[TPOEKT
AJIMUHUCTPALIASA HUKHEBELYT'CKOI'O CEJIbCKOTI'O NOCEJIEHUS
CEMMJIYKCKOI'O MYHULIMITAJIBHOT O PAMOHA
BOPOHEKCKOM OBJIACTH

yi. Jlenuna, 37, c.Huwxusas Begyra, 396910

IHOCTAHOBJIEHUE
oT 2023 . Ne
c. Huwxusas Benyra
0o yYTBepKACHUM aIMHHHUCTPATUBHOI'O

peryiaMeHTa MPeIoCTABJICHUA MYHUIIUIIAIbHOM
ycayru «IIpenocraBiieHue KUJI0ro noMereHust
0 [J0r0OBOPY COLMAJBHOIO HaiiMa» Ha
Teppuropurn  HMKHEBEIYICKOI0  CeJIbCKOI0
nocejieHust CeMHJIYKCKOI0 MYHULMIIAJIBLHOIO
paiioHa BopoHexckoii o0iacTu

B cootBerctBuu ¢ ®PenepanbHbiMu 3akoHamMu oT 06.10.2003 Ne 131-D3 «O6
o0ImMX NpPUHLUIAX OpraHU3alMd MECTHOTro caMmoymnpaBieHuss B Poccuiickoil
®enepanun», ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MpeIOCTaBICHUS
roCyJapCTBEHHBIX U MYHUIIUNAIBHBIX ycIyr», oT 30.12.2020 Ne 509-@3 «O BHEeceHUUN
W3MEHCHU B OTIECIbHBIE 3aKOHOJATEbHbIC akThl Poccuiickont dPenepauuu» U
nocta”oBienueMm I[lpaButensctBa PO ot 20.07.2021 No 1228 «OO6 yTBepkaeHUU
npaBui  pa3pabOTKM M YTBEPXKICHUS  QJMUHHUCTPATUBHBIX  PETJIAMEHTOB
IIPEOCTABJIEHUS TOCYJAPCTBEHHBIX YCIYT, O BHECCHUU U3MEHEHUM B HEKOTOPHIE AKTHI
[IpaButenscTtBa Poccuiickon @Peaepanu W NPU3HAHWKA  YTPATHUBIIMMH  CHITY
HEKOTOPBIX AKTOB M OTHENBHBIX IOJOKEeHUM akToB lIpaBurenmbcrBa Poccuiickoi
Oenepanny», YcraBoM HMKHEBETYrCKOTrO CelnbCKOro mnoceneHus CeMHITyKCKOro
MYHULIMTIAIBHOTO paiioHa BopoHexckoil obactu aqMuHUCTparuss HuxHeBe1yrckoro
cenbCKoro mnoceneHuss CEMUIyKCKOTO MYHHULMNAIBHOTO paloHa BopoHexckoi
00JIaCTH TOCTAHOBJISIET:

IHOCTAHOBJIAET:

1. VYTBepauTh aIMHUHUCTPATUBHBIA  pErNIAMEHT MO  MPEAOCTABICHUIO
MyHULDMNanbHOU ycnyru «lIpemocraBieHue >KWIOrO NOMEUIEHUS 10 JOTOBOPY
COLIMAJIbHOTO HanWMa» Ha TeppuTOpur HMKHEBEIYICKOIO CEIbCKOrO IOCEICHUs
CeMHITyKCKOTO ~ MYHHIIMIAIBHOTO paiioHa BopoHexkckoit o0sacT  COTrJacHO
IIPUIIOKEHUIO, K HACTOSIIIEMY IIOCTAHOBJIEHUIO.



2. Ilpu3Hath yTPaTUBIIMMU CUJIY CIEIYIOIIUE MOCTAHOBICHUS aMUHUCTPALIUU
HuxueBenyrckoro cenbckoro moceiaeHus: CeMUITyKCKOro MYHHUIMIIAIBHOTO paioHa
Boponexckoii o61acTu:

- 0T 02.06.2016 romga Ne 94 «O06 yTBepkACHUN aIMUHUCTPATUBHOIO PETJIAMEHTA
0 MPEOCTABICHUIO MyHUIIMNIANBHOU yciiyTH «[Ipu3Hanue rpaxk/ian MaJOUMYIIIUMU B
HEeJISX MOCTAHOBKU HA YY€T U MPEAOCTABICHUS UM 10 IOrOBOpPaM COLMAIBHOTO HaliMa
YKUJIBIX TIOMEIIEHU MYHUITUTIATILHOTO KIJIMITHOTO (hOHIAY;

- ot 06.06.2023 r. Ne 26 «O BHECEHMM H3MEHEHUH B IOCTAHOBJICHHE
anmuHuctpaunu HmwxkueBenyrckoro cenbckoro nocenerust ot 02.06.2016 Ne 94 «O6
YTBEPKICHUU aIMUHUCTPATUBHOTO PETiiaMEeHTa M0 MPEI0CTABICHUI0 MYHUIIUTIATBHOMN
yenyru «lIpu3Hanue rpaxiaaH MajJOMMYIIMMHU B IEJISIX IMOCTAHOBKM Ha YYeT U
NpEAOCTaBICHUS UM MO JOrOBOpaM COLMAJIBHOTO HailMa >KWIIBIX ITOMEIICHUM
MYHHUITUTIATFHOTO KAJTUIITHOTO (POHIAY.

3. Hacrosdiee mnocTtaHOBJIEHHE BCTYMaeT CWIy CO JHS €ro O(HIMaIbHOTO
OmyOJIMKOBAHUS.

4. KoHTpOJIb 32 UCTIOJTHEHUEM HACTOSIIIETO TOCTAHOBIICHHUS OCTABJISIO 32 COOOI.

I'maBa HwuxHeBenyrckoro H.4. boromoiosa
CEJIbCKOI0 MOCEIEHUS



[Ipunoxenue

K ITOCTAHOBJICHUIO aMUHHCTPALINU
HuXHEBEYTCKOTO  CEIBCKOTO  MOCEJICHHS
CeMUIIyKCKOr0  MYHHIIMIAIBHOTO  pailoHa
Boponexckoit o6aactu

OT «__ » 2023 1. Ne

AJIMUHUCTPATUBHBINA PErIaMEHT
MpEeA0CTaBICHU MYHHUITUTIATBLHOHN yeiyrH «lIpegocTtaBieHue Kuaoro moMeneHus
10 JIOTOBOPY COLMAJILHOTO HaiiMa» Ha TeppuTopunt HuKHEBEIyrcKoro ceabCcKoro
nocenennsi CeMUITyKCKOTO MyHHUITUIIATILHOTO paiioHa BopoHekckoii obactu

1. Oo0mme MoJIOKEHUA.
1. IIpeaMeT peryiupOBaHUsA AJMUHHCTPATUBHOIO perjiaMeHTa

AJIMAHHCTPAaTUBHBIN PETJIAMEHT MPEJOCTABICHUS MYHULMIIAIBHOW YCIyTH
«IIpenocraBieHre KUJIOTO IOMEUIEHUS [0 JIOTOBOPY COLMAJIBHOIO HaliMa»
pazpaboTaH B LENSIX MOBBIIIEHHUA KayecTBA U JOCTYNHOCTH MpPEIOCTAaBJICHUS
MYHUIMOATBHOW YCIYT'H, OIpEAeNsaeT CTaHAapT, CPOKHM M IOCIEA0BATEIBHOCTD
JNEUCTBUN (aAMUHUCTPATUBHBIX MPOLEAYP) MPU OCYLIECTBIECHUU MOJIHOMOYHMHA IO
MPEIOCTABIECHUIO KUJIBIX MOMEIICHUI MO JOTOBOPY COLIMAIIBHOIO HaliMa 3asBUTEISIM
(manee — MyHunMnIanpHas yciyra) Ha TeppuTopun HMKHEBEIYrcKOro CeabCKOro
nocesieHnst CEMUITYKCKOTO0 MyHUILIMIIAIBLHOTO paiioHa BopoHekckoi 001acTu.

2. Kpyr 3asaBurenei

2.1. 3asgBuTensMuU Ha ToOJNydeHME MYyHULIHMOAIBHON YCIyTH SBISIOTCS
busznueckue nuIa - MAJOMMYIIME W JIPYTUe KaTEeropuu TpaklaH, OINpeeicHHbIC
dbenepanbHbM 3aKk0oHOM, YKa3zoM [Ipesunenta Poccuiickoit denepary wim 3aKOHOM
Boponesxckoii 0051acTi, TOCTaBICHHBIC HA yUET B KaUueCTBE HYKIAIOIIMXCS B JKUJIBIX
MTOMEIIEHUSIX B COOTBETCTBUH ¢ 3akoHOM Boponexckoit oomactu ot 30.11.2005 Ne 71-
O3 «O mopsiake BeAEHUS OpPraHAMU MECTHOI'O CaMOYIIPABICHHS y4yeTa IpakJaH B
KaueCTBE HYXIAIOIIMXCS B JKUIBIX MOMEIIEHUSX, MPEIOCTABIIEMBIX MO JIOrOBOPAM
COIIMAJILHOTO HaiiMa B BopoHexckoit o0macty» (nanee — 3asiBUTENb).

2.2. HWurepechl 3agBUTENEM, YyKa3aHHbBIX B INyHKTe 1.2 Hacrosmero
AJIMUHUCTPATUBHOTO pEryIaMEHTa, MOTYT TMPEJACTaBJIATh JuIla, 0O0JaJaroIe
COOTBETCTBYIOIIMMH MTOJTHOMOUHUSIMU (J1aJiee — MPEICTABUTEIND ).

2.3. MyHuuunaibHasi yciayra npeaocTaBlIsieTCsl B COOTBETCTBUU C BApUAHTOM
€€ Mpe0CTaBIECHUs, COOTBETCTBYIOIIUM MPU3HAKAM 3asiBUTENS, OMPE/ICTICHHBIM B
pe3ylbTare AaHKETUPOBAHUSA, MPOBOJAMUMOro AJIMUHUCTpAlMENd, a TaKkKe
pe3yibTaTa, 3a MPeJ0CTaBICHUEM KOTOPOTO 0OpaTuics 3asBUTENb.

[Tepeuenp mpu3HAKOB 3asBUTENCH, a Takke KOMOMHAIIMN 3HAYEHUM IPU3HAKOB,
KaXJash M3 KOTOPBIX COOTBETCTBYET OJHOMY BapHaHTy MPEIOCTaBICHUS



MynunnnansHon yciyru, npuBeneH B llpunoxkenun Ne 5 x  Hacrosmemy
AJIMAHHACTPAaTUBHOMY PEIVIAMEHTY.

3. TpeOoBaHus K NOPSAAKY HH(OPMHUPOBAHUSA O MPETOCTABICHUN
MyHUUUIAIBHOU YCJIYTH

3.1. Ilpuem 3asiBUTENEHN MO BOMPOCY MPEAOCTABICHUS MyHULIUNAIBHOW yCIIyTH
OCYILECTBISIETCA ~ aAMUHUCTpauuen HIKHEBEOYrcKOro  CEmbCKOTO  MOCEJICHMS
CeMUIIyKCKOTO  MYHHUIIMIAIbHOTO paiioHa Boponexckoit ob6nactu (mamee —
Anmvunuctpanus) uii B MOII.

3.2. Ha odunuansHom caiite Anmunuctpauuu https://nveduga-semiluki-
r36.gosuslugi.ru/  (mamee - calit AJOMHUHHCTpaAnid) B~ HH(POPMAIMOHHO-
KOMMYHUKalIMOHHOM cetn «MHTepHeT» (mamee - cerb Wutepner), Ha EIIIY —
dbenepanpHON rocyaapcTBEHHONW WHGOPMAIMOHHOW cucteMe «EauHBIN mopTan
rOCyAapCTBEHHBIX M MYHHUIMNAIBHBIX YCIyr ((QyHKIHI)», PacloOOKEHHOW B CETH
WUurtepHer mo anmpecy: www.gosuslugi.ru (manee — Enunbiii nmopran, EIITY), B
unpopmarmonHoir cucreme «llopran Boponexckoit obmactu B cetu HHTepHET,
pacnojokeHHOW B cetu VHTepHer mo azapecy: www.govvrn.ru (mamee —
peruoHanbHblil optan, PIII'Y) ob6s3aTenbHOMY pa3MeNIEHUIO MOJJICKUT CIEAYIOIIast
crpaBoyHas UH(POpMaIUS:

- MECTO Hax0XJAeHHs U rpaduK padoTbl AAMUHUCTPALINH;

- crpaBouHble Tene(OHbl AIMUHUCTpAIMU, B TOM YUCJIE HOMEpP TeaedoHa-
aBTOMH(pOpPMATOPA;

- azapeca opUIMAIBHOTO CaiiTa, a TaKXe AJEKTPOHHOW MOYTHI U (W) POPMBI
oOpaTHOM cBsI3U AJIMUHUCTpALUU B ceTu «HTepHeT».

*Ykazvieaemcea oguuuanvuviit caiim Aomunucmpauuu 6 coomeemcmeuu c
YyCmagom MyHUYURAIbHO20 00PA308aHUSL.

3.3.  HudopmupoBanue 3asBuUTENICd IO  BOIpocaM  IPEAOCTABICHUS
MyHHUIIMITAIIBHOMN YCIIYTH OCYLIECTBIISAETCS:

a) myTeM pasMeleHus nadopmaruu Ha caiite Aamunuctpanuu, EINTY, PIITY;

0) IOJDKHOCTHBIM JIMIIOM AJIMHUHHCTPAIIUU, OTBETCTBEHHBIM 32 MPEI0CTABIICHUE
MyHUIIUNIANBHOW ~ YCIIYTH, TPU HEMOCPEICTBEHHOM oOOpaiieHun 3asBUTENs B
AJIMUHHCTpAIIUIO;

B) MyTeM MyOJMKAalUMKM MHPOPMALMOHHBIX MaTepUajoB B CPEICTBAX MAacCOBOM
uH(popmanuu;

r) MyTEM pa3MEIIECHHs MIEYATHBIX MAaTEpPUAIOB B MOMEIIEHUAX AJMUHUCTpAIIUH,
NpeIHa3HAYeHHBIX I MpueMa 3asBUTENIEH, a TaKKe MHBIX OpraHu3aluuil Bcex (Gpopm
COOCTBEHHOCTH MO COTJIACOBAaHUIO C YKAa3aHHBIMU OpraHuU3alUsiMH, B TOM YHCIIE B
MOLY;

1) TOCPEACTBOM TeNeOHHON 1 (PaKCHUMUITLHOMN CBS3H;

C) TIOCPEACTBOM OTBETOB Ha oOpamieHuss 3asBUTENCH TIO  BOIMPOCY
npenocrasiaeHuss MyHUIIMNIAIBHON YCIIyTH.

3.4. Ha EIIl'Y, PIIT'Y u caiite AnMUHHCTpallud B TEISIX HWHPOPMUpOBaAHUS
3asiBUTENE MO BONpOCaM MpeAocTaBieHUs MyHHUIIMNAIBHON YCIYyTH pa3Melaercs
cienytomnas nHpopmaus:



http://www.gosuslugi.ru/
http://www.govvrn.ru/

a) UCUEPIBIBAIOIINNA M KOHKPETHBIN MepedeHb JOKYMEHTOB, HEOOXOIUMBIX IS
npenocTapiieHuss MyHUIUMIIAIBHON yCayru, TpeOoBaHUA K OQOPMIICHUIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe€ IEepEeUYeHb JOKYMEHTOB, KOTOpbI€ 3asBUTENIb BIIPABE
MPEACTaBUTh MO0 COOCTBEHHON MHUIIMATHURBE;

0) mepeveHs JIMIl, UMEIOIIKX MPAaBO Ha MOJIy4eHHe MYyHULIUNTAIBHON YCIyTH;

B) CPOK MpeoCTaBICHUs] MyHULIUITAIBHON YCITYTH;

I) pe3yibTarbl  MpenocTaBieHUs  MyYHUIIMNAIBHOW  YCIyTH,  TOPSJIOK
NPEACTABICHUS]  JOKYMEHTA,  SIBJSIOLIErOCSd  PE3yJbTaTOM  IPEIOCTaBICHUS
MyHununaibHON yCIyTy;

J1) MCUEPIIBIBAIOIINNA MEPEeYEeHb OCHOBAHUM ISl IPUOCTAHOBIICHUS WJIM OTKAa3a B
peaocTaBiIeHnd MyHHLIIMIIATbHON YCIIYTH;

¢) nadopmarus o mpaBe Ha nocynedHoe (BHeCyAeOHOe) 00kKaIOBaHUEe JCHCTBUN
(Oe3melcTBUS) U pelICHUHN, TPUHATHIX (OCYIIECTBIISIEMBIX) B XO/€ MPEAOCTaBICHUS
MyHUIMTIAIBHOX YCIIYTH;

k) Gopmbl 3asBlieHUN (YBEIOMJICHHM, COOOIIECHUI), HCIOIb3yeMbIE IIPH
IIpeocTaBIeHud MyHUIIMIIAIBHON YCIIYTH.

3.5. Undopmarus na EIIT'Y, PIII'Y u caiite AAMUHHUCTpallUM O TOPSIKE M
CpoKax mnpeaocTaBieHuss MyHUIIMITAIBHON yCIyTH IPEIOCTaBIIsIETCS OECIIaTHO.

3.6. Ha caiite AxMHUHHCTpALMU JOTIOTHUTEIBHO Pa3MELIAI0OTCS:

a) TOJNHbIE HAMMEHOBAaHUS M  IIOYTOBBIE  ajapeca  AJMHHHUCTpAIUH,
penoCcTaBIsiomed MyHUIMNIAIbHYIO YCIYTY;

0) HoMepa TenepOHOB-aBTOMH(POPMATOPOB (IIPU HAIMYMH), CIIPAaBOYHbIE HOMEpA
TeAe(OHOB CTPYKTYPHBIX MOAPA3ACICHUNA AJIMUHUCTpALIUU, HEMOCPEICTBEHHO
MPEIOCTABIAOMNUX MYHUIIMTAIBHYIO YCIIYTY;

B) PEKUM padOThl AJAMUHUCTPALINH;

r) rpadguk pabOThl MOApA3NENEHUS, HEMOCPEACTBEHHO MPEIOCTABISIOIIErO
MyHHUIMTTAIBHYIO YCIIYTY;

J) BBIIEPKKH H3 HOPMATUBHBIX IMPABOBBIX aKTOB, COJIEPKAIIUX HOPMBI,
perynupyromue NEeATEIbHOCTD AnMuHHCTpanuu 1o IIPEIOCTABICHUIO
MyHHUIMITAIBHON YCIIYTH;

C) MepeueHb JINILI, UMEIOIINX MPaBO Ha MoydeHne MyHUIIUNaaIbHON yCIyTH;

k) Gopmbl 3asBleHUN (YBEIOMJICHHM, COOOINECHMI), WCIONb3yeMbIE TIPH
pefocTaBlIeHu MyHUIIMNAIBHOM yCiIyTH, 00pa3ibl 1 HHCTPYKIUU 10 3al0JIHEHHUIO;

3) TOpSIIOK M CHOCOOBl  MpEeABAPUTEIBLHOM  3alUCH  Ha  TOJy4YEHUE
MyHununaibHON yCIyTy;

1) TEKCT AAMUHUCTPATUBHOI'O PETJIaMEHTAa C MPUIOKEHUIMH;

K) KpaTKO€ OMUCaHue MOopsAIKa MPeAoCTaBIeHUs] MyHULIUITATbHON YCIYTH;

J) TIOPSIIOK 00KaJIOBaHUS pPEeIIeHU, TeUCTBUN UM 0€37eHCTBUS JOJKHOCTHBIX
U AAMUHUCTPALIMH, TPEAOCTABIAIOMNX MyHUITMTIANBHYIO YCIYTY;

M) uHpOpMalKsi O BO3MOXHOCTU YydacThs 3asBHUTENCH B OLEHKE KauyecTBa
npenocTaBieHuss MyHULIMTIaTbHONH yCIyTH, B TOM YHUCJE B OLEHKE 3(P(PEKTUBHOCTH
NEATEIbHOCTH  PYKOBOAUTENS  AJMUHUCTpalM¥M, a  TaKXke  CIPaBOYHO-
uH(GOpPMAIlMOHHBIE MaTepuaibl, COJEpKallhe CBEIEHUS O MOpsAKe M crocobax
IIPOBENICHMS OLIEHKHU.



3.7. llpu unHdopMHpOBaHMM O TMOPSAKE MpPeAOoCTaBiICHUS MyHUIIUNAIBHON
yclIyru 1o TenedoHy [TOJDKHOCTHOE JMIO AJAMUHUCTPALIMM, TPUHSAB BBI3OB IO
TenedoHy MPEACTaBISCTCSA: Ha3biBaeT (haMUIMIO, UM, OTYECTBO (IIPU HAIWYUK),
JOJKHOCTh, HAMMEHOBAHUE CTPYKTYPHOIO MOJIpa3iesieHus] AJMUHHUCTPALIVH.

JIOIDKHOCTHOE JMII0 AJIMUHHUCTpALMU 00s13aHO COOOIIUTH 3asiBUTENO rpaduk
npuemMa, TOYHBIM MOYTOBBIM ajapec AIMUHUCTpAIMH, CHOCOO mMpoe3sia K Hemy,
CIOCOOBI  MPEABAPUTENBHOM 3amUCH  JUIsl  JIMYHOTO Tpuema, TpeOoBaHUA K
MUCbMEHHOMY OOpaIIEHUIO.

HNudopmupoBanue mo tenedoHy O MOPSIKE MPEeAOCTaBiIeHUS MyHHUIMITATbHON
YCIIYTH OCYIIECTBIISIETCS] B COOTBETCTBHH C IPapuKOM pabOThl AIMHUHHCTPALIUU.

Bo Bpems pasroBopa NOKHOCTHBIE JUUA AJIMUHHCTPALMM IIPOU3HOCAT CIIOBA
YETKO U HE MPEPHIBAIOT PA3roBOP IO MIPUUYMHE ITOCTYIUIEHUS APYTOTrO 3BOHKA.

[Ipy HEBO3MOXXHOCTM OTBETHUTh HA IIOCTaBJICHHbIE 3asBUTEIEM BONPOCHI,
TenedOHHBI 3BOHOK IMepeapecoBbIBacTCs (MEPEBOIUTCA) HA APYroe JOJKHOCTHOE
Mo AJAMHMHHUCTpaluM, Ju00 OoOpaTUBLIEMYCS COOOIIAaeTcss HOMEp TelaedoHa, MO
KOTOPOMY MOKHO MOJIYYUTh HEOOXOIMMYI0 HH(POPMALHIO.

3.8. IIpu oTBeTax Ha TeneOHHBIE 3BOHKU M YCTHBIE OOpaIEHHsI [0 BOIIPOCaM O
IOPAAKE  MPENOCTaBIeHUs MyHUIMNAIBHOM  YCIYI'M  JOJDKHOCTHBIM  JIMIIOM
AnMUHHUCTpauu 00paTUBLIEMYCs COOOIIAeTCs Cileytomast uHGopMarus:

a) 0 MepeyHe JIMI, UMEIOLIUX MIPABO Ha MoJdydeHrne MyHUIMIAIbHOU YCIIyTH;

0) 0 HOPMATUBHBIX MPABOBBIX aKTaX, PEryJIUPYIOUIUX BOMPOCHI MPEIOCTABICHUS
MyHUIIMDanbHOW ycinyrd (HauMEHOBaHUWE, JaTa U HOMEpP NPHUHATHS HOPMATUBHOIO
IIPaBOBOr'O aKTa);

B) O IIE€pPEYHE JAOKYMEHTOB, HEOOXOIMUMBIX ISl MOJdy4YeHus MyHHIMNaIbHON
YCIYTH;

') 0 CpOKax MpeaocTaBieHus MyHUIUMIIAIbHON YCIYTH;

1) 00 OCHOBAHUAX JJIsl IPUOCTAHOBICHUSI MyHUIIMIATIBHOMN YCIIyTH;

) 00 OCHOBAaHMSX JJIsl OTKa3a B MPeJOCTaBICHUN MyHUIIMIATBbHON YCIIyTH;

c) o mecte pazmenienus Ha EIII'Y, PIIT'Y, caitte AnqmunucTtpariun uapopmManuu
I10 BOIIPOCaM IpeaoCcTaBieHrss MyHULIIMNIaIbHON YCIIYTH.

