucka w13 peectpa MyHULMMANbHOrO
nMyLecTsa oopMUpyeTcs aBTOMaTUYECKN.

24.3. OTBETCTBEHHOE JSMLUO FOTOBUT peLleHMe O Bblgade BbIMUCKM M3 peecTpa
MyHUUMNanbHOro  wumywiectsa cornacHo [punoxeHnto Ne 1 Kk HacTosiwemy
AOMUHNCTPATUBHOMY perfiameHTy.

244. TlpnHatne peweHna o npegocrtaBneHum  MyHuuunaneHOW — ycnyru
OCYLLECTBNAETCA B CPOK, He npeBblwawwmn 1 paboyero fgHA CO AHSA NONyYeHUs
AOMUHUCTpaUMENn BCEX CBEOEHUW, HeobXxoauMbiX ANA NOATBEPXKOEHUS KPUTEPUEB,
HeoBXoaUMbIX AN NPUHATUSA TAKOro peLLleHns.

25. NpepocTtaBneHne pesynbTata MyHMUMNANbLHOW yCryru



25.1. Pesynbtar npepoctaBneHna MyHuumnansHon ycnyrm - popMmpyeTcs
aBTOMaTU4eCKn B BUAE INEKTPOHHOro [OKYMeHTa, MNOAMUCAHHOIO  YCUIEHHOM
KBannMduuMpoBaHHOM 3NEKTPOHHOW NOAMUCHLI0 YNOMIHOMOYEHHOIo AOJHKHOCTHOroO nuua, u
MOXeT OblTb Nony4eH no BbIbopy 3asBUTENS HE3aBUCUMO OT €ro MecTa HaxOoXAeHUs Mo
3MEeKTPOHHOM noute 3asBuTtens, nocpeactsom ENMTY, PIIY, B AoMuHuctpaummn, 8 ML,
nyTemM HanpasneHns NOYTOBOro OTNPaBMEHNUS.

25.2. lpepocTtaBrieHne pesynbTata MyHuUMNanbHOW yCnyrM OCYLEeCTBMSETCH B
CPOK, He npeBblwarowmn 1 pabounin AeHb, N UCHUCIISETCA CO OHSA MPUHATUS PeLleHnsa o
npegocrasneHnm MyHuumnansHOM ycnyru.

BapuaHT 2. WcnpaeneHne gonyLleHHbIX oneyaTok U (Mnu) owmnbok B BblAaHHbIX B
pesynbTate npegocrasneHms MyHuumMnanbHOM ycnyrn JOKyMeHTax.

26. OcHoBaHeM 4515 UCNpaBrieHns JoNYyLLEeHHbIX oneyaTok U OWMBOK B BblAAaHHbIX B
pesynbTate npegoctaBneHns  MyHuuMnanbHOWM  ycryrM  JOKYMEHTax  sBnseTtcs
NoCTynfieHne COOTBETCTBYIOLLEro 3asaBneHna B AaMuHucTpauuto nnbo 8 MOL.

26.1. MakcumanbHbIn CPOK npepocTaBneHnss MyHuumnanbHOM yCryrM B 4acTu
ncnpasneHna onevyatok M (unv) owmbOK B BblAaHHbIX B pesynbTaTe npeaocTaBrieHns
MyHuuunansHOW ycnyrm OOKyMeHTax cocTaBnseT 3 paboumx OHS C AaTbl NOCTYMNEeHUs
3asBrneHns o6 wucnpaeneHun onedaTok U (MnNu) owmboK B BblAAHHbLIX B pesynbraTe
npegocTtasnenna MyHUUmMnansHoOM ycnyru AOKyMeHTax.

26.2. OcHOBaHMEM NPUHATUA pelleHna o6 ncnpasBneHnn OonyLeHHbIX onevyaTtok u
(vnn) owmnbok B BblOAHHbIX B pes3ynbTaTe npefoctasneHns MyHuumnanbHOW ycnyru
AOKYMEHTax SBNSeTCs WX BbiSIBieHME B BbldaHHbIX B pe3ynbTaTe npeaocTaBfieHus
MyHWUMNanbLHOM yCnyrn JOKyMEHTax.

26.3. Tllpuem wn pernctpauma 3asiBNeHUS OCYLIECTBASATCA B  MOpsake,
YCTAHOBMEHHOM MyHKTOM 21 HacToswero AOMWHUCTPATUBHOIO perfameHTa B TevyeHue
oAHoro paboyero gHs.

26.4. OTBETCTBEHHOE NNLO B CPOK, HE NPEBbILLAKLLMA OAHOro paboyvero AHs Co AHS
permctpauun 3saseneHns o6 ucnpaBneHun oneyatok M (unu) owmnboK B BblOaHHbIX B
pesynbTate npegoctasneHns MyHUUMNaneHOM ycnyrn AOKyMeHTax, ycTaHaBnmBaeT hakT
HanMMyuns WM OTCYTCTBUS OMevyaTtok U (Mnu) owmboK M FOTOBUT LOKYMEHT 06 wux
ncnpasneHnn nmbo cnpaeky 06 OTCYTCTBUM OnNevaTok 1 (Mnun) owmnbok.

26.5. [okymeHT, cogepxalun ucnpasfeHHble oneyatkm u (unuv) owunbkn B
BbldaHHbIX B pesynbTaTe npegoctasneHMs MyHuUMNanbHOM yCnyrn AOKYMEHTax, Winn
crnpaBka 06 OTCyTCTBUM onevyaTok u (unu) owmnbok B TedeHne 1 paboyero gHa ¢ gaTthl
MPUHATUS COOTBETCTBYIOLLENO peLLeHNs NoANNCLIBAETCHA YNONHOMOYEHHbIM AOMKHOCTHBIM
nmuoMm  AgMUHUCTpauMmM u  Bpydaetca 3assuTtento nmbo HanpaBngeTcs MOYTOBbIM
OTNpaBfeHNEM UNN B INEKTPOHHOM Buae. Bua anekTpoHHOW noanvcu onpegensdeTcsa B
COOTBETCTBUMN C 3aKOHOAATENbCTBOM.

27. ctpeboBaHu AONONHUTENBHbLIX CBEAEHWI Y 3aSBUTENSA HE NPEAYCMOTPEHO.

28. lNMopsipok octaBrneHus 3anpoca 3aasutensa 6e3 paccMoTpeHus.

3asaBuTenb Brnpaese obpatntbca B AOMUHUCTPaLMIO C 3asiBfieHMEM 06 OCTaBneHuu
3anpoca o npegoctasneHmm MyHuumnaneHom ycnyrn 6e3 pacCMOTpeHUS.

3asiBneHne CcocTaBnsgeTca B MNPOM3BOSMIbHOW opmMe U1 Hanpasnsetca B
AOMUHUCTPaUMO Ha BymakHOM HocuTene nubo B dopMe 3MEKTPOHHOrO AOKYMEHTA,
NOONUCAHHOIO  SNEKTPOHHOM  MOAMUCbID B COOTBETCTBMM  C  OEUCTBYHOLIUM
3aKoHOAATENIbCTBOM.

Cpok paccmoTpeHust 3anpoca 00 OCTaBneHuuM 3asiBfeHMst O NpeaocTaBNeHun
MyHuumnansHon ycnyrn 6e3 paccMoTpeHus — 1 paboumin oeHb.