3.9. MudopmupoBanue o mopsake MNpeaocTaBieHUs MyHUIUNANbHON YyCIyru
OCYILIECTBIISIETCS TAKXKE M0 eMHOMY HoMepy Tenedona KoHTakTHOro LeHTpa.

3.10 AnmunucTpanus pazpadaTsiBacT UHPOPMAIIMOHHBIE MAaTEPUAIIBI 110 TIOPSIKY
npenocTtasiaeHnss MyHununaneHon yciayru u pazmemaer ux Ha EII'Y, PIITY, caiite
AnmvunucTpanuu, nepegaetr B MOI.

3.11.  AnMunHHcTpaius  oOecleurBaeT  CBOEBPEMEHHYH  aKTyaJM3allHIio
yKa3aHHbIX UH(pOopMaImoHHbIX MaTtepuasioB Ha EIITY, PIIT'Y, caiite AnMuHHCTpaiiuu
Y KOHTPOJIUPYET UX HAIIMYHUE U aKTyaJbHOCTh B MDLI.

CoctaB uH(oOpManuu O MOpSAKE MPEAOCTaBlIeHUs MYyHUUMIAIBLHON YCIyTH,
pa3meniaemoit B MO®LI, coorBerctByeT CTaHmapTy oOCiIy:XHBaHHUsS 3asBUTENEH Npu
OpraHu3allid MPEAOCTABIECHNS TOCYJApPCTBEHHBIX W MYHHMIMNAIBbHBIX YCIYr B
aBTOHOMHOM Yy4pexjaeHuu Boponexckoii obmactu « MHOTOGYHKIIMOHATBHBIN IIEHTP
IIPEOCTABIEHN TOCYAAPCTBEHHBIX W MYHMIMIIAIBHBIX YCIYI», YTBEPKICHHOMY
nocta”oBiienueM [IpaBurenscTBa Boponexckoit oomactu 29.12.2017 Ne 1099.



3.12. Jloctynm k wuHpOpMaLIUM O CpPOKax U TMOPSAKE MPEAOCTaBICHUS
MyHuIunanbHON yCIyrd OCYLIECTBISIETCS. 0€3 BBIIOJHEHUs 3asBUTENEM KaKUX-THO0
TpeOOBaHUIl, B TOM uyucie O€3 HCHOJb30BaHUSA MPOTPAMMHOrO OOeCIedeHus,
YCTaHOBKA KOTOPOTO HAa TEXHUYECKHUE CpPEJCTBAa 3asBUTENs TpeOyeT 3aKiIIOUeHHUs
JULEH3UOHHOTO WM HWHOTO COIVIALIEHHWs C IpaBooOJiafaTesieM MpPOrpaMMHOIO
o0ecriedyeHus, MNPEeAyCMaTPUBAIOIIETO B3UMaHWE IUIAThl, PETUCTPALMIO  WIIH
aBTOPHU3aLIMIO 3asiBUTENIS, WIN [IPEIOCTABICHUE UM IIEPCOHAIBHBIX IaHHBIX.

3.13. KoHCynpTHUpOBaHHE [0 BOIPOCAM MPEIOCTABICHUS MyHUIIMNIAIBHON
yCIyTU JOHKHOCTHBIMU JIMLIAaMUA AJIMUHHUCTPAIH OCYIIECTBISIETCS OECIIaTHO.

II. Crangaprt npegocraBieHusi MyHUIIUNIAIBHOM YCJIYTH
4. HammenoBanue MyHMUMIIAJIBHON yCJIYyTIH

MYHI/IIII/IHEUILHEUI yciyra «HpeI[OCTaBJIeHI/IG KUIOTO0 IMOMCHICHHUA IIO AOI'OBOPY
COILIMAJIBHOTO HaliMay.

5. HammeHoBaHMe OpraHa MeCTHOI0O CaMOYIPaBJICHH S, IPEIOCTABJISIOLICTO
MyHUIHTIAJTBHYIO YCOAYIY

5.1. MyHuiumnanpHas ycayra MPEIOCTABISACTCS aIMUHUCTpALIUEN
HwxueBenyrckoro cenbckoro noceneHuss CEeMUIIyKCKOTO MYHULHNAIBHOTO paiioHa
Boposnesxckoii obsacTu.

5.2. Ilpm mnpepocraBneHurn MyHHIMDAIBHOM  yCIYrd  AJIMHHUCTpaUus
B3aUMOJEHUCTBYET C:

5.2.1. ®denepanbHOl HAIOTOBOWM CHYKOOW B 4YacTU TMOJIYYEHHS CBEICHUM W3
EnauHoro rocymapcCTBEHHOTO peecTpa 3amuceil akTOB TPaXKTAHCKOTO COCTOSHHS 00
aKTaxX rpakJIaHCKOT0 COCTOSIHUS;

5.2.2. MunucrepctBoM BHyTpeHHUX aAen Poccuiickoit ®denepauni B 4acTu
IOJIy4E€HUsl CBEACHUW, NMOATBEPKIAKIINX JEUCTBUTEIBHOCTD Macnopra Poccuiickon
denepanuu U PErUCTPALUIO 10 MECTY KUTEIbCTBA;

5.2.3. ®oHIOM TNIEHCHOHHOIO W COIMAJIbHOTO cTpaxoBaHus Poccuiickoi
denepaniii B 4YacTU TPOBEPKH COOTBETCTBUSA (HaMUIBLHO-UMEHHOW TPYIIIbI, JaThl
POXKJEHUs, CTPAaXOBOT0 HOMEpa MHAMBUIyanbHOTO JuieBoro cueta (CHUJIC);

5.2.4. ®enepanbHON CIy>KO0M TOCYyIapCTBEHHOM perucTpanuu, Kajgactpa u
KapTorpaduu B 4acTH MOJy4YEHHUs CBEACHUI M3 EIMHOrO rocyaapcTBEHHOrO peecTpa
HEJIBXKMMOCTH Ha UMEIOIIUECS 00BEKThI HEIBUKUMOCTH.

5.3. AIMHUHHCTpalusi HE BIIpaBe TpeOOBaTh OT 3asBUTENS OCYILECTBICHUS
JNEeUCTBUU, B TOM 4YHCJIE COTJIAaCOBaHWM, HEOOXOAUMBIX I  TOJY4YCHHS
MyHUITUTIANBHONW YCIYTH W CBSI3aHHBIX C OOpalieHHeM B WHBIE TOCYIapCTBEHHBIE
OpraHbl WM OpraHbl MECTHOTO CaMOYMNpPABJICHUS, YYaCTBYIOIIHE B MPEIOCTaBICHUU
MYHULMNAIbHBIX YCIAYr OpPraHU3alld, 3a HWCKIIOYEHHEM TIOJYYEHHUS YCIyT,
BKJIFOYCHHBIX B TE€PEYCHBb YCIAYr, KOTOpPHIE SBIAIOTCS HEOOXOAMMBIMU U
00s3aTENbHBIMA  JIJIT  TIPEAOCTABICHUS OpPTraHaMH MECTHOTO CaMOYIpaBJICHUS
MYHULIMNAIBHBIX YCIAYT W NPEAOCTABISIOTCS OpPraHu3alysIMHU, Y4YacTBYIOIIUMHU B



NPEJOCTABIICHUN MYHUIUNAIBHBIX YCIYr, YTBEpXKIEHHbIM pemienueM CoBera
HapOJHBIX JemyTaToB HukHEBeAyrckoro cenbckoro moceneHusi CeMUITyKCKOro
MyHHUIIUNIATBHOTO paiiona Bopouexckoit oomactu ot 10 okTsiopst 2012 1. Ne 153 «O06
YTBEPKJICHUH TIEPEUHSI YCIIYT, KOTOPbIE SBJSIOTCS HEOOXOAUMBIMU U 00s3aTEIbHBIMU
JUIsL TIPEOCTaBJICHUS aJMHHHCTpanuei HUKHEBEIyrcKoro CelbCKOTO MOCENeHUs
MYHUIIUNIATBHBIX YCIAYT M MPEIOCTABISIOTCA OpPraHU3alMsIMHU, YYacTBYIOUIUMHU B
MPEIOCTABICHUN MYHUIIUTIATBHBIX YCIYT».

6. PesyabTaT npenocraBiaennss MyHUIMNAJIbHON YCIyTH

6.1. PesynbratoM npegocraBieHuss MyHULIUITAIBHON YCITYTH SBJISIETCS:

6.1.1. PemeHue o NPEAOCTAaBICHUH IKUJIOTO TIOMELIEHUS 1O JIOTOBOPY
couuaigpbHOro Haima mo ¢Qopme, coriacuo Ilpunmoxkenuto Ne 1 k HacTosemy
AJIMUHUCTPAaTUBHOMY pErJIaMEHTY M 3aKJIIOYEHHE JOTrOBOpa COLMAIBHOrO HankMa
XKWIOro mnomemieHuss no ¢opme, yrBepxkaeHHou I[loctanoenenuem IlpaButenbcTBa
Poccuiickoit ot 21.05.2005 Ne 315 «O6 yrBepxkaeHun THIIOBOTO J0roBOpa
COLIMAJIBHOTO HaliMa KUJIOr0 IIOMELIEHUS.

6.1.2. Pemenue 00 oTkaze B MpPeNOCTaBICHUM MYHHUIIMIAIBHOW YCIYTH TIO
¢opme, cormacHo [lpunoxenntro Ne 3 K HacrtosmeMy AJMHHUCTPATUBHOMY
pErJIaMeHTy.

6.1.3. Pemenne 00 wucnpaBiIeHUH AOMYIICHHBIX OMNEYATOK WA OUIMOOK B
BBIJIAHHBIX JOKyMEHTax JHOO pemieHue o0 OTKa3e B HWCIPABIECHUU BbIJAHHBIX
OIEYaTOK MJIM OLIMOOK B BBIIAHHBIX JTOKYMEHTAX.

6.1.4. Pemenue o BbIIaue MyOJIMKaTa BBIIAHHOTO JOKyMEHTa JIMOO perieHue oo
OTKa3e B BbIJaye yOMKara.

6.2. B cimydae BbiOOpa 3asBUTENEM B 3asiBJICHUU CIOCO0A MOJIyYEHUS JIMYHO B
MHOTO(YHKIIMOHATILHOM LIEHTpE TaKoe penieHue HaIlpaBJIseTCS B
MHOTO(YHKIIMOHATbHBIN LIEHTP.

6.3. ®opMHpOBaHUE PEECTPOBOM 3aMKMCH B KAUECTBE pe3yJIbTaTa IPEAO0CTABICHUS
MyHHUIMITAIBHOM YCIIYTH HE TPEAYCMOTPEHO.

6.4. PesynpraT mnpenoctaBieHHs MyHULIUNAIBHOW YCIYrM HAaMpaBISIETCS
3asiBUTEIIO OTHUM U3 CIEIYIOMIUX CIIOCOOO0B:

1. ITocpencTBOM MOYTOBOIO OTHPABIICHHUS, SJIEKTPOHHOM ITOYTHI;

2. B mnuneni xabuner 3assuteins Ha EINIY, PIITY;

3. B MOIJ;

4. Jlmyno 3asBUTENO JUOO €ro YHNOJHOMOYEHHOMY TIPEJICTABUTENIO B
AJIMUHUCTpaLUU.

6.5. CocTaB peKBU3UTOB JOKYMEHTA, COAECPIKAIIETO PEUICHUE O MPEAOCTABICHUN
MyHUIMTTAIBHOW YCITYTH:

- pPETUCTPALMOHHBIN HOMED;

- JlaTa perucTpaluy;

- MOJIKUCH JTOJPKHOCTHOTO JIMIIA, YITOJHOMOYEHHOTO Ha MOJANHMCAHHUE pe3yJibTaTa
npenocrasiaeHuss MyHUIIMNIAIBHON YCIIyTH.

7. Cpoxk npenocraBjieHusi MyHHUIIMIIAIBHOM yCJIYTH



7.1. Anmunuctpanus B TedueHue 30 pabouux JHEH co JHS perucrpaiuu
3asABJICHUS] W JIOKYMEHTOB, HEOOXOIWMBIX IS MpeaocTaBiieHus: MyHHIMTAIbLHON
YCIIYTH, HalpaBisIeT 3asBUTENIO CIOCOOOM YyKa3aHHOM B 3asBJIICHUU OJIUH W3
pe3yJIbTAaTOB, YKa3aHHBIX B MyHKTE 6.1 HacTosIIEro AJIMUHUCTPATUBHOTO PErJIaMEHTA.

7.2. Cpok mipenoctaBieHUs MyHUIMNAIBHOW YCIYTH HCUMUCISETCS CO JHA
perucTpanuu 3asiBJI€HUS W JOKYMEHTOB B AnmunHuctpaimuu, Ha EIII'Y, PIITY, B
MOII.

7.3. MakcuMalibHble CPOKH TpeAoCTaBieHUsS MyHUIMNANBHON YCIyTH st
KaXJIOr0 BapuaHTa TMpeNOoCTaBleHHs MyHUIUNAIBHOW YCIyTHM TPUBEJICHBI B
COZIEpKaIllUX OINUCAHUE TaKUX BAPUAHTOB TMoApazaenax AJIMHUHUCTPATUBHOIO
perjJaMeHTa.

8. HopmaTnBHbBIE IPABOBBIE AKTHI, PeryJIHpYyOIIHe NPeI0CTABICHHE
MyHUIHUTIAJIBHOT YCJIYTH

8.1. OCHOBHBIMM HOPMAaTHUBHBIMHU IPABOBBIMH aKTaMH, PETJIaMEHTHPYIOIIHMHU
npeaocTaBieHne MyHUIIMNIATbHON yCIIyTH, SIBIISIFOTCSA:

Kunmuuneiii koaekc Poccuiickoit deaepannu;

OdenepanpHbiii 3akoH OoT 06.10.2003 No 131-®3 «OO6 o00mMX IPUHIIKAIIAX
OpraHM3ald MECTHOTO caMoynpasieHus B Poccuiickon @enepanumy;

OenepanbHbii  3akoH  oT  27.07.2010 No  210-®3 «OO6 opraHuzanuu
MPEA0CTaBICHUS ITOCYIAPCTBEHHBIX U MYHUITUTIAJIBHBIX YCIIYTY;

®enepanbhbiil 3ak0oH 0T 06.04.2011 Ne 63-D3 «O0 37EKTPOHHON MOIITUCHY;

[ToctanoBnenne IlpaBurenbctBa Poccuiickoit ot 21.05.2005 Ne 315 «O06
yTBEpkKJAeHUHU TUIOBOTO JOrOBOPa COLMATBHOTO HaliMa JKUJIOTO MOMEIIICHUS;

[Tocranosnenne IlpaBurenscrBa Poccuiickoit @enepanuu ot 25.01.2013 Ne 33
«O0  UCMONB30BAaHMU  TPOCTOM  DJIEKTPOHHOM  MOJANMUCH  TpU  OKa3aHUHU
rOCyJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT»;

3akoH Boponexckoit obmactu ot 30.11.2005 No 71-O3 «O mopsinke BeneHUs
OpraHamMM MECTHOI'O CaMOYIIPABJICHUSI ydeTa T'PaKJaH B KauyeCTBE HYKJIAIOUIUXCS B
JKUJIBIX TIOMEUIEHUSAX, MPEJOCTABISIEMbIX [0 JIOTOBOPAM COIMAJIBLHOIO HailiMa B
Boponexckoit 001acTiy;

Ycras HwxueBengyrckoro CEIBCKOTO NOCEEHUS CeMUIIyKCKOTOo
MYHHUIIMIIATBHOTO paiioHa BopoHexckoi o0aacTu.

8.2. IlepeyeHbp HOPMATHBHBIX MPABOBBIX AKTOB, B COOTBETCTBUU C KOTOPBIMHU
OCYILIECTBIISIETCS TpeNOoCTaBlieHue MyHUIIMNAIBHOW ychayru (C  yKa3aHHEeM UX
PEKBU3UTOB M HMCTOYHHMKOB O(GHUIMAIBHOTO OIMYyOJIMKOBAaHMS), pa3MelleH Ha cailTe
AIIMUHUCTpallMd B TMOJapasfeie «AJIMUHUCTPATUBHBIC pErJIaMEHTh» MoApas3jena
«MyHHLUTIaTBHBIE YCIIyTU» pasmena  «/[us KUTEIICH» o axgpecy
https://nizhnevedugskoe-r20.gosweb.gosuslugi.ru/dlya-zhiteley/uslugi-i-
servisy/munitsipalnye-uslugi.
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9. UcyepnbIBaOIIMii IepeYeHb TOKYMEHTOB U CBe/leHUii, He00X0AUMBbIX B
COOTBETCTBHUM ¢ HOPMATHBHBIMHU NPABOBBIMH AKTAMH ISl IPEIOCTABJICHUS
MyHMUMIIAJABbHOMN YCIYTH, MOMJIE/KANUX MPEACTABICHUIO 3asiBUTEIeM

9.1. Ins nonyyennss MyHULIMNIATBHON yCIIyTH 3asBUTEINb MPEICTABIISIET:

9.1.1. 3asgBneHue O NPEAOCTABICHUU JKWIOIO IIOMEIICHUS II0 JOTOBOPY
colMalibHOrO Haitma 1o ¢dopme cornacHo [lpunoxkenuto Ne 4 k HacToseMy
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

B cnyuae nHampasnenus 3asBiaenust nocpeacrsoM EINTY, PIITY ¢popmupoBanue
3asfBJICHUSI OCYLIECTBIIACTCS IOCPEICTBOM 3aIOJHEHHUS WHTEPAKTUBHOM (HOpMBI Ha
EIII'Y, PIII'Y 0Ge3 HE0OXOAMMOCTH JOIOJHHUTEILHON IMOJaYM 3asBJICHUS B KaKOU-
1160 nHOM dopme.

B 3asBlIeHHH TakXe yKa3bIBAE€TCS OJIMH M3 CIEAYIOLIUX CIIOCOOOB HAINpPaBICHUS
pe3yJibTara npeaocTaBieHnss MyHUIUNAIbHOW YCITYTH:

- B (opMe BJIEKTPOHHOro JOKyMeHTa B judHoM kabunere Ha EII'Y, PIITY,
IIOCPEACTBOM IEKTPOHHOM IIOYTHI;

- Ha OyMa)kHOM HocuTese B AnMuHucTpanuu, B MOLI.

9.1.2. JIokyMeHT, yIOCTOBEPSAIONINI JIMYHOCTh 3asBUTEISI, €r0 MPEACTABUTEINS (B
ciydae oOpalieHust mpecTaBUTeNs 3asiBUTEINS).

B cnyudae nanpasneHus 3asiieHuss nocpenctsom EIIIY, PIII'Y cBenenus us
JOKYMEHTA, YAOCTOBEPSIOWIETO  JIMYHOCTh  3asBUTENS, €r0  MPEACTABUTENS,
IIPOBEPSAIOTCA IIPU  NOATBEPKICHUM YYETHOM 3anucu B EjgmHONM  cucreme
uaeHTUGUKau 1 ayreHTudukanuu (nanee — ECHUA).

B cnydae nanpasnenus 3asBienus nocpeactsom EIIIY, PIITY cenenus us
JOKYMEHTa, YyJIOCTOBEPSAIOLIErO  JIMYHOCTH  3asBHUTENS, €r0  NPEICTABUTENSA
dbopmupyroTcs Tpu  moATBepxkAeHMU ydyeTHoM 3amucu B ECHMA w3 cocraBa
COOTBETCTBYIOIIUX JAHHBIX YKa3aHHOW yYE€THOW 3alUCH U MOTYT OBITh MPOBEPEHBI
MyTEM HaIpaBJICHUSI 3alpoca C HCHOJBb30BAHUEM CHUCTEMBl MEKBEIOMCTBEHHOTO
AJIIEKTPOHHOT'O B3aUMOJICHCTBUS.

9.1.3. JIoKyM€HTBI, yI0CTOBEPAIOLINE JIMYHOCTD YICHOB CEMbU 3asBUTEIS.

9.1.4. ObGszarenscTtBO 1O (opme, ycrtaHoBieHHOW Ilpunoxxkennem Ne 6 k
HacToslleMy AJIMUHHCTPATHBHOMY PEIVIAMEHTY, O pacTOpPKEHUU JOroBOpa
COLIMAJIBHOrO HaiiMa 100 MHOTO JI0TOBOpPa M OCBOOOXKIEHUHM 3aHHMMAEMOIO >KHUJIOTO
MOMEMICHHS] MYHUIIMTAIBHOTO KUJIUIIHOTO (POH[A.

9.2. 3agBimeHHMs M mNOpwiIaraeMble JTOKYMEHTBI, yKa3aHHble B IIyHKTe 9.1
HACTOSIIIEr0 AJIMUHHUCTPATUBHOIO pErJIaMeHTa, HampaBisoTca (MOJarTcs) B
Anvunuctpanuio uin B MOIL[ Ha OyMa)XHOM HOCUTENE WM B DJEKTPOHHOU (opme
nyTeM 3amnojHeHus: GopMbl 3ampoca yepe3 JuuyHblidi kKabuHer 3assutens Ha EIITY,
PIII'Y, a Takxe mocpeacTBOM 3JIEKTPOHHOM ITOYTHI.

10. UcuepnbiBarommii nepevyeHb JOKYMEHTOB U CBe/leHU i, He00X0IUMbIX B
COOTBETCTBHUM C HOPMATHBHBIMY NPABOBBIMHU AKTAMM JIJIfl NIPEA0CTABJIEHHS
MyHMUIMIIAJIbHOM YCJIYTH, KOTOPbIe 3asiBUTE/Ib BIIPaBe NPEACTABUTH



10.1. AamuHHCTpanus B MOPSJIKE MEXKBEIOMCTBEHHOIO HH()OPMAIIMOHHOTO
B3aMMOJICUCTBUS B LIENIAX MPEACTABICHUS U MOJYYEHUS! JOKYMEHTOB WM HMH(OpManuu
JUISL IpeAocTaBiaeHnss MyHUIIMNIAIbHOM YCIIYTH 3alpaliuBacT:

10.1.1. Cegenuss u3 EamHOro TrocyIapCTBEHHOTO pEECTpa 3aluced aKToOB
IPaXKJaHCKOTO COCTOSIHUS 00 aKTax IPa)JIaHCKOTO COCTOSHUS,

10.1.2. CBenenus, NOATBEPKIAOIINE ACHCTBUTEIBHOCTD MACIOPTa IPak/IaHUHA
Poccuiickon @enepannu;

10.1.3. AnpecHo-cipaBounasi HHGOpMaIUs O JIMIaX, TPOKUBAIOIINX COBMECTHO
¢ 3asgBHUTEIIEM;

10.1.4. Cenenusa u3 EAMHOro rocygapCTBEHHOTO peecTpa HEIBHKUMOCTH 00
00BEKTaX HEABUKUMOCTH 3assBUTEIIA.

10.2. 3amnpemaercst TpeOOBaTh OT 3asABUTEIS:

- TpEACTaBIEHUS JOKYMEHTOB M MH(OpPMalUM WM OCYIECTBICHUS ACHCTBUM,
MPEACTABICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBeIMM ~ akTamu  Poccuiickoit  @exepanuun  u  Boponexckoit  o0rnacty,
MYHULIUNAIbHBIMU [IPABOBBIMU aKTaMU, PETYJIHUPYIOIIUMHU OTHOIIEHUS, BOZHUKAIOIIIHE
B CBSI3M C MpeIOCTaBiIeHuEM MyHULIMNIAIBHON YCITYTH;

- TpEJCTaBIEHUS JTOKYMEHTOB W HWH(OpMAIMU, KOTOpPhIE B COOTBETCTBUU C
HOPMATUBHBIMU IpaBOBBIMH akTaMu Poccuiickonl @Penepauuun u BopoHexCKoU
00JIaCTH, MYHUIMIIAIBLHBIMU TPABOBBIMU aKTaMH HAXOJATCA B PACHOPSIKEHUU
OpPraHoOB, MPEIOCTABIAIONMX MYyHUIIMNATBHYIO YCIYyTYy, TOCYAapCTBEHHBIX OpPTaHOB,
OpraHOB MECTHOT'O CaMOYIpaBJieHUs] U (WJIH) MOABEIOMCTBEHHBIX TOCYAapCTBEHHBIM
opraHaM M OpraHaM MECTHOTO CaMOYyNpaBJEHUs OpraHu3aluii, y4acTBYIOIIMX B
MPEAOCTaBICHUNA MYHHITUTNIATBHBIX YCIYT, 32 UCKIIOUEHUEM JIOKYMEHTOB, YKa3aHHBIX
B yactu 6 cratbu 7 DenepanbHoro 3akoHa oT 27 utong 2010 roga Ne 210-d3 «O6
OpraHu3alliy MPEOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIUTTAIBHBIX YCIIYT;

- OCYIIECTBIICHHS JCHCTBHI, B TOM YHCJIC COTJIACOBaHHM, HECOOXOIMUMBIX JIJIs
noyiydeHus: MyYHHUIIMNANIBHOW YCIYTH M CBA3aHHBIX C OOpalieHueM B HHBIC
rOCyJJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpPaBJIEHUS, OpraHU3aluu, 3a
UCKIIFOUCHUEM TIOJIyYEHUs YCIyr W TIOJyYeHHs JIOKYMEHTOB M HH(pOpPMAIINH,
NPEAOCTABISIEMbIX B PE3YyJbTaTe€ MPEJOCTABICHUS TaKUX YCIYT, BKIIOYEHHBIX B
MepeYHH, YKa3aHHbIe B yacTu 1 ctatbu 9 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-
@3 «O6 opranu3anuu MpeaoCTaBICHUs TOCYAAPCTBEHHBIX U MYHUIIUITAIBHBIX YCIYT;

- TpeACTaBICHHUS JOKYMEHTOB U HHQOpMaluu, OTCYTCTBHE U  (WJIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MPHU MEPBOHAYAIHLHOM OTKa3e B MPUEME
JIOKYMEHTOB, HEOOXOJAUMBIX JJIsl IPEeAOCTaBiIeHUss MyHULIIMOAIBHON YCIyTH, JU0O0 B
npeaocTaBieHnd MyHUIIMTIATBHON YCIIYTH, 32 UCKITIOUYEHHUEM CIICIYIOIINX CITy4aeB:

a) W3MEHEHHE TpeOOBaHUM HOPMATHUBHBIX IIPABOBBIX AaKTOB, KAaCAIOIIUXCS
MpenocTaBieHuss MyHHUIUNAIbHON  YCIIYTH, IIOCJIE TEPBOHAYAIBHOM  IOJA4YU
3asIBJICHUSI O MIPEIOCTaBICHUH MYyHUITUTIaTbHON YCIIYTH;

0) HaJIMYMe OMMOOK B 3asBJICHUH O TIPEIOCTaBICHUU MyHUIIUTIATLHOW yCIIyTH U
JIOKYMEHTaX, MOJAaHHBIX 3asiBUTEJIEM I0C]e NEPBOHAYAIBHOTO OTKa3a B IPUEME
JIOKyMEHTOB, HEOOXOAUMBIX I MPEeAOCTaBleHnss MyHUITUNIAIBHOW yCIIyTH, JTUOO B
NpEeAOCTaBICHUH MYHUIMIIATIBHOW YCIYTH U HE BKIIOYEHHBIX B IPEJICTABICHHBIM
paHee KOMIUIEKT JOKYMEHTOB;
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B) UCTEUYEHHE CPOKa JEHCTBUS TOKYMEHTOB HJIM U3MEHEHUE WH(OpMAIK TOCIe
NEPBOHAYAJIBHOTO OTKa3a B IIPUEME TOKYMEHTOB, HEOOXOIUMBIX Ul MPEJOCTABICHUS
MyHununaibHON yciayru, 1100 B IPeI0CTaBIeHUM MyHUIIMNIAIBHOMN YCIIYTH;

I) BBISIBICHHE JIOKYMEHTAJIBHO IOATBEPXKIEHHOro (akta (IpHU3HAKOB)
OLIMOOYHOIO WJIM NMPOTUBOIIPABHOTO AeWcTBUs (0€34€WCTBUSA) NOJKHOCTHOTO JIHUIA
AMUHHUCTpauy, MYHULMIAIBHOIO ciyxamero, pabotHuka MOIL], paboTHuka
OpraHu3alliy, NPeIyCMOTPEeHHOM 4YacTbio 1.1 cratem 16 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O0 opraHu3anuu MOPEAOCTABICHUS TOCYAAPCTBEHHBIX U
MyHUIMOAIBHBIX ~ ycayr» (gajee —  MpPUBIEKAEMBIX  OpraHu3alud), IpHU
NEpPBOHAYAILHOM OTKa3€ B MpHEME JOKYMEHTOB, HEOOXOIMMBIX JJIsl MPEIOCTABICHHUS
MyHUIIMNANBHON YCIYTH, MO0 B MPEAOCTABICHUH MyHUIIMNAIBHONW YCIYTH, O YEM B
NMCBMEHHOM BHJI€ 3a MOJNUCHIO JIOJDKHOCTHOTO — JHMIa  AJIMHHHUCTpPALUH,
pykoBogutenss MODL[ mnpum mnepBoHadambHOM OTKa3e B IPUEME JIOKYMEHTOB,
HEOOXOUMBIX JI MpEeAOoCTaBiIeHUs MyHUIUNAIBHON yCiIyru, JH00 PYKOBOJUTEINS
OpraHu3alyy, NpeIyCMOTPEeHHOM 4YacThio 1.1 cratem 16 PenepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «OO6 opraHuzanuy MPEAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHULMIIAIBHBIX YCIYT», YBEAOMIISETCS 3asiBUTENb, a TAKXKE MPUHOCATCS U3BUHEHUS
3a JOCTaBJICHHbIE HEYJ00CTBA;

- TpPENOCTaBIIEHUS HAa OyMa)XHOM HOCUTENE JOKYMEHTOB W HH(OpMaIUH,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHbI B COOTBETCTBUU C IIYHKTOM 7.2
yactu 1 crateu 16 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3 «O0 opranuzauu
MPENOCTABIEHUSI TOCYAAPCTBEHHBIX M MYHHULMMNAIBHBIX YCIYT», 3a HCKIIOYEHUEM
CIly4aeB, €CJIM HAHECEHUE OTMETOK Ha TaKue JOKYMEHTBI JTUOO UX U3BATHE SIBISETCS
HEOOXOJMMBIM YCIOBHEM MPEJOCTABICHHS MYHULMNATBHON YCIYyTd, W HWHBIX
CJly4aeB, YCTaHOBJIIEHHBIX (peliepaibHbIMHU 3aKOHAMU.

10.3. JIokymeHThl, yka3aHHble B IyHKTe B Iml.10.l. HacTosAmero myHkTa MOryT
ObITh MpEACTaBIEHbl 3asBUTEIEM CaMOCTOSATEIbHO MO COOCTBEHHON MHUIIMATHUBE.
Henpeacrasnenue 3asBUTENEM yKa3aHHBIX JOKYMEHTOB HE SIBJIIETCS OCHOBAHHUEM IS
OTKa3a 3asBUTEIIIO B NIPEJOCTABICHNH MyHUIIMIIAIBHOM YCIIYTH.

11. UcuepnbiBalomnii nepevyeHb OCHOBAHUI VISl 0TKA3a B MPUeMe JOKYMEHTOB,
HEO0XO0AMMBIX U1 NpeaocTaBjieHuss MyHHMIMNIAJIbHON yCIYyTH

OcHOBaHUsIMH JIJI1 OTKa3a B MpHUEME JIOKYMEHTOB, HEOOXOJUMBIX ISt
npenocTaBiieHuss MyHUIMNIAIbHOW YCIYTH, SIBISIOTCS:

11.1. 3asaBnenne o npenocTtaBieHUM MYyHUIMIIAIBHONW YCIYT'H MOJAHO B OPTaH
MECTHOTO CaMOYIIPABJIEHUs, B MOJHOMOYMS KOTOPOrO HE BXOJUT MPEAOCTaBIICHUE
MyHUIMTTAIBHOX YCITYTH.

11.2. HenonHoe 3amnosHeHue oO0sA3aTENbHBIX TOJEH B (opme 3asiBICHUS O
npeaocTraBieHnd MyHULIIMIIAIBHON YCIIYTH.

11.3. IlpencraBieHre HEMOMHOTO KOMIUIEKTAa JIOKYMEHTOB, MOJIeXAaIINX
IPEICTABICHUIO 3asiBUTEIIEM CAMOCTOSITENBHO.

11.4. IlpencraBiaeHHbIE JOKYMEHTBl yTpaTHIA CHJIy Ha MOMEHT oOpalleHus 3a
MyHununanbHOM yciayrol (JOKYMEHT, YJIOCTOBEPSAIOUIMN JUYHOCTh; JIOKYMEHT,
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YIOCTOBEPSIONINI TTOTHOMOYUS TPEICTAaBUTENs 3asiBUTENSA, B CIydae oOpalleHus 3a
MPEIOCTABICHUEM YCIYTH YKa3aHHBIM JIULIOM).

11.5. IlpencraBneHHbIE JOKYMEHTHI COAEPKAT MOJUYUCTKU U UCIIPABIICHUS TEKCTA,
HE 3aBEPECHHBIE B IOPSAKE, YCTAHOBIEHHOM 3aKOHOAATENBCTBOM Poccuiickoii
denepannm.

11.6. Ilomaua 3asABiE€HUS O TNPEAOCTABICHUM MYHUIUNAIBHOW YCIYTH H
JIOKyMEHTOB, HEOOXOJUMBIX JUIsl TpenocTaBlieHuss MyYHMIIMIAIbHOM YCIYTH, B
AJIEKTPOHHOM (hopMe C HapyIIEHHEM YCTaHOBIECHHBIX TPEOOBaHUH.

11.7. IlpencraBneHHbIE B 3JCKTPOHHOM QopMEe JOKYMEHTBI COAEpkKaT
MOBPEXACHUSA, HaJIMUME KOTOPBIX HE TO3BOJIIET B IOJHOM OOBEME HCIOIb30BAThH
uHGOPMAIIMI0O U CBEICHUS, COJEpXKaIIMecs B JOKyMEHTaxX s MpeaoCTaBlICHUS
MyHHUIIMTTAIBHON YCITYTH.

11.8. 3asBieHHE MOJAHO JIMIIOM, HE HMEIOIIMM IOJHOMOYMNA MPEACTABIATH
WHTEPECHI 3asBUTEIIS.

11.9. Hecobmntonenne ycrtaHoBieHHBIX ctatbeit 11 denepanbHoro 3akona ot 06
anpens 2011 roma Ne 63-®3 «OO6 5>1IEKTPOHHOM MOJMUCKY» YCIOBHM NpU3HAHUS
JEUCTBUTEILHOCTH YCUIICHHOM KBATU(DUIIMPOBAHHOM 3JIEKTPOHHOM MOITUCH.

12. UcuepnbiBalOIIni nepevyeHb OCHOBAHUI VISl IPUOCTAHOBJICHUS MJIM 0TKA3a B
npeaocraBjieHn MyHMIUNIAJBHON YCJIYTH

12.1. OcHOBaHMM 111 NPUOCTAHOBIICHHSI NPEAOCTABICHUS MyYHHMIMITAIBbHON
YCIIYTH 3aKOHOAATeNbCTBOM Poccuiickoit denepanyu HE IPEXYCMOTPEHO.

12.2. OcHOBaHMsSIMU I OTKAa3a B NPEAOCTABICHNA MyHHIMNAIBHOM YCIYyTH B
COOTBETCTBHMM C BAPUAHTOM | SABIAIOTCSA:

12.2.1. JlokymeHTBl (CBEAEHMsI), MPEICTABICHHBIE 3asgBUTEJEM, MPOTUBOpEYAT
JOKYMEHTaM  (CBEJEHUSIM), TOJYyYEeHHbIM B  paMKaXx  MEKBEJOMCTBEHHOIO
B3aMMO/ICHCTBUS.

12.2.2. TlpeacTaBieHHBIMU JOKYMEHTAMH M CBEJACHHUSMU HE IOATBEPKIACTCA
IIPaBO rpaklaHWHA B MIPEAOCTABICHUH KUJIOTO TIOMELIEHUS.

12.3. OcHoBaHUSIMU JJII OTKa3a B MPEAOCTAaBICHUM MyHULUNAIBHON YCIyTH B
COOTBETCTBHUM C BAPUAHTOM 2 SIBISIIOTCS:

- oOparleHue 11, He SIBISIIOIIErocs 3asBUTENEM (€ro NpeCcTaBUTENEM );

- OTCYTCTBHE OIEYATOK MJIM OLUMOOK B JOKYMEHTAX.

12.4. OcHOoBaHMsIMU U1 OTKAa3a B NMPEAOCTABICHUA MyHULUNIAIBHOW YCIYTH B
COOTBETCTBHU C BAPUAHTOM 3 SBIIAFOTCS:

- oOpareHue Jua, He SBJISIIoIIErocs: 3asBUTENEM (€ro MPEeACTABUTEIIEM).

13. Pazmep miiarTel, B3uMaeMou ¢ 3asiBUTEJIA NP MPEAOCTABJICHHH
MyHUIUNIATBHOM YCJIYTH, M CIIOCO0BI e¢ B3MMAHUS

[IpenocraBienne MyHUIIMTIANBHON YCIYTH OCYILIECTBIISIETCS OECIUIATHO.



14. MaxkcuManbHBIA CPOK 0KUAAHMSA B OYepeau NpHu nogade 3asBuresieM
3ampoca o npeaocraBjieHu MyHHIMIIAJIBHON YCJIYIH U IIPU MOJIyYeHHH
pe3yJabTaTa npeaocraBjaeHuss MyHUIUNIAJIBHON YCIyTH

MakcumanbHbIA CPOK OXHUAAHHUS B OUEpEAM IMPHU JIMYHOM mojaye 3asBICHUS U
Ipy TMOJYYEHUU pe3yibTaTa MpeAocTaBlieHus MyHHMIIMNAIbHOW YCIYyTd HE JOJDKEH
MPEBBIIATH 15 MUHYT.

15. Cpok peructpanuu 3anpoca 3asiBUTeJIsl O IPeJ0CTABJICHUN
MyHMUMIIAJIBHON YCIYyTH

15.1. 3anpoc 3asBuTEeNns O MNpPeAOCTaBICHUM MyHHIUNAIBHON YCIYrH
NOJJICKUT PETUCTPAIIUU B JIEHb €r0 MOCTYIIJICHHUS.

15.2. B cimyuyae mocTyIuieHus 3asBJICHUS B BBIXOJIHOW (Tpa3JHUYHBIN) JIEHb €TO
perucTpanus OCyEeCTBISIETCS B IEPBBINA CIEIYIOMINNA 32 HUM paOounii J€Hb.

16. TpeOoBaHus K NOMEIIEHUSIM, B KOTOPBIX MPEA0CTABJISACTCS
MyHununajabHas ycjyra

16.1.  MecTononoxXeHue  aAMUHUCTPATUBHBIX  3/IaHW, B  KOTOPBIX
OCYILIECTBJISIETCS ~ NPUEM  3asiBJICHUA W JIOKYMEHTOB, HEOOXOJMMBIX  JJIS
npefocTaBieHus MyYHUIUMIANBHOW  YCIyTH, a TakXke BblJjlaya pe3yJbTaToB
npeaocTaBieHuss MyHUIIUMIIANBHOW YCIyTH, JODKHO OOecreunBaTh YA00CTBO IS
TPpaXKJaH C TOYKHU 3PEHMS IMEIIEXOJHON TOCTYIMHOCTH OT OCTAHOBOK OOIECTBEHHOIO
TpaHCHIOopTa.

16.2. B ciyuae, ecinv UMEETCS BOBMOYKHOCTh OpraHU3alMU CTOSIHKHU (TapKOBKH)
BO3JIE 3JaHUsA (CTPOEHHUA), B KOTOPOM pa3MENIEHO MOMENIEHUE IMpUeMa U BbLAA4H
JIOKyMEHTOB, OPTraHU30BBIBACTCA CTOSTHKA (MapKOBKA) JJIS JIMYHOTO aBTOMOOMJIBHOTO
TpaHCIopTa 3asiBUTEIICH.

16.3. Jlyisi mapKOBKHM CHENHUATbHBIX ABTOTPAHCHOPTHBIX CPEACTB WHBAJIUIOB Ha
cTosiHKe (mapkoBKe) BbiAeseTcss He MeHee 10% mect (HO He MEHee OJHOTO MECTa)
JUTsl OECTUTATHOM MApPKOBKU TPAHCHOPTHBIX CPENICTB, yrpaBisieMbx uHBamugamu I, 11
rpyn, a taxxe naBanuaamu Il rpynmer B nopsinke, ycranoBiaeHHOM lIpaBurenscTBOM
Poccniickoit @enepannn, U TPaHCIOPTHBIX CPENICTB, NEPEBO3SIINX TAKUX WHBAJIHUJIOB
U (WIn) neTe-uHBAINIOB.

16.4. B nensax oOecrieueHusi OECIpENsITCTBEHHOTO AOCTyna 3asBUTENEH, B TOM
Yyuclie MepeIBUTAIONIMXCS Ha MHBAJIMIHBIX KOJIICKAX, BXOJ B 3/JaHUE U MMOMEIIICHUS, B
KOTOpPBIX  MpefocTaBigercss MyHUIMNANbHAs yciayra, oOOpYIyIOTCS MHaHAYyCaMH,
MOPYYHSMH, TAKTUJIBHBIMU (KOHTPACTHBIMH) TPEAYNPEKIAOIIUMUA AJIEMEHTaMH,
WHBIMU  CHIEIHATbHBIMU MPUCTIOCOOJICHUSIMU,  TO3BOJIAIONIMMHE  00ECTICUUTD
OecTpensaTCTBEHHBI JIOCTYl ¥ TIEPEIBIKCHHE WHBAJIUIOB, B COOTBETCTBHH C
3aKOHOJATENLCTBOM Pocculickon @eepanu 0 COMAITBHON 3aIUMTE HHBAIUIOB.

16.5. llenTpanbHbIii BXO/A B 3aHNe AJIMHHUCTPAIIUU JOJIKEH OBITH 000PYI0BaH
nH(OPMAITMOHHON TaOIMUKON (BBIBECKOI ), cozleprKaliel nH(popMaIuio:

HalMEHOBAHUE;



MECTOHAXO0XJICHUE U FOPUINYECKUH aJpec;

pPEXUM paboThI;

rpaduk npuema;

HOMepa TeneOHOB JJIsi CIIPABOK.

16.6. IlomemnieHusi, B KOTOPBIX MpeNOCTaBisieTcss MyHUIMIAIbHAs yCIyTa,
JOJDKHBI ~ COOTBETCTBOBaTh  CAHUTAPHO-3MHUAEMHOJOTUYECKUM  MpaBuUjiaM U
HOpMAaTHUBAaM.

16.7. IlomenieHusi, B KOTOPBIX MNPENOCTABISIETCS MYyHULHMINANbHAsA YCIyTa,
OCHAILIAFOTCS:

IIPOTUBONIOKAPHOU CUCTEMOM U CPEACTBAMH ITOKAPOTYILLICHHUS;

CHUCTEMOM OITOBEIICHHS O BOSHUKHOBEHHWH YPE3BbIYANHON CUTYyalUH;

CpPEACTBAMHU OKa3aHUs IEPBOM MEIUIIMHCKON TOMOIIY;

TyaJICTHBIMA KOMHATaMH JJIsl IOCETUTETIEH.

16.8. 3an oxunganus 3asBuTeNe 000pyayeTcs CTYNbsIMU, CKAMbSIMHU, KOJIMYECTBO
KOTOPBIX OTMpPENENSIeTCs UCX0id U3 (PaKTUYECKON HAarpy3Kd M BO3MOXKHOCTEH JJIsi UX
pa3MelIeHus B MOMEIIEHUH, a TaKKe HH(HOPMAITMOHHBIMU CTEHIAMHU.

16.9. TekcTbl MaTepHalioOB, pa3MENICHHBIX Ha HWH(POPMAIIMOHHOM CTEHJE,
neyaTaroTcs yAOOHBIM Il uTeHusl mpudToM, Oe3 HCHpaBICHUM, C BbIICICHUEM
HanOoJIee BaKHBIX MECT MOIYKUPHBIM IIPUPTOM.

16.10. Mecrta juisi 3amoidHEHUsS] 3asiBICHHN OOOpPYAYIOTCS CTYJbSIMH, CTOJAMHU
(cToiikamm), OJIaHKaMU 3asiBICHUM, MMChbMEHHBIMU MPUHAIICKHOCTIMHU.

16.11. Mecra mnpuema 3agButeneid o0OpPyayrOTCS HH(GOPMALMOHHBIMU
Ta0NIMYKaMu (BBIBECKAMH) C YKa3aHUEM:

HOMEpa KaOMHETa U HAMMEHOBAHUSI OTHEIA;

dbammwiu, UMEHU U oOTdecTBa (TMOCJENHEEe — TP HAJIWYUHU), JOJDKHOCTH
OTBETCTBEHHOTO JIUIIA 32 MPUEM JJOKYMEHTOB;

rpaduka nmpuema 3asiBUTENCH.

16.12. PaGodee mMecTOo Ka)XAOT0 OTBETCTBEHHOTO JIMIA 3a MPUEM JOKYMEHTOB,
JOJKHO OBITh 000PYIOBaHO MEPCOHATBHBIM KOMITBIOTEPOM C BO3MOYKHOCTBIO JIOCTYIa
K HeoOXomauMbIM HHGOPMAIIMOHHBIM 0a3aM JaHHBIX, MEeYaTaroNIUM YCTPOWCTBOM
(MpUHTEPOM) U KOTIUPYIOIINUM YCTPOMCTBOM.

16.13. JInmo, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, JI0JKHO UMETh HACTOJIbHYIO
Ta0JIMUKY C yKa3aHueM (paMuInu, IMEHH, OTYECTBA (MPY HATUYUU) U JOJHKHOCTH.

16.14. Ilpm npepgocraBneHnn  MyHUIMNANBHOM  YCIYTM  HMHBAJIUJaM
oOecreynBalOTCsl  rapaHThH, npeaycMoTpeHHble dDenepaibHbIM  3aKOHOM — OT
24.11.1995 Ne 181-®3 «O comumaipHOM 3amUTe WHBAIUAOB B Poccuiickon
denepanum.