OcHoBaHMemM [Ans oTKasa B OCTaBfeHWW 3anpoca O npeaocTaBleHum
MyHuumnanbHo  ycnyrm  6e3  paccMoTpeHust  sBRsieTcss  NpedocTaBrieHune
MyHMUMNANbHOW YCRyrM Ha MOMEHT €ro MnoCTynJfeHusi, a Takke obpalleHune c
3anpocom o6 ocTaBneHuMM 3asiBfieHUMs 0 npegoctaBreHun MyHuuunanbHOW ycnyru
6e3 paccMoTpeHus nuua, He SBMALWEerocs 3asBUTENEM.

IV. ®opMbl KOHTPONSA 3a UCNONTHEHMEM ALMUHUCTPATUBHOIO perfnamMmeHTa

29. Tllopagok OCYLLEeCTBMEHUA TEKyWero KOHTponss 3a cobniogeHuem wu
NCMNOSTHEHMEM OTBETCTBEHHBLIMW [OOSMKHOCTHBIMU NNLAMM agMUHUCTPAUUK MOSIOXEHUN
AOMUHUCTPATUBHOIMO  perfnameHta W UHbIX  HOPMAaTMBHbIX  MPaBOBbIX  AKTOB,
yCTaHaBnueawowmx tpeboBaHus K npegocTtaBneHnio MyHuUMNanbHOM ycnyru, a Takke
NPUHATUEM UMW PELLEHUN

29.1. Tekywmin KOHTpONb 3a COOMOOEHMEM WU MUCMOSIHEHWEM LOSMKHOCTHbIMU
nmuamun AQMUHUCTPaLUMK, NONOXEHN HacToswero AAMUHUCTPATUBHOIO perfnameHTa
MW  WHbIX HOPMATMBHbLIX MNPaBOBbIX aKTOB, YyCTaHaBnuBawwmx TpeboBaHua K
npegoctasneHnto MyHnumnanbHOW yCryrn, ocyLlecTBnseTca Ha NOCTOSHHOM OCHOBe
AO/MKHOCTHBIMU Nnuamu ALMUHUCTPALUK, YNONMHOMOYEHHLIMW Ha OCYLECTBIIEHME
KOHTpONS 3a npegocTtaBneHnemMm MyHuumMnansHOW yCcryru.

29.2. [na TeKylero KOHTPONA WCMNOMb3yTCA CBEAEHUS  CIy>XeOHoun
KoppecnoHaeHuun, YycTHas W MNUCbMEHHaa UWHdopMaums  crneymanucTtoB WU
AOSMKHOCTHbIX N AgQMUHUCTPaUNN.

29.3. TeKywnn KOHTPONb OCyulecTBAAeTCs NnyTemM MNpoBedeHMA MNIaHOBbIX WU
BHEMJIAHOBbLIX MPOBEPOK: peweHndn o npegoctasneHnn (o6 oTkase B
npegoctasneHnn) MyHuUUMNAnNbHOW YCNyru; BbISIBIEHUS U YCTPaHEHWUS HapyLleHWuin
npaB rpaxpaaH; pacCMOTPEHUS, MNPUHATUA PELIEeHUW U NOArOTOBKM OTBETOB Ha
obpauwieHus rpaxgaH, cogepxaliune xanobbl Ha pelweHus, genctensa (besgencrene)
JOJKHOCTHbIX NuL,.

29.4. TpeboBaHusMM K nopsagky WM dopmam TeKywero KOHTpona 3a
npenocTtaBneHnem MyHuumMnansHon ycnyru ABNAOTCA HEe3aBUCUMOCTb,
TWAaTenbHOCTb.

29.5. He3aBUCMMOCTb TeKywero KOHTPONs 3aknwyaetca B TOM, 4TO
AO/MKHOCTHOE NUuo AAMWHUCTPaUMKN, YNONTHOMOYEHHOE Ha ero OcCyllecTBfeHue, He
HaxoguTca B CnyXebHOW 3aBMCMMOCTM OT [AOJMKHOCTHOro nuua ALMUHUCTpaLUK,
yyacTeyluwlero B npegocrasneHnn MyHuumnanbHOW ycnyru, B TOM YUCe HE UMeeT
6nu3koro poacrtea unu ceouctea (poauTenu, cynpyru, geTtu, GpaTbsi, cecTpbl, a
Takxe 6paTbs, cecTpbl, pPOAUTENN, OETU CYNpPYroB 1 Cynpyrn geten) ¢ HUM.

29.6. [JOmMmKHOCTHble nuua, OCyWecTBASWMe TeKyWMn KOHTPONb 3a
npegoctasneHnem MyHuumnanbHoW ycnyrn, o6s3aHbl NpUHMMaTb  Mepbl  NO
npegoTBpalleHnto KOHMIIMKTa WHTepecoB MNpu npepoctasneHnn MyHuuunanbHoOM
YCNyru.

29.7. TwaTenbHOCTb OCYLIECTBNEHUS TEKYLLEero KOHTpons 3a npegocTaBfieHneM
MyHuMUMNanbHOM YCNYrM COCTOUT B  MWCMOSIHEHUM  YMOSIHOMOYEHHBIMU  fNULLAMMU
ob6s3aHHOCTEN, NPEAYCMOTPEHHbBIX HACTOALWMM pa3gernom.

30. Tllopagok M nNepuogMyHOCTb  OCYLLECTBIIEHUS MNAAHOBLIX W BHEMIAHOBbLIX
NPOBEPOK MOSHOThLI M KayecTBa npeaocTaBneHns MyHuuunanbHOW ycrnyrn, B TOM 4ucne
nopsagok M (opMbl  KOHTPONS 3@ MOMHOTOM W Ka4yeCcTBOM MNpenoCTaBliEHUSA
MyHuuunaneHon ycnyru.



30.1. KoHTponb 3a NOMHOTOM M KayecTBOM npepoctasneHna MyHuumnanbHON
ycnyrun BknioyaeTt B ceba npoBeeHMe NNaHOBbLIX U BHEMMAHOBbLIX MPOBEPOK.

30.2. TlnaHoBble NPOBEPKN OCYLLECTBMAKTCA Ha OCHOBaAHWW rO4OBbLIX MMAaHOB
paboTbl AOMUHUCTPaUNK, YTBEPXKAAEMbIX YNOSTHOMOYEHHbBIM AOSIKHOCTHbBIM NTULIOM.

Mpn nnaHoBoW npoBepke MOMHOTbI W  KayecTBa NpefoCTaBlieHUS
MyHuUMNanbHOM YCNyrn KOHTPOMIO Noasexar:

a) cobnogeHne cpokoB npegoctasrneHns MyHuumnanbHOW ycnyru;

6) cobnogeHne NONOXeHU HacToswero AQMUHUCTPATUBHOIO perfiaMmeHTa;

B) MNpaBUNbHOCTbL W OOOCHOBAHHOCTb MPUHATOrO peweHuss o6 oTkase B
npegoctasneHnn MyHmumnanbHONM ycnyru.

30.3. OcHoBaHMeM Ans NpoBeAEHUS BHEMTAHOBbLIX NPOBEPOK ABMSAOTCS:

a) nonyyeHne OT  rOCYAApPCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasneHus uHopmMmaumm o npegnonaraeMblX UAN BbISIBAEHHbIX HapyLleHUaX
HOpPMaTMBHbLIX MpaBoOBbIX akToB Poccuinckon depepauunn, HOPMaATUBHbLIX NPaBOBbIX
akToB BopoHexckon obnactm M HOpMATMBHLIX MPaBOBbLIX aKTOB HWKHEBeOyrckoro
cenbckoro noceneHna CeMUNYKCKOro MyHUUMNanbHOro panoHa BopoHexckon
obnacTtu;

0) oOpaweHna rpaxgaH W OPUOMYECKMX §NUL B CBA3WM C HapyleHuem
3akoHodaTenbCTBa, B TOM 4uCfe C KayeCTBOM npepoctaBneHus MyHuuunanbHom
YCNyru.