17. IHoka3aresn kayecTBa U JOCTYNHOCTH MyHMIMIIAJIBbHON yCIYyTH

17.1. Ouenka AOCTYMHOCTH M KadyecTBa NpeAOCTaBieHUs MyHUIHUNAIbHOU
YCIIYTH JIOJKHA OCYIIECTBIIATHCS TIO CIASAYIONIUM MTOKA3aTENSIM:

a) HaIW4YWE TOJHOW W TOHSATHOM HMH(POPMAIMU O TOPSIKE, CPOKaxX U XOJe
MPEI0CTaBICHUS MyHuIMnaIsHOMU YCIIyTH B uH(OPMAITMOHHO-



TEJIEKOMMYHUKAIMOHHBIX CETSIX OOIEero MoJjib30BaHUs (B TOM 4YHUCIE B CETH
WuTepHeT), cpeacTBax MaccoBoi MHMOpMaIuy;

0) BO3MOXHOCTh BbIOOpa 3asiBUTENEM (opM IpenocTaBieHuss MyHHUIIMTAIbHON
YCIYTH;

B) BO3MOXHOCTh 00pallleHHs 3a nmojydeHueM MyHununaibHoi ycnyru B M®I, B
TOM 4ucje B (opMe OKazaHUsS KOHCYJIbTAIMOHHOW M OPraHU3allMOHHO-TEXHUYECKOM
NOAACPKKU  3asBUTENICd TMpU TMOJAa4e MMHU 3alpoCOB HA  IPEIOCTABIICHUE
MyHuIMnaIbHON YCIyTH B 3JEKTPOHHOM Qopme ¢ ucnonb3oBanueM EINTY, PIITY;

I') BO3MOXHOCTH OOpaleHus 3a NOoJydyeHHEeM MyHUIMNAIbHON YCIyTu B
AJIEKTPOHHOHN (opMme, B ToM umciie ¢ ucnonb3zoBanueMm EINY, PIIT'Y, snextporHOU
MOYTHl AJIMUHUCTPALINY;

J1) IOCTYIHOCTh OOpalleHus 3a MpenocTaBieHneM MyHHMIMIAIbHOW YCIIyTH, B
TOM YHCJIE JJISI MAJIOMOOUJILHBIX TPy HACETICHUS,;

€) COOJIIOICHHs] YCTAaHOBJIEHHOTO BPEMEHU OKMJIAaHWUA B OYepedu MpU Tojaye
3asBJICHUS U IIPU IIOJIYYECHUU pe3yJibTaTa IPeI0CTaBIeHUI MyHUIMIIAIBHON YCIIYTH;

) COOJIIOJIEHHE CPOKOB MpeNoCTaBiIeHUS MYHHMIIMIAIBHOW YCIYTHM U CPOKOB
BBINOJIHEHUSL AJIMUHHUCTPATUBHBIX NPOLEAYP HPU IpeaocTaBieHMd MyHUIHUNATBHOU
YCIYTH;

3) OTCYTCTBHME OOOCHOBAHHBIX KaJ00 CO CTOPOHBI TPa)xJaH MO pe3yJbTaTaM
IpeaoCTaBiIeHUs] MyHULIMIIAIBHOW YCIIYyT'M, B TOM 4Huclie ¢ ucnosb3oBanuem EIITY,
PIIT'Y;

M) TNpPeIoCTaBICHUE BO3MOKHOCTH IMOAAYM 3asBJIEHUS W  JOKYMEHTOB
(comepxamuxcs B HHUX CBEACHUM), HEOOXOAUMBIX [JIi  MPEJOCTaBICHUS
MyHuIMnanbHOW yciiyrd, B (OpME SJIEKTPOHHOIO JIOKYMEHTa, B TOM YHCIE C
ucnoisibzoBanuem EINTY, PIIT'Y, snexkTpoHHON OYTH A AMAHUCTPALINH;

K) IMpPEeAOoCTaBJIEHUE BO3MOXHOCTH TMOJYy4YeHUs HUHpoOpMamum O  Xojze
IpeaocTaBieHus MyHULIIMNIAIBbHOW YCIIyT'H, B TOM 4uciie ¢ ucnosb3oBanuem EIIY,
PIII'Y, 31ekTpoOHHOM MOYTHl AIMUHUCTPALUU.

17.2. B uensx npenoctaBieHuss MyHULMNANbHON YCIYTHM, KOHCYJbTALMU U
UH()OPMUPOBAHUS O XOJ€ MPEeNOCTaBIeHUsT MyHUIIUIIATBEHON YCIYTH OCYIIECTBIISIETCS
npueM 3asBUTENEH MO MPEIBApPUTEIBHON 3aMKCH. 3alUCh HA MPUEM IIPOBOIUTCS MPH
JUYHOM OOpaIlleHNH TPaKJaHUHA UK C UCTIOJIB30BAHUEM CPEJICTB TeIe(OHHOM CBS3H,
a Takke uepe3 ceTb IHTepHET, B TOM YHUCJIE Yepe3 CalT AJIMUHUCTPALUU.

[IpenocraBnenne MyHUIIMNIATIBHON YCIYTM OCYLIECTBISIETCS B JJIEKTPOHHOU
dbopme 6e3 B3auMoIeCTBUS 3asiBUTENS C TOJDKHOCTHBIMU JIMIIAMU A IMUHUCTpAIUH, B
TOM 4HucJje ¢ ucnoab3zoBanueM EIITY, PIITY.

JIns BO3MOKHOCTM MOAAQYM 3aSBICHUS O MPEAOCTABICHUU MyHUIIUTTAIBHON
yeayru yepe3 EIIY, PII'Y 3asBurens noikeH ObITh 3apEerMCTPUPOBAH B €IMHOU
CUCTEME UJACHTU(PUKALNU U ayTEHTU(PUKALIIH.

18. NHble TpeOOBaHNS K NPeAOCTABICHHI0 MyHMIMIIAJIBHOMN YCJIYIH, B
TOM YHCJI€ YYUTHIBAIOLIME 0COOEHHOCTH NpeaocTaBIeHusi MyHHIIMIIAIbHOM
YCJIYTH B MHOTO(p)YHKIMOHAJIBHBIX IEHTPAX U 0COOCHHOCTH NPeI0CTABICHUSA

MyHMUMIIAJBHON YCJIYTH B 2JIEKTPOHHOM (popme



18.1. Vciuyr, HEOOXOMUMBIX W O00S3aTENbHBIX I MPEIOCTaBICHUS JTaHHON
MyHULMTTAIBHOW YCIIYTH, HE UMEETCH.

18.2. 3asgBurens wiM €ro mnpeactaBuTenb aBropuszyercs Ha EIY, PIITY
MOCPEJICTBOM TMOATBEPKJIeHHON yueTHOM 3amucu B ECHA, 3amonHseT 3asBieHHE O
MpenocTaBleHnn MyHHUIIMNANBHOW YCIYTM C HMCHOJB30BaHUEM HWHTEPAKTUBHOMN
dbopMBl B DJIEKTPOHHOM BHJI€, B KOTOpOH oOOECredYrBaeTcsi aBTO3AIMOJHEHHE C
HCII0JIb30BAaHUEM CBEJICHUM, MOTyYeHHBIX U3 nudpooro npoduist ECUA unu BuTpun
JTAHHBIX.

B ciaydyae  HEBO3MOXXHOCTM  aBTO3AllOJIHEHUST  OTIEIbHBIX  MOJEH ¢
ucronb3oBanueM ECHUA wim BUTPWUH MaHHBIX 3asSBUTEIh BHOCHT HEOOXOIUMBIE
CBEJICHUS B MHTEPAKTUBHYIO (JOpMY BPYUHYIO.

[Ipn BBIABICHUH HEKOPPEKTHO 3allOJIHEHHOTO TIONSA JJIGKTPOHHOW (HOpMBI

3asBJICHUS 3asBUTENIb YBEIOMIISIETCSI O XapaKTepe BBISIBICHHOW OIIMOKU U TIOPSIAKE €€
YCTpPaHEHUs] TOCPEACTBOM HHGOPMAIIMOHHOTO COOOIIEHUSI HEMOCPEJICTBEHHO B
AIIEKTPOHHOM (hOopMe 3asiBIICHUSI.

18.3. WutepakTtuBHas (opma [NOIKHA COJAEP)KaTh OINPOCHYIO CHUCTEMY JUIs
OIpe/eNICHUs] MHANBUAYAIbHOIO Ha0opa JOKYMEHTOB U CBEICHUH, 003aTENbHbIX JIIS
IIPEJOCTABIICHUS 3asBUTEIIEM B LIEJIAX MOIYy4YeHUs] MyHUIMITAIIBHON YCIIYTH.

18.4. 3amonHeHHOE 3asBICHUE O MPEAOCTAaBICHWH MYHHUIMIAIBHON YCIYrd
OTIIpaBisieTcs 3asBUTENIEM BMECTE C MPUKPEIUICHHBIMH 3JIEKTPOHHBIMU OOpa3amu
JOKYMEHTOB, HEOOXOJMMBIMHU JJIsi IpenocTaBieHUss MyHUIMDANbHOM YCIyrH, B
Anmunnctpauuto. I[Ipum aBropmzaumm B ECHA 3adBieHne o0 mnpegocTaBiICHUU
MyHuIUnanbHOM yCIYTH CYUTAETCSA MOANMCAHHBIM ITPOCTON AIEKTPOHHOM MOAIUCHIO
3asBUTEINS, €TO IPEACTABUTEIIS, YIIOTHOMOUYEHHOTO HA TOANMCAHNE 3asBJICHMUS.

18.5. PesynbpraTr mnpenocraBieHuss MyHUIMIIANBHOW YCIYT'HM, HANpPaBIsAETC
3asBUTENIO, €ro TNpeAcTaBUTeN0 B JuuHbIM kabuner Ha EIII'Y, PIITY, Ha
ANIIEKTPOHHYIO MOYTY B (pOpME 3IEKTPOHHOIO JTOKYMEHTA, MOJINUCAHHOTO YCUJICHHOU
KBaJIM(ULIMPOBAHHON 3JIEKTPOHHON MOJMHUCHIO YINOJTHOMOUYEHHOTO JIOJKHOCTHOTO
auna AAMUHUCTpanuH (10 BEIOOPY 3asBUTETS).

B cnyuae nHampasneHust 3asiieHuss nocpenctsoM EIIIY, PIII'Y pesynerar
npenocTaBiieHuss MyHULIMIIAIbHON yCITYTH TakXe MOXET ObITh BblJIaH 3asBUTEINIO Ha
oymaxkHoMm HocuTene B MOLI, B AnMuUHUCTpaIIUH.

[Tonyuenue 3asiBiIeHUS MOATBEPKIAETC AJMHHHMCTPALMEH ITyTEM HAIPABICHUS
3asBUTEIO YBEIOMJIEHUS, COAEPIKALIErO €ro BXOJSALIUI PErMCTPAallMOHHBIN HOMED,
JaTy ero MojlydeHHus: AJIMUHHUCTpPAlMEed a TakKe MepedyeHb HauMEHOBaHWM (ailjios,
MPEICTABICHHBIX B (JOPME ANEKTPOHHBIX TOKYMEHTOB, C YKa3aHUEM UX 00bEMa.

VYBeaoOMIIEHME O TOJY4YEHUU 3asBJICHUS HAINPABISIETCS 3asBUTEII0 B BUIE
COOOIICHMS HAa YKa3aHHBIM UM aJpec AIEKTPOHHOM MOYTHI HE MO3HEE paboyero JaHS,
CJIEAYIOIIETO 3a THEM MOCTYIUICHUS 3asiBJICHUS B A IMUHHUCTPALMIO.

IIpu npenocrasienun MyHurunansHou yciyru nocpenctsoM EINNY, PIITY
3asiBUTEN0 00ECIIEUNBAIOTCS MIpaBa U TapaHTUH, PEAYCMOTPEHHBIE TTOCTAHOBIICHUEM
[IpaButensctBa PD or 26.03.2016 Ne236 «O TpeboBaHUSX K MPEAOCTABICHUIO B
AIIEKTPOHHOM (hopMe TOCYJaPCTBEHHBIX U MYHUIIUIIAJIbHBIX YCIYT».



18.6. TpebGoBanuss K ¢opmaraM 3asBICHUH W HMHBIX JOKYMEHTOB,
NpeACTaBIIeMbIX B (opMe DSIEKTPOHHBIX JIOKYMEHTOB, HEOOXOJUMBIX s
npenocTaBiieHuss MyHUITUNIATBHOM YCITyTH:

DNEeKTPOHHBIE TOKYMEHTHI MPEACTABISAIOTCA B CIEAYIOMMX (popmaTax:

a) xml - Ui TOKYMEHTOB, B OTHOIICHHH KOTOPBIX YTBEPXACHBI (HOPMBI U
TpeboBaHMs 0 (POPMUPOBAHUIO FITEKTPOHHBIX IOKYMEHTOB B BHjI€ (pailioB B popmare
xml;

06) doc, docx, odt - namd MOKYMEHTOB C TEKCTOBBIM COJEpXaHUEM, HE
BKJIFOYAIOIUM (OPMYJIBI;

B) pdf, jpg, jpeg, png, bmp, tiff - 1711 TOKyMEHTOB ¢ TEKCTOBBIM COJIEpP>KaHUEM, B
TOM YHCJE BKIIOYArOmuX (Gopmyisl U (win) rpadudecKkue M300paKeHUs, a TaKKe
JIOKYMEHTOB C TpauecKUM COAEPKaHUEM;

T) ZIp, rar JIsl CKaThIX TOKYMEHTOB B OJIMH (haii;

J) sig IS OTKPEIJICHHOM YCHUJIEHHOW KBAIM(UIIUPOBAHHOM 3JICKTPOHHOMN
HOJIITUCH.

18.7. [Jomyckaercs (QOpMHUpOBaHUE 3JIEKTPOHHOTO  JOKYMEHTa IyTEM
CKaHUPOBAHUS HEMOCPEICTBEHHO C OPUTMHANA JOKYMEHTa (MCIOJb30BaHUE KOMUW He
JIOTIYCKAeTCs), KOTOPOE OCYIIECTBIISIETCS C COXPAHEHHWEM OpHUEHTAllMM OpUTrHHAalIa
nokymeHnTa B pazpemennn 300-500 dpi (Macmtabd 1:1) ¢ ucosb30BaHUEM CIIETYIONTUX
PEXKHUMOB:

a) «4epHO-0embliD» (MPU OTCYTCTBUU B JOKYMEHTE rpaduuecKux U300pakKeHUi u
(WIM) IBETHOTO TEKCTA);

0) «OTTEHKH ceporo» (Ipu HATUYUHU B JOKYMEHTE IpaHMuecKuX H300pakeHuM,
OTJIMYHBIX OT LIBETHOTI'O IPAPUUECKOT0 N300pAKEHNUSA);

B) «IIBETHOI» MU «PEXKHUM TOJTHOH I[BETONEepeaaun (IMIpH HATMYUU B IOKyMEHTE
LBETHBIX rpaduyecKux N300pakeHnit 1100 IBETHOTO TEKCTA);

I) COXpaHEHHEM BCEX AayTEHTHMUYHBIX MPHU3HAKOB MOJJIMHHOCTH, a HMEHHO:
rpaduyeckoii MOAMUCH JIUIIA, IeYaTH, YIIIOBOTO IITaMIa OJ1aHKa.

KonnuectBo (aitioB JOMKHO COOTBETCTBOBATH KOJMYECTBY JOKYMEHTOB,
KQKJBIM 13 KOTOPBIX COJAEPKUT TEKCTOBYIO U (M) Tpaduueckyro HHPOPMAIIHIO.

18.8. DyeKTpOHHBIE IOKYMEHTHI I0JKHBI 00€CIIeYnBAaTh:

a) BO3MOXKHOCTb WJEHTU(PUIMPOBATH JOKYMEHT UM KOJMYECTBO JIUCTOB B
JIOKYMEHTE;

0) BO3MOXHOCTh TOHCKa TI0O TEKCTOBOMY COJEpPKaHHIO JOKYMEHTa U
BO3MOXXHOCTh KOMTMPOBAHHUS TEKCTa (32 UCKIIOYCHUEM CITy4aeB, KOTAa TEKCT SBISETCS
YacThIO IPAPUUYECKOT0 N300pAKEHNUS);

B) COJIepKaTh OTJIaBJICHUE, COOTBETCTBYIOUIEE UX CMBICITY U COJIEPKAHUIO;

r) JJis JOKYMEHTOB, COJICpXAIUX CTPYKTYPHUPOBAaHHBIC MO YaCTSIM, TJIaBam,
pazaenam (mojpasjesiaM) JaHHbIE W 3aKJIaJKv, OO0eCIeUMBAIOIIUE TEePEXOAbl IO
OTJIABJICHUIO U (UJTM) K COAEPKAIIUMCS B TEKCTE PUCYHKAM U TaOJIHUIIaM.

18.9. JlokyMeHTHI, To/JIekKaIIHe mpeacTaBienuro B popmarax xls, xlIsx umm ods,
(bopMUpPYIOTCS B BUJIE OTACIIBHOTO 3JIEKTPOHHOTO IOKYMEHTA.

18.10. MudopmaimoHHBIMA CUCTEMaMHM, UCIIOJIB3YEMBIMH JIJISI TIPEIOCTABICHUS
MyHununanbHOU yCIIyTH, ABISIOTCS:



a) undopmammonnas cucremMa Boponexckoit oonactu «llopran Boponexckoi
obnacTu B ceth MHTepHETY;

0) dbenepanpHas rocyaapcTBeHHas nHGoOpMalMoOHHas cuctema «Eaunbiii mopran
rOCyAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT ((PYHKIIUN)Y;

B) denepanbHas rocygapcrBeHHas nHGopMalronHas cucrema «EnuHas cucrema
uaeHTUGUKAIMK U ayTeHTU(UKAIMU B UHPPACTPYKType, oOecrednBaromei
MH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICUCTBUE HH(POPMAIIMOHHBIX CHUCTEM,
UCITOJIB3YEMBIX IS MPEAOCTABICHUS TOCYAApPCTBEHHBIX U MYHHIMIAIBHBIX YCIYr B
AIIEKTPOHHOU (opMmey.

18.11. IlpenocraBienne MyHHIMOAIBHOM YCIYTHM IO 3KCTEPPUTOPHATBHOMY
NPUHIUIY OCYLIECTBISETCA B 4acTU OOECIEeYEHUs BO3MOXKHOCTH NOJAYM 3asBJICHUN
nocpeactsoM EIIY, PIII'Y u nomyuyenust pesynbrata MyHUIMIIAIBHONW YCIYTM B
M®OILI.

18.12. MHOTO(YHKIIMOHATLHBIN IIEHTP OCYIIECTBIISALT:

18.12.1. NudopmupoBanue 3asButeneit o0 MOPSAKE MPEJOCTABICHUS
MyHUIIMNIANBHONW YCIYTd B MHOTO(QYHKIIMOHAJIBHOM IIEHTPE, MO HHBIM BOIPOCAM,
CBA3aHHBIM  C  IIpeloCTaBileHMEM  MyHMIMNAIBHOW  yCIyTH, a  TaKxke
KOHCYJIbTUPOBAaHHUE 3asBUTEIEH O NOpSAIKE MpeAoCTaBlIeHHs  MyHHUIIMNAIbHON
yCIyT B MHOTO(YHKIIMOHAIBHOM IIEHTPE;

18.12.2. Brinauy 3asBuTento pe3yibraTa NpeaocTaBieHus MyHUIUTAIbHOM
yCIIYTH, Ha OyMaXHOM HOCHUTEJIE.

18.13. B coorBercTBuu ¢ 4acTeio 1.1 craren 16 denepanpHoro 3axona Ne 210-
@3 g peanuzanMv CBOMX (YHKIMH MHOTO(DYHKIMOHAIBHBIE LEHTPHI BIIpaBe
MPUBJIEKATh UHBIE OPTaHU3ALUU.

18.14. Ilpu nuyHOM OOpalleHUud PabOTHUK MHOTO(PYHKIMOHAIBHOIO LIEHTpa
noApoOHO UHGpOpMUPYET 3asBUTENICH MO MUHTEPECYIOIIMM HX BOIPOCAM B BEXKIIMBOU
KOPPEKTHOM opMe ¢ UCIOJIb30BaHUEM O(PUIIMATIEHO-EI0BOTO CTUJISL PEYH.

18.15. Pexomenayemoe BpeMmsi MPEAOCTaBIEHUS KOHCYJIbTallMu — He Oojee 15
MUHYT, BpeMs OXHUJAHUS B O4YEepeAu B CEKTOpe MH(OPMUPOBAHMS AJI MOJTYyYEHUS
uH(OpPMAITUU O MYHHUIIUTIATBHBIX YCIIyTaX HE MOXKET MPEBBIIATh 15 MUHYT.

18.16. Ilpu Hanmuuuu B 3aBJICHUU O MPEIOCTABICHUU MyHULMIIAIIBHOW YCIyTH
yKa3aHHs O BblJA4€ pe3yJbTaTOB  4Yepe3 MHOTOQYHKIMOHAJIbHBIA  LEHTP,
AIMUHHCTpAIUsl TIepeaeT JOKYMEHThI B MHOTOGYHKIHMOHAIBHBIM LEHTp JUIs
nocjeAywniell Bblgauu  3asBUTENO0 (€ro MPEACTABUTENI0) CIOCOOOM, COTJIacHO
3aKJIIOYEHHBIM  COTJIAIIEHUSIM O  B3aMMOJCHCTBUM  3aKIIOYEHHBIM  MEXIY
AJIMUHHCTpauMed ¥ MHOTO(QYHKIMOHAJIBHBIM LEHTPOM B MOPSJIKE, YTBEPKICHHOM
nocranoBieHueM [IpaBurensctBa Poccuiickoit @enepanuu ot 27.09.2011 Ne 797 «O
B3aUMOJICUCTBUM MEXJy MHOTOQYyHKUMOHAIBHBIMM LIEHTPAMU MPEIOCTaBICHUS
rOCYAapCTBEHHBIX W MYHUIMNAIBHBIX yCIyr ©  ¢elepaibHbIMU  OpraHaMu
UCIIOJTHUTENIbHOM BJIaCTH, OpraHaMU TOCYAAapCTBEHHBIX BHEOIOIKETHBIX (HOHJIOB,
opraHamMu TOCYJapCTBEHHOW BiacTh cyObekToB Poccmiickoit denepaiuu, opraHaMu
MECTHOTO CaMOYITPaBIICHUS».

18.17. Tlopsimoxk M cpoku mnepenadyd AJMUHHUCTPALMEN TaKWX JIOKYMEHTOB B
MHOTO(YHKIIMOHATIbHBIA LEHTP OIpPENEsIIOTCS COTrJAallleHuEM O B3aWMOJIEHUCTBUH,
3aKJIIOYEHHBIM MMH B IOPSAKE, YCTAaHOBIEHHOM NOCTaHOBiIeHHEM [IpaBuTenbcTBa



Poccuiickoii ®enepanmu ot 27.09.2011 No 797 «O B3auMOACHCTBUH MEXKITY
MHOTO(QYHKIIMOHAIbHBIMU ~ IIEHTPaMH  MPEJOCTABJICHUS]  TOCYJAPCTBEHHBIX U
MYHUIIUNAIBHBIX yCIyT U (enepaibHbIMM OpraHaAMH HCIOJHUTEIBHOW BIIACTH,
opraHamMu TOCYJIapCTBEHHBIX BHEOIOJKETHBIX (DOHIOB, OpraHaMu TOCYAapCTBEHHOU
BIacTu cyonrekToB Poccuiickoit denepaiiyiu, OpraHaMu MECTHOTO CaMOYTIPABIICHUSD.

18.18. IIpuem 3asiBuTENEH I BhIAAYM JOKYMEHTOB, SBIISIONIUXCS PE3yJIbTATOM
MyHUIIUNIANBHOW YCIIYTH, B MOPSAKE OYEPEAHOCTH NPH MOIYYEHUHU HOMEPHOTO
TajloHA U3 TepMHHAaNa AJIEKTPOHHON OuYepeau, COOTBETCTBYIONIIEIO IEIU OOpalieHus,
100 10 TPeIBAPUTEITHHON 3aITUCH.

18.19. PaGoTHUK MHOTO(GYHKIIMOHATIBHOTO IEHTPA OCYIIECTBISACT CICAYIOIINC
JICUCTBUS:

18.19.1. VYcranaBnuBaeT JWYHOCTh 3asBUTENS HAa OCHOBAHMHU JIOKYMEHTA,
YAOCTOBEPSIIOLIETO JIMYHOCTh B COOTBETCTBHUM C 3aKOHOAATEIBCTBOM PocCcHCKOM
Oenepauuu;

18.19.2. TlpoBepsieT TMOMHOMOYMS TMpEACTaBUTENS 3asBUTENsl (B ciydae
oOpalieHus npeCTaBUTENs 3asiBUTENS);

18.19.3. Omnpenensger cTaTyC HCIOJHEHHUS 3asBJICHUS O MPEIOCTABICHUH
MyHununanbHou ycimyru B AUC «MOPLy;

18.19.4. Bpimaer pe3yabTaT NOpPEeAOCTaBICHUA MYHHUIMIIAIBHON  YCIYTH
3asBUTENIO HA OYMa)KHOM HOCHTEIIE.

III. Cocras, noc/jiea0BaTEIbHOCTh U CPOKH BBINOJTHEHUSA aIMUHUCTPATUBHBIX
npoueayp (aeucreuii), Tped00BaHus K NOPSAKY MX BBINOJHEHUS, B TOM YUCJe
0CO0EHHOCTH BBINOJHEHUS AIMUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOM

dopme
19. IlepeyeHb BapuaHTOB npeaocraBjieHuss MyHHIMNIAJIbHON yCIYyTH

Bapuant 1. [loaroroBka pemenuss 0 NpeJOoCTaBICHUH KUJIOTO IMOMELIEHUsS IO
JIOTOBOPY COLMAJIBHOIO HamMa M IIPOEKTa JIOrOBOpPA COLMAIBHOTO Halma KUJIOTO
nomernienus o Gopme, yreepxkaeHHon [locranonenuem [paBurensctBa Poccutickoi
ot 21.05.2005 Ne 315 «O6 yrBepkaeHuu THIIOBOrO JOTOBOpa CONMAIBHOTO HaiiMa
YKUJIOTO ITOMEILEHUS.

BapuanT 2. McnpaieHue TOMYIEHHbBIX OMEYaTOK U (MJIM) OIIMOOK B BBIJAHHBIX
B pe3yJbTaTe NMPEIOCTaBICHUS MyHUINNIAIBHON YCIIYTH TOKYMEHTAX.

Bapuant 3. Bpigaua nyOnMkata JOKYMEHTa, BBIAAHHOTO IO pe3yJibTaTaM
peaocTaBiIeHnss MyHUIIMIIAIbHON YCIIYTH.

20. ITepeyeHb aAMMHHUCTPATHBHBIX MPOLEAYP AV KAKI0T0 BAPUAHTA
npenocrapjeHuss MyHMIMIIAIBHON YCIYTH:

JIng  Kaxaoro - BapuaHTa  NPEAOCTaBICHUS  MyYHUUMNAIBHOW  YCIyT'H
MPEAYCMOTPEH CIIEYIONINN TepeUYeHb AIMUHUCTPATUBHBIX MPOLEAYD:

a) IPUEM U PETUCTPALMS 3asIBJICHUS C MPUIIOKEHHBIMU K HEMY JIOKYMEHTAMHU;

0) popMHupOBaHUE U HAIIPABIICHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB;



B) TNPUHITHE PEIICHUS O NPENOCTaBICHHMH MyHHITMTIATBHOW YCIyrd Wik 00
OTKa3e B MpeocTaBIeHn MyHUIIMTIATLHON YCIIyTH;

I') BblJIaua (HampaBJIeHHE) pe3ysbTaTa mpeaocTaBieHuss MyHUIIMTIAIbHON yCIIyTH
3asiBUTENIO;

1) TOJIy4eHHUE JOTIOJIHUTENIBHBIX CBEICHUH OT 3asgBuTeNs (TP HEOOXOIUMOCTH).

21. Onucanue aAMUHUCTPATHBHOM NMPoUEAYPHI NPOPUINPOBAHUSA 3asiBUTEJIA

BapuanT npenocrasinennss MyHUIUNIAIBHOW yCIIYTH OIPENENSAETCS HA OCHOBAHUM
pe3yJbTaTa yCIIyTH, 3a MPENOCTaBICHHEM KOTOPOro 0OpaTwiIcsa 3asiBUTENb IIyTEM €ro
AHKETUPOBAaHUS M BKJIKOYAET B c€0s BOMPOCHI, MO3BOJISIIOLIME BBISABUTH IEPEUEHBb
NPU3HAKOB 3asBUTENs], YCTaHOBIEHHBIX B Ilpumoxxennn Ne 5 K HacTosmeMmy
AJMUHHACTPAaTUBHOMY PETJIAMEHTY.

[To pe3ynbraTaM aHKETUPOBAHUS ONPEIEISAETCA MOJIHBIM MepeueHb KOMOMHAIMMA
3HAQYECHUN IIPU3HAKOB, KaXIblii M3 KOTOPBIX COOTBETCTBYET OJHOMY BapHUaHTY
npenocrasiaeHuss MyHUIIMNIAIBHON YCIIyTH.

IMoapa3nennpl, coaepkamue ONMCAHUE BAPUAHTOB MPEAOCTABICHUS
MyHUIHUTIAJIBHON YCJIYTH

22. Bapuanr 1. IloaroroBka pemeHduss 0 MPEJOCTABJICHUH KUJIOIO
MOMELIEHHS 10 J0r0BOPY COUMAIBLHOI0 HAMA U MPOEKTAa J0roBOpa COUMAIbLHOI0
HaliMa JKWIOro noMewmeHuss mo ¢opme, yrBep:kaeHHoil IlocraHoBeHHeM
IpaBureabcrBa Poccuiickoit ot 21.05.2005 Ne 315 «O06 yrBep:xkaenun TumoBoro
JA0r0BOPA COLMAJIBHOI0 HAMA JKUJIOT0 IIOMEICHUA.

22.1. Pe3ynbprar npenocrapiicHuss MyHHUIIMTIAIBHON YCIIYTH yKa3aH B paszfene 6
HACTOSIIEr0 AJMUHUCTPATUBHOTO PEIVIAMEHTA.

Cpoxk npenocraBiaeHUss MyHULIUITAIBHON YCIYTH B COOTBETCTBHH C HACTOSIIIMM
BapuaHTOM — He Oosee 30 pabouux AHEN co JHS MOJayuu 3asBJICHUS U TOKYMEHTOB.

22.2. llpuem u peructpauusi 3asBICHHUS C MPUWIOKEHHBIMA K HEMY
JNOKYMEHTAMHU.

OcHoBaHuEM [JI Hayajla OCYILIECTBICHHS aJIMHHUCTPATUBHOW IPOLEAYPBI
ABNIsIeTCS oOpalieHue 3asBUTENs WJIM €ro YHOJHOMOYEHHOIO IMPEACTABUTENS C
3asiBJICHUEM O MPENOCTaBICHMM MyHUUMIAIBbHON yciayrd mo (opme, yKa3aHHOU B
[Ipunoxenun Ne 1 k HacTosimemy AIMUHHACTPATUBHOMY PETJIaMEHTY, U KOMIUIEKTOM
JOKYMEHTOB B AAMuHUCTparuto a1udo B MOLI.

K 3asiBieHHI0 TOJKHBI ObITh MPWIOKEHBI JOKYMEHTHI, YKa3aHHbIE B IYHKTE 9
HACTOAIIETO AJMUHHUCTPATUBHOTO PETJIAMEHTA.

[Ipu nuuHom  oOpamienun  3asBUTENsT WM €r0  YINOJHOMOYEHHOTO
npeacraBuTesnss B - AamuHucTpanuio Jgu6o B MO®I[  nmomkHOCTHOE — JIHUIO,
YIIOJIJHOMOYEHHOE Ha IPUEM TOKYMEHTOB:

- YCTaHABIIMBAET MPEAMET O0OpalleHHs], TUYHOCTh 3asBUTEIS;

- IPOBEPSET MOJTHOMOYMS 3asBUTEIISA, B TOM YHCIIE TOJTHOMOYMS MTPEICTABUTEIS
3asBUTENS ACUCTBOBATh OT €r0 UMEHH;



- TpOBEpSieT COOTBETCTBUE 3asBICHUS TPeOOBAaHUSM, YCTAaHOBJICHHBIM B
COOTBETCTBHMH C HACTOSIIIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

- CIMYaeT KOIMWHU TNPEAOCTABICHHBIX JOKYMEHTOB, HE 3aBEPEHHBIX B
YCTAHOBJICHHOM TOPSIIKE, C TOJJIMHHBIM SK3EMILIIPOM U 3aBEPSET CBOEH MOJIHUCHIO C
yKa3aHUeM JOKHOCTH, (DaMUIIMK U UHUIIUATIOB,

- TMPOBEPSECT HAJIMYUE WM OTCYTCTBUE OCHOBAHMM [JIs OTKa3a B IIpUEME
JOKYMEHTOB, MPEAyCMOTPEHHBIX NYHKTOM 11 HacTosmero AJIMUHHCTPATHBHOTO
periiameHTa.

VYcTaHOBIEHUE JTUYHOCTH 3AsIBUTENSI MOXKET OCYIIECTBIATHCS B XOJ€ JIMYHOTO
IIpUEMa MOCPEACTBOM IIPEABABICHUS IMacnopTa rpaxkaanuHa Poccurickont denepannu
an00 HMHOTO JOKYMEHTa, YJOCTOBEPSIOIIETO JHMYHOCTb, B COOTBETCTBHH C
3aKOHO/aTeIbCTBOM Poccuiickoit depepanui WM MOCPEACTBOM HUIACHTH(PHUKAIUU U
ayTeHTU(UKALUN C UCITOJIb30BAaHUEM UH()OPMAITMOHHBIX TEXHOJIOTUH,
peaycMOTpeHHbIX YacThio 18 crateu 14.1 ®@enepanpHoro 3akoHa ot 27.07.2006 Ne
149-®3 «0O6 wuHbopmanmK, HUHPOPMAIUOHHBIX TEXHOJOTHSIX H O 3allUTe
uHbOpMAIUN.

[Ipy HamMuuu OCHOBAHUM ISl OTKa3a B MPHUEME JOKYMEHTOB JIOJHKHOCTHOE
JUIO0, YNOJHOMOYEHHOE Ha TMpPUEM JIOKYMEHTOB, YKa3blBaeT 3asABUTEIIO0 HaA
JIONYIICHHbIE HApYIICHUS W BO3BPAIIacT €My 3adBJICHUE U KOMIUIEKT JIOKYMEHTOB.
dopma pemieHus: 00 oTKasze B MpueMe JOKYMEHTOB mpuBeseHa B [Ipunoxxenun Ne 2 k
HACTOSIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

[Ipu oTCYTCTBMM OCHOBaHHWH IUIsl OTKa3a B MPUEME TOKYMEHTOB JIOJKHOCTHOE
JUI0, YIOJHOMOYEHHOE Ha IMpPUEM JOKYMEHTOB, PErUCTPUPYET 3asBIICHUE C
IPUJIAra€MbIM KOMIUIEKTOM JIOKYMEHTOB.

B ciydae oOpaienus 3asBuTeNs 3a NpeocTaBieHueM MyHHUIIMTAIBHON YCIIyTH
MOCPEJICTBOM M®I] 3apErucTpUPOBAHHOE 3as1BJICHUE nepenaeTcs c
CONPOBOJIUTENIBHBIM THCHbMOM B aJpec AJIMUHUCTPAlUM B CPOKH, YKa3aHHBbIE B
COTJIAlIEHUH MexXay AnMmuHuctpanueid u MOII.

3asBUTEINIO BBIIAECTCS PACIHCKA B MOJYYEHUH MPEICTABICHHBIX JTOKYMEHTOB C
YKa3aHHEM UX T[epeyHd M JaThl TMoJydyeHus AJMuHUCTpanuend. B cmydae
MpeACTaBICHUs TOKyMEHTOB 3asiButesnem uepe3 M®PI] pacnrcka Boinaercss MOLI.

[Tpu moctymienun 3asBieHust B (GopMe IEKTPOHHOTO JOKYMEHTA M KOMILIEKTa
AJEKTPOHHBIX JOKYMEHTOB 3asBUTEII0 HAMPABISIETCS YBEAOMIICHHE, COAEpIKaIlllee
BXOJSIIMNA PErucTPallMOHHBI HOMEp 3asBIEHUS, JaTy IMOJY4YEHUsS YKa3aHHOTO
3asiBJICHUS] M MpUJIaraeMblX K HEMY JOKYMEHTOB, a TaKXe MepeyeHb HauMEHOBaHUU
(daiinoB, MpeACTaBICHHBIX B (POPME AIIEKTPOHHBIX JOKYMEHTOB, C YKa3aHUEM HX
oObeMa (J1anee - yBeJJOMJICHUE O TIOJYYCHUH 3asIBJICHUS ).

VYBenomieHre O MOJTYyYEHUH 3asiBJICHUSI HAIIPABJISIETCS YKa3aHHBIM 3asiBUTEJIEM
B 3asIBJICHUU CIIOCOOOM HE IM03/IHee paboyero JHs, CIEIYIOUIEro 3a JTHEM MOCTYIICHUS
3asBJICHUS B AJIMUHHUCTPALIUIO.

MakcumanbHbI CPOK UCTIOJIHEHUS aIMUHUCTPATUBHOMN TIpoLieyphl - 1 pabounit
JIEHb.

Pe3ynbTaToM aJIMUHUCTPATUBHOW MPOLIEAYPHI SBISAETCS MPUEM U PETUCTpaALUA
3asiBJICHUS M KOMIUIEKTa JOKYMEHTOB JIMOO OTKa3 B MpHUEMe JOKYMEHTOB.

23.3. ®opMHpOBAHUE U HAIMIPABIIEHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB.



CrienuavcT B TEUCHHUE ABYX paO0OYMX JHEH C MOMEHTA PETUCTPAIIUU 3asBICHUS
M JIOKYMEHTOB YyCTAaHABIMBAET HX KOMIUIEKTHOCTh W OINPEACISIET MEePEeUYeHb
JIOKYMEHTOB, KOTOpPbIE HEOOXOJMMO HCTpeOOBaTh B paMKax MEKBEIOMCTBEHHOTO
HH(POPMAITMOHHOTO B3aUMOICHCTBHS.

PaccmoTpenne ToKkyMeHTOB, UCTpeOOBaHHUE IOKYMEHTOB (CBEACHUM), YKa3aHHBIX
B nyHkre 10 HacTtosimiero AJMMHUCTPATUBHOIO pErIaMEHTa, B  paMKax
MEXBEJIOMCTBEHHOTO  B3aUMOJCHCTBUA W  IOATOTOBKA  MPOEKTA  PEILICHUS
OCYILIECTBIISIETCA CHEIUATINCTOM, OTBETCTBECHHBIM 3a MPEIOCTABICHUE
MyHHUIIMDANBHON YCIIYTH (J1ajIee - CIIEHHAIUCT).

Croenmanuct B TedeHue 5 pabouux gHEH (B mpezenax CPOKOB, YCTAaHOBJIEHHBIX
NyHKTOM 7  HacToflero  AJIMUHUCTPAaTUBHOIO  pErjiaMeéHTa) B  paMKax
MEXBEJOMCTBEHHOTO B3aMMOICHCTBUS 3aIIpaIlIMBaAET B CIIydae HEOOXOIUMOCTH:

- B ['maBHOM ympaBnennn MmuHHCTEPCTBA BHYTpeHHHX aAen Poccuiickon
Oeneparun o Boponexxckoit  00ylacTM CBeACHUS ~ —  MOJTBEPIKIAIOIIHE
JIEMCTBUTEIBLHOCTD Macropta Poccurickoit denepaniuv U pEruCTPaLMIO 10 MECTY;

- B Ynpasienuu OoHga MEHCHOHHOTO U COIMAIBHOTO CTpaxoBaHMsl Poccuiickoit
deneparun 110 BopoHekckoil 00JacTd — CBEACHHUS O COOTBETCTBUHU (DaMUIIBHO-
MIMEHHOM TPYMIIbI, JAThl POXKICHUSA, CTPAXOBOI0 HOMEpPA UHINBUAYAIBLHOTO JIUILIEBOTO

cuera (CHUJIC);
- B Ynpasienun DenepanbHoil ciy>)k00H TOCyAapCTBEHHOM pErUCTpallvH,
KajacTpa W Kaprorpaguu 1o Boponexckoil oOnactd — BBIIUCKM U3 EauHOro

rOCYJIapCTBEHHOTO peecTpa HEJABMKUMOCTH Ha UMEIOIIUEC 00BEKThl HEJBHXKMMOCTH
y 3asBUTEIIS.

MexBeTOMCTBEHHBIN  3ampoc  (OpMHUPYETCSl W HampaBisieTcsi B (opMme
AIEKTPOHHOT'O JOKYMEHTA MO KaHajaM CHUCTEMbI MEXBEJOMCTBEHHOI'O AJIEKTPOHHOTO
B3auMoJiericTBus (qaee — CMOB).

[Ipy OTCYTCTBMU TEXHUYECKON BO3MOXKHOCTH (DOPMHUPOBAHWS U HAIMpPABICHUS
MEXBEJJOMCTBEHHOTO 3amnpoca B ¢opMe dJIEKTPOHHOTO JOKYMeHTa 1o kaHaitam CMOB
MEXBEJIOMCTBEHHBIN 3ampoCc HaIpaBiseTcs Ha OyMa)KHOM HOCHUTEJE MO TOYTe WU
KYPbEPCKOW JI0CTABKOM.

MexBeOMCTBEHHBIN 3arpoc (GOpMHUPYETCS B COOTBETCTBUU C TpeOOBaHUSMU
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 u 10MKEeH CoAepKaTh CICAYIOIIHE
CBEJICHUS:

- HAMMEHOBAHUE OpraHa, HaMpPaBJISIIOLIEr0 MEXBEIOMCTBEHHBIH 3aIpoc;

- HAaMMEHOBAHWE OpraHa WJIM OpraHu3allid, B aJpec KOTOPBIX HaIpPaBIISICTCS
MEKBEJIOMCTBEHHBIN 3a1pocC;

- HaUMEHOBAaHHWE MYHUIUNMAIBHOM YCIYyTH, IS TMPEIOCTABICHUS KOTOPOU
HEO0OXOIMMO MPEJICTaBIICHUE JOKYMEHTa U (UJi) HHPOpMAITUH, a TAK)XKE €CITH UMEETCsI
HOMED (MAEHTU(HUKATOP) TAKOU YCIYTH B peecTpe MyHUIIUIIATbHBIX YCIYT;

- CChUIKA Ha TIOJIOXKEHHUSI HOPMATUBHOIO TMPABOBOTO aKTa, KOTOPBIMU
YCTaHOBJICHO TPEJCTaBICHUE NOKyMeHTa W (uiu) mHMOpMaIuu, HEOOXOAUMOU IJis
NPEAOCTaBICHNUS MYHULHUNAIBHON YCIYrM, M YyKa3aHWE€ Ha PEKBU3UTHI TaKOIro
HOPMAaTUBHOTO MPABOBOTO aKTa;

- CBEICHUS, HEOOXOIMMBIE JIJIS TIPEACTABICHUS JOKYMEHTA U (WJIH) HHPOPMAIIUH,
NPEAYCMOTPEHHBIE HACTOSIIMM  aJMUHUCTPATUBHBIM  pPETJIaMEHTOM, a TakKXe
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CBEACHMUSI, MPEAYCMOTPEHHbIE HOPMATUBHBIMU MPABOBBIMH aKTaMHU KaK HEOOXOIUMBbIE
JUTSl IPEIOCTABJICHUS TAKUX TIOKYMEHTa U (1K) uHhopMaIum;

- KOHTaKkTHasi MHOpMalMs JJIs HalpaBlIEHUs OTBETa Ha MEXKBEJIOMCTBEHHBIN
3ampoc;

- JIaTa HaIpaBJIEHUS MEKBEIOMCTBEHHOTO 3aIpOCa;

- ¢daMunusa, uMs, OTYECTBO M JOKHOCTh JIMIIA, TOJATOTOBMUBIIETO U
HaIlpaBUBILETO MEXBEJOMCTBEHHBIN 3aIIpoc, a Tak:Ke HOMEp CiIy»keOHOoro TenedoHa u
(unK) azpec AAEKTPOHHOMN MOUTHI JAHHOTO JIMIIA JIJISl CBSI3H,

- uHbopMarusi o (akTe MOMyueHHUs corjacusi Ha OOpabOTKy MepCOHATIBHBIX
JAHHBIX.

Cpok MOArOTOBKM W HaIlpaBJE€HUs OTBETA HAa MEKBEIOMCTBEHHBIN 3ampoc O
MPEIOCTABICHUU JOKYMEHTOB M WH(OpMalny, HEOOXOAUMBIX ISl MPEIOCTaBICHUS
MyHUIMnaTbHOM YCIIyTH, c VICIIOJIb30BaHUEM MEKBEJOMCTBEHHOTO
MH(OPMAIMOHHOTO B3aWMOJICHCTBUS HE MOKET MPEBbIIIATh MATH padouMXx AHEH CO
JHSI TIOCTYIUIEHUS! MEKBEJIOMCTBEHHOI'O 3alpoca B COOTBETCTBYIOLIMI OpraH, €CiH
WHBIE CPOKM IIOATOTOBKHM M HAIPABIICHUS OTBETA HA MEKBEJIOMCTBEHHBIN 3alpoCc HE
yCTaHOBJIEHbl (pefepaabHbIMU 3aKOHAaMH, MpaBOBbIMH akTamu [IpaBuTenbcTBa
Poccuiickoii denepanuu U NPUHIATHIMU B COOTBETCTBUU C (peliepaibHBIMU 3aKOHAMHU
HOpPMaTUBHBIMU ITPaBOBBIMU akTaMu BopoHexckoit o0nacTu.

HenpencraBinenue  (HECBOEBPEMEHHOE  MPEACTABICHUE)  OPraHOM WU
OpraHu3alyeld MO0 MEKBEIOMCTBEHHOMY 3alpocy JOKYMEHTOB W MH(GOpMALMH HE
MOXET SBJIATHBCS OCHOBAaHMEM JUIsI OTKAa3a B IPEJOCTABICHUU  3asBUTEINIO
MyHHUIIMTTAIBHON YCITYTH.

JIOKyMEHTBI, MOJIy4EHHBIE B PE3YJIbTATE MEKBEIOMCTBEHHOTO B3aWMMOJICUCTBUS,
NPUOOLIAIOTCA K IOKYMEHTaM, IPEICTABICHHBIM 3asiBUTEIIEM.

Pe3ynpTaToM aaMUHUCTPATUBHON MpOLEAypbl SBISETCS C(HOPMUPOBAHHBIA U
HaINpaBJICHHBIN MEXBEIOMCTBEHHBIN 3aIIPOC.

22.4. llpunarue pemieHus 0 MpeaocTaBiIeHHH MyHUIUIIATLHON YCIyTH Win 00
OTKa3€ B IPEAOCTaBIeHMA MyHUIIUIIATbHON YCIIYTH.

Crnenmpanmct  paccMaTpUBaeT  IPEAOCTABICHHBIE  3asBUTENEM, a  TaKkKe
MOJlyYEHHBIE B PaMKaxX MeEXBEIOMCTBEHHOIO0 HH(OPMALMOHHOTO B3aHMMOICHCTBUS
JIOKYMEHTBI Ha IPEIMET COOTBETCTBHS YCTAHOBJIEHHBIM TPEOOBaHUSIM.

IIpn paccMOTpEeHUM M OLIEHKE JOKYMEHTOB CHELMAINCT ONpPENEseT Haludue
a1M00 OTCYTCTBHE OCHOBAaHMM JIJIsl OTKa3a B MPEJOCTaBICHUN MYHULIMITAIbHON YCITyTH,
YKa3aHHBIX B MMyHKTE 12 HacTosmero AIMUHUCTPATUBHOTO PETJIAMEHTA.

IIpy oTCyTCTBMM OCHOBAaHMM, YKa3aHHbIX B IyHKTe 12 HacTosmero
AJIMUHHUCTPATUBHOIO pErJIaMEHTa, CHEelUaIUCT B TeueHue 1 pabouero aHs (B
npeaenax CpOKOB, YCTAHOBJIEHHBIX ITYHKTOM 7 HAacTOSIIETO AJMHHUCTPATUBHOIO
peryiaMeHTa) MoAroTaBIMBaET MPOEKT PEHICHUs O MPeAoCTaBIeHUn MyHUIUIAIbHOM
yciyru o ¢opme cornacHo Ilpunoxkenuto Ne 1 k HacTosiieMy AJMUHUCTPATUBHOMY
pErJIaMEeHTy M MPOEKT JOrOBOpa COLMAIBHOTO HailMa JKHUJIOrO IOMELIEHUS B ABYX
IK3EMILIIPAX.