31. OTBETCTBEHHOCTb [OOJDKHOCTHbIX nuy AMUHUCTpaUUK, MYHULMUNANbHbLIX
cnyxawmx paboTHnkos MOL] 3a peweHna n gencremna (6esgencTeme), NpUHMMaeMble
(ocywecTBnsemble) B xoge npegocrtasrieHna MyHuumnansHON ycnyru.

31.1. Tllo pesynbTaTaMm nNpoOBEAEHHbLIX MNPOBEPOK B Cllyvyae BbISBIEHUS
HapyLIeHnN, NONOXEeHNN HacTosWero AOMWHUCTPATUBHOIO pernamMeHTa,
HOPMaTUBHbLIX MPaBOBbIX aKTOB BopoHexckon obnact m HOpMaTUBHbLIX MPaBOBbIX
akToB HwmxHeBegyrckoro cenbckoro mnoceneHnss CeMUnykCKOro MyHULMMNAnbHOro
panoHa BopoHexckon obnactm OcCyLecTBNAETCA MPUBNEYEHME BWUHOBHLIX NUL K
OTBETCTBEHHOCTU B COOTBETCTBMU C 3aKOHOoA4aTeNnbCcTBOM Poccunckon deagepauymu.

31.2. lNepcoHanbHass OTBETCTBEHHOCTb LOSMKHOCTHBLIX UL 3a MPaBUNbHOCTb U
CBOEBPEMEHHOCTb MPUHATUA peweHus o npegocTaBneHun (o6 oTkase B
npepocTtasneHnn) MyHMUMNANbLHOW YCNYrM 3akpennaeTca B UX  AOSMKHOCTHbIX
perfnaMmeHTax B COOTBETCTBUM C TpeboBaHusMM 3akoHogaTenbcTtBa Poccuinckon
denepauymn.

32. TlMonoxeHus, xapaktepuaywwmne TpeboBaHuUs K nopsgky w dopmam
KOHTpONs 3a npegocTtaBneHneM MyHuumMnanbHOW ycrnyrn, B TOM YUCIe CO CTOPOHbI
rpakgaH, nx obbeanHeHNn n opraHmsauni.

32.1. TlpaxpaHe, ux o6beaguMHEHUss W opraHusauuMnm Angd OocCyLWeCTBNeHus
KOHTpPONs 3a npegocTaBneHmemMm MyHuumnanbHOW ycnyrm C uUenbio cobnogeHus
nopsigka ee npegocTtaBneHns MMetoT NpaBo HanpaeBnaTb B AQMUHUCTpaUKIO Xanobbl
Ha HapyweHue OOMMKHOCTHbIMU NuuamMun nopagka npegocrtasrneHns MyHuumnanbHoOM
yCnyru, noBnekwee ee HenpeacTaBfeHMe wunu npefoctaBfieHne C HapylleHUeM
CpOKa, yCTaHOBMEHHOro HacToAWMM AOMUHUCTPATUBHbLIM PErNaMEHTOM.

32.2. [paxpaHe, ux obbeaguMHeHWs W opraHusauuMm Ang  OCyLWeCTBeHUs
KOHTpons 3a npegocrasneHnemMm MyHuUMNanbHOMW yCnyru MMeEoT NpaBo HanpaensTh B
ALOMUWHUCTPALVIO MHAUBMAOYANbHbIE N KONMMNEKTUBHbIE obpalleHns ¢ npeanoXeHUssmm
No COBEPLUEHCTBOBaHUIO nopsaka npegocTtaBneHns MyHuuumnanbHOW ycnyru, a
Takke xanobbl u 3aaBneHMs Ha pgeuncteuma (6esgencrTeme) OOSHKHOCTHBLIX Nny,



AOMUHUCTPaAUUM WU NPUHATbBIE UMW pELIeHUs, CBSA3aHHble C npefocTaBlieHNEM
MyHuuMnansHOW yCryru.

32.3. KoHTponb 3a npepocrtasneHneMm MyHuuunanbHOW ycnyrn, B TOM 4ucne co
CTOPOHbI rpaxkaaH ux obbegMHEHUN N OpraHn3aunn, ocylecTBNSAeTCcs NocpeacTBOM
OTKPbITOCTU AeATenbHOCTU AAMUHUCTPaUuM npu npegoctasneHnn MyHuUMnanbHON
ycnyru, nony4YeHuss rnosiHoW, akTyanbHOW W OOCTOBEPHOW MHopmauuu o nopsake
npepocTtasneHna  MyHuumMnanbHOW  ycnyru U BO3MOXHOCTU  gocyaebHoro
paccMmoTpeHus obpalieHunn (xkanob) B npouecce nonydeHns MyHuunnanbHOW ycryri.

Paspen V. [ocynebHbin (BHecyoebGHbI) MNOPSAOK OGXaroBaHUS peLLeHun W
aenctemn (6e30encTBnga) opraHa, NpefocTaBnfaloWero MyHuuunanbHyo ycnyry, ML,
opraHusauun, ykasaHHbix B Yactu 1.1 ctatbn 16 dpegepansHoro 3akoHa oT 27.07.2010 Ne
210-93, a Takke UX OMKHOCTHbIX NKL, MYHULUNANbHbIX CryXalux, paboTHUKOB

33. 3asBuTenn nverT NpaBo Ha obXxanoBaHWe pelueHnn n gencTemn (besgencTeuns)
AOMUHUCTPaAUMK,  OOMMKHOCTHOrO nuua  AgMuHUCTpaumm  nnbo  MyHUUMNanbHOro
cnyxawiero, MoL|, pabotHuka M®PL|, a Takke opraHusauui, NPeayCMOTPEHHbIX YacTbH
1.1 ctatbn 16 PegepansHoro 3akoHa ot 27.07.2010 N 210-®3 (ganee - npusrekaemMble
opraHusauun), unm nx paboTHMKOB B focyaebHOM nopsake.

34. 3aaButenib MOXeT 0b6paTUTbCS C xanobown B TOM Yncrie B Crieayrowmx crydasax:

- HapylleHve cpoka perucrpauum 3anpoca O npeaoCTaBfeHUN MyHUUMMNANbHON
YCInyru, KOMMAEKCHOro 3anpoca;

- HapyLLeHne cpoka npeaocTaBneHns MyHuumMnansHon ycnyru. B ykasaHHoOM crniyyae
pocynebHoe (BHecynebHoe) obxanoBaHwe —3asBUTENIEM  pelleHun U OeNcCTBUK
(6e3penctBus) ML, paboTtHmka MOPL| BoamMOXHO B crydae, ecnv Ha MOL], peweHus n
aencteus  (besgenctBne)  KOToporo  obxanylTcs,, BO3noxeHa  QYHKUMA 1o
npeaocTaBnNeHNio MyHULMNANbHON YCNyru B NosiHoM ob6beme B nopsiake, onpeaeneHHoOM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 N 210-93;

- TpeboBaHWe y 3asBUTENS AOKYMEHTOB MM WUHGOpMaLMM NMBO OCyLLEeCTBNEHUS
AENCTBUWA, NpeacTaBfNeHne unM  OCYLeCTBIIEHME KOTOPbIX He NpeayCcMOTPEHO
HOpMaTMBHbIMM  npaBoBbiMM  akTamm  Poccuinckon  degepaumn, HOpMaTUBHBLIMU
npaBoBbIMK akTamu BopoHexckon obnactn, HopMaTUBHLIMK NPABOBLIMW akTamMu OpraHoB
MECTHOro camoynpasneHus Ang npeaocTaBneHnss MyHUUUNanbHOM yCnyru;

- O0TKka3 B nMpueme [OOKYMEHTOB, MpeAcCTaBfieHne KOTOPbIX MpeaycMOTPEHO
HOpMaTMBHbIMM  npaBoBbiMM  akTamm  Poccuinckon  degepaumn, HOpMaTUBHBLIMU
npaBoBbIMM akTamMu BopoHexckon obnacti, MyHMUMNanbHbIMW  HOPMAaTUBHbLIMU
NpaBOBbIMU aKTaMu A58 NPeoCTaBNeHNA MyHULMNANbHOW YCyrK, Y 3asBUTENS;

- OTKa3 B NpegoCTaBNEHUN MyHUUMNANbHOM YCIyrn, €Cnn OCHOBaHWUSA OTKa3a He
npeaycMoTpeHbl beaepanbHbIMM 3aKOHAMU Y NPUHATBIMU B COOTBETCTBUN C HUMU UHBIMU
HOpMaTUBHbLIMA MpaBoBbIMM akTamu Poccuickon Pegepaunn, 3akoHaMM U UHBIMK
HOpMaTUBHbIMA  MNPaBOBbIMM  akTamu  BopoHexckon obnacti, MyHMUMNanIbHbIMK
HOPMaTMBHBIMW MpPaBoOBbIMKM akTamu. B ykazaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asBuTenem peweHun n gencteun (6esgencteunsa) MoOL|, pabotHrka MOL
BO3MOXHO B crydae, ecnm Ha M®L, pewenuna v gencteusa (6e3gencrteme) KOTOpPOro
obxanylTcs, BO3noXeHa (YHKUMA MO NpedoCTaBfEHU0 MYHUMUMMANbHOW YCnyrn B
nosiHoMm obbeme B nopsake, onpeneneHHom vyacTtbto 1.3 ctatbn 16 PefepanbHOro 3akoHa
ot 27.07.2010 N 210-93;

- 3aTpeboBaHuMe C 3asBUTENSA NPU NPeaoCTaBNEHNN MYHULMNANbHOW YCNyrM nnathbl,
He npeagyCMOTPEHHOW HOPMAaTUBHbLIMW MNpaBoBbiMM akTamu Poccuickon Pepepaunn,
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HOpMaTUBHbIMW  NPaBOBbIMM  akTamMn BopoHexckon obnactv, MyHuLMNanIbHbIMK
HOPMaTUBHbLIMW MPaBOBbIMU aKTaMWU;

- OTka3 AZMUHUCTPaUuUK, OOSMKHOCTHOro nuua AamuHuctpauuu, ML, paboTHuka
Mo®L, npuBnekaemMbix opraHm3aumm unm nx paboTHMKOB B UCNpaBneHnn AONyLWeEHHbIX UMK
onevyaTok 1 oWwnbBoK B BblAAHHbLIX B pe3ynbTate npegoctaBfieHns MyHUUUNansHOW yCnyru
AOKYMeHTax NMbo HapyLleHne yCTaHOBIIEHHOMO CpoKa TakuMX UCnpaBneHuin. B ykaszaHHOM
cnyyae pocyaebHoe (BHecynebHoe) obxkanoBaHWe 3asiBUTENEM peLleHurn U OEeNCTBUN
(6espenctBus) MOL|, paboTHnka MLl BoamoxHO B cnydae, ecnn Ha MOL, peweHns n
penctems  (b6esgenctBne)  KOTOporo  obxanywTtcs,,  BO3NoxeHa  QYHKUMA Mo
nNpeaoCcTaBNeHNI0O MyHULMNANbHON YCNyrM B NosiHoM ob6beme B nopsiake, onpeaeneHHoOM
yacTtblo 1.3 ctaTbn 16 PeagepanbHoro 3akoHa ot 27.07.2010 N 210-93;

- HapyweHue cpoka WunuM nopsgka BblAauyM  OOKYMEHTOB MO  pesynbTatam
npeaocTaBneHnsa MyHULMNAaIbHOW YCRyru;

- NPUOCTaAHOBMNEHNE NPEeAOCTaBNEHNA MYyHUUMMANbHOW YCMNyru, €crniv OCHOBaHMUS
NPUOCTAHOBIMEHNS He MpedycMOTpeHbl edepanbHbiIMUM  3aKOHaMW U NPUHATBIMA B
COOTBETCTBUM C HUMMU WHbIMW HOPMATUBHbLIMW MpPaBOBbIMW akTamMu Poccuickon
denepaumm, 3akoOHaMM M UHbIMM HOPMATMBHbLIMM MPaBOBbIMU akTaMy BopoHexckon
obnactn, MyHUUMNanbHbIMM HOPMAaTUBHLIMK MpPaBOBbIMW akTamn. B ykaszaHHOM crny4yae
pocynebHoe (BHecynebHoe) obGxanoBaHWe 3asiBUTENEM  PELUEHUA U OENCTBUN
(6e3pencteus) MoLl, pabotHMka M®L| Bo3aMOXHO B crydae, ecnv Ha M®L|, peweHusa u
pencteus  (6esnenctBne)  KOTOporo  oGxanywTcsi, BO3noxeHa  YyHKUMA o
NpeaocTaBNeHNI0O MyHULMNANbHON YCNyru B NosiHoM ob6beme B nopsiake, onpeaeneHHoOM
yacTtbto 1.3 ctaTbn 16 PegepanbHoro 3akoHa ot 27.07.2010 N 210-93;

- TpeboBaHMe Yy 3asBUTENs nNpu NPeaoCTaBNEHUN MYHUMUMNANbHON  yCnyru
AOKYMEHTOB MM MHGOpMauum, OTCyTCTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX HEe
yKasblBanuncb Npuv nepBoHavyanbHOM OTKa3e B Npueme AOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHnsa MyHUUMNanbHOM ycnyri, nuMbo B NpefoCTaBfeHuuM MyHUUMNanbHON
YCNyru, 3a WCKMNOYEHMEM CryvaeB, MpeayCMOTPEHHbIX MYHKTOM 4 vactu 1 cratbn 7
depepanbHoro 3akoHa oT 27.07.2010 N 210-93. B ykasaHHOM cnydae pocyaebHoe
(BHecyaebHoe) obxanoBaHue 3asBuTenem peweHun v gencteun (besgencreusa) MOLL,
paboTHMka MO®L] Bo3moxHO B cnydae, ecnu Ha MOL|, peweHus wn pencTema
(6e3pencTBme) KOTOPOro obXanykTcs, BO3NOXeHa QYHKUMA MO npedocTaBreHnto
MyHMLMNANbHOW yCryrn B NofiHOM o6beme B nopsiake, onpeaeneHHoM YacTtbio 1.3 ctatbu
16 ®epepanbHoro 3akoHa ot 27.07.2010 N 210-d3.

35. 3asaButenu MMeET npaBo Ha nonyveHwe uHgpopmaumn, Heobxoammon Ona
0060CHOBaHMA N PpacCMOTPEHUS XKanobbl.

36. OcHOoBaHuM Ansa oTkasa B paCCMOTPEHUN anobbl He MeeTcs.

37. OcHoBaHMeM ans Havana npoueaypbl gocygebHoro  (BHecygebHoro)
obxxanoBaHusa ABNAETCH NOCTynMBLIAsA Xanoba.

XKanoba Ha peweHus n gencteus (6esgencrteme) AOMUHUCTPaALNN, OOSMKHOCTHOMO
nmua AAMUHUCTPaUUK, MyHULMNANbHOIO CRyXallero, MoXeT OblTb HanpasieHa no noyre,
yepes MOL, c¢ wucnonb3oBaHMeEM WHGPOPMALMOHHO-TENEKOMMYHUKALUMOHHONW  CEeTH
"InTepHeT", B TOM uucne EpgumHoro noptana nubo pernoHanbHOro noprtana,
ouumanbHOro camta AQMUHUCTPaAUMK, a TakKkKe MOXET OblTb NPUHATA MpU JIMYHOM
npueme 3aaBuTens.