[Ipy Hanuuum OCHOBAHMM Uil OTKAa3a B MPEAOCTaBICHUM MyHUIIMNAIBHOU
YCIyI'M, TPEIyCMOTPEHHbIX NyHKTOM 12 Hacrosmero AJIMHHUCTPATHBHOIO
perjamMeHTa, CHEelHaTUCT TOTOBUT MPOEKT peuieHus 00 OTKaze B IMPEIOCTaBICHUU



MyHnununansHOU yciyru o popme, ykazannoi B Ilpunoxkenun Ne 3 k Hacrosiemy
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

[ToaroToBIICEHHBIE  CIIEIIMATMCTOM MPOEKThl pEIICHUS AJIMHHUCTpPALMU O
MPEAOCTABICHUN KUJIOTO TMOMENIEHUS W JIOrOBOpAa COLUMAIBHOTO HaiiMa >KHIIOrO
MOMEIICHHS TIEpe/laeTCsad Ha MOJNucaHue riaBe (YImoJIHOMOYEHHOMY JIOJKHOCTHOMY
JUIY) AIMUHUCTpAIUH.

[lognucanne mnpoeKkTa pelIeHHsT W JI0rOBOPAa COLUMAIBHOrO HailMa >KUIJIOTro
MOMEIIEHUST OCYIIECTBISIETCS B T€YCHHE OJHOTO pabouero AHs (B Mpenesax CpPoKOB,
YCTaHOBJICHHBIX IYHKTOM 7 HACTOSILETr0 AJIMHUHUCTPATUBHOIO PErJIAMEHTA).

Pemenne o npenocraBieHn MyHUIMITAIBHON YCIIYTM IOJIEKUT PETUCTPALAN
COrJIaCHO BHYTPEHHUM IpaBHJIaM JIEJIONPOU3BOJCTBA HE MO3JIHEE OJHOTIO padboyero
JTHSL CO JHS €r0 MOANHUCAHUS.

22.5. Bblgaua (HampaBieHUE) pe3ysibTaTa NpeAocTaBieHUs MyHUIUNAIbHOU
yCiyru 3asiBUTENIO.

OcHoBaHuEM U1 Ha4YaJla aIMUHUACTPATUBHON NPOLEAYPHI SABISAETCS MPUHATUE U
NOJIUCAaHUE peIIeHUs AJIMHUHHCTpAllMM O MpeAocTaBiIeHUH (Jubo OTKa3e B
IIPENOCTaBICHNN) MyHUIIMIIAIIBHON YCITyTH.

Boigaua (HampaBiieHue) pesyiapTaTa MyHMIMIAIBHOW YCIYTM  3asiBUTEINIO
OCYILIECTBIISIETCS. B COOTBETCTBUU CO CIOCOOaMH, YKa3aHHbIMU B IyHKTe 6.4
HACTOALIETO AJIMUHUCTPAaTUBHOTO pErjlaMeHTa He MO3JHEE YeM 4epe3 TpU padouux
JTHSL CO JHS IPUHATHS PEIICHUS.

[Ipu oOpamenun 3agBuTens 3a NOJy4eHHMEM MyHUIUNAIbHON YCIyrH B
AJEKTPOHHOM BuAe ¢ wucnoiab3oBanueM EIII'Y wm PIIIY  cnenuanuct
AJIMUHUCTpallid B JBYXJIHEBHBI CpPOK B TMoJcuUcTeMe «JIUMUHBIA KaOWMHET»
HarpapisieT 3asBUTENI0 YBEAOMJIEHHE O HEOOXOJIMMOCTH IIOJyYEHHUsI Pe3yJsibTara
npeaocTaBieHus MyHUIMNAIBHOM yCIYyrd WIM yBeaoMJeHHe o0 oTKa3e B
MIPEIOCTABIEHUY MyHULIMNIAJIbHOW YCIIYTH.

DJNEeKTPOHHBIA 00pa3 JOKYMEHTA, SBIISIOLIEIOCsS pPe3yibTaTOM IpPelIOoCTaBICHUS
MyHUIMITIAIBHON  YCIIYTH, TOAIMACBHIBAECTCS YCWJIEHHOW JJIEKTPOHHOM MOANMUCHIO
YIOJIHOMOYEHHOI'O  JIOJDKHOCTHOI'O JIMLA, OTBETCTBEHHOI'O 3a IPEIOCTABIICHUE
MynurunansHoi ycenyru. [lonydyenue 3asButenieM dJIEKTPOHHOTO o0pa3a JOKYMEHTa,
ABJISIIOLIETOCS PE3yJIbTaTOM MPEIOCTaBICHUsT MyHUIIUITAIIBHON YCIIyTH, HE UCKIIIOYAET
MOJTyYEHUs pe3yJibTaTa MpelocTaBieHnss MyHUIIUNAIBHON yCIyru B BUie OyMakHOTO
JIOKYMEHTA JINYHO 3asBUTENIEM JTUOO €ro MpeCTaBUTEIEM.

IIpn Bbelmaue nokymMeHTOB 4yepe3 MOL[ ykazaHHblE TOKYMEHTHI BBIAAIOTCA
cnenuanicroM M®I 3asBurento 1100 €ro NpeACTaBUTENIO Ha PYKHU.

Cnenuanuct MOII;

YCTaHABIMBAET JIMYHOCTh 3asgBUTENsST JUOO YHNOJIHOMOYEHHOTO UM JHIAa B
YCTAHOBJICHHOM 3aKOHOM TIOpSIAKE TIPU  BbLAAYE pe3yJbTara MPEAOCTaBICHUS
MyHHUIIMNIANBHON yCIIyTH 3asBUTEIIO HA PYKU;

BBIJACT 3asBUTEINIO PE3YyJIbTaT NpeIoCTaBIeHU MyHUIIMNAIBHONW YCIIYTH.

MakcumanbHOE BpeMs aIMUHACTPATUBHOM MPOIEAYpPhl — OJWH padOUnil JCHb.

Pe3ynpTraToM agMUHUCTPATHUBHOW MPOLEAYPHI SBISIETCS Bblada (HampaBJICHUE)
pe3ynbrata MyHULIUNIATBHON YCIyry 3asiBUTEIIIO.



[Tocne nomydeHus: peiieHus: 0 Npea0CTaBICHUHN )KUJIOTO MOMEIIIEHUSI U JOTOBOpa
HaliMa >KMJIOTO MOMeEIEHUs 3asiBUTENb 00eCIeUnBaET MOAMMUCAHUE BCEX IK3EMIUISIPOB
JIOTOBOpPA COLIMANILHOTO HaliMa >KUJIOTO MOMENIECHUS U MPEJCTaBIseT MOANUCAHHBIN
AK3EMIUISP JIMYHO B AJMUHHUCTpAIMIO JIMOO HAMpaBiisieT MOCPEACTBOM IOYTOBOTO
OTIIPABIICHUS.

22.6. AaMuHUCTpaTHBHas Mpoleaypa IO HUCTPeOOBAHUIO JOMOJIHUTEIbHBIX
CBeJIcHUH y 3asiBUTEIISI HE TPUMEHSETCS.

23. Bapuanr 2. WcnpasBieHne JONYLIEHHBIX ONEYaTOK W (M) OMIUOOK B
peleHu AAMUHUCTPALMHU O NPEAOCTABICHHH JKUJIOT0 ITOMELeHHU.

23.1. Ilpuem u peructpaius 3asBJICHUSI 00 UCMPABICHUH JOMYIICHHBIX ONEYaTOK
U OmHUOOK B BBIJAHHBIX B pe3yJbTaTe MPeNOCTaBICHUs] MyHUIUNAIbHOU YCIyTU
JOKYMEHTAX.

3asBUTENh BOpaBe OOpAaTUThCS B AJIMUHHUCTpPAIMIO C 3asBICHHEM 00
UCIIPaBJICHUHN JIOMYIIEHHBIX OINEYaTOK WM OMIMOOK B BBIJAHHBIX B pe3yJbTaTe
npenocTaBiieHuss MyHUIUNANBHON yciyru AokymeHTaX. K 3asBieHuto Moryt ObITh
MPUIOKEHBI TOKYMEHTBI, TOATBEPKIAIOIINE JOMYIIEHHYIO OTeYaTKy WU OLIUOKY.

23.2. Cnenuanuct AJIMUHUCTpanuu OCYILECTBIISIET PETUCTPALIUIO
HaIPaBJICHHOTO 3asBJICHUS 00 MCIPABICHUU JOMYIICHHBIX OMEYAaTOK WM OMIMOOK B
COOTBETCTBHM C NYHKTOM 22.2 HAcCTOSIEro AIMHUHHCTPATUBHOIO pETJIAMEHTA B
TE€YEHUE OJTHOTO paboyYero AHsS ¢ MOMEHTA MOCTYIJICHUS 3asIBJICHUS.

23.3. ®opMHUpOBaHUE MEKBEAOMCTBEHHBIX 3aIIPOCOB.

AJIMUHUCTpaTUBHas Mpoueaypa 10 (HOPMUPOBAHUIO MEKBEIOMCTBEHHBIX
3aMpoCoOB JJIs1 JAHHOTO BapHAHTA HE IPUMEHSETCS.

23.4. PaccMoTpeHUE 3asBJICHUS.

Crneunanuct AAMUHUCTPAIIMK B CPOK, HE MPEBBIMIAIONINN OJHOTO paboyero JHs
CO JTHSI PETUCTpaAIlMU 3asBJICHHUS OO0 HMCHPABJICHUH OMEYaToK W (WMu) OIMOOK B
BBIJIJAHHBIX B PE3yJbTaTe IMPEIOCTaBICHUS] MyHUIUNAIBHOW YCIYyTH JIOKYMEHTAaX,
yCTaHaBIMBaeT (HaKT HATWYUS WIM OTCYTCTBHS ONEYATOK M (MJIM) OIMIMOOK U TOTOBUT
JIOKyMEHT 00 WX HCHpaBJICHHH JHOO CIpPaBKy OO0 OTCYTCTBHHM OMNEYATOK W (WJIH)
OLINOOK.

HcuepnpiBaronuii nepeyeHb OCHOBAHUM ISl OTKA3a B MCIIPABJIECHUHM ONEYaTOK U
(wn) omMOOK B BBIJJAHHBIX B pe3yJibTaTe MpeAocTaBieHuss MyHUIIUNIATILHONW YCIyTH
JIOKyMEHTAaxX:

- oOpallieHre Julla, He ABJISIFoIIerocs 3asBUTENEM (ero npeICTaBUTENIEM);

- OTCYTCTBHE OIEYATOK MJIM OLIMOOK B JOKYMEHTAX.

23.5. Pesyaprar mnpenocraBieHUs MyHHIMIIANBHONW YCIYTH ME€peNacTcs Ha
noanuch riaBo  HwukHeBemyrckoro  cenbckoro — mnoceneHuss  CeMMITyKCKOTO
MYHUITUTIATBHOTO  paiioHa BopoHexckoit obmact OO0  YIMOTHOMOYEHHOMY
JOJKHOCTHOMY JIUILY.

[TonnucanHoe pelIeHHe TOMJICKUT PETUCTPAllUd  COTJIACHO BHYTPEHHUM
MpaBUJIaM JIEIONPOU3BOJICTBA B A€Hb €r0 MOIMUCAHUS.

23.6. Boinaua (HampaBiaeHUE) JOKYMEHTOB 3asiBUTEITIO.



JIOKyMEHTBI C BHECEHHBIMU HUCIPABICHUSMHU JOMYIIEHHBIX OTEYaTOK W (WJIN)
olIMOOK OO peleHrne 00 0TKa3e BO BHECEHUM UCIPaBJICHUI B JTOKYMEHTHI B BHUJIE
CIIpaBKM 00 OTCYTCTBHM OIlEYaTOK M (WJIM) OIIMOOK HampasisieTcsl (BbLIACTCH)
3asBuTENt0 B TedeHue 1 paboyero AHS C JaThl NOPUHATHS U TMOJIUCAHUS
COOTBETCTBYIOIIETO pelleHuss riaaBoil HIKHEBeAYrcKOro CelnbCKOTO TMOCENeHUs
CeMHIIyKCKOTO ~ MYyHUIIMINIAIBLHOTO  pailoHa  Boponexckoit — oOnactu, 1100
YIOJHOMOYEHHBIM JOKHOCTHBIM JIMIIOM.

23.7. AnMHUHUCTpaTHUBHas Tpoleaypa IO HCTPEOOBAHUIO JIOMOTHUTEIBHBIX
CBeJICHUH y 3asBUTEIIS HE TPUMEHSICTCS.

23.8. Cpok mnpenocraBieHuss MyHUIMOANBHON YCIYyrd B COOTBETCTBUU C
HACTOSIIIIMM BapHaHTOM — B Te4YeHWE 3 pabouymx [HEW MOMEHTa IMOCTYIUICHUS
3asBIICHUSI.

24. Bapuanr 3. Bpigaua ayOaukara pemeHusi AJIMUHHUCTPAIAU O
NPeA0CTABJEHNH KUJIOTO ITOMeEIIeHHUs.

24.1. Ilpmem wu peructpanus 3asBICHUS O BblAaue AyOJIMKaTa perieHus
AJIMUHHCTpaAnUy O MPEAOCTABICHUH KUJIOTO IIOMEILEHUS.

3asBUTENb BIpaBe OOpPaTUTbCA B AJIMUHUCTPALMIO C 3asBJICHHUEM O BblJaue
nyOnukaTa pemeHus AJMUHUCTPALMU O IPEIOCTABICHUH KUIIOTO TOMEIIECHUS.

Cnenuanuct AJIMHHUCTPAMU OCYIIECTBISIET PETUCTPALMIO HAIPABIEHHOTO
3asiBJI€HUS O BblJaue JyOJuKaTa pemeHuss AIMUHUCTpALMU O MPEeAOCTaBICHUU
JKUAJIOTO  TIOMEUIEHUS B COOTBETCTBHM €  HYHKTOM  22.2  HACTOSIIETO
AJIMUHHUCTPAaTUBHOIO pErJIaMEHTa B TEYEHUE OAHOro padodyero JHA C MOMEHTa
MIOCTYTUICHUS 3as1BJICHHUS.

24.2. ®opMHUpOBaHUE MEKBEAOMCTBEHHBIX 3aIIPOCOB.

AnMUHHUCTpaTUBHAs mpoueaypa 1o (OPMHUPOBAHUIO MEKBEIOMCTBEHHBIX
3a1poCoB Ul JAaHHOI'O BapyaHTa HE IPUMEHSIETCS.

24.3. PaccMoTpeHue 3asBIICHUS.

Crnenuanuct AAMUHUCTPALMU B CPOK, HE MPEBBILIAIOIIMM OJTHOTO pabovero JHs
CO JHS perucTpaluy 3asBJICHHsS O BbIaue AyOJIMKaTa pelieHuss AAMHUHHUCTPAIUH O
IIPEJOCTABICHNUN YKUJIOTO MOMEIICHUS ITPOBEPSAET, YTO COOTBETCTBYIOIEE 3asIBJIICHUE
noJlaHo 3asiBUTEJIEM (€ro MpeACTaBUTEIEM) U FOTOBUT JyOIHMKAT COOTBETCTBYIOLIETO
JOKYMEHTA.

B cnydae mojgauum 3asBiieHHsS] O Bblgaye AyOJIMKaTa JIMIIOM, HE SBIISIOIIUMCS
3asBuTENEM (€ro MpPEeACTABUTENEM), TOTOBUTCS MPOEKT pElIeHHs 00 OTKaze B
peaocTaBieHnd MyHHIIMNIATbHON YCIIyTH.

Pesynprar npenocraBieHuss MyHUIIMIIAIBHOW YCIyTW MEpPENaeTcss Ha MOANUCH
riaBe HukHEBemyrckoro cenbCckoro mnocesieHuss CeMHIYKCKOTO MYHUIHIAIBHOTO
paitona Boponexxckoii 001acT 1100 YIIOJIHOMOUYEHHOMY JIOJKHOCTHOMY JTUILY.

IlongnucanHoe pelIeHUEe TOMJICKUT PETUCTPAllUM  COTJIACHO BHYTPEHHUM
IIPaBUJIaM JI€JIONPOU3BOJCTBA B ACHB €r0 IOAIACAHUS.

24.4. Boinaya (HanmpaBJI€HUE) JOKYMEHTOB 3asiBUTEIIO.



JlyOnukar pemieHus AAMUHUCTPAIIUU O TPEAOCTABICHUH >KHJIOTO TTOMEIICHUS
u60 pelieHre o0 0TKa3e HampaBisieTcs (BblIaeTcs) 3asBUTEIIO B TeueHue 1 pabodero
JIHSL C AaThl IPUHSATHUS U TIOJIMTUCAHUS.

24.5. OcHoBaHMeM i1 OTKa3a B Bblgaue OyOauKaTta JTOKYMEHTOB SIBIISIETCA
oOpalieHue Juia, He SBISIONIErocs 3asBUTesieM (€ro MpeACTaBUTENIEM).

24.6. AnMUHHCTpaTHBHas TIpoleAypa IO HCTPEOOBAHHMIO JTOMOJIHUTEIBHBIX
CBeJIecHUH y 3asiBUTEIISI HE TPUMEHSIETCS.

24.7. Cpok mnpenocraBieHuss MyHUIIMOANBHOM YCIYyrd B COOTBETCTBUU C
HACTOSIIIMM BapUAHTOM — B T€UCHHE 3 pabOUMX JHEH C MaThl MOCTYIUICHHS 3asBIICHUS.

25. llopsimok ocTaBiieHHs 3anpoca 3asBUTENs 0€3 pacCMOTPEHUS.

3asBUTENb BIOpaBe OOPATUTHCA B AJIMUHUCTPALUIO C 3asBICHHEM 00 OCTaBIIEHUU
3ampoca o NpeAocTaBieHn MyHUIIMNAIbHON yCIIyTH 0€3 pacCMOTPEHUS.

3asiBI€HHUE COCTAaBJSIETCS B IPOM3BOJIBHOM (QopmMe U HampaBiseTcss B
AJMUHHUCTpAIUIO Ha OyMaXHOM HOCHUTEJE MO0 B (pOopMe 3JIEKTPOHHOTO JTOKYMEHTA,
INOANKMCAHHOTO  JJIEKTPOHHOM MOJIMCBIO B  COOTBETCTBUM C  JEHCTBYIOLIUM
3aKOHOJIATEIbCTBOM.

Cpok paccMoTpeHust 3ampoca 00 OCTaBJICHUM 3asBICHUS O IPEIOCTABICHUU
MyHununanbHOR yeiayru 0e3 paccMotpenus — 1 pabounii 1eHb.

OcHoBaHMeM I OTKa3a B OCTaBIEHUU 3ampoca O MPEeAOCTaBICHUU
MyHuMnanbHOW  yciyrm  0€3  pacCMOTpPEHHUs  SBIAETCS  MPEAOCTaBIICHUE
MyHUIIMDANBHOW YCIYTM Ha MOMEHT €ro IOCTYIUIEHHS, a TaKke oOpalieHue ¢
3ampocoM 00 OCTaBJIEHWU 3asBJICHUS O MPEAOCTaBICHUH MyHULIUTTANBHON YCIYTH 0e3
pPacCMOTPEHHUS JIMLA, HE SIBISIOIIETOCS 3asBUTEIIEM.

IV. ®opmbl KOHTPOJISI 32 HCIIOJTHEHHEM aIMUHUCTPATUBHOIO PerjiaMeHTa

Iopsimok ocymecTBJI€HHS TeKYylIero KOHTPOJIA 3a COOJII0eHHeM H
HCIIOJIHEHHEM  OTBETCTBEHHBIMM  JOJOKHOCTHBIMH  JIMIAMHM  IOJIOKEHUH
perjiaMeHTa ¥ HHbIX HOPMATHBHBIX IMPaBOBbIX AaKTOB, YCTAHABJIMBAKIIUX
TPeOOBaHHUA K MNPEIOCTABJICHUI) MYHMUIMIAJIbHON YCJIOYIrd, a TaK:Ke NPUHATHEM
UMM pelleHrH

26. Texkymuii KOHTPOJb 3a COOJIIOJICHUEM U HCIOJTHEHUEM HACTOSIIETO
AJIMUHHUCTPAaTUBHOTO  pPETJIAMEHTA, MHBIX HOPMATUBHBIX IPABOBBIX  AKTOB,
YCTAHABJIMBAIOIINX TPeOOBaHUS K TMPEAOCTABICHUIO MYHULMMNAIBHON YyCIyTH,
OCYIIIECTBIISIETCS HA MTOCTOSIHHONM OCHOBE JOJKHOCTHBIMH JIMLIAMU Y TOJTHOMOYEHHOTO
OpraHa, YIOJHOMOYEHHBIMM Ha OCYIIECTBICHUE KOHTPOJIS 3a NPENOCTABICHUEM
MYHULMUIIAJIIBHOW YCIIYTH.

JIns  TeKkymero  KOHTPOJS  KCHOJIB3YIOTCS  CBEACHUS  CIIyKeOHOM
KOPPECTIOHJIEHITMN, YCTHasT W THUChbMEHHas WHGOpMAIKs  CICIUATUCTOB U
JIOJKHOCTHBIX JIUL Y IOJIHOMOYEHHOT'O OpPraHa.

Tekylmmi KOHTPOJIb OCYIIECTBIIIETCSA MyTEM ITPOBEACHUS POBEPOK:
pEeNIeHui 0 mpeaocTaBieHnu (00 0TKa3€ B MPEJOCTABICHUH ) MYHUITUTIATLHOW YCITYTH;
BBISIBJICHHS U YCTPAHEHUS HAPYILICHUN MPAB TPAXKIaH;



PacCMOTPEHHS, MPUHSITHUS PEIICHUA U MOATOTOBKH OTBETOB Ha OOpaIlieHus TPaKIaH,
coJIeprKalllre KajoObl Ha pelieHus, 1elcTBus (0e31ecTBIE) JOJPKHOCTHBIX JIMII.

IopsAaoK ¥ NEPHOANYHOCTD OCYIIECTBJICHHS IJIAHOBBIX U BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI M KAYeCTBA NPEAOCTABJICHUS MYHUIIUIIATbHOM YCJIYIH, B TOM
YHCJIe NOPSAA0K H (POPMbI KOHTPOJISA 32 IMOJHOTON U Ka4eCTBOM IPeI0CTABJICHUS
MYHULIUNIAJIBHOM YCIYIH

27. KOHTposb 3a IOJHOTOW M Ka4eCTBOM IPEIOCTABICHUS MYHHUIIMIAIBHON
YCIIYTH BKJIFOUAET B c€0s1 MPOBEICHUE IIJIAHOBBIX U BHEIJIAHOBBIX IIPOBEPOK.

28. Il1ranoBble POBEPKU OCYIIECTBISIOTCS HA OCHOBAaHWH TOJOBBIX ILUIAHOB
paboTHI Y TI0JIHOMOYEHHOTO oprasa, YTBEPKIAEMBIX PYKOBOJIUTEIEM
Y II0THOMOYEHHOTO OpraHa.

[Ipy n1nnaHOBOM MpPOBEPKE TMOJHOTHI M  KayecTBa  IPEJOCTABJICHHS
MYHHUIMIIATBHOW YCIIYT'M KOHTPOJIIO ITOJIEXKAT:

cOOJII0ICHUE CPOKOB IIPEIOCTABIICHUSI MYHULIUTIATBHON YCIYTH;

cOOJII0ICHNE TIOJIOKEHUHM HACTOAUIEr0 AIMUHUCTPATUBHOTO PETJIAMEHTA;

OPaBUJIBHOCTh M OOOCHOBAHHOCTb MPUHATOTO pelIeHuss 00 OTKa3e B
IIPENOCTABICHUN MYHUIIUIIAIBHON YCIIYTH.