XXanoba Ha peweHus n genctena (6espencteme) ML, pabotHnka MOLL moxet
ObITb HanpasneHa no noyTe, c NCNosib30BaHMEM NMHpOpMaLNOHHO-
TeNnekoMMyHUKaLUMOHHON ceTn "WHTepHeT", B TOM uucrne oduumansHoro camta MOL,
EauHoro noprana, permoHanbHOro noprana, a Takke MoxeT OblTb NPUHATa NpU NINYHOM
npueme 3asaBuTENS.
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XKanoba Ha pelweHns n gencteus (6e3nencrTBme) NpmMBneKaemMblX opraHvsauun, a
Takke Wux paboTHMKOB MoOXeT ObITb HanpaBreHa N0 no4vte, C WUCNONb30BaHWEM
NHJOPMAaLMOHHO-TENTEKOMMYHUKAUVMOHHON ceTn "HTepHeT", B TOM yucre oduumanbHbIxX
CanlToOB 3TUX opraHusaumni, EgmHoro noptana nmbo permoHanbHOro nopTana, a Takke
MOXET ObITb MPUHATA NPU NINYHOM MpUemMe 3asBUTENS.

38. XXanoba gomkHa cogepxaTtb:

- HauMeHoBaHWe AJMUHUCTpaLMK, [OOSDKHOCTHOro nuua AMUHUCTpauuMuM nubo
MyHMUMNanbHOro  cnyxawero, MO®LU, ero pykosBogutena wn (mnn) paboTHuUKa,
npuBneKaemMblX oOpraHu3aumn, ux pykoBogutenem u (unuv) paboTHUKOB, peELLUEHUS U
aencteus (6e3gencTamne) KOTopbix 0bXxanyTcs;

- pamunuio, MMs, OTYEeCTBO (nocrnegHee - MpU HanNuuun), CBeAEHUs O MecTe
XUTenNbCTBa 3asBUTENd - usanyeckoro nuua nmbo HaMmeHoBaHWe, CBEAEHUA O MecTe
HaxXoXOeHUsa 3asBUTENS - OPUAMYECKOro nuua, a Takke Homep (HomMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHOM NOYTbl (NPU HanM4MuM) U NOYTOBBLIA agpec, Mo
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3adABUTENIO;

- cBefgeHns 06 obxanyemblx  peleHusax u - gencteusax  (6esgencrteum)
AOMUHUCTPaAUMK,  OOMMKHOCTHOrO nuua  AgMuHucTpaumm  nnbo  MyHUUMNanbHOro
cnyxaulero, MoLl, paboTtHuka M®L|, npMBnekaembix opraHnsauumn, nx paboTHUKOB,

- [O0BOAbl, HAa OCHOBaHWW KOTOPbIX 3asiBUTENb HEe COrfaceH C pelleHneM U
aenctevem (besgenctesnemMm) AOMUHUCTPAUUK, OOSHKHOCTHOIO nuua AAMUHUCTpauumn nmdo
MyHUuunanbHoro cnyxawero, M®L|, pabotHnka MOL, npuBnekaembix opraHusaummi, mx
paboTHMKOB. 3aaBuTeneM MoryT ObITb npeacTaBreHbl OOKYMEHTbl (MpyU  Hanuuun),
noaTBepxaatoLLime AoBOAbl 3aaBUTENS, NMMBO NX KOMuW.

39. XKanobbl Ha pelweHusa n gencteus (6es3gencrTeme) OMMKHOCTHOrO Nuua nogarnTca
B AAMMHUCTpaLMIO.

3aasutenb MOXeT obxanosaTb pelwleHus n genctend (besnencreme) OOMMKHOCTHbIX
nn, MyHMUMNanbHbIX chyxXawmx AAMUHUCTpauuK rmase AQMUHUCTpaLnN.

MaBa AAMUHUCTPaUUM NPOBOAAT NINYHBIA NPUEM 3asiBUTENEN.

40. XXanobbl Ha peweHus n gencteus (6esgencreme) pabotHuka MOL| nogatotca
pykoBogutento atoro MoLL. XKanobbl Ha peweHus n gencteus (besgenctene) MOLL
nogarTca B genapTtamMeHT uudpoBoro passutna BopoHexckon obnactm  unm
AOSDKHOCTHOMY NULy, YNONTHOMOYEHHOMY HOPMAaTUBHBLIM MPaBOBbLIM akToM BopoHexckon
obnactu.

XKanobbl Ha peweHns n peunctena (6esgencrterve) paboOTHUKOB NpUBIiEKAaEMbIX
opraHu3auun nogatTcs PpyKoBOAUTENAM 3TUX OpraHu3aumnn.

41. lNo pesynbTaTaMm paccMOTpeHus Xanobbl SMUOM, YNONHOMOYEHHLIM Ha ee
paccMoOTpeHne, NPUHUMAETCS O4HO U3 CReayLWnX peLUEeHNIA:

1) xanoba ygooBneTBopseTcs, B TOM yucne B (bopMe OTMEHbI MPUHATOrO peLleHus,
UcnpaBneHnsa OOMyLEeHHbIX oOneyaTok W  owuMboKk B BblAaHHbIX B pe3ynbTaTe
npegocTaBneHns MyHUUMNanbHOM YCryrin OOKYMEHTax, BO3BpaTa 3asiBUTEN0 OEHEXHbIX
CpeacTB, B3WMaHWe KOTOPbIX He MNpedyCMOTPEHO HOPMaTUBHbLIMM MPAaBOBbLIMU aKTamu
Poccuinckon ®depepaumm, HOpMaTUBHLIMU MPaBOBbIMU akTamu BopoHexckon obnacTtw,
HOPMaTUBHbLIMW NPAaBOBLIMU aKTaMy OPraHOB MECTHOrO CaMoynpaBrieHUs, a TakkKe B UHbIX
dopmax;

2) B yAOBneTBOpeHUM xanobbl 0TKasbiBaeTCs.

42. XXanob6a, noctynuswaga B AgMmuHucTpaumio, B MOLL, B aenaptaMeHT LundpoBoro
pa3ButMa  BopoHexckon — obnactu, npuBnekaemble  OpraHusauun,  NOANEXUT
paccMOTpeHnto B TedyeHune 15 paboumx OHeW co OHSA ee perncrpaumm, a B criyvyae
obxanoBaHua oTkasza AgmuHuctpaumm, MOLl, nprvBnekaembix opraHvsauui B npueme
AOKYMEHTOB Y 3asiBuTend nmbo B ucrnpasrieHnn SOMYLEHHbIX OneYyaTok U owmnbok unm B



cnydyae obxanoBaHWs HapyleHUs YCTAHOBMEHHOro CpoKa TakuMX WCNpaBneHunh - B
TeyeHne 5 paboumx gHeN Co OHA ee perncTpaunn.

43. He nosgHee 1 pabodero AHA, cnefylowero 3a OHEM MPUHATUS peLueHus,
ykaszaHHoro B nyHkte 40 Hactodwero AAMUHUCTPATUBHOIO perfiaMmeHTa, 3asiBUTESlo B
NMUCbMEHHOW (hopMe M MO XenaHuK 3asaBUTESNS B JNEKTPOHHOW (hopme HanpasnseTcA
MOTUBMPOBAHHbIN OTBET O pe3ynbTaTax pacCMOTPEHNS XKanobbl.

44. B cnyyae npu3HaHus >XanobObl noanexaiien yaooBrneTBOPEHWIO B OTBETE
3asBUTEN0 [daeTcsa WMHopMauma O OeUACTBUAX, OCyLLUeCTBSeMblX ALMUHUCTpauunen,
MoLU, npuBnekaeMbiMM OpraHuMsauusaMuM B Lensx He3aMennMTernbHOro ycTpaHeHus
BbISIBIIEHHbIX HapyLleHUW MNpU OKasaHUM MyHUUMNANbLHOW YCNyru, a Takke MPUHOCATCH
N3BMHEHUS 3a AOCTaBneHHble HeyooOCTBa U ykasbiBaeTcs MHopmauusa o ganbHenwWwmx
AENCTBUSIX, KOTOpble HeobXxoaMmMO COBEpPLWUTb 3asiBUTENO B LensX MNonyyYyeHus
MYHMLMNANbHOW yCnyriu.

B cnyyae npusHaHua kanobbl He noanexaiwlen yaoBNeTBOPEHUIO B OTBeTe
3aABUTENIO0 AAl0TCA apryMEHTUPOBaHHbIE Pa3bACHEHUSA O NPUYMHAX MPUHATOrO peLleHns,
a Takke MHgopmauma o nopsagke obxanoBaHNA NPUHATOrO peLleHunst.

45. B cny4ae ycTaHOBMNEHUS B XOA4E WUNW NO peaynbTatamM pPacCMOTPEHUS Kanobbl
NPU3HaAKoOB coCTaBa aAMWHUCTPATUBHOIO MNpaBOHApyLUEHUST WU MPecTynneHns
OO/MKHOCTHOE  NUUO, HafeneHHoe MOfHOMOYMSMU MO PacCMOTPEHuo  xanob,
He3amMea IiMTenbHO HanpaBnaeT UMeloLLMecs MaTepuarbl B opraHbl NPOKypaTypbl.

MepeyeHb HOPMATUBHbBIX MPABOBbIX AKTOB, PErYNMPYOLLNX NOPSL0K
pocynebHoro (BHecynebHoro) obxxanoBaHnsa AeNCTBU
(6e3pencTBust) n (UNK) peLeHni, NPUHATBIX (OCYLLECTBEHHbIX)

B X04e NpeaoCTaBNeHNa MyHULMNANbHOW yCryrn

46. lMNopsgok pgocynebHoro (BHecyaebHoro) obkanoBaHWUS peLlleHurn U OerCTBUN
(6e3nencTBms) yNnoNTHOMOYEHHOrO OpraHa, a Takke ero AOSMKHOCTHbIX NnL, perynupyeTcs:

- ®epepanbHbiM 3akoHOM N 210-03;

- noctaHoBneHnuem [lpasutensctea Poccuinckon depepaumnn ot 20.11.2012 N
1198 «O  denepanbHoOn rocygapCTBeHHON MHGOPMAaLMOHHON cucrteme,
obecneuvmnBatowen npouecc gocyaebHoro (BHecynebHoro) o6xanoBaHMsa peLleHuin m
aencteun (6e3nencTBus), CoOBEpLUEHHbIX NMPU NpeaocTaBneHNn rocygapCTBEHHbIX U
MYHULMUNANbHbIX YCAYr».
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MpunoxeHne Ne 1
K AOMWUHUCTPATUBHOMY perfnamMeHTy

CDopma peweHna o Bblga4ve BbIMUCKN U3 peecTpa
MyHUUMNanbHOro nMmyulecrtea

HanmeHoBaHue opraHa, ynosiTHOMOYEHHOro Ha NpeaocTaBrieHne yenyru
Komy:
KoHTakTHble JaHHbIE:

PelleHne o Bblga4ve BbINMUCKU N3 peecTpa MyHuuunnaribHoro

nmyLiecTea
oT 20 . Ne

Mo pesynbTatamM pacCMOTPEHUS 3asiBfieHUs1 OT Ne
(BasBuTEnNDL ) NPUHATO pelleHne O NpeaoCTaBNeHUM BbIMUCKK

N3 peectpa MyHUUUNANbHOro MMyLecTBa (npunaraeTcs).
[ononHUTENLHO MHOPMUPYEM:

[OMKHOCTb COTPYAHUKA, MPUHSIBLLETO peLLeHne

Moanucek Pacwudposka nognmcn UN.0.0.



MpunoxeHne Ne 2
K AOMWUHUCTPaTUBHOMY pernameHTy

CDopma yBegoMINeHUA 00 OTCYTCTBUM I/IHCbOpMaLI,I/II/I B peecCTpe MyHnuunarbHOro

nmyllecTea

HanmeHoBaHue opraHa, yrnoJjiHoMO4eHHOro Ha npeagocraBJieHne yCcryru

Komy:

KOHTaKTHble AaHHbIE:

YBegomreHvne 06 oTcyTCTBMM MHOPMAaLMN B peeCcTpe MyHULMNaNbHOro MMyLLEeCcTBa

oT 20 . Ne

Mo pesynbTaTamM pacCMOTPEHMS 3asiBMEHUst OT

Ne

(3asButens ) coobwaem 06 oTCyTCTBUM
MYHMLMNANbHOIO NMYyLLLECTBa 3anpallvMBaeMbiX CBEAEHUMN.
[ononHuTensHO NHOPMUPYEM:

B peecTpe

[OMKHOCTb COTPYAHUKA, MPUHSIBLLETO peLLeHne

Moanucek Pacwudposka nognmcn UN.0.0.



MpunoxeHne Ne 3
K AOMWUHUCTPATUBHOMY perfnamMeHTy

dopma pelueHns o6 oTkase B Bblgaye BbINMUCKM U3 peecTpa MyHULMNanbHoro
nmyllecTea

HanmeHoBaHuMe opraHa, ynosIHOMOYEHHOro Ha npeaocTaBrieHme ycnyru
Komy:
KoHTakTHble JaHHbIE:

PeleHune 06 oTkase B Bblaaye BbINUCKM U3 peecTpa MyHUUMNArbHOro NMyLLecTsa

oT 20 . Ne
Mo pesynbTatam pacCMOTPEHUsI 3asBNEHUs OT Ne
(3asButens ) MPUHATO pelleHne o6 oTKase B Bbldayve BbINUCKU

n3 peecTpa MyHUUUManbHOro nMyLiecTtBa no cneayrowim OCHOBaHUAM:

[ononHUTENLHO MHOPMUPYEM:

Bbl BnpaBe noBTOpPHO 0BpaTUTLCS C 3adBNEHWEM MNocre YCTpaHEeHUsl yKa3aHHbIX
HapyLUEeHWN.

[aHHbIn  oTKa3d MoXeT ObiITb ob6xanoBaH B AocygebHOM nopsgke nyTem
HanpaeneHus xanobkl, a Takke B cyaebHom nopsiake.

[OMKHOCTb COTPYAHUKA, MPUHSBLLETO peLLeHne

Mognuceb Pacwundpposka nognucu UN.0.9.