OcHoBaHuEM JUIsl POBEACHUS BHEIJIAHOBBIX ITPOBEPOK SIBIISIFOTCS:

NOJIydeHHME  OT  TIOCYJApCTBEHHBIX  OpPraHOB,  OPraHOB  MECTHOIO
caMOyIpaBjieHUus: MHPOPMALIMK O TMPEANOJAraéMbIX WM BBISBICHHBIX HapyLIEHUSX
HOPMAaTUBHBIX NPABOBBIX akTOB Poccuiickoin Penepanny, HOPMATUBHBIX MPABOBBIX
akToB BopoHexckoi 00J1acTH 1 MyHUIIMIAIBHBIX TPABOBBIX aKTOB OPraHOB MECTHOT'O
caMmoympaBieHus (yKa3aTb HAUMEHOBAHUE MYHUIUIIAILHOTO 00pa30BaHUsl);

oOpalnieHus TpaxaaH U IPUINYECKHX JUI HAa HApYIIEHUs] 3aKOHOAATENIbCTBA,
B TOM YHCJI€ HA KaYECTBO MPEIOCTABICHUS MYHULIMITAIIBHON YCITyTH.

OTBeTCTBEHHOCTD JI0JIZKHOCTHBIX JIMII 32 PelIeHUs U JeiiCTBUSA
(0e3neiicTBUE), NPUHUMAaEMBbIE (OCYIIeCTBJsIEMbIe) UMM B X0/1€ NPeI0CTABJIEHHS
MYHHUIIUTIAJIbHON YCJIYTH

29. Tlo pe3ynpTaraM MNOPOBEACHHBIX MPOBEPOK B CiIydyae BbISBICHUS
HApyIICHUH  TMOJIOKCHUN  HACTOAIIETO0  AJMMHUCTPATUBHOTO  PETJIAMEHTA,
HOPMAaTHUBHBIX IMPABOBBIX aKTOB BopoHEkKCKOM 00J1aCTH M MYHUIIMTIIATIBHBIX ITPAaBOBBIX
akToB (yKa3aTh HAaWMEHOBAaHWE MYHMIIUIIAIBLHOIO O0pa30BaHUs) OCYIIECTBISCTCS
MPUBJICUEHUE  BUHOBHBIX JIMII K  OTBETCTBEHHOCTU B  COOTBETCTBUU  C
3aKOHOJIaTeNBCTBOM Poccuiickoit denepanni.

[TepconanbHasi OTBETCTBEHHOCTh JIOKHOCTHBIX JIMI[ 3a NPABWIBHOCTh U
CBOEGBPEMEHHOCTh TPUHATUS pEIICHHs O TmpeaoctaBieHun (o0 oOTkaze B
NPEAOCTaBJACHNN) MYHUIMOAIBHON YCIYTHM 3aKpervisieTcss B WX JOJIKHOCTHBIX
periiaMeHTax B COOTBETCTBHH C TPeOOBAHUSIMH 3aKOHO/IaTEIILCTBA.

TpeboBanus k mopsaKy u (popMaM KOHTPOJIS 32 IPEeAOCTABICHUEM
MYHUIMIIAJIbHOH YCJIYTd, B TOM YHCJEe €O CTOPOHBI FPAXKIAH, UX 00beIMHEHN 1
OpraHu3anuu



30. I'paxxnane, ux 0ObEAMHEHHS U OPraHU3AIMN UMEIOT MPABO OCYIIECTBIISAThH
KOHTPOJIb 32 IPEJOCTABICHUEM MYHHULMIIAIBHOM YCIYIM IIyTEM IOJY4YEHUS
MH(pOpPMAaIIMKU O XO/I€ MPEJOCTABICHUS MYHULIUIIATBHON YCIYTH, B TOM YHCIIE O CPOKAX
3aBEepUICHMs aIMUHUCTPATUBHBIX IPOLEAYp (IEHCTBHIA).

I'paxknane, uX 0ObEAMHEHNS U OPTaHU3ALMH TAK)KE UMEIOT MPaBo:

HAIIPaBJIATh 3aMEYaHUS W MNPEUIOKEHUS IO YIYYUICHUIO JOCTYIIHOCTH MU
KaueCTBa MPEAOCTABICHAS] MyHULIUIIAJIBHON YCIIYTH;

BHOCUTH MPEJIOKEHUS O MEpPAX [0 YCTPAHEHUIO HAPYIIEHWN HACTOSIIEro
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

31. JlomKHOCTHBIE JMIa YIIOJTHOMOYEHHOIO OpraHa NPUHUMAIOT MEpBI K
NPEKPAIICHUIO0 JOMYUIEHHBIX HApPYIICHWH, YCTPaHSAIOT MPUYUHBI M  YCIOBUA,
CIIOCOOCTBYIOIINE COBEPIICHUIO HAPYIICHHIA.

Nudopmanusa o pesynbTraTax pacCMOTPEHHs 3aMEYaHUNd M TMPEAJIOKEHUN
rpaxaaH, HMX OOBEOIUHEHUM W OpraHuM3aluid JOBOAWUTCA N0 CBEICHUS JIUL,
HaIIpaBUBIINX 3TH 3aMEYaHUS U MPEJI0KEHUS.

Pazgen V. JlocyneOHslii (BHeCy1eOHBII) MOPAIOK 005KAJT0BAHUA PelICHUH
U aeiicTBuil (0e31eiiCTBUSI) OpPrana, npeaocTaBJIsIloNIero
MYHHIUNAIBHYIO yeiayry, M®II, opranuzanmii, ykasaHHbIX B 4YaCTH
1.1 craTtbu 16 ¢penepanbHoro 3axkona ot 27.07.2010 Ne 210-D3,

a TaKiKe UX JOJKHOCTHBIX JIUI, MYHUIIHTIAJbHBIX CJIYKALIUX,
padoOTHUKOB

32. 3asgBUTENM UMEIOT MNPaBO Ha OOXKAJOBAaHME pELIEHUH U JACUCTBUUI
(6e3nelicTBusl)  AJIMHHUCTpAllMU, JODKHOCTHOTO JUIa AJAMUHUCTpPALMM OO
MyHULUNAIBHOTO ciyxaniero, M®OII, pabotHuka MO®I], a Takxke OpraHu3aiuii,
MpeyCMOTPEeHHBIX 4YacThio 1.1 crateu 16 denepanbHoro 3akoHa ot 27.07.2010 N
210-®3 (manee - mpuBJIEKaeMble OPraHHU3allMK), WX UX PAOOTHUKOB B JOCYACOHOM
TOpsIJIKE.

33. 3asgBuUTEIbL MOXKET OOpPAaTUTHCSA C KajJoOOKW B TOM YHCIE B CISTYIOITUX
Cy4asx:

- HapylIEHHUE CPOKa PErucTpalMM 3ampoca O MPEIOCTaBICHUM MYHUIIMIIATIbHOU
YCIyTH, KOMIUIEKCHOTO 3aIpoca;

- HapyIIeHHE CpOKa MPEIOCTABJICHUS MyHULMNAIbHOW yciyru. B ykazanHom
ciyyae nocyaeOHoe (BHecyleOHOe) 00kKaloBaHUE 3asBUTEIEM PEIICHUN U JAeHCTBUIA
(6e3netictBust) M®II, pabotHuka M®I] Bo3MoxkHO B ciaydae, eciin Ha MOLI, pemenus
U jAeiictBus (0e30eHCTBHE) KOTOPOro OOXKAIYIOTCSA, BO3JIOKEHa (QYHKUUS 110
MPEAOCTABICHUIO MYHUIMIAIBHOM YCIAyTM B TIOJHOM o0ObeMe B MOpSIKeE,
onpeaeaeHHOM 4YacThio 1.3 crateu 16 PenepanbHoro 3akoHa ot 27.07.2010 N 210-
D3;

- TpeOOBaHUE Yy 3aABUTENS JTOKYMEHTOB WM MH(POpPMAIIUU JTUO0 OCYIIECTBICHUS
JEUCTBUN, TPEACTABICHUE WM OCYIIECTBICHWE KOTOPBHIX HE MPEayCMOTPEHO
HOPMATUBHBIMM TMpPaBOBbIMH akTaMu Poccuiickot @enepanuu, HOPMATUBHBIMU
IIPaBOBBIMM aKTaMH BOpOHEKCKOH 00J1acTH, HOPMATHBHBIMU IIPABOBBIMH aKTaMH
OpraHOB MECTHOTO CAMOYIIPABJICHHUS JIJIsl TPEIOCTABICHUS MyHUITUTIATLHOU YCITYTH;
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- OTKa3 B IMpHUEeME JIOKYMEHTOB, MPEACTABICHUE KOTOPHIX MNPEAYCMOTPEHO
HOPMATUBHBIMM TpaBOBbIMU akTamu Poccuiickoit ®eneparuyu, HOPMaTUBHBIMU
MpaBOBBIMM aKkTaMu BopoHeXCcKoil 005acTH, MYHUIMIIAJIBHBIMA HOPMATHUBHBIMU
MIPaBOBBIMH aKTaMU IS MPEJOCTABICHUS] MYHULIMITAIbHON YCITYTH, Y 3asBUTEIIS;

- OTKa3 B MPEJOCTABICHUH MYHULIMIIAIBLHON YCIyTH, €CIIM OCHOBAaHUS OTKa3a He
MpPEeayCMOTPEHbl (PeepaIbHbIMU 3aKOHAMH W NMPUHATHIMA B COOTBETCTBUU C HUMU
WHBIMU HOPMaTHBHBIMHM IPaBOBbIMU akTaMu Poccuiickoit ®enepanuu, 3aKOHAMH U
WHBIMU  HOPMATUBHBIMM  TPaBOBbIMU  akTamMu  BopoHexckoil — o0OmacTw,
MYHULIMNAIBHBIMU HOPMATHUBHBIMU TPAaBOBBIMU akTamMu. B ykazaHHoOM ciydae
nocyneOoHoe (BHecynmeOHOE) OO0aJloBaHWE 3asBUTEIEM PEIICHWA U JCHCTBUUN
(6e3meiicTBust) MOI, pabotarka M®I] Bo3mMoxkHO B cirydae, eciin Ha ML, pemerns
u jaeicTBus (Oe3MelCTBHE) KOTOPOTO OOXKAIYIOTCSA, BO3JIOXKEHA (YHKIHS TIO0
IPEIOCTABIECHUI0O MYHUUUIIAJBHON YCIYyrM B IMOJIHOM 00bEME B MOPSIKE,
onpeaeaeHHOM 4YacThio 1.3 ctateu 16 PenepanbHoro 3akoHa ot 27.07.2010 N 210-
®3;

- 3aTpeOOBaHME C 3asBUTENIA TPU MPEAOCTABICHUHA MYHUIUMINAIBHON YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTHUBHBIMHU NPaBOBBIMU aKTamMu Poccuiickoii
denepanvd, HOPMATUBHBIMU IPaBOBBIMHU  akTamMu  BopoHexckoit  obnactw,
MYHHUITUTIATBHBIMA HOPMATUBHBIMU MPABOBBIMU aKTaMU;

- O0TKa3 AJIMHUHUCTpallMd, JOJHKHOCTHOrO Juua ApamubHuctpauuu, MOII,
pabotHrka M®L], npuBiekaeMbIX OpraHu3alui WM UX paOOTHUKOB B MCHPABICHUU
JIOMYIIEHHBIX UMHU OINEYAaTOK M OIIMOOK B BBIIAHHBIX B PE3YyJIbTATE MPEIOCTABICHUS
MYHUIUNAIBHOW YCIYTH JOKYMEHTaX JMO0 HapyLIEHWE YCTAaHOBJIEHHOTO CPOKa TaKHX
ucnpasiieHuil. B ykazanHoM ciydae jocyacOHoe (BHecyaeOHOe) o00KalloBaHUE
3asiBUTENEM pelieHuil u nercteuil (0e3neiictus) M®ILI, pabotHuka M®L] Bo3M0OXHO
B ciyvae, eciii Ha M®L, pemienus u aeiictBus (6e31eHCTBHE) KOTOPOTo 00XKAITYIOTCA,
BO3JIOXKEHA (DYHKIIUS TI0 TPEOCTABICHUIO MYHHUIIUIIATLHON YCIYTH B TIOJIHOM O00BheMe
B TMOpsAKe, ompeneneHHOM dacTeio 1.3 crateu 16 ®DenepanbHOro 3akoHa OT
27.07.2010 N 210-D3;

- HapylIeHHEe CpOKa WIM TMOpsAJKa BbIAAYM JOKYMEHTOB IO pe3yJibTaTaM
MPEAOCTaBIECHUS MYHUIIUTIAJIbHON YCIIyTH;

- MIPUOCTAHOBJICHUE MPEAOCTABICHUS MYHULUIIAIBHON YCIIyTH, €CJId OCHOBAHUS
MPUOCTAHOBIICHUSI HE TMPETyCMOTPEHBI (efepalbHBIMU 3aKOHAMH U TPUHSATHIMH B
COOTBETCTBHUM C HUMU HWHBIMH HOPMATHBHBIMU TPaBOBBIMU akTamMu Poccuiickoi
depnepaluu, 3aKOHAMH U UHBIMA HOPMATUBHBIMU TPABOBBIMU akTaMu BopoHexXCcKon
00JlacTH, MYHUIIMTAIBHBIMA HOPMATHBHBIMU TIPaBOBBIMM akTaMH. B yka3zaHHOM
ciydae nocyaeOHoe (BHecyleOHOe) 00kaloBaHUE 3asBUTEIEM PEIICHUN U JACHCTBUIA
(6e3netictBust) MOII, pabotTHuka M®I] Bo3mMoxHO B ciydae, eciiu Ha MOL], pemenus
u JedctBus (0e3l€MCTBHE) KOTOPOTO OOXKANyHOTCS, BO3JIOKEHA (QYHKIUS TI0
MPENIOCTABICHUI0O MYHUIIMIIAIBLHON YCIYyrd B TOJMHOM O00bEME B TOPSIKE,
omnpenesieHHOM 4acTbio 1.3 cratbu 16 @expepanbHoro 3akona ot 27.07.2010 N 210-
D3;

- TpeOoBaHME Yy 3asBUTENS MPU TMPEIOCTABICHHUH MYHHUIIMNAIBHOU YCIYTH
JIOKyMEHTOB WJIM WH(POPMAIUHU, OTCYTCTBUE M (WJIM) HEJOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCH MPU TMEPBOHAYAIBHOM OTKA3€ B MPUEME IOKYMEHTOB, HEOOXOUMBIX JJIS
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MPEIOCTABIICHUS] MYHUIIUITAIGHON yCITyTH, JTHOO B TIPEAOCTABIICHUA MYHUITUTIATHLHON
YCIIYTH, 32 UCKJIIOYEHHEM CIIy4aeB, MPEAYyCMOTPEHHBIX MYHKTOM 4 yacTu 1 ctaTthu 7
®enepanpHoro 3akoHa ot 27.07.2010 N 210-®3. B ykazanHoMm ciydae aocyaeOHOe
(BHECyeOHOE) 00KaIOBaHKE 3asiBUTEIIEM peIIeHUH U nerctBuit (0e3nerictBus) MOI],
pabotHuka MO®I] Bo3MokHO B ciydae, eciu Ha ML, pemenus u aedcTBUS
(6e3nelicTBUE) KOTOPOTO OO0KATYIOTCS, BO3JIOKEHAa (YHKIUS IO IPEAOCTABICHHUIO
MYHUIIUNIATBHOM YCIYTH B MOJHOM OOBbEME B MOpPSAKE, ONpENeICHHOM YacThio 1.3
cratbu 16 @enepanpHoro 3akona ot 27.07.2010 N 210-D3.

34. 3agBUTENN UMEIOT NPABO Ha IMOJIYyYEHUE HHPOPMALHUH, HEOOXOIUMOM ISt
00OCHOBaHUS U PACCMOTPEHHUS JKaJIO00BI.

35. OcHoBaHU# )1 O0TKa3a B pACCMOTPEHUU KAJI00ObI HE UMEETCHA.

36. OcHoBaHWeM Il Hadaja MPOIEAYPHl JocyAcOHOro (BHECyaeOHOTO)
00KaJIoBaHUS SIBJSIETCS MOCTYIUBIIAS jkano0a.

Kamoba w©Ha pemenus u JedcTtBus  (O6e3nelicTBUE)  AJIMUHHCTpAIINH,
JOJDKHOCTHOTO JIMIIAa AJMUHUCTpAIMN, MYHHUIIUTIAIBHOTO CIIYXaIlero, MOXET ObITh
HampaBieHa Mo moute, uepe3 MODI], ¢ wucnonb3oBaHueM UHOOPMAIMOHHO-
TeJIeKOMMYHUKaIMOHHON ceTu "MHTepHer", B ToMm uucine Eaunoro moprana nu6o
PErMOHANILHOTO MOpTasia, O(UIMUATBLHOTO caiiTa AJMHHHUCTPALUU, a TAKXKE MOXKET
OBITH MIPUHSTA TIPU JTUIYHOM MPUEME 3asIBUTEIS.

XKanoba na pemenus u nevictus (6e3aeiictsue) M®L, pabornuka M®PI] moxer
ObITH ~ HampaBJieHa IO  MOYTe, C  HCIOJb30BaHUEM  HH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu "MHTepHer", B ToM unciie odpunnansHoro caira MOLI,
Enunoro moprania, peruoHajbHOIO MOpPTajia, a TAaKXKe MOXKET ObIThb MPHUHATA TPHU
JUYHOM TIpUEME 3asiBUTEIS.

Kanoba Ha perieHus u nercTBUs (0e31eMCTBUE) MPUBIICKAEMbIX OpraHu3alui, a
TaKke HUX paOOTHUKOB MOXKET OBbITh HaIpaBlieHa MO TOYTe, C MCHOJIb30BAHUEM
nH()OPMAITMOHHO-TEJICKOMMYHUKaIMOHHON  cetu  "WHTepHer", B TOM  dHCIe
opUITMATBHBIX CAMUTOB ATHX OpraHu3anuii, ExuHoro moprana 1m0 peruoHaIbHOTO
nopTana, a TakkKe MOXKET ObITh IPUHSATA MPU JTUIHOM MIPUEME 3aIBUTEIS.

37. Kanoba nomkHa coaepKaTh:

- HaUMEHOBaHHE AJMUHHUCTPAIUH, TOJDKHOCTHOTO JUIAa AJIMHHUCTpaUuu OO0
MyHHUITUNIATBHOTO ciyxatiero, M®Il, ero pykoBogutens u (uiau) paOOTHHKA,
MPUBJIEKAEMbIX OpPTaHHU3alMi, WX PYKOBOAUTENEH W (Win) pabOTHUKOB, PEHICHUS U
nercTBus (0e31eiCTBUE) KOTOPBIX 00XKATYIOTCS;

- daMmwinio, UMs, OTYECTBO (MOCIEAHEe - MPU HAJIWYWU), CBEACHUS O MECTe
KUTEIBCTBA 3aIBUTENS - (PU3NYECKOro Jula JIMO0 HAMMEHOBAaHUE, CBEIAEHUS O MECTE
HaXO0XXJICHUS 3asBUTEIIS - IOPUIUYECKOTO JINIA, a TAKXKe HoOMEp (HOMepa) KOHTAKTHOTO
tenedoHna, aapec (agpeca) SAESKTPOHHON MOYTHI (ITPU HAJTUYUHU) U MMOYTOBBIN ajpec, Mo
KOTOPBIM JIOJI’KEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIO;

- cBeAeHusT 00 OOXKaTyeMbIX pEHICHHSX U JedcTBUsIX (Oe3neicTBUN)
AIMUHHCTpAIMKU, JOJKHOCTHOTO JIMIa AJMHHHUCTPAIUA JMOO0 MYHHIIUTAIBHOTO
ciyxamiero, M®II, paborauka M®I], npuBiekaeMbIX OpraHU3aIHi, UX PAOOTHUKOB;

- JIOBOJIb, HA OCHOBAaHHUM KOTOPBIX 3asIBUTEIb HE COIVIACEH C PEIICHUEM U
nericteueM (Oe3aeiicTBHeM) AJIMHHUCTPAIMHU, JTOKHOCTHOTO JUIa AJMUHHUCTPALHH
anb0 MyHUIMMmaabHOTO ciyxkamero, M®Il, padoramka MO®Il, npusrekaeMbIx
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OpraHu3anuii, X paOOTHUKOB. 3asBUTEJIEM MOTYT OBITh MPECTABICHBI JTOKYMEHTHI
(MpY HAJTUYKHK ), TOATBEPKIAIOIIME JOBOIbI 3asIBUTENS, JTMOO UX KOIIHH.

38. XKamobpl Ha pemeHus u aedcTBUs (Oe37eHCTBHE) JTOJDKHOCTHOTO JIMIIA
MOAAI0TCS B AIMUHUCTPALIHUIO.

3asBUTEIb MOXET O0XKaJloBaTh pelIeHUs W  JAeulcTBus  (Oe3neiicTBHe)
JOJDKHOCTHBIX — JIMIL, MYHULMNAIBHBIX  CIAYKAIIMX  AJIMHHUCTpAlMUd  TJIaBeE
AJIMUHHCTpAIUU (3aMECTUTENIO TJIaBbl AJIMUHUCTPAIIIH).

I'maBa ApamunucTtpauuu (3aMeCTUTENb TJaBbl AJIMUHUCTPALMKM) TPOBOMIST
JIMYHBIN IPUEM 3asIBUTEIICH.

39. KanoOsI Ha pemienus u aerctus (0e3neiictBue) pabotHuka M®I] nonarorcs
pykoBoautento 3roro M®II. XKamo6sr Ha pemenns u nerictBus (Oe3nerictBre) MOI]
noJaroTCsl B JenapTamMeHT IudpoBOro pa3BuTus BopoHexckoll o01actu win
JOJDKHOCTHOMY  JIMILY, YIOJHOMOYEHHOMY HOPMATHUBHBIM IPABOBBIM  aKTOM
Boponexckoii o61acTu.

XKanoObl Ha pemeHuss u aedcTBus (O6e3neicTBre) paOOTHUKOB MPHUBJICKAEMbIX
OpraHu3alui MOJAIOTCS PYKOBOAUTENSIM 3TUX OpraHU3alui.

40. Ilo pe3ynpTaTaM pacCMOTPEHHS >KajJoObl JHUIIOM, YIOJTHOMOYEHHBIM Ha €€
paccMOTpEHHE, MPUHUMAETCA OJHO U3 CIECAYIOIINUX PEIICHUN:

1) xanoba yJ10BIETBOPSIETCS, B TOM YHUCIE B JOpPME OTMEHBI PUHATOTO PEIICHHUS,
UCIIpaBJICHUS JIOMYIIEHHBIX OMNMEYaTOK W OIMMOOK B BBIJAHHBIX B pe3yJbTaTe
NpPEOCTaBICHUS MYHMIIUINIAIBLHOM yCIYTM JOKYMEHTaX, BO3BpaTa 3asiBUTEIIIO
JICHe)KHBIX CPEJICTB, B3MMaHUE KOTOPHIX HE TMPEAyCMOTPEHO HOPMATHUBHBIMHU
nmpaBoBbIMM akTamu Poccuiickoii denepanyvi, HOPMATUBHBIMU ITPABOBBIMU AKTAMH
Boponexckoit 001acTH, HOPMATUBHBIMU MPABOBBIMH aKTaMH OPraHOB MECTHOTO
caMOyTpaBJIeHUs, a TAKXKE B UHBIX hopmax;

2) B yAOBJIETBOPEHUU KaAIOOBI OTKA3bIBAECTCS.