MpunoxeHne Ne 4
K AOMWUHUCTPaTUBHOMY pernamMeHTy

®OPMA

3asiBrieHue (3anpoc) o NpegocTaBrieHnn MyHULMNAnsHOW yCnyru
«MNpepocTtaBneHne nHdopmauun o6 obbekTax yyeTa U3 peectpa MyHULMNANLHOIo
nmyLiecrtea»*

Xapaktepuctukn obbekTa y4veTa, NO3BONSAKOLWME €ro OAHO3HA4YHO onpeaenuTb (B
3aBUCMMOCTM OT BMAa 06bekTa, B OTHOLLEHMM KOTOPOro 3anpalmnBaeTca MHpopMauuns):
BUA oObekTa:
HanmeHoBaHue obbekTa:
peecTpoBbI HOMep o0beKTa:
agpec (MecTononoXxeHune) obbekTa:
KagacTpoBbIn (YCMNOBHbLIN) HOMep obbekTa:
BMA pa3peLLeHHOro NCnob30BaHUS:
HanMeHoBaHME AMUTEHTA:

NHH:

HaMMeHoBaHME OPUANYECKOro nuua (B OTHOLWIEHWM KOTOPOro  3anpaluvBaeTcs
NHdopMauus:
HaMMeHOBaHME HOPUOMYECKOTO fMua, B KOTOPOM €CTb YCTaBHOW KanuTar:

Mapka, mogensb:
rocyapCTBEHHbIN perncTpaumOHHbIN HOMEP:
NOEHTUPUKALMOHHBIN HOMED:
WHblE XapakTepucTukM obObekTa, nomorawwme ero umaeHtudpuumposaTtb (B cBoboaHOM

dopme):

CeneHus o 3asBuTene, SBnsoWemMcst PU3nYecKUM NnLIOM:
damunusa, nMst U oT4ecTBO (MOCregHee — NpU Hanuyun):

HaMMeHOBaHWe JOKYMEHTa, YAOCTOBEPSIOLLEro NMUYHOCTD:
cepusi U HoMep OOKYMEHTa, YAOCTOBEPSIOLLENO NIMYHOCTb:
[aTa BblAauv AOKYMEHTA, YOO0CTOBEPSIOLLENO JIMYHOCTb!
KEM BbldaH [OOKYMEHT, YOOCTOBEPSIIOWMIA NNYHOCTD:

HoMep TenedoHa:
agpec aNeKTPOHHOW MoYThI:

CBepeHus o 3asiBuTerne, ABNAKLWEMCS nHomnBmayanbHbIM npep,nplemmaTeneM**:

damunusa, MM U OoT4ecTBO (MocrnegHee — MpyM HanMWuMM)  MHAWBMAYaNbHOMO
npeanpuHUMaTens:

OrIPH:

NHH:

HanMeHoBaHUe OOKYMeEHTa, yAOoCTOBEPAKOLLETro JIMYHOCTDb.




cepvsi U HOMep JOKYMEHTa, Y4OCTOBEPSIOLLEro JIMYHOCTb:

Aarta Bbla4n OOKYMeEHTa, yaOoCTOBEPAKOLEro NIMYHOCTDb!:

KEM BbldaH [OOKYMEHT, YOOCTOBEPSIOWMIA JNYHOCTD:

HoMep TenedoHa:

agpec 9NeKTPOHHOW MoYThbl:

CBefoeHus o 3aaBuTene, ABMsOLWEMCS ropngn4ecknm nMUoM™*;

noJiHoe HanmeHoBaHne PUANYEeCKOoro fimua ¢ yka3daHnmem ero Opl'aHVI3aLI,VIOHHO-I'IpaBOBOl7I

dopmbl:

OrPH:

VHH:

HoMep TenedoHa:

agpec 9NeKTPOHHOW MoYThbl:

CeeneHunss o 3asiBUTene, sBRsHOLWIEMCS npeactaButeneM (YnorHOMOYEHHbIM FMLOM)

topmanyeckoro nuua:
damunusa, nMst M oT4ecTBO (MOcCregHee — NpU Hanuuum):

HanMeHoBaHUe OOKYMEHTAa, yaOCTOBEPAOLLEro JINYHOCTb:

cepua n Homep OOKyMeHTa, yaoctoBepdarwero JIM4YHOCTb:

[aTa BblAayv AOKYMEHTa, yAOCTOBEPSIIOLLIErO JIMYHOCTD:

KEM BblgaH [OOKYMEHT, y,D,OCTOBepFIlOU.lMVI JINYHOCTb:

HoMep TenedoHa:

aapec 9NEeKTPOHHOW MOoYThbI:

OOJDKHOCTb  YNOJIHOMOYEeHHOro Jnunua ropunan4eckoro nuda.

CBeaeHus o 3aaBuTEne, aBngaoLlemcs npeacTaButTenem
nuua/vHanBMayansHoro npeanpuHMMaTens:
damunusa, nMst m oT4ecTBO (MOCregHee — NpU Hanuuun):

dom3nyeckoro

HanMeHoBaHUe OOKYMeEHTa, yaocTtoBepdolero Jin4HOCTb:

cepvsi U HoMep AOKYMEHTa, yAOCTOBEPSIOLLErO IMYHOCTb:

Aarta Bbla4yn AOKYMeHTa, yaoCToBeEPAOLEro JIMYHOCTb!:

KEM BbldaH [OOKYMEHT, YOOCTOBEPSIOWMIA NNYHOCTD:

HoMep TenedoHa:

agpec 9NeKTPOHHOW NMoYThbI:

Cnocob nonyyeHus pesynbtata yCcnyru:

Ha agpec anekTpoHHown noyThl: [ ga, [ HeT;

B MOL| (B cnyyae nogayn 3assneHus yepes MoL): [ ga, [ Her;
B AoMuHuctpauuu: [ ga, [ HerT;

C MCNOJSIb30BaHNEM NUYHOrO KabuHeTa Ha EguHom noprtane (B cny4dyae nogadun 3adBieHund

yepes Nn4HbIN KabuHeT Ha EgmuHom nopTane): L ga, L] HeT;
nocpencTBoOM NOYTOBOro oTnpasneHus: L1 ga, [ HeT.

®UNO, nognuck 3asBuTens (NpeacraBuTens)
« » r.




* Py4yHOe 3anofiHeHWe CBEAEHWN B MHTEPAKTMBHOW ¢bopMe ycnyrM AonyckaeTtcs
TONbKO B Clly4ae HEBO3MOXHOCTWU MOJSlyYEHUS] YKa3aHHbIX CBeAEHUNn u3 LMpoBOro
npoduns nocpeacrsom CM3OB mnn BUTPUH JaHHbIX.

** B cnyyae HanpaBneHus 3anpoca nocpeactsom EMNIY ¢dopmuposaHue 3anpoca
OCYLLECTBNAETCA NOCPEeLCTBOM 3anosfiHEHUS UHTepakTMBHOW dhopMbl Ha ElNMMNY, ceeaeHus
00 unaeHTudmKaTopax PUANYECKOro Nuua WNU UHAMBMAYANbHOrO npeanpuHUMaTens
MOryT 6bITb aBTO3aMNOfIHEHbI NOCPEACTBOM MHpopMaumn, cogepxatlenca B ECUA.



MpunoxeHne Ne 5
K AOMWUHUCTPATUBHOMY perfnamMeHTy

CDopma peLweHnd 00 oTkase B npuneme n permctpaummn OKyMeHTOB

HanmeHoBaHWe opraHa, ynosIHOMOYEHHOrO Ha NPeAOoCTaBNeHNe yCryru

Komy:
KoHTaKkTHble AaHHbIE:

PelleHne 06 oTkase B Npueme 1 permctpauum AoKYMeEHTOB, HeobXoauMbIX ASis
npenocTaBneHns MyHUUMNansHOM yCnyrm

oT 20 . Ne
Mo pesynbTaTtamM pacCMOTPEHUSA 3asBfEHUs1 OT Ne
(BasBuTEnNDL ) NPUHATO peleHne o6 oTkase B MNpuUemMe W

pernctpaunmn OOKYMEHTOB [AOJ14 OKa3aHWuA MyHI/ILI,MI'IaJ'IbHOIZ ycrnyrm no cnegyrowmnm
OCHOBaHUAM.

[ononHuTensHO NHOPMUPYEM:

Bbl BnpaBe noBTOpPHO 06paTUTLCS C 3asABfIEHWEM MOCHE YCTPAHEHUS1 yKa3aHHbIX
HapyLUEeHWN.

[aHHbIn oTKa3d MoXeT ObiTb ob6xanoBaH B AocygebHOM nopsgke nyTem
HanpaeneHus xanobbl, a Takke B cyaebHOM nopsigke.

D,OJ'I)KHOCTI: COTpyAHWUKa, NpUHABLLEro peweHne

Mognuckb Pacwudposka nognmcn UN.0.0.



MpunoxeHne Ne 6
K AOMWUHUCTPATUBHOMY perfnamMeHTy

Onuncanuve agMmuHncTpaTuBHbIX Npouenyp (Al) n agMuHuUcTpaTuBHbIX gencteui (AL)

Ne MecTto Mpouenypbl™® JencTtBus MakcnmanbHbIn
n/n BbIMOSIHEHNSA CpOK
pencrteuns/
ncnonb3yemas
nCcx
1 MnNoTHbIN Al1. Ho 1 pabouyero gHsa
cybbekt/TIMC* 1. KoHTponb (He BknOYaeTcs B
KOMMJIEKTHOCTH CpOK
npenocTaBfieHHbIX npenocrtaBneHns
All1. rlpOBepKa AOKYMEHTOB yCﬂerl)
AOKYMEHTOB 1
2 MnnoTHbIN perncrtpauus A1,
cybbekT/IIMC 3asBneHns 2. MNMogTteepxaeHune
NOSTHOMO4NI
npeacraBuTens
3aaBuTens
3 MNoTHbIN A1,
cy6bexT/MNIMC 3. Pernctpauus
3as1BNneHns
4 [UNOTHBIN A1, [o 5 paboynx gHen
cy6bexT/MIMC 4. NpunsTue
peweHuns ob oTkase
AMN2. Monyyexue B Npneme
cBEAEHMIA AokymeHtoB A[12.
MOCPeACTBOM 1. MpuHaTtue
CM3B peLlueHns o
npenocTaBneHnn
. acCcMOTpeHUe A2.
S C%TGOKTTI}I;I#C AOKYMEHTOB 1 2. dopmumpoBaHue
cBefieHnn pelleHns o
npenocTaBneHnn
Al4. MpuHatue ycnyrm
6 n6M”°T'7F’]'r'7'C nperﬁouﬁ:;ﬁe?-mm 3. ﬂgﬁiwme
cyonerT ycnymm pelieHnsa ob oTkase

B NpeAoCTaBneHnn
ycnyru

* NC - nHgopmMaLumMoHHasa cuctema.

* Mpoueaypsbl - NOMHLIV NepeYeHb aaMUHUCTPaATUBHBIX NpoLeayp v OeiCTBUIN COaepXKUTCS
B COOTBETCTBYIOLLEM CMPABOYHMKE.

*MIrC

- MOAYMb BbIMOMHEHUS YYaCTHUKaMM
agMUHUCTpPaTMBHBLIX npoueayp

(nencrun)

MHOPMALMOHHOIO  B3aUMOAENCTBUSA
npu npenocTaBneHMn roCyAapCTBEHHbIX,




MYHUUMNANbHBIX U UHBIX YCYr, UCNOMIHEHMN FOCYAapCTBEHHbIX, MyHULMNANBbHBLIX U UHbIX
YHKUMIN, copepXawmxca B pasgenax denepanbHOro peectpa rocyaapCTBEHHbLIX U
MYHUUMNANbHbIX YCyr (PyHKLMIA).



MpunoxeHne Ne 7
K AOMWUHUCTPATUBHOMY pernameHTy

lMepeyeHb
npu3HakoB 3aaBuUTeENen, a Takke KOMOMHALMM 3HAYEHU NPU3HAKOB, KaXaas 13
KOTOPbIX COOTBETCTBYET OHOMY BapuaHTy npegocrasneHus MyHmumMnanbHOn ycnyru

1. lMepeyeHb npusHakoB 3asBUTENEN

Ne | MpusHak 3asButens \ 3Ha4eHus1 Npu3HakoB 3asBUTENS

BapuaHnT 1. lNpuHATME pelleHus O npegocTaBneHMn BbIMUCKKM U3 peecTpa
MYHUUMNANbHOro NMyLLecTBa.

1 KaTteropus 3aasutens 1.®unsmyeckoe nuLo
2. NHuanBmayanbeHbIN
npeanpvHuMmarens
3. KOpuandeckoe nuuo
2 3asasuTtenb obpaTtuncs 1. 3a npegocraBneHnemM
nnYyHo/nocpencTsoM MyHuuunansHom ycnyrn obpaTtuncs
npeacrasutens nnyHo 3asBuTernb

2. 3a npegocTtaBneHnem
MyHuumnansHon ycnyrn obpartuncs
npegcraBntTens 3assuTtens

BapuaHt 2. VcnpaBneHue [OnMyLIEHHbIX oOnevaTtok u (Mnn) ownbok B
Bbl4aHHbIX B pe3ynbTate npegoctaBneHns MyHMumMnanbHON ycnyrm JOKYMeEHTax.

1 KaTteropus 3assutens 1.®umsmyeckoe nuLo
2. NHuamnBuayanbHbIN
npeanpvHumarens
3. KOpuandeckoe nuuo
2 3asasuTtenb obpaTtuncs 1. 3a npegocTtaBneHnem
nnyHo/nocpeacTsomM MyHuumnansHon ycnyrm
npeacraBuTens obpatunca nuyHo 3asasuTenb

2. 3a npepocTtaBneHnem
MyHuumMnansbHoOM ycnyru
obpaTtunca npeacraBuTenb
3assutens

2. KomBnHauum 3Ha4eHnn npmM3HaKkoB, KaXkaas N3 KOTOPbIX COOTBETCTBYET OAHOMY
BapuaHTy npegocTtaBneHns MyHuumnansHOM ycryru

Ne \ KombuHaumsa 3Ha4eHuin Npru3HaKkoB

BapuaHTt 1. lpuHATME pelieHuss O npedocTaBreHun BbINMUCKM U3 peecTpa
MYHUUMNANbHOro nMmyLlecTsa.

1 dusundeckoe nNMLO, NNYHO

2 [MpencraBuTens msnyeckoro nuua




|/|HLI,I/IBVI,D,yaJ'IbeIl7I npeanpunHnmMatersnbs, JIMYHO

4 MNpeacraBuTenb MHOMBUAYANBHOIO NpeanpuHUMaTens
5 FOpuanyeckoe nuuo, pykoBoguTerb
6 MNpencrasuTens OpUANYECKOro nuua
BapuaHT 2. WcnpasrneHwe [onyLlleHHbIX oneyaTtok M (unu) owunbok B

BblaHHbIX B pe3ynbTaTe npegoctaBneHns MyHUUMnanbHOM ycryrm JOKYMeHTax.

1

dunsnyeckoe nNMUo, NMMYHO

2 MpenctaBuTens mnsanyeckoro nuua

3 NHanBmnayanbHbIi NpegnpuHMMaTtesb, IM4HO

4 MpenctaBuTens MHANMBUAYANLHOIO NpeanpuHUMaTens
5 KOpungunyeckoe nnuo, pykosoauTernb

6 MpencraBuTenb OPUONYECKOro Nuua