41. XKamob6a, moctynuBmas B AjamuHuctpanuio, B M®I[, B nemaprament
nudpoBoro paszButHs BopoHexckoil 00JacTH, TPUBJIEKAaEMblE OpraHU3AIINH,
MO/IJICKUT PACCMOTPEHHUIO B TeueHue 15 paboumx THEW cO JHS €€ pEerucTpaiuu, a B
ciydae oOkajmoBaHUs 0TKaza Anmunuctparuu, MOL, mpuBiekaeMbIx opraHu3aiuii B
npueMe JOKYMEHTOB Y 3asBUTENS JIMOO B HCHPABJICHUM JOIMYIICHHBIX OMEYaTOK U
OMMOOK WM B Ciy4ae OOaJOBaHHS HApPYIICHUS YCTAHOBIEHHOTO CpOKa TaKUX
UCITPaBJICHUH - B TeUEHUE 5 pabOunX JIHEH CO JIHS €€ PEruCTPaltu.

42. He no3anee 1 pabouero AHs, CIEOYIOUIErO 3a AHEM MPUHATUS PELICHHUS,
yKa3aHHOTo B NyHKTE 40 HacTosero AIMIUHUCTPATUBHOTO PETJIAMEHTA, 3aBUTEIIO B
MUChbMEHHON (DOopMe U MO KEJIAaHUIO 3asBUTENSI B DJIEKTPOHHOU (popMe HampaBisieTcs
MOTHBHUPOBAHHBIN OTBET O pe3yJibTaTaX PaCCMOTPEHUS JKAIOOBI.

43. B cnyuae mnpu3HaHUA >KaJoObl MOJUICKAIICH YIOBIECTBOPEHUIO B OTBETE
3asBUTEIIIO JaeTcss MHPOpMaIUs O NEUCTBUAX, OCYIIECTBISIEMBIX AJIMUHHCTpAIUEH,
M®II, npuBieKkaeMbIMH OpPraHU3ALMUSIMU B LEJSIX HE3aMEIJIUTEIBLHOIO YCTpPaHEHUS
BBISIBJICHHBIX HApPYIIEHUW TPU OKAa3aHUM MYHULUNAIBHOM YCIYyrH, a TaKxKe
MPUHOCSTCS] U3BMHEHUS 3a JOCTaBIICHHBIE HEYJ00CTBA U YKa3bIBAeTCs MHGOPMAIIHS O
JTATbHEHIINX JEUCTBHUIX, KOTOPhIE HEOOXOAMMO COBEPIIUTH 3asABUTETI0 B IEJSAX
MOJYYEHHS] MyHUIIMIIAIbHOW YCIYTH.
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B cnyuyae npusHanus >xajgoObl HE MOAJEXKAIIEH YIOBICTBOPEHHIO B OTBETE
3aSBUTENII0 JAIOTCSI APTyYMEHTUPOBAHHBIE PAa3bsICHEHHS] O IMPUYMHAX MPUHATOTO
pelieHus, a Takxke HHPOpMAIIHs O OPSIJIKE 00KATOBAHUS PUHATOTO PEIICHUS.

44. B ciiydae yCTaHOBJICHUS B XOJ€ WJIM IO pe3yibTaTaM PacCMOTPEHUS KaI0ObI
MPU3HAKOB COCTaBa AJMUHHUCTPATHBHOTIO MPABOHAPYUIEHUS WA MPECTYIICHUS
JOJDKHOCTHOE  JIMIO, HAJEJICHHOE TOJHOMOYHUSMU IO PACCMOTPEHHIO 3KaJoo,
HE3aMeJIMTEIbHO HAIPaBJIsieT UMEIOIIMECS MaTEpUalbl B OpraHbl IPOKYPATYPHI.

IlepeyeHb HOPMATHBHBIX IPABOBLIX AKTOB, PEryJIMPYIOIINX MOPATIOK
aocyne0Horo (BHeCcy1e0HOTr0) 00:KaJI0BaHUA J1eiicTBU
(0e3meiicTBuUs) U (MJIM) pellIeHNH, TPUHATHIX (OCYIECTBIEHHbIX)

B X0/1€ NPeA0CTABJIEHUSI MYHUIIMIIAJIBHON YCJIYyTH

45. Tlopsinok nocyaedHoro (BHeCyaeOHOT0) 00KalOBaHMS PEIICHUN U JICHCTBUIMA
(Oe3nmelcTBUSI) YHNOJHOMOYEHHOIO OpraHa, a TakXe €ero JOJDKHOCTHBIX —JIMIL
peryiaupyercs:

- ®enepanbHbIM 3aK0HOM N 210-D3;

- nocraHoBiieaneM lIpaBurenscrBa Poccuiickont ®enepaunu ot 20.11.2012 N
1198 «O  denepasibHOM  TOCYAapCTBEHHOW  HMH(MOPMALMOHHOM  CHCTEME,
obOecrnieunBaroNIeil mpolecc 10cyAeOHOro (BHECYAeOHOTr0) 00XKaaoBaHUs PEIICHUN U
nercTBuid (0e31elCTBUS), COBEPIIEHHBIX MPHU MPEIOCTaBICHUN TOCYAApCTBEHHBIX U
MYHUIUTATBHBIX YCITYT».



IIpunoxenue Ne 1

K AJMUHHCTPAaTUBHOMY PETJIAMEHTY IO
MPEIO0CTABJICHUIO MyHULIMTTATEHOU
YCIyTH

dopma pelieHus o npeaocrapjaieHnd MyHMIUIIAJIbHOH YCJIYyTH

HAaMCHOBAHUEC YIIOJJTHOMOYEHHOI'O OpraHa MECTHOTI'O CaMOYIIPaBJICHUA

Komy
(pamunus, ums, 0TIECTBO)
(TenedoH U aapec AIESKTPOHHON TOYTHI)
PEIIEHUE
O IIpCAOCTAaBJICHHUH KHUJIOI'O IIOMCIICHU A
Jlara Ne
ITo pe3yiibTaTaM PaCCMOTPCHUA 3asABJIICHUA OT Ne n

IIPUJIOKEHHBIX K HEMY TOKYMEHTOB, B COOTBETCTBUU €O cTaTher 57 JKunumHoro
koJzekca Poccniickon @enepanuy MpUHATO PELIEHNE TPEIOCTABUTD KUIIOE
IIOMEILICHHE:

@OUO 3asBuTENS
N COBMCCTHO IIPOKHUBAOIKUM C HUM YJICHAM CCMbU!
1.
2.
3.

CBeI[eHI/IH O JKHUJIOM ITOMCIICHN

Buna xxunoro
OMENIEHUS

Anpec

KonnyecTBO KOMHAT

OO0mas mIomaib

Kunas miomanb

(OIKHOCTH  COTPYIHUKA (moamuce) (pacmmdppoBKa MOIHCH)
opraHa BJIaCTH,

NPUHSBIIETO PEIICHUE)

M.IL



[Tpunoxenue Ne 2

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY I10
IPEIOCTABIICHUIO MyHUIIUIIAJIbHON
yCIIyru

@®opmMma pemieHust 00 oTKase B IpueMe IOKYMEHTOB, HE00X0IMMBIX 1JIs1
npegocraBjieHuss MyHMUMIIAJIBHON yCIyTrd

HAanMCHOBAHHUE OpraHa MECTHOI'0O CaMOYIIPaBJICHUA

Komy

(pamunus, ums, 0TIECTBO)

(TenedoH U aapec AIESKTPOHHON TOYTHI)

PEIIEHUE
00 oTKa3e B IpueMe JOKYMEHTOB, He00X0AMMBIX /ISl IPeI0CTABICHUSA
MynununaabHou yeayru «IllpexocraBiieHue sKujioro noMeieHus mno 10ropopy
COLMAIBHOI0 HAMMA))

JlaTa Ne

[Io pe3ynpTaTaM pacCMOTPEHMS 3asBJICHUS OT Ne 151
IIPUIOKEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBUH C JKMIMIIHBIM KOJEKCOM
Poccuniickont ®enepaunu NPUHATO PEUIEHWE OTKa3aTb B IPHUEME JOKYMEHTOB,
HEOOXOMMBIX JIJIsl NPEAOCTaBICHHMsI YCIYTH, IO CISAYIOUIMM OCHOBaHUSIM:

Ne mynkra HaumeHoBaHMe OCHOBaHUS Pa3bsicHeHre npuYrH
AIMUHHMCTPATHBHOIO | /IUI1 0TKAa3a B COOTBETCTBHH C 0TKAa3a B
perjiaMeHTa AJMMHUCTPATUBHBIM NMpPeJI0CTABJICHUN YCIAYTH
perjiaMmeHToOM

Brl BmpaBe MOBTOpPHO OOpaTUTHCS B YIIOJHOMOUYCHHBIM OpraH ¢ 3asBICHUEM O
MIPEAOCTABICHNUN YCIYTH TOCTIe YCTPAHEHUS YKa3aHHBIX HAPYIICHUI.

JlaHHBIN 0TKa3 MOXET OBITh 00KAJIOBaH B OCY/ICOHOM MOPSAKE MyTeM HaIlpaBlIeHUS
K00kl B YIIOJTHOMOYCHHBINA OpTaH, a TAKKE B Cy/IeOHOM TOPSIIKE.

(®HO nomKHOCTHOTO JINIA (romucs) (pacumrdpoBKa OAITUCH)
HPHHSBIIETO PEIICHHUE)

M.IL
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K AJIMUHHCTPATUBHOMY DPETJIAMEHTY II0
IPE0CTaBICHUIO MYHUITUTATEHON
yCIyTH

®opma pemieHusi 00 0TKa3e B npeaocTaBjieHnn MyHUIIUNIAJIbHON YCJIYTH

HaMMCHOBAHHC OpraHa MCCTHOI'O CaMOYIIPaBJICHUA

Komy

(pamunus, ums, 0TIECTBO)

(TenedoH U aapec AIEKTPOHHON ITOYTHI)

PEIIEHUE
00 oTka3ze B npenocrapjieHun MynnuunaiabHoii yeayru «IllpenocraBiienue

JKIJIOT O MOMEIEHHUS 110 IOTOBOPY COUATBHOT0 HAMMA»
JlaTta Ne

[Io pe3synpraTaM pacCMOTPEHMS 3asBJICHUS OT Ne 151
IIPUJIOKEHHBIX K HEMY JIOKYMEHTOB, B COOTBETCTBUM C JKMUIMIIHBIM KOJEKCOM
Poccuiickont ®enepaunyu NPUHATO pPEUIEHWE OTKa3aTb B IPHUEME JOKYMEHTOB,
HEO0OXOJIMMBIX JIJIsl TPEIOCTABIIEHUS YCIYTH, 110 CIEYIOIUM OCHOBAHUSIM:

Ne myHkTa HanmenoBanue ocHoBaHus i | Pa3bsicHeHue MPUYUH
aIMUHUCTPATUBHOIO 0TKa3a B COOTBETCTBHH C 0TKa3a B
perjiameHTa AJIMUHUCTPATHBHBIM NpeoCcTaBIeHU U
perjiaMmeHToM yCIAYTH

PazbsicHeHME TpUYMH OTKa3a:

JlonoaHUTENBHO HHPOPMUPYEM:

Brl BmpaBe MOBTOpPHO OOpaTUTHCS B YIIOJHOMOUYCHHBIM OpraH ¢ 3asBICHUEM O
MIPEAOCTABICHNUN YCIYTH TOCTIe YCTPAHEHUS YKa3aHHBIX HAPYIICHUI.

JlaHHBIN OTKa3 MOXET ObITH 00KaJOBaH B IOCY/IEOHOM MOPSIKE MyTeM HaIpaBJICHUS
K00kl B YIIOJTHOMOYCHHBINA OpTaH, a TAKXKE B CyJIeOHOM MOPSIKE.

(®HO nomKHOCTHOTO JIMIA (romucs) (pacurdpoBKa MOAUCH)
HPHHSBIIETO PEIICHHUE)

M.IL




[Tpunoxenue Ne 4

K AJMUHHCTPAaTUBHOMY PETJIAMEHTY IO
MPEIO0CTABJICHUIO MyHULIMTTATEHOU
YCIyTH

®opma 3aaBJICHUS 0 IPeI0CTABJICHUN MYyHUIIMIIAJIBHON YCIAYTH

(HanMeHOBaHME OpraHa, yIOJIHOMOYEHHOTO AJISI IPEAOCTaBICHHS YCITyTH)

3asiBiIeHME O NIPEIOCTABJIEHUN KUJIOTO MOMENIeHHs 110 J0TOBOPY COUMATBHOTO
HaWMAa

1. 3agaBurenb

(pammmust, ums, oTyecTBO (TIpH HaM4auM), nata poxaexus, CHUIIC)
Tenedon (Mo xelaHuio):
AJlpec 37IeKTPOHHOM MOYTHI (10 JKETAHUIO):
JIOKyMEHT, yZOCTOBEPSIOIINM JINYHOCTD 3asBUTEIS:
HaNMEHOBAHHUE: cepus, HOMeEp
JlaTa BbIIayu: KEM BBIaH:

KOO IIOAPa3aCICHUA:
A,Z[pGC perucrpanuu 110 MCCTY JKHUTCJILCTBA:

2. HpeIICTaBI/ITeJIB 3as1BUTCILA:

(pammmst, IMs1, OTIECTBO (TIPH HAIAIHH)
I[OKyMeHT, YI[OCTOBCpHIOH_[I/Iﬁ JIMYHOCTD MPCACTABUTCIIA 3asABUTCIIA:
HAUMCHOBAHUCE:
Ccepusia, HOMCD JaTa BbIIAYWU:
I[OKyMeHT, HOI[TBep)KI[aIOH_[I/Iﬁ IMOJIHOMOYMA HNPEACTABUTECIIA 3asABUTCIIA:

3. IIpoxkuBaro oguH D [IpokHnBar0 COBMECTHO C YJICHAMU CEMbBHU |:|
4. Cocroro B Opake D

Cympyr:

(bammmust, UM, oT4ecTBO (IIpU HaIH4YuM), 1ata poxaexus, CHUIIC)
JIOKyMEHT, yIOCTOBEPSIIOIINI JTUYHOCTD CYIIpyTa:
HAaNMEHOBAHUE:
cepusi, HOMEDP JlaTa BbIIAYH:
KEM BBIJIaH:
KOJI TOJpa3aecIICHHUS:
5. IIpoxkuBaro ¢ poauTeNsIMu (POAUTEIISIMUA CYTIIPYTa)
OUO poaurens

(pammms, M, oTyecTBo (IpH HaM4KM), nata poxxaenus, CHNIIC)
JIOKyMEHT, yOCTOBEPSIOIINI JTUYHOCTD:
HAanMCHOBAHHC: cepusd, HOMEpP
JaTa BbIAAa4YH. KEM BBIJIAaH:




6. Nmerotcd netun D
®UO pedenka (10 14 ner)

(pamuust, MMs1, oTYECTBO (TIpH HaIM4MK), 1aTta poxxaeHus, CHUIIC)
Howmep akToBOM 3amucu 0 poXICHUU
Jara MECTO pErucTpamnuu

®UO pedenka (crapiie 14 ner)

(bammmmst, mMst, oT4ecTBO (TIpU Hanmm4aun), nata poxnerus, CHUIIC)
Homep akToBOM 3amucu 0 pOXKIECHUN nara
MECTO PETrHCTpalvu
JIOKyMEHT, yZJOCTOBEPSIOIINM JINYHOCTD:
HaNMCHOBAHHE:
cepusi, HOMep JlaTa BBIJAYU:
KEM BBIJIaH:
7. IMeroTcst mHbIE POACTBEHHUKH, MTPOKUBAIOIINE COBMECTHO
®UO poncTenHuka (;10 14 ner)

(pamuust, uMs1, oTyeCcTBO (MK HaIM4KK), 1aTa poxxaeHus, CHUIIC)
HomMep akToOBOI1 3amucu 0 poxKIeHUN naTa
MECTO PETUCTPALNU
Crenenb pojacTsa
®UO poncTenHuka (crapiie 14 ner)

(ammmmst, mMst, oT4ecTBO (TIpU Hamm4aun), nata poxnexus, CHUJIC)
Crenenb poAcTBa
JIOKyMEHT, yIOCTOBEPAIOIIMMI TUYHOCTh: HANMEHOBAHHUE:
cepusi, HOMEp JaTa BBIIAYU:
KEM BBIJIAH:

[TomHOTY M JOCTOBEPHOCThH MPEJCTABICHHBIX B 3alpOCE CBEACHUIN IMOJITBEPIKIALO.
Jlaro cBoe coryacue Ha MOJIy4eHHe, 0OpaOOTKy M mepenadyy MOUX NEPCOHATbHBIX
JaHHbIX corinacHo @enepanbHoMy 3akoHy oT 27.07.2006 Ne 152-®3 «O
MEPCOHAIBHBIX TAHHBIXY.

PesynbraT npenocrapinenns MyHUIIMNATBHON YCIYTH HpoITy (HY’)KHOE OTMETHUT):
1. BBIAATH TUYHO B AIMUHUCTPALIUU
2. BBIJIATH JIMYHO B MHOTO(YHKIIMOHATILHOM IICHTPE
3. HampaBuTh B Tu4HBINA kKabunet Ha EINT'Y, PIIT'Y
4. HarpaBUTh MOCPEACTBOM JICKTPOHHOU MOYTHI
Jlata [Toanuce
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K aJMUHUCTPATUBHOMY PEIJIAMEHTY
0 MPEIOCTABICHNUIO MyHUIIUITAIBHOM
yCIIyTu

HepequL IMPU3HAKOB BaﬂBHTGHCﬁ, a TaKiKC KOM6HHaHHﬁ 3HAYCHUM IMPU3HAKOB, KaXXaaA

13 KOTOPBIX COOTBETCTBYET OJJHOMY BAPHUAHTY MPEIOCTABICHUS MyHUIIUITAIIBHON

YCIIyTH

Oﬁmne NMPU3HAKH, 10 KOTOPbIM Oﬁ’beI[I/IHHIOTCH KaTeropmu 3asiBUTeJIel

OO61ue mpu3HaKu

Kareropuu 3asiBureneit

duznyeckue Juna

I'paxxmane Poccuitickon denepanuu,
MPU3HAHHBIE HYXIAIOIIUMUCS B
MPEIOCTABJICHUH KWJIBIX TIOMENICHUN U
COCTOSIIINE HA YUYETE

KoMOuHauuu npu3HaKoB / BApUAHT npeaocraBjieHus MyHHIMIIAIbHOM

yCJIyru

KomMOunHanus npu3HakoB

BapuanTt npegocraBienus
MyHunMnanbHOM yCIyTH

Kmo obpamuncs 3a
Mynuyunanvrou ycuyzou?
- JINYHO 3asiBUTEIb

- YIOJTHOMOYEHHBIN
MPEACTABUTEINb 3asiBUTENS
- 3aKOHHBIW NPEJICTABUTEID
HECOBEPIIEHHOJIETHETO

Bapuanr 1. IloaroroBka pemeHus o
MPEAOCTABICHUNA  KWJIOTO  TIOMEUIEHUS U
npoekTa /[oroBopa conuanbHOro HaiiMa KUJI0To
noMmemeHuss 1o  Qgopme,  yTBEPKIEHHOM
[Tocranosnenuem lIpaBurenscrBa Poccuiickon
or 21.05.2005 No 315 «OO06 yTBepxkIaCHHUH
Tumosoro 10oroBopa COLMAJIBHOIO HanmMa
YKUJIOTO ITIOMEILEHUS.

Bapuantr 2. UcnpaBneHue [IONMyHIEHHBIX
OmeyaTok M (Wiau) OIIMOOK B BBIJAHHBIX B
pe3ysibTaTe MNPEAOCTABICHUS MYHULMIAIbHOU
YCIIYTH JOKYMEHTAX.

Bapuant 3. Bpigaua ayOnukarta JOKyMEHTa,
BBIJJAHHOIO IO PE3yJbTaTaM IPEAOCTABICHUS
MYHUUIMTNIAIBHON YCITYTH.
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K aIMUHACTPAaTUBHOMY
pErylaMeHTy

10 MPEJOCTABICHHUIO
MYHULIMNAIBHOU YCIIyTH

OBA3ATEJIbCTBO
0 caaue (mepeaaye) >KUIoro NoMeIieHus

MLI, HWKCIIO AN CaBIIHNCCA

(®UO, roxn poxxaeHUs IPaKJaHUHA)
MacIopT , BBIJIAHHBIN

n "n

o r. (manee - 3asBUTEINb), C OJHOW CTOPOHBI, U TJIaBa (rjIaBa
aMUHUCTPALINHN ) FOPOJACKOr0  (CENbCKOr0)  MOCEJICHUS
MYHULIMIIAIBHOTO pailoHa (ropockoro okpyra) Boponexckoit

obactu

(®UO)
C IPyro¥ CTOPOHBI, 00A3yEeMCsl COBEPILUTH CIEAYIONINE JEHCTBUS.
B cBsf3M C mpenocTaBiIeHUEM OIKWIIOTO TIOMEIIEHUS Ha TEPPUTOPUHU
(HauMeHOBaHUE MYHHIIUIAIBHOTO
oOpa3zoBaHus) 3asBUTEIb NMPUHUMAET Ha cels cleayrollee 00s3aTeIbCTBO:

KUJIO€ TTOMEILICHUE U3 KOMHAaT KB. M B KBaptupe N
noma N 1o yJIuue B TOpoJie

paiioHa Boponexckoii 061acTu, 3aHMIMaeMOe UM Ha OCHOBAHUH
oplepa (JoroBopa couuaibHOro Haima) ot " " r.,
BBIJJAHHOTO

(HaMMeHOBaHUE OpraHa, BbIJIABIIIETO OPJIEP)
HAXOJIAIIEECs B MyHHUIIUIIATLHON COOCTBEHHOCTH, B 2-MECSIYHBINA CPOK C JIaThI
MPENOCTABICHUSI JKUJIOTO TOMEIIEHUsI OCBOOOJUTH CO BCEMU COBMECTHO
MPOXKUBAKIIUMUA C HUM YICHAMHU CEMbU M CIaThb €ro0 B YCTaHOBJIEHHOM
3aKOHOJIaTeNbCTBOM Poccuiickoint denepaunu Nopsake.

['naBa (ryiaBa aiMMHHCTPALINN )

(®UO, noamnucek)

3asiBUTEID

(®UO, noamnucek)



KpOMC TOro, 3adBUTCIIb 06}13y€TC}I C MOMCHTa IIOAIIMCAaHHA HACTOAIICTO
00s13aTeNbCTBA HE IMPUBATU3HNPOBATh YKA3aHHOC KWJIOC IIOMCIHICHHMEC MW HCE
COBCpIIATh HHBIX ﬂGﬁCTBHﬁ, KOTOPBIC BJICKYT HWJIIM MOI'YT IIOBJICYL CTO
OTUYYXXACHHUC, a4 TAKIKC HC IPCAOCTABJIATL YKA3aHHOC JKHJIOC ITOMCIOCHUC IJIA
MMPOXKXUBAHUA JPYTUM JIMIAM, HC ABJIIIOIUMCS YJICHAMHA €TO CCMbU.

['aBa (ryaBa aAMUHUCTPAIIUHN )

(®PUO)
00s13yeTcss TMPHHATH OT JOJDKHHKA 3aHUMAaeMoe UM JKWIOE TIOMEIICHHE,
yKa3aHHOE€ B  HACTOSIIEM O0s3aTelNbCTBE, B  YCTAHOBICHHBIA  ATHM
00513aT€TLCTBOM CPOK.
Cornacue COBEpIICHHONICTHUX WICHOB CEMbH, COBMECTHO TPOKUBAIOIIHX

c
9
MMEETCH.
(®UO nosxHMKA)
JlaHHBIE O WIEHaX CEMBH JOJDKHUKA JlaHHbIE MIACTIOpTA [Toamuc
b
0)4[0) CTEIICHb Jara HOMEP Jara KEM
poacrTaa POXKIECHUS BbIJIAYU BbIJIaH

M.IL

['naBa (ry1aBa aIMMHHUCTPAIINN )

(®UO, noamnucs)

(®UO, noanucek)




